ony6nmkoBaHo B MHGOpMaUMoHHOM BronneTteHe « CyCaHMHCKUI BECTHUK» OT
18.12.2025 roga Ne 60/492

AOMUHUCTPALUNA CYCAHUHCKOIO
MYHULIUMNATIbHOIO OKPYT'A
KOCTPOMCKOMU OBJIACTU

NOCTAHOBIJIEHUE
OT « 18 » IEKABPS 2025 FOAA Ne 10

Ob YTBEPXOEHUN AODMUHUCTPATUBHOIO PEMNMAMEHTA
NPEOOCTABJIEHUA AOMUHUCTPALMEN CYCAHUHCKOIO
MYHULUUMNATNIbHOIO OKPYI'A KOCTPOMCKOW OBJIACTU
MYHULUMUNANBHOW YCNYIU NO NPEQOCTABJIEHUIO
APXUBHbIX CMPABOK, APXUBHbIX BbIMMUCOK N APXUBHbIX
KOnuu

Ha ocHoBaHun ®epepanbHoro 3akoHa Ne 210 — &3 ot 27.07.2010 roga «O6
opraHusauun npefocTaBreHns rocygapCTBEHHbIX M MyHUUMNANbHbLIX YCNYr», PyKOBOACTBYSACH
YcraBoM MyHuumnanbHoro obpasoBaHuss CyCaHUHCKMMA MyHUUMNAnNbHbIA OKpyr KocTpoMcKkon
obnactu

MOCTAHOBIJIAET:

1. VYTBepaunTb npunaraeMbii agMUHUCTPATUBHbBIA  perfnameHT npeaocTaBfieHUs
agMuHuctpaumen CyCaHMHCKOro MYHUUMNANbHOrO OKpyra MYHUUMNANbHOW ycnyru no
MHopMaunoHHOMY obecneyeHunio 3asaBmTeNen Ha OCHOBE apXMBHbIX JOKYMEHTOB, XPaHSALLNXCS
B MyHuUMnansHom apxuse ([MpunoxeHwne).

2. [lpusHaTb yTpaTUBWIMMKM CWUAY MOCTAHOBIEHUA aaMuHUcTpaumm CycaHMHCKOro
MyHMUMnanbHoro pamoHa ot 12.04.2018 r. Ne 59 «O6 yTBepxaeHuM agMUHUCTPATMBHOIO
pernameHTa npeaocTaBNeHns MyHUUMNanNbHOW Yycnyrn agMmuHucTpauuen CyCaHWHCKOro
MyHUUuMnaneHoro panoHa Koctpomckon obrnactm no uHpopmaumoHHOMY obecneyvyeHuto
3a8BUTENEN HA OCHOBE apXMBHbIX OKYMEHTOB, XPaHALNXCH B MyHULUNANBHOM apXuBe»

3. HacToswee noctaHoBneHne BCTynaeT B CUNY CO AHA ero ouLmanbHOro
onybnukoBaHus.

[MaBa agMUHUCTpaUuUm
CycaHuHckoro myHuumnaneHoro okpyra J1.A. KysHeLoBa

MpunoxeHwne

K noctaHoBneHuto Ne 10 ot 18 gekabps 2025r.
aaMuHuctpauum CyCaHMHCKOro MyHULMNArbHOro
okpyra Koctpomckon obnactu

A‘D,MVIHVICTPATVIBUHbIVI PErMAMEHT
NPEAOCTABJIEHUA AODMUHUCTPALIMEN CYCAHUHCKOIO MYHULIMNATIBHOIO
OKPYI'A KOCTPOMCKOW OBJIACTU MYHULIUNANIBHOU YCIYTH


consultantplus://offline/main?base=RLAW265;n=33873;fld=134;dst=100453

MO NPEOOCTABJIEHUIO APXUBHbIX CIMTPABOK, APXUBHbIX BbIMUCOK U APXUBHbIX
Konuwn
1. O6wWwme nonoxeHus

1.1. NpeameT perynupoBaHna AGMUHUCTPaTUBHOIO perfiameHTa

AOMUHUCTPATUBHBIA  pernameHT npegoctaBneHna agmuvHucTpaumen CycaHMHCKOro
MyHMUMNanbHOro okpyra Koctpomckon obnactu, oT4enom no genam apxmBoB agMUHUCTPaUmm
CycaHuHCKOro MyHuuMnanbHoro okpyra KocTpomckon obnactv MyHUUMNAnNbHOM YCNyru no
NpefoCTaBMEHUIO apPXUBHbIX CMPaBOK, apXMBHbIX BbIMMCOK W apxmMBHbIX Konuwn (ganee -
AOMUHUCTPATUBHBIV pernamMmeHT), pa3paboTaH B Liensix NoBblLLEHNS KayecTBa NpefoCcTaBneHuns
N OOCTYMNHOCTM MYHWUMNANbHOM YCIyrn no npefoCTaBfiEHUI0 apXMBHbIX CMPaBOK, apXMBHbIX
BbINUCOK U apXUBHbIX (Janee - MyHuMUuuMnanbHasa ycrnyra), co3gaHust KOMOPTHbIX YCrOBUIN AN
YYaCTHUKOB OTHOLUEHUM, BO3HUKAKOWMX MpU MpeaocTaBieHnn MyHUUMNAnNbHOW  yCryru,
onpegenseTr CpPoKW, MnocrefoBaTerNibHOCTb AEUCTBUA W agMUHUCTPATMBHBLIX npoueayp npu
OCYLECTBMEHNUN  MOMIHOMOYMA MO  peanu3auun  MyHUUMNAanbHOWM  YCryrn,  NOpsAgoK
B3aMmogenctena agmuHuctpaumm CyCaHUMHCKOrO  MyHuuMnanbHOro okpyra KocTpomckon
obnacTtu, otgena no genam apxueoB agMuHUCTpauun CyCaHMHCKOrO MyHMUMNANbHOro OKpyra
Koctpomckon obnactu c 3aaBuUTENSMW, WHbIMKW OpraHaMmyM rocygapCTBEHHOW BRactu u
yypexneHmsiMm n opraHmsaumnamm npy npegoctasneHnn MyHUUunanbHom yenyri.

1.2. Kpyr 3asaBuTtenen

1.2.1. Jlvuamu, nmewowmMn npaBo Ha nonydeHne MyHuumnaneHoOM ycnyrn (ganee -
3aaButenun), SABNAKTCA  uU3NYeckme nuua, puagudeckme nuua,  UHOUBUAYyanbHble
npegnpuHuMmaTenu, obpaTtuslinecs 3a npegocrasneHnemMm MyHuumnanbHOW yCryri.

1.2.2. WHTepecbl nuu, ykasaHHbIX B nyHKkTe 1.2.1 Hactoawero AAMUHUCTPATUBHOIO
perrnameHTa, MoOryT nNpeacTaBfsATb MHble Nuua, OEUCTBYKOLWME B MHTEpecax 3asiBuTens Ha
OCHOBaHWN [OOKYMEHTa, YOOCTOBEPSAIOWEro WX MOfHOMouYndA, nmbo B COOTBETCTBUM C
3aKoHOAATeNbCTBOM (3aKOHHbIE NpeacTaBuTenun) (qanee - npeacrtaBuTenb 3adBUTENS).

1.3. TpeboBaHuA K nopsaaKy MHopMUpoBaHUA O NpeaocTaBleHUN
MYHULMNAanNnbLHOWN yCcnyru

1.3.1. VIHpopmauma no Bonpocam MNpeaocTaBreHns MyHUUMNanbHOW YCNyrn, a Takke
crnpaBoYHas MHQopMauus pasMellaeTcs Ha MHEPOPMAUMOHHBIX CTeHOax B  MecTax
npegocTaBfieHns  MyHUMUMNANbHOW  ycrnyrM, Ha oduumanbHOM canuTe  agMUHUCTpaLun
CycaHuHckoro myHuumnaneHoro okpyra Koctpomckon obnactu (susanino@kostroma.gov.ru),
oTaena no AenaMm apxvBoB aamuHucTpaumm CyCaHMHCKOrO MYyHWUMNANbHOroO OKpyra
Koctpomckon obnactu (arxiv-sus@yandex.ru) B MHEPOPMALNOHHO-TENEKOMMYHUKALMOHHON
cetTn MWHTepHeT (panee Takke - ceTb WHTepHeT), a Takke Ha EguHom noprtane
rocyAapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (cpyHkumin) (gosuslugi.ru) (aanee - EMNMY) n B
perMoHanbHOW rocygapcTBeHHOM MHAOpPMaLUMOHHOM cucTteMme «EamHbin noptan Koctpomckon
obnactn» (44gosuslugi.ru) (ganee - EMKO).

1.3.2. K cnpaBoyHOM MHOpMaL M OTHOCUTCA criegyrowast MHpopmaums:

a) MeCTO HaxoXgeHuss K rpadukn  paboTbl agmuHucTpauum  CycaHMHCKOro
MyHUuunaneHoro okpyra Koctpomckon obnactu (Oasiee - OMCY), ero CTPyKTYpHbIX
nogpasgenieHnin, NpeaocTtaBndaAlWmMX MyHUMUMNanbHble YCnyru, oTgena no genaMm apxuBoB
agMuHucTpauun  CycaHMHCKOro  MyHuuumnanbHoro  okpyra  Koctpomckon — obnactu
rocydapCTBEHHbIX W MyHUUMMANbHbLIX OpPraHoB W opraHusauui, obpalleHne B KOoTopble
Heob6Xxo4MMO AN Nony4YeHUss MyHUUMNanNbHOM yCryrn, a Takke obracTHOro rocyaapCTBEHHOro
KaseHHOoro yupexgeHnsa « MHOroyHKUMOHaNbHbIN LLEHTP NPeaoCcTaBNeHnsa rocyaapCTBEHHbIX U
MyHUUMMAanNbHbIX YCNyr HaceneHuno» (aanee - MoL);
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6) cnpaBoyHble TenedOoHbl CTPYKTYPHbIX NoapasgeneHnn agmuHuctpaumm CyCaHUHCKOro
MyHuUumnaneHoro okpyra Koctpomckon obnactm 8(49434)9-03-36 oTaena no Agenam apxvBoB
agMunHucTpauun CyCaHMHCKOro MyHuumnanbHoro okpyra Koctpomckon obnactmn 8(49434)9-01-
04, opraHusauun, y4acTBYWOLWMX B NPeaoCTaBfeHUN MyHUUMNAnbHOM YCIyru, B TOM 4uchne
HoMep TenedoHa-aBToMHGOpMaTopa;

B) agpeca oumumnanbHbIX CakToB, a Takke 3NIEKTPOHHOM NoYTbl U (MnKn) dopmbl 0BpaTHOM
cBA3N agMuHUCTpaumm CyCcaHMHCKOro MyHuumMnanbHoro okpyra Koctpomckon obnactm, otaena
no genam apxvBoB agMUHUCTpaumm CycaHMHCKOro MyHuUMManbHOro okpyra KocTpomckon
obnactn, opraHoB U OpraHn3auun, y4acTBYHOLLMX B NPEAOCTaBNEHUN MyHULMNANbHOW YCNyrn B
MHGOPMAaLMOHHO-TENTEKOMMYHUKAUWMOHHON ceTn «AHTEpHET».

1.3.3. agMuHucTpaumm CycaHMHCKOro MyHuumunanbHoro okpyra Koctpomckon obnactw,
oTgena no pfenam apxueoB agMuHucTpauum CyCaHUMHCKOro MYHUUMMANbHOIO OKpyra
Koctpomckon obnactn, obecneynBaeT B YCTAHOBMEHHOM MNOpPSAKE pasMelleHne U
aKTyanusaumio ykasaHHoOW MHdopmaLmn.

1.3.4. NHdopmaumio O nopsigke npeaocTaBfeHns MyHUUMNanbHOW YCnyrn 3asBuTenb
MOXEeT MOoSly4nTb, 0OPaTUBLLMCE FIMYHO, MUCbMEHHO, MO TenedoHy, N0 3NEKTPOHHOM MNo4Te B
agMuHucTpaumm CycaHMHCKOro MyHuumnanbHoro okpyra Koctpomckon obnactu, otgena no
aenam apxvBoB agmMuHuctpaumm CyCaHWMHCKOro MyHUuMnanbHOro okpyra Koctpomckown
obnactu, B MOLU, Ha EMTY unu ENMKO.

1.3.5. [Ing nony4yeHuss cBedeHUM O Xode npeaocTaBfieHUA MyHUUMNanbHOW YyCnyrm
3asBuTenb obpawiaeTcss NUMYHO, MNUCbMEHHO, MO TenedoHy, MO 9NEeKTPOHHOW noyTe B
agMunHucTpauuio CycaHMHCKOro MyHuumnaneHoro okpyra KocTpomckon obnactu, otaen no
aernam apxvmBoB agMuHucTpaumm CycaHMHCKOro MyHUUUNAanbHOro

CBegeHnss 0O xode nNpefocTaBfieHUs MyHMUMNANbHOW  YCNyrm npegocTaBristoTCs
3asBUTENIO MOCIe yKkasaHus AaTtbl U BXOASLLEro HoMepa Nosly4eHHOM Npu nogadye OKYMEHTOB
pacnucku.

1.3.6. WHdopmauus o cTatyce pacCMOTPEHUA 3asiBfieHUss Ha npeaocTaBreHve
MYHUUMNANbHOW YCIyrn HanpaBnsAlTCS 3asBUTENO B €ro Nun4Hbid KabuHeT Ha ENMIY BHe
3aBMCUMOCTU OT crnocoba obpalleHus 3aaBuTens.

1.3.7. WHdopmmpoBaHne (KOHCyNbTUpOBaHWE) NO BOMNpocam  MNpeaoCcTaBreHus
MYHUUMNANbHOMW  YCryrM  OCYLeCTBNAEeTCA  LOSMKHOCTHbIMM - NvuamMui  agMUHUCTpaLmm
CycaHuHckoro MyHuumnaneHoro okpyra Koctpomckon obnactu, otaena no genam apxusoB
agMuHucTpaumm CycaHMHCKOro MyHuumnanbHoro okpyra Koctpomckon obnactu, B TOM yucne
crneumanbHO BblAeNeHHbIMW A58 NPeoCTaBeHNS KOHCYbTauWiA.

1.3.8. KoHcynbTaumm npegoctaBnsaoTcs no cneayowmm Bonpocam:

a) cogepxaHue 1 xoa NpeaocTaBneHNa MyHULMNANIbHOW YCRyru;

6) nepeyvyeHb JOKYMEHTOB, HEOOXOOUMBIX OS5 NPefoCTaBfeHUs MyHULMNANbHOW YCnyru,
KOMMNNEKTHOCTb (4OCTAaTOYHOCTb) NPpeACTaBEeHHbIX JOKYMEHTOB;

B) WCTOYHMK  MNONMyYEHUS  OOKYMEHTOB, HeobxoauMmbiX AOnsi  NpefocTaBfeHus
MYHUUMNANbHON YCNyrn (UCMOMHUTENbHBIA OpraH rocygapCTBEHHOW BNacTu, opraH MeCTHOro
camoynpasneHusi, opraHM3aumsa N X MECTOHaXOXAEHNE);

r) Bpems npyema u Bblaaym AOKYMEHTOB creumMannuctamm agmuHuctpaumm CycaHMHCKOro
MyHUUMNanbHoOro okpyra Koctpomckon obnacTtu, oTaena no genam apxvBoB agMUHUCTpaLn
CycaHuHckoro myHuumunansHoro okpyra Koctpomckon obnactu, MOL;

A) CPOK MPUHATUSA agMUHUCTpauun CyCaHMHCKOrO MyHULMnianbHOro okpyra Koctpomckom
obnactn, otgena no genam apxmBoB agMuHUcTpaumm CyCaHMHCKOrO MyHMLMNANbHOIO OKpyra
KocTtpomckon obnactun pelieHns o npeaocTaBeHm MyHUUMnansHON yenyru;

e) nopsigok obxanoBaHua genctBun  (6€30enNcTBUSA) M PELUEeHUA  agMWHUCTpauUn
CycaHuHckoro MyHuumnansHoro okpyra KocTpomckon obnactu, otgena no genam apxvBoB
agMuHucTpauun  CycaHMHCKOro MyHuumMnaneHoro okpyra Koctpomckon o6nactn, MOL,
opraHuMsaumn, npvenekaemblx MOL| ans peanusaumm CBOMX (PYHKUMM B COOTBETCTBUN C
depepanbHbiM 3akoHoOM OT 27 nions 2010 roga Ne 210-9d3 «O6 opraHusaumm npegocTaBneHus
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rocyapCTBEHHbIX U MyHULMNanbHbIX ycnyr» (ganee - ®epepanbHbin 3akoH ot 27 nona 2010
roga Ne 210-d3), a Takke UX OOIMKHOCTHbIX NNL, MYHULUUNAMNbHbLIX CRyXalimx, paboTHMKOB B
Xxo4e npeaocTaBrieHns MyHULMNanbLHON yCryru;

X) cnocobbl Nofayn 3asBreHns o NpegocTaBNeHnn MyHUUMNanbHOW yCnyru;

3) apgpeca agMmuHuctpaumm CycaHWHCKOro MyHuuunanbHOro okpyra KocTtpomckon
obnactn, otgena no genam apxmBoB agMUHUCTpaumMm CyCaHMHCKOrO MyHULMNANbHOIO OKpyra
Koctpomckon obnactn, MOLl, obpauweHne B koTOpble HeobxoauMmo Ans npeaocTaBneHus
MYHULIMNANbHON YCNyru;

n) cnpaBoYHas MHGopmauma o pabote agmuHucTpaumm CyCaHMHCKOrO MyHULMNAnNbHOro
okpyra KocTtpomckon obnactu, otaena no genam apxmBoB agMuHUcTpaumm CyCaHWHCKOro
MyHuUumnaneHoro okpyra Koctpomckon obnactu, MOLL.

1.3.9. WHdopmauma no Bornpocam npenocTaBfieHnUss MyHUMUMNAanbHOW YCNyrn Takke
pa3smeLllaeTcs:

a) Ha  WHMOPMAUMOHHbIX  CTeHgax  OOLWeCTBEHHbIX  OpraHusauui,  OpraHoB
TepputTopmasibHOro obLEeCTBEHHOrO camoynpasneHns (No CornacoBaHuIo);

6) Ha MHOPMALMOHHLIX CTeHAAX U (MNN) UHBIX UCTOYHMKAX MHGOPMUpoBaHus B MOL;

B) B CpeAcTBax MacCcoBOW WMHopMauuun, B MHPOPMaLUMOHHBIX MaTepuanax (bpowtopax,
oykneTtax).

1.3.10. Pasmewaemas uHpopMaumna coOepXuT CnpaBoOYvHY WMHMOpMaUuio, a Takke
cBefeHMsa O nopsiake nofnyyvyeHnsa nHgopmMaumm 3asBuTensaMum No BOnpocam npeaocTaBneHns
MYHMLUMNANbHOW YCryrn M ycryr, KoTopble SABNATCA HeobxoaumMbiMmn 1M obs3aTenbHbIMU NS
npegocTaBneHns MyHUUMNansHOM ycrnyrn, CBe4eHUn O XoA4e NpefocTaBneHns MyHULMNansHoNn
ycrnyru, B TOM u4ucne c ucnosnb3oBaHuem EINMIY, EMNKO, ycTtaHOBNeHHOM B HacCToSALWEM
nogpasgerne.

2. CtaHpapT npegocTaBneHUss MyHULUNanbHOW yCnyru
2.1. HaumeHoBaHue MyHMLMNANBLHOW yCNyrn

HanmeHoBaHMe MyHULMNANbLHOW YCNyrn - NPeAoCTaBeHNe apXUBHbIX CNPaBOK, apXMUBHbIX
BbIMMCOK U apXMUBHbIX KOMUNA.

2.2. HaumeHoOBaHWe opraHa MeCTHOro caMmoynpaBrieHUA NpeaocTaBnsiloLWEero
MYHULMNaNbHYO yCcnyry

2.2.1. MyHnumnanbHyo ycnyry npegoctasnser agMuHuctpaums  CycaHMHCKOro
MyHUUMnaneHoro okpyra Koctpomckon obnactu, oTaen no genam apxvBoB agMUHUCTpaLnn
CycaHuHcKkoro myHmumnansHoro okpyra Koctpomckon obnactu.

2.2.2. B npepoctaBneHnn MyHUUMNANbHOW yCnyrn B 4YacTu NpefocTaBreHus B nopsiake
MEXBELOMCTBEHHOIO B3aMMOLENCTBUSA JOKYMEHTOB (CBEOEHUN) y4aCTBYIOT:

a) MOLl B 4actM npuema [OOKYMEHTOB OT 3asiBUTENs MO MECTYy XUTenbCTBa Wnu
npebbiBaHUA 3a9BUTENS;

6) ®PHC Poccuu;

B) OpraHbl 3an1cu akToB rpaXaaHCcKoro coctosHmns Poccuickon Pegepaumnu;

r) ®egepanbHas cnyxba rocyaapCTBEHHOM perncTpaumm, kagactpa n kaptorpagoum

[) opraHbl WU OpraHv3auuu, OCYLLECTBASOWME TEXHUYECKA Y4YeT W MHBEHTapusaumio
00BbEKTOB HEABMXUMOCTN;

€) opraHbl MECTHOIO camoyrnpasfeHus;

X) WHble opraHbl rocygapCTBEHHOW BRacTW, OpraHbl MECTHOro caMoynpaBneHus W
noaBeLOMCTBEHHbIE TOCYAAPCTBEHHLIM OpraHam WnM opraHaMm MEeCTHOro camoyrnpaBreHus
opraHusauun, B pacnopsiKeHMM KOTOPbIX HAX0OATCA JOKYMEHTbI, KOMUU AOKYMEHTOB, CBEAEHNS,
HeobxoouMMble ONS NPUHATUS pPeLLeHUs NPegoCcTaBfeHun MyHUuunanbHOW ycnyrm nmbo o6



oTKase B NpefoCTaBfeHUn MyHULMNANbLHOW YCIyru.

2.2.3. B npepgocrtaBneHunM MyHuuunanbHon ycnyrm yydacteyeT MOLl B 4actu npuema,
BblAa4yn [OOKYMEHTOB Ha npefoCcTaBNeHne MyHUUMNanbHOW YCnyru B COOTBETCTBUM C
HacToAWMM AOMUHUCTPATUBHBLIM perfnaMeHTOM Ha OCHOBAaHWW 3akroyeHHoro mexay Mol um
agMunHucTpaumnen CyCaHMHCKOro MyHuLMnanbHOro okpyra Koctpomckon obnactu, cornallieHus
0 B3aMMOOencTBUN.

2.3. OnucaHue pesynbTaTa npeaocTaBeHUA MyHULMNANbHOW yCIyru

2.3.1. PesynbTtatoMm npegocrtaBfieHNs MyHULUMNANIbLHOW YCNyrn 4HBNSETCA MNpUHATUE
peleHuns:

a) 0 NnpedocTaBnNeHNN MyHULMNAbHOW YCNyru;

6) 06 oTkase B NpeaocTaBNEHNN MYHULMNANTbHOW YCIYTN.

2.3.2. lpouenypa npenocTaBrneHns MyHULMNANbHOM YCryrM 3aBepluaeTcsa nofyyYyeHuem
3asiBUTENEM OAHOro 13 crnegywmnx JOKYMEHTOB:

a) apXMBHOW CnpaBKu;

6) apXxvBHOW BbIMUCKN;

B) apXMBHOW KONuw;

A) MH(POPMaLMOHHOIO NMCbMA;

r) nucbMo 06 oTkase B NpedoCTaBneHUM MyHULMNANbLHOW YCIyri.

2.4. Cpok npegocTtaBneHUs MyHULUNanbHoOM ycnyru, B TOM 4yicrne
C yYeTOM Heo6xoAUMOCTHU OOpaLleHUss B opraHM3auum, y4acTeyloLme
B NpeAocTaBreHMn MyHULMNanbHOW YCInyru, Cpok NnpuocTaHoBeHUs
npeaocTaBrieHUA MyHULUNAaNbLHOMW yCNnyru B criyyae, ecrnm
BO3MOXHOCTb NPUOCTaHOBMNEHUA NpeayCMOTpeHa 3aKkoHoAATeNIbCTBOM
Poccumnckon ®eagepauum, Cpok Bblaaum (HanpaBneHusl) AOKYMEHTOB,
ABNAIOLWMNXCA pe3yNnbTaTOM NpeAoCcTaBleHUs MyHULMNanbHOW YCryru

2.4.1. MakcumarnbHbIM CPOK MpPefoCTaBfeHUs MyHUUMNanbHOM YCINyrm cocTaBnser
30 ___ pabouumx gHen, ucuyMcCnsieMbliXx CO [OHS perucTpauumn 3anpoca UM OOKYMEHTOB,
HeobGxoauMbIX ANA NpegocTaBneHns MyHuumnansHon ycnyrn, 8 OMCY, MoLI.

24.2. B cnyyae npegocrtaBneHusl 3asBATENEM [OOKYMEHTOB, Heobxoaumbix Aris
npegocTaBfieHna MyHUUMNanbHom ycnyru, yepes ML, cpok npegoctaBneHnss MyHUUUNanbHOW
ycrnyrm ucuyucnsetca co gHsa nepegadnm MOL, Takmx [JOKYMEHTOB B agMWHUCTPaALMIO
CycaHuHCcKoro myHmumnanbHoro okpyra Koctpomckon obnactu.

2.4.3. [lpnoctaHoOBnNEHME CpoOKa MNPeAoCTaBfEHUs  MYyHUMUMNANbHOW  YyCryru  He
npeaycMoTpPeHO.

2.5. HopmaTuBHbIe NpaBoBbIe aKTbl, perynupyroLwme npegocraBneHume
MYHULUMNanNbLHON ycnyru

[MepeyeHb  HOpMaTUBHLIX MPaBOBLIX  aKTOB,  pPerynupylowux  npegocraBneHvne
MYHUUMNANbHOMW  yCcnyrM pasmewaetcd Ha UMHAPOPMAUMOHHBLIX CTeHdax B MecTax
npenocTaBneHna  yCnyru, ohmuymansHOM cante  agMuHUCTpaumm CycaHuHckoro
MyHMUMnanbHOro okpyra Koctpomckon obnactu, otgena no genam apxmBOB agMUHUCTPaUmm
CycaHuHckoro MyHuumnansHoro okpyra Koctpomckon obnactu B cetn VIHTepHeT, Ha ENMTY u
ElMKO.

2.6. UcuepnbiBalowWwuimi nepeyeHb JOKYMEHTOB U CBeAEHUN,
Heo6XoaUMbIX B COOTBETCTBUM C HOPMATUBHLIMU NMPABOBbLIMU aKTaMU
AN npeaocTaBfieHUs MyHULMNANbHOW YCNYru U YCNyr, KOTopble



AIBNSIIOTCA HEO6XOAMMbIMU U 06A3aTeNnbHbLIMU ANA NPefoCTaBNeHNsA
MYHULMNanbLHOM ycnyru, nognexawmx npeactaBneHuio 3aaBuTenem,
cnocobbl X Nony4YeHUs 3asiBUTENEM, B TOM YMCIie B 3NIEKTPOHHOM
dopmMe, nopsaoK UX NpeacTaBneHus

2.6.1. MyHuumnanbHas ycrnyra npegocTaBrnsieTcsd Ha OCHOBaHMW NpencTaBrieHHOro
3asBleHNs, COCTaBfIEHHOro Mo opMe COorfacHo npurioXeHno 1 K HacToswemy
AOMUHUCTPATUBHOMY perfnameHTy.

2.6.2. K 3aaBneHuo npynaratTcs crieayroume JOKYMEHTbI:

a) OOKYMEHT, YOOCTOBEPSOWUA NIMYHOCTL 3asButend, nnbo KOonus Takoro AOKYMEHTA,
3aBepeHHasi B YCTaHOBJIEHHOM NoOpsiaKe.

B cnyyae obpalleHus 3aasutens yepes ENMY, ceegeHnst 0 JOKYMEHTe, yOOCTOBEPSIOLLEM
NNYHOCTb, 3arofHAKTCA aBTOMAaTMYEeCKM W3 CBedeHUW, cofepXawuxca B defepansHomn
rocygapcTBeHHOM MHopMauMOHHOM cucteme «EguMHaa cuctema wngeHTUdukaumm wu
ayTeHTU(MKauum B WHpacTpykType, obecneymBatollen NHGPOPMaLMOHHO-TEXHOMNOMMYECKoe
B3aMMOOENCTBME  MH(POPMAUMOHHBIX  CUCTEM, WUCMONb3yeMbIX [Ans  NpefocTaBreHus
rocy4apCTBEHHbIX U MyHULMMANbHbBIX YCIYr B 3NIEKTPOHHOWN (hopme.

6) [oBepeHHOCTb, O(opMSIeHHad B YCTAHOBMEHHOM 3aKOHOM MOpsSAKe, WAW  UMHOW
AOKYMEHT, NnoatBepXaarwmin npaBo obpalwiaTbCsa OT UMEHWU 3asiBUTens, B criydae, ecnu ot
UMEeHU 3aaBUTENS C 3asiBrieHneM obpallaeTcs ero npeacTaBUTeNb;

B) TPy4oBas KHWKa, MMbo Konna AOKyMeHTa Npu ee Hanm4mm

r) 3asBuTenb BnpaBe MPeaoCTaBUTb [OOKYMEHTbl (KOMUM [OOKYMEHTOB), uMetrolue
OTHOLLEHME K 3anpocy;

2.6.3. 3asiBNneHMe O nNpeaocTaBfneHUM MYHUUMNANbHOW YCRAyrM W OOKYMEHTHI,
HeoOxoauMble ANns NpefoCTaBfieHUss MyHULMMNANbHOM YCyrK, No XenaHwuto 3asaButens MoryT
ObITb NpeAcTaBneHbl 3aaBUTENEM NOCPELCTBOM:

a) nu4Horo obpaweHns C 3asBNeHMeM W OOKyMeHTamu, HeobxoaumbiMu  Ons
npegocTaBneHns MyHUUMNanbHON yCnyru, B agMuHUcTpaumio CyCaHMHCKOrO MyHULMNArbHOMO
okpyra Koctpomckon obnactu, otgen no genam apxuBoB agmuHucTpauum CycaHMHCKOro
MyHuuunanbHoro okpyra Koctpomckon obnactu, MOL, myHnuunaneHbsin apxne MOKO;

©) no4ytoBOrO OTMpaBfeHUd 3asBfEHUA W OOKYMEHTOB, HeobxoaumMblx  Ans
npegocTaBfeHns MyHULUMNanbHON yCcnyru;

B) HanpaBrieHUs1 3asiBfIEHNUS] U LJOKYMEHTOB MO MH(POPMaLNOHHO-TENEKOMMYHUKALNOHHBIM
cetam obuwero goctyna, Bkntodaa ENMNMY, nognncaHHOro NpocTon anekTPoOHHOW NOAMUCHIO.

2.6.4. Cnocobbl HanpaBneHus pesynbTtaTta NnpegoCcTaBeHnss MyHULMNANbHOW YCIyrn:

a) B popmMe SNEeKTPOHHOro AOKyMeHTa B NUYHOM KabuHeTe Ha ENIY (B cnydvae, ecnu
3asiBfieHne O NpenoCTaBneHun MyHuUMnanbHOW ycnyrn Obino HanpaefeHO MOoCpenCcTBOM
EMry);

6) No no4YTOBOMY agpecy, ykazaHHOMY B 3asiBlIEHUN;

B) NW4YHO, Npwu nocelwieHmn agMmuHucTpaumio CyCaHWMHCKOrO MyHMUMNAnbHOro okpyra
Koctpomckon obnactn, oTgen no genam  apxvBoB  agMUHUCTpauum  CyCaHWHCKOro
MyHMUMNanbHOro okpyra Koctpomckon obnacty;

r) nmyHo B MOLl (Ha BymaxxHOM HocuTene B criyyae, ecnv 3asBrieHne O npeaocTaBneHnm
MyHMUMNanbHON ycnyru 6eino HanpasneHo nocpeacteom EMNMY).

2.7. TpeboBaHus, npeabABNseMbIe K JOKYMEHTaM,
HeobXxoAUMBbIM ANA NONYyYeHU MyHULUNaNbHOW yCrnyru

2.7.1. [lokymeHTbI, NpeacTaBnsemMble 3asiBUTENEM, AOSKHbI COOTBETCTBOBATL CreayoLwmnm
TpeboBaHuAM:

a) TEeKCTbl AOKYMEHTOB AOSMKHbI ObITb HAaNUcaHbl pa3bopunBo;

6) dhamunusa, MMa n oT4ECTBO (NPU HaNM4YUK) 3asSBUTENS, ero agpec MecTa XUTENbCTBa,



TenedoH (ecnu ecTb) AOMKHbI BbITb HAMMUCaHbI MOMHOCTLIO;

B) AOKYMEHTbI HEe OOSMKHbI codepkaTb NOAYUCTOK, NPUMNCOK, 3a4EPKHYTbLIX CIOB U UHbIX
HEeOroBOPEHHbIX UCMPaBIIEHUN;

) AOKYMEHTbI He JOMKHbl OblTb NCNOMHEHbI KapaH4aLloMm;

A1) OOKYMEHTbl He AOSKHbl UMETb Cepbe3HbIX NMOBPEXAEHUN, HanNn4Yne KOTopbiX AonyckaeT
HEOQHO3HAYHOCTb UX TOSTKOBAHWS.

2.7.2. Konuu npeactaBreHHbIX [OOKYMEHTOB 3aBepdAtTcs crneumanuctom MOL, Ha
OCHOBaHWW NpeacTaBNeHHOro NOANMMHHNKA 3TOro AOKYMeEHTa.

2.7.3. 3aaButenb MOXeT nofaTtb 3asdBfieHne O MOfyYeHUn MyHUUUnanbHOM YCNyrn B
3NEeKTpPOHHOM hopMe € ucnosnb3osaHnem ENMY.

2.7.4. B cooTBeTCTBMM CO cTaTben 6 PenepanbHoro 3akoHa ot 6 anpens 2011 roga N 63-
®3 «OO6 oanekTpoHHOM nOAMMCUY» WHMOPMaLMA B 3NEKTPOHHOW ¢opme, noanncaHHas
KBanMUUMPOBaHHON 3MIEKTPOHHOW MOAMUCHLI0, MPU3HAETCH ONEKTPOHHbIM  [JOKYMEHTOM,
paBHO3HAYHbIM [OKYMEHTY Ha OyMaxHoM HocuTene, noAnMcaHHOMY COB6CTBEHHOPYYHON
nognucblo, M MOXET MNPUMEHATBCA B JIOObIX MNPABOOTHOLWIEHUAX B COOTBETCTBUMM C
3akoHogartenbcTtBoM Poccurckon degepaumm, Kpome criydas, ecnu pegepanbHbiMM 3aKOHaMU
UM NPUHUMaEMbIMU B COOTBETCTBMU C HUMW HOPMATUBHBIMU NMPaBOBbLIMU aKTaMKn YCTaHOBJSIEHO
TpeboBaHMe O HeOBXOOMMOCTU COCTaBfEHUs OOKYMEHTa MCKMYMTENbHO Ha 6ymMaxHoM
HocuTene.

2.7.5. 3asBneHne n HeobxoauMble AONs NOMYYEHUS MYHMUMMNANbHOW YCNyrn AOKYMEHTHI,
npegyCcMOTPeHHble MyHKkTamu 2.6.1, 2.6.2 Hactodwero AAMUMHUCTPATUMBHOIO pernamMeHTa,
npeactaBneHHble 3adBUTENEM B  9JIEKTPOHHOM OopMe, YOOCTOBEPSAKTCA ONEKTPOHHOW
nognucbIo:

a) 3asBrieHne yaoCTOBEPSETCS NPOCTON SNEKTPOHHON NOAMNUCHIO 3asBUTENS;

0) [oBepeHHOCTb, MoATBepXgawLwas npaBoMovne Ha obpalleHne 3a nosiyvYeHuem
MyHMUMMNANbHOW  yCnyry,  BbldaHHas  opraHusaumen,  yOooCTOBEPSeTCA  YCUITEHHON
KBanMUUMPOBAHHON  3MIEKTPOHHOM  MOAMUCBID  MPaBOMOYHOIO  AOSDKHOCTHOrO  fivua
opraHusauun, a [OOBEPEeHHOCTb, BblJaHHAA  (PU3MYECKMM  JIMLOM, -  YCUIIEHHOW
KBannuuMpoBaHHOM 3MEKTPOHHOWN NOANUCHI0 HOTapUyca;

B) WHble [OOKYMEHTbl, Mpunaraemble K 3asBNeHu0 B (OpMe INeKTPOHHbIX 06pas3os
OyMaXHbIX OOKYMEHTOB (CKaHMPOBAHHbLIX KOMWI), YOOCTOBEPSIOTCSA 3MEKTPOHHOW MOAMNUCHIO B
COOTBETCTBUM C TpeboBaHuAMU nocTtaHoBneHusa lMpasutensctea Poccuinckon degepaumm ot
25 mioHa 2012 roga Ne 634 «O Bumaax SNEKTPOHHOM MOAMNUCKU, UCMONb30BaHME KOTOPbIX
ponyckaeTtcsa npu obpalleHnm 3a NoslyYeHneM rocyaapCTBEHHbIX U MyHULMNASbHbBIX YCIyry.

2.8. NepeyeHb ycnyr, KOTOpble ABMAKTCA HEOO6X0AUMbIMU
M o6sA3aTenbHbLIMU ANA NpeaocTaBeHUss MyHULUNANbHOW yCIyru

2.8.1. TllonyyeHue ycnyr, HeobxoouMmbiX W o0b6s3aTeNbHbLIX AN19 NpPeaoCcTaBneHns
MYHMUMMNANbHON yCnyru, He TpebyeTcs.

2.9. NcuyepnbiBalowWuini nepeyeHb OCHOBaHUM Afsi OTKa3a B npueme
AOKYMEHTOB, Heo6XxoAUMbIX ANA NpeAoCcTaBNeHns MyHUUunanbHoOn
ycnyrm

2.9.1. OcHoBaHua Ons OTkasa B NpMeMe OJOKYMEHTOB, HEO6X0AMMbIX AN NPeaoCTaBIEHMS
MYHUUMNANbHOW YCIyrK, NONYYEHHbIX Ha OyMaXXHOM HocuUTene, HOPMaTUBHLIMW MPaBOBbLIMU
aKkTaMu He NpeayCMOTPEHbI.

2.9.2 OcHoBaHMA ONda OTKa3a B MpMEME K PacCMOTPEHUIO 3asiBNIEHUSI U LOKYMEHTOB,
NoJSly4YeHHbIX OT 3aaBUTENS B OPME 3NEKTPOHHOIO JOKYMEHTa:

a) ecnu 3asiBNneHne B 3feKTPOHHON dopMe MOAMMCAHO C UCMONb30BaHMEM 31EKTPOHHOMN
NnoannCK, He NpUHagnexallen 3asiBUTENIO;
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6) ecnu 3asiBNeHne NoCTynuno C He3anoSIHEHHbIMW NONAMU, NPeLYCMOTPEHHBIMU (HOPMON
3asiBNeHns, ABnSOLWENCs npunoxeHmem 1 kK Hactoswemy AQMUHUCTPATUBHOMY perfiamMeHTy;

B) K 3asiBIIEHUNIO B 9NIEKTPOHHON popMe npuKpensieHbl JOKYMEHTbI, He COOTBETCTBYHOLLME
NepeyvHo JOKYMEHTOB, HeobXoauMbIX Ansi NpPeaoCTaBfeHUs  MyHUUMNANbHOW  yCrnyru,
npesyCMOTPEHHblEe MYHKTOM 2.6.2 HacTtoswero AOMUHUCTPATUBHOIO pernameHTta, u/wnu He
noanucaHHble COOTBETCTBYIOLLEN INEKTPOHHOM NOAMNUCHIO;

r) BbliBfieHWe B pesynbTaTte NPOBEPKU YCUNEHHOW KBanuuUUMPOBaHHOW SMEKTPOHHOW
nognucyn HecobnoaeHUs yCTaHOBIEHHbIX cTaTben 11 ®efepanbHOro 3akoHa ot 6 anpens 2011
roga Ne 63-®3 «O6 aneKkTpoHHON NOANNCUY» YCINOBUIA NPU3HAHUA ee AENCTBUTENBHOCTMW.

2.10. UcuepnbiBarowum nepevyeHb OCHOBaHUM AN NPUOCTAHOBIIEHUA
WNnun oTKasa B npefocTaBfieHMU MyHULMNANbHON yCryru

2.10.1. OcHoBaHM Ans NPUOCTAHOBNEHUS MYHULMNANbHOW YCNyru HOPMaTUBHbIMMU
NpaBOBbIMW  aKkTamu, PerynupylowmmMmm npegocTaBneHne  MyHULMNanbHOW  YCnyru, He
npeaycMoTpeHo.

2.10.2. OcHoBaHWa Onst 0Tkasa B NpeAoCcTaBieHU MyHULMNAIbHOW YCIyrn SBMSKOTCA:

a) HenpeacrtaBneHWe [OOKYMEHTOB, OMpedeneHHbiX MyHKTOM 2.6.2. HacCTOSLEro
AOMUHUCTPATMBHOIO perfnaMmeHta W oTeevarwmx TpeboBaHMsaM nyHkToB 2.7.1-2.7.5
HacTosilwero  AAMWHUCTpPATUMBHOrO  pernameHTa (npu  obpaweHun  3asBuTena  3a
npegocTaBfeHnemM MyHULMNANbHOM YCYrM MNYHO MO0 NOYTOBLIM OTNPAaBIEHNEM);

6) oTBET MO CyLLECTBY YKaszaHHOW B 3anpoce TeMbl (Bonpoca) He MOXeT ObiTb AaH 6e3
pasrnaweHusi CBeAEHWW, COCTaBMSAKWMX T[OCYAAPCTBEHHYID WM MHYIO  OXpPaHSeMyto
deneparnbHbIM 3aKOHOM TarHy (YKkasaHHasa MHopMauna MoxeT ObITb NpeocTaBrieHa TOMbKO
Npyv HanmMuun y 3asBUTENs OOKYMEHTanbHO MOATBEPXAEHHbLIX MPaB Ha NoSlydYeHne CBEeAEHUN,
cogepalumx rocygapCTBEHHYH TariHy U (Mnn) KOHUAeHUManbLHy nHpopmaumio);

B) 3anpawwmBaemas WHGoOpMauus He OTHOCUTCA K WHopMauun, coaepxaliencs B
ApPXMBHbIX [OOKYMEHTaX, XpaHAWMXCA B BEeOOMCTBEHHbIX apxmBax oOpraHa MeCTHOro
camoynpasfeHns 1 MyHULMNansHOM apxmee MyHUUunanbHoro obpasoBaHus;

r) 3anpoc O [JOonycke K [AOKYMEeHTaM, Haxogswmmcss B HeyAOBNeTBOPUTENbHOM
PU3MYECKOM  COCTOSAHUW, TMpPU  OTCYTCTBMM MUCbMEHHOIO paspelleHus pyKkoBoaUTENs
MyHuumnanbHoro apxmea MOKO Ha gonyck K TakuMm AOKYMEHTaM.

2.11. NMopsapok, pasmep n OCHOBaHUA B3IUMaHUS
rocyaapcTBEHHOMW NOLWUHbI TN UHOW NNaThbl,
B3MaeMou 3a npeaocTaBreHne MyHULUNanbHOW ycnyru

MyHuumnanebHas ycnyra npegoctaBsnsieTcst 6ecnnaTHo.

2.12. Cpoku oxmpaHusa B ouepeamn npu nogaye 3aaBreHus
O npeaocTaBfieHUM MyHULMNANbHOM YCNYru, Nony4vyeHus pesynbTtaTta
npeaocTaBlieHUA MyHULUNANbLHOW yCnyru, perucTpauum 3asBrneHus

2.12.1. MakcumarnbHbI  CPOK OXuOaHus B oYepean npu nogade 3asBreHUs O
npegoCcTaBfieHUM MyHUUMNANBHOW YCNyrM HENnoCpeacTBEHHO B agMuHUCTpaumio CycaHMHCKOro
MyHMUMnanbHOro okpyra Koctpomckon obnactu, otgen no genam apxuBoB agMUHUCTpaUmn
CycaHuHckoro myHuuunanbHoro okpyra Koctpomckon obnactu mnu MOL coctasnsiet 15
MUHYT.

2.12.2. MakcumanbHbIi CPOK OXMAAHWA B odepean Mpu  MNONyyvyeHun pesynbTaTta
npegocTaBneHnss MyHUUMNanbHOW yCryrn HernocpeacTBEHHO B agMuHUCTpaumm CycaHUHCKOro
MyHuUMNanbHOro okpyra Koctpomckon obnactu, otgene no genam apxmBoB agMUHUCTpaUUU
CycaHuHckoro MyHuuunansHoro okpyra Koctpomckon obnactu wmnu MOL coctaBngetr 15
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MUHYT.
2.12.3. MakcumanbHbI CPOK perncrtpauum 3asiBfieHus 3asBuTens, MNoCTynuBLIEero Ha
BymaxxHOM HocuTene, coctaBnsetr 15 MUHYT C MOMEHTa ero NoCTynneHus B agMUHUCTPaLNIO
CycaHuHckoro myHuumnanbHoro okpyra Koctpomckon obrnactu, otaen no gernaMm apxuBoB
agMunHucTpauumn CycaHMHCKOro MyHuumnanbHoro okpyra Koctpomckon obnacru.

2.12.4. MakcnmanbHbI CPOK perucTpauumn 3asiBfieHus 3asBuTend, nocTynuBlIero B
anekTpoHHOM Buae nocpeactesom ENMMY, cocrtaBnder 1 pabouymi OeHb C MOMEHTa €ero
noctynneHns B agMuHucTpaums CycaHMHCKOro MyHuuMnanbHoro okpyra KocTpomckon
obnactn, otaen No genam apxmBoB aaMUHUCTpauun CyCaHMHCKOrO MyHMUMMANbHOIO OKpyra
Koctpomckon obnactu.

2.13. TpeboBaHuA K 34aHNAM, NOMELLEHUAM, B KOTOpPbIX NpeaocTaBnsaeTcs
MyHUUMNanbHaa ycnyra

2.13.1. 3paHnda, NOMELleHUsl, B KOTOPbIX HEMNOCPEeACTBEHHO MNpeaocTaBnsieTcs
MyHUUMNanbHasa ycrnyra (ganee CoOOTBETCTBEHHO — 3[aHue, MOMeLLeHue), pacrnonaralTca ¢
y4eTOM TPaHCMNOPTHOW OOCTYMHOCTW (Bpems NyTu Afs rpaxgaH OT OCTaHOBOK OOLLEeCTBEHHOrO
TpaHcnopTa cocTaBnsieT He Gonee 15 MUHYT newum xogom) M ob6opyaoBaHO OTAENbHbIMU
BXo4amu ansa cBobOAHOro JOCTyna 3asiBuTenen B noMeLleHune.

2.13.2. Ha Ttepputopun, npunerarowern K MeCTopacrnofioXXeHno 3gaHund, obopyaytoTcs
MecTa Ana napkoBKW aBTOTPAHCMOPTHbIX cpeAcTB. Ha cTosiHke Bblaensietca He MeHee 10
NpoLEeHTOB MecT (HO HEe MeHee OoOHOoro mecta) gnsa GecnnaTHOM MapKOBKM TPAHCMOPTHbIX
cpencTs, ynpasnseMblx uHBanuaamu |, Il rpynn, n TpaHCNOPTHBIX CPeaCTB, NEPEBO3ALLUNX TaKUX
WHBanNMaoB wn (Mnn) pgeten-uHBanuaoB. Ha rpaxgaH w3 udncna wHBanugos |l rpynnbl
pacrnpoCTpPaHATCA  HOPMbl  HacTosWero nognyHkTa B Nopsigke,  onpeaensemMom
MpaButenbctBoMm Poccuinckon depepaumn. Ha ykasaHHbIX TPaHCNOPTHbBIX CpeacTBax LOJDKEH
OblTb YCTAHOBMNEH OMNO3HaBaTemNbHbIN 3HaK «VHBanua» v nHgopmaums 06 3TUX TPaAHCMOPTHbIX
cpencTBax AoMmkHa OblTb pa3MeLLieHa B rocyaapCTBEHHOM MHAOPMaLMOHHON cnucteme «EguHas
LeHTpanm3oBaHHasa uudpoBas nnatgopma B coumanbHon cdeper». YKasaHHble MecTta Aans
NMapKOBKN He LOMKHbl 3aHMMaTb WHble TPaHCMOPTHblE CPEACTBa, 3a UCKITHYEHWEM CRy4Yaes,
nNpesyCMOTPEHHbIX MpaBuiamMyv OOPOXHOro ABwxeHus. [ocTyn 3asBuTtenen K napKoBOYHbIM
mMecTam aBnsieTcs 6ecnnaTHbIM;

2.13.3. UeHTpanbHbi BXxOA4 B 3gaHve formkeH ObiTb obopyaoBaH WMHGOPMaLUOHHBLIMU
Tabnuykamu (BbiBECKAMM), cogepXxalummm nHpopmaumio 0 HaMMeHoBaHUM 1 rpaduke paboTsl
agMuHucTpaumm CycaHMHCKOro MyHuumnanbHoro okpyra Koctpomckon obnactu, otaena no
aenam apxvBoB agmMuHucTpaumm CyCaHWHCKOrO MyHUuuMnanbHOro okpyra KocTtpomckon
obnacTtw.

2.13.4. B uensax co3gaHud ycrnoBUW [OCTYNHOCTU 30aHUMMA U YCMNOBUA OOCTYMHOCTU
MYHUUMNANbHOW yCrnyru nHBanngam obecneymBatoTcs:

a) ycnoBus ana  OecnpensaTCTBEHHOrO OOCTyna K 34aHusaMm, a Takke Ans
BecnpenaTCTBEHHOro NOfb30BaHUS CpeacTBaMmn CBA3M U MHOpMaL MK,

6) BO3MOXHOCTb CaMOCTOSTENIbHOIO MEpPenBMXKEHNS MO TEeppuUTOpUM, Ha KOTOPOM
pacnonoXeHbl 30aHUs, a Takke BXOA4a B 30aHUS, MOMELLEHUS U BbIXxO4a U3 HUX, B TOM YUCHE C
NCronb30BaHWEM Kpecna-KONACKu;

B) CONPOBOXAEHWE WHBaNMOoOB, UMEKLMX CTOMKME pPacCTponMCTBa OYHKLUMW 3peHust n
CaMOCTOATENBLHOIO NepenBuKeHNd, N OKasaHne UM NOMOLLU B NepenBuKeHnn;

r) Hagnexauiee pasMmelleHne obopyaoBaHUS U HOocUTenen MHdopmMauumn, HeobxoanuMbIX
ana obecneveHns GecnpenAaTCTBEHHOrO AOCTyNa MHBaNMAOB K 34aHUAM, MOMELLEHUAM W K
ycrnyram, ¢ y4eTOM OrpaHU4eHuin UxX Xn3HeaeaTenbHOCTH;

A) ayénnpoBaHne HeobxoanMOon ANs MHBANUMAOB 3BYKOBOW U 3pUTENbHON MHGOpMaumun, a
Takke Hagnucen, 3HAKOB M WMHOM TEKCTOBOWM U rpadmnyeckon uHdopmMaumm 3Hakamu,
BbIMOMHEHHbIMU  pernbedHO-To4YeuHbIM  WpudToM bpanns, ponyck cypgonepeBogynka  u
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TudnocypaonepeBoaymka;

€) [onyck B 34aHund, nomelweHus cobaknu-NnpoBOAHMKA MPU  HanMUuun [OOKYMEHTa,
noaTBepXaatollero ee cneunanbHoe obyyeHne M BblgaBaeMoro no dopme u B nopsiake,
KoTopble onpeaensnTca defeparibHbIM OpraHoM UCMOSTHUTESTbHOW BlacTu, OCYLLECTBASIOWUM
dyHKUMKM NO BblpaboTke U peanusaunn rocygapCTBEHHON NOAUTUKM U HOPMAaTUBHO-NPaBOBOMY
perynmpoBaHuto B cdoepe coumanbHOM 3alnTbl HaceneHus;

X) OKasaHWe NOMOLLM NHBanNMaam B NpeogonieHnn 6apbepoB, MELLAIOLLMX NOSTYYEHUIO UMM
yCrnyr HapaBHe C ApYrMMu nimuamu;

2.13.5. B cnyyasx, ecnu cyliecTByolime 3a4aHNss HEBO3MOXHO NMOSTHOCTbIO NPMUCNOCOBUTL
C yyeToMm notpebHocTen MHBaNMAOB, COOCTBEHHUKM 3TUX MOMELLEHUA OO0 UX PEKOHCTPYKLMK
NN KanuTanbHOro PEMOHTa OOSPKHbI NPUHUMATbL COrfacoBaHHblE C OAHUM U3 O6LLECTBEHHbIX
o0beaVUHEeHNN MHBaNWAOB, OCYLECTBMAKOWMX CBOW AEATEeNbHOCTb Ha  Tepputopumn
agMuHucTpauun CycaHMHCKOro MyHuumnanbHoro okpyra Koctpomckon obnactu, mepbl ans
obecrneyeHna JOCTyna MHBANUAOB K MeCTy NpefoCTaBreHust MyHuuunanbHon ycnyrn nubo,
Korga aTo BO3MOXHO, obecneynTb npegocTaBrieHne HeobxoaMMbIX MyHUUMNANbHbIX YCryr rno
MECTY XUTenbCTBa MHBaNMaa Unn B ANCTAHLUNOHHOM pexume.

2.13.6. MNomelleHnsa, B KOTOpPbIX NpeaocTaBnseTcsa MyHuumMnanbHasa ycnyra, BKNoYalT B
cebs mecTa ons OXuaaHus, AN 3anofHeHUss HeOBXOANMbIX LOKYMEHTOB U MH(POPMUPOBaHUSA
rpakgaH.

2.13.7. Mecta OXmgaHus LOSMKHbl OblTb KOMAQOPTHbIMW Ons rpaxnaH, obopyaoBaHbl
CTYNbSIMU, KpecemnbHbIMU CeKUMUsIMKU, CKaMbaMu (DaHkeTkamu), MecTamMu OOLLEeCTBEHHOrO
Nnonb30BaHUA (Tyanetammn) U XpaHeHUsi BepXHeN oaexabl rpaxkaaH.

2.13.8. MecTa nHpOpPMUPOBaHNA 3asiBUTENEN U 3anofHeHNa HeobXoaMMbIX LOKYMEHTOB
obopyaytTcss MHAPOPMALMOHHBIMU CTEHAAaMU, CTyfbsMW, cTonamu (cTomkamu), GrnaHkamm
3asiBMeHNN N HEOBXOOMMbBIMU KaHLENAPCKUMU NPUHAONEXHOCTSAMMN.

2.13.9. Ha nHdpopmaumMoHHbIX CTEHOAX pasmellaeTcd crnegyowas nHoopmMauus:

a) cnpaBoyHas MHdopMauus;

6) nopsaok nonydeHuss MHopmauun 3aaBUTENSMW MO BOMpocam MpeaoCTaBreHuUs
MYHUUMNANbHOM YCRyrn n ycnyr, KoTopble SBNSKTCA HeobxoanmbiMn 1 obasaTesibHbIMU ON4
npegocTaBneHns MyHULMNansHOW yCrnyrn, CBeAEeHU O XO4e NpeaoCcTaBNeHns MyHUUunanbHom
ycrnyru, B TOM yucre ¢ ucnonb3osaHvem EMNY.

Pasmelwaemasn Ha cTeHgax MHopmaLma OOmKkHa ObiTb AOCTYNHA MHBanuaam u nuuam ¢
OrpaHMYeHHbIMN BO3MOXHOCTAMMW HapaBHE C APYrMMy nNuuamu.

2.13.10. KabuHeTbl Nnpnema 3aaButenen aomkHbl 6biTb 060pyaoBaHbl MHPOPMAaLMOHHLIMU
Tabnuykamu ¢ ykasaHuem:

a) Homepa KabuHeTa;

6) dhamunumn, UMeHKn, oT4eCcTBa M AOSMPKHOCTU creumnanucTa, BegyLiero npuem;

B) rpachmka npuema.

2.13.11. MecTa gnga npvema 3asButenen AomkHbl ObliTb CHAabXeHbI CTYIOM, UMETb MecTa
A58 NnUcbMa 1 packnagku JOKYMEHTOB.

2.13.12. B uensax obecneyeHnsa KOHUAEHUMANbHOCTM CBEAEHUM O 3asiBUTENE OOHUM
crneuvanMcTtoMm OAHOBPEMEHHO BeOeTCcs Nnpuem TOmbKo ofHoro 3aasutens. OQHOBPEMEHHbIN
npuem OByx 1 bonee 3aaBuTenen He 4OMycKkaeTCs.

2.13.13. Kaxxgoe pabouyee mecTto cneumanucta obopyaoBaHo TenieOHOM, NEPCOHANbHbLIM
KOMMbIOTEPOM C BO3MOXHOCTbIO A0CTYNa K MH(POPMaUMOHHbIM 6a3amM AdaHHbIX, nevataroum
yCTpOMCTBaM.

2.14. NokasaTenu AOCTYNHOCTN U KayecTBa npeaocTaBreHusi
MyHUUMNANbHOM YCNyrm

2.14.1. lNokasaTtenamm AOCTYMHOCTU MU KayecTBa MyHMUMNANbLHOW YCIyrn ABNATCS:
a) TpaHcnopTHaa JOCTYNHOCTb K MecTaM NpedocTaBrneHns MyHUUUNansHoM ycnyru;
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6) Bpemsa OOLWEHNA C OOSMKHOCTHbIMM NUuAaMKM NpyU NpeaocTaBNeHNN MyHULMNANbHON
YCNyrn He OOSHKHO npeBbiwaTtb 15 MUHYT;

B) KONMMYECTBO HEOOXOAMMBIX M AOCTATOYHbIX MOCELEHUN 3asBUTENEM agMUHUCTPaLUIO
CycaHuHckoro myHuumnanbHoro okpyra Koctpomckon obrnactu, otaen no gernaMm apxuBoB
agMuHucTpauun  CycaHMHCKOro  MyHuuunanbHoro okpyra KocTtpomckon obnactm ans
NonyyYeHNss MyHULMNanbHOW YyCNyrn He JOSMKHO nNpeBbiwaTh 2 pas;

r) npepocTaBneHne MyHUUMMNAnbHOM YCMNyrm MOXeT Takke ocywecTenateca B MOL
(dbvnnane ML) no npuHUMNy OOQHOrO OKHa, B COOTBETCTBUM C KOTOPbIM NpeaocTaBrieHue
MYHMUMMNANbHON YCMyrn OCYLLECTBSAETCA Mocne OOHOKpaTHOro obpalleHuns 3asButenst C
COOTBETCTBYHOLUMM 3arnpocoM O MpPefoCTaBfAeHUM MYHULMNANbHOW YCNyru WnnM 3anpocom,
ykasaHHbIM B cTtatbe 15.1 ®epepanbHoro 3akoHa oT 27 wona 2010 rogpa N 210-93, a
B3aMMOOEeNCTBME C OpraHamMmu, NPeaoCTaBNALWMMN MyHULMNANbHbIE YCNYrK, OCYLLEeCTBISeTCs
MO®Ll 6e3 yyacTms 3asBuTENs B COOTBETCTBMM C HOPMATMBHbIMM MPaBOBbIMW aKTaMn U
cornalleHnemM o B3auMOLEeNCTBUM;

A) pasmelleHne MHdopmauMm O nopsake nNpegocTaBfieHns MyHUUMNAnNbHOW YCnyru Ha
oguumanbHom cante OMCY, myHmumnansHoro apxmsa MOKO;

€) cobniogeHne cpoka npeaocTaBneHna MyHUUUNanbHOW yenyru;

X) cobntogeHne CpokoB OXMAaHUA B odepean nNpy npegocTaBneHnm

MYHMLUMNANbHOW yCnyru;

3) OTCYTCTBME MOOAHHbIX B YCTAHOBMEHHOM Mopsiake Xanob Ha pelueHve unu aencreue
(6e3pencTBne), NPUHATbIE WU OCYLLECTBIEHHbIE NpPU MPefoCTaBfeHMM MYyHULMNAnbHON
yCcnyru;

n) obecneveHme BO3MOXHOCTU NONYYEHNS MYHULMNANbLHON YCIyrn B 3NEKTPOHHOM BMAe C
ncnonb3osaHuem ENMTY;

K) 3asBUTENO npefocrasnseTcsa MHopMaums 0 xoae npeaocTtaBneHns MyHULMNansHON
ycnyru;

n) 3asBuUTENb MMEEeT BO3MOXHOCTb OLEHUTb KayeCTBO YCryrn, OCTaBUTb 0OpaTHYH CBA3b
06 ycnyre cpasy nocrie nosiy4eHns ycrnyrm BO BCEX TOYKaX ee NpefoCTaBneHus.

B cnyyae ecnu no pesynbtatam nosiydeHHOW OT 3asaBuTenen obpaTtHom cBA3m ob ycnyre,
agMunHucTpauunsa CycaHMHCKOro MyHuuunanbHoro okpyra Koctpomckow obnactu, otgen no
aenam apxvBoB agmuHuctpaumm CyCaHWMHCKOro MyHuuunanbHoOro okpyra Koctpomckown
obrnactn BbISIBNEHO HecobniogeHMe YKasaHHbIX B HACTOAWEM MyHKTe nokasaTtenem
AOCTYMHOCTM W Ka4yecTBa MyHMUMNANbHOW YyCNyru, Yycnyra nognexuT npoBepke Ha
cooTBeTCTBME NOTPeBHOCTAM 3asBuTenem u npu HeobxogMMOCTW HanpaeBnseTcs Ha
PENHXUHUPWHT.

2.14.2. Tlpn npepocrtaBneHun MyHuumnanobHon ycnyrm B MO®LL cneunanuctamm MOL|
MOryT B COOTBETCTBUM C HacCTOSAWUM AOMWUHUCTPATMBHBLIM pPeErnameHToOM OCYLLECTBNATLCS
cnegyowmne PyHKUUN:

a) MHOPMMPOBAHME N KOHCYINbTUPOBaHME 3asBUTENen Mno BOMPOCY MpedocTaBrneHns
MYHULMNANbHON YCNYru;

6) npuem 3anpoca M AOKYMEHTOB B COOTBETCTBMM C HACTOSLLUMM aLMWHUCTPATUBHbLIM
pernameHToMm;

B) wuctpeboBaHMe [OKYMEHTOB (CBeAeHUn), HeobxoaumbiX Ans nNpefocTaBneHus
MYHULMMNANbHON YCNYIrM U HaXOASLWMXCA B APYrMX OpraHax u opraHm3aumsix B COOTBETCTBUM C
3aKITHOYEHHbBIMW COrnaLleHnUsIMu;

r) BblAaya pe3ynbTaToOB NPeAoCTaBNEHUS MyHUUUNANbHOW YCIyrm B COOTBETCTBUM C
HACTOSALLMM agMUHUCTPATUBHBLIM PErfaMeHTOM.

2.14 3. MNony4yeHne 3asBuTenemM pesyrnbTaTa NpegocTaBreHns MyHULMNanbLHOW ycnyrm B
3EeKTPOHHOM (hopMe, 3aBEPEHHOWN SMEKTPOHHOW MOAMUCHI0 YNOIHOMOYEHHOro OOMMKHOCTHOIO
nvua, He nNuuaeT 3asaBUTENs npasa NonyyYnTb YKasaHHbI pe3ynbTaT B hopmMe AOKYMEHTA Ha
OymaxxHOM HocuTene.


https://login.consultant.ru/link/?req=doc&base=LAW&n=511331&date=11.09.2025&dst=244&field=134

12

2.15. UcyepnbiBalowWwuimi nepeyeHb JOKYMEHTOB U CBEAEHUMN,
Heo6X0AUMbIX B COOTBETCTBUM C HOPMATUBHbIMU NPaBOBbLIMU aKTaMu
ANsA npeaocTaBfeHUs MyHUMLMNanbHOW yCNyru, KOTopble HaxoaAaTcsA
B pacnopsi)keHUn rocyfapcTBeHHbIX OpraHoB, OpraHOB MECTHOrO
camoynpaBlieHUA U UHbIX OPraHoB, y4acTBYHLUUX
B NpeAoCTaBNeHUM MyHMLMNANbHOW YCNyru

2.15.1. TllepeyvyeHb [OOKYMEHTOB (CBegeHun), HeobxoaumbiXx [Ans nNpenoCcTaBneHus
MYHMUMMNANbHON yCnyri, 3anpawmnBaemblx agMUHUCTpaumMm CyCaHWMHCKOrO MyHUUMNanbHOro
okpyra KocTpomckon obnacTtu, otaenom no genam apxvsoB aaMuHUCTpauun CyCaHWHCKOro
MyHuumMnanbHoro okpyra Koctpomckon obnactm B nopsgke  MeXBeOOMCTBEHHOrO
WHOPMALMOHHOIO  B3aUMOLEWCTBUA, YyKasaH B MPUIOKEeHUNW 2 K HacToswemy
AOMUHUCTPATMBHOMY perfameHTy.

B cnyyae OTCYTCTBMSI TEXHMYECKON BO3MOXHOCTW MOMyYeHUs LOKYMEHTOB (CBeAeHWi),
HeobXxo4MMbIX Ons NpefoCTaBfneHUst MyHUUMNAnbHOW YCRyrn, C MCNOSIb30BaHWEM €4MHON
CUCTEMbl  MEXBEJOMCTBEHHOIO  3NIeKTPOHHOrO  B3aMMOLEWCTBUS,  3anpoc  CBeOeHWUN
OCyLLIeCTBNsieTCS Ha DymMa)KHOM HOocuUTene.

3asaBuTeNnb BnpaBe NPeacTaBuUTb YKal3aHHble OOKYMEHTbl (CBeAEHWSA) NO COOBCTBEHHOW
MHUUMaTmBE.

2.15.2. 3anpewaetca TpeboBaTb OT 3aABUTENS:

a) npeacrtaBneHMs AOKYMEHTOB W MHGOPMauuMm WM OCYLLECTBIIEHUS AEUCTBUMN,
npegcTaBneHne unm ocyLLecTBreHNe KOTOPbIX He NpeayCMOTPEHO HOPMAaTUBHBIMW NPaBOBbLIMU
akTamu, perynupyrowmMMm  OTHOLUEHUSI, BO3HMKaKOLWME B CBA3WM C NpedocTaBfeHnem
MYHULIMMNANbHON YCNYru;

6) npencraBneHMs OOKYMEHTOB M MHOpMauLUKM, KOTOpblE HAaxXOASTCA B PacnopsiKeHUM
OpraHoB, NPeaoCTaBMSAOWNX MYHULMNANbHYKO YCyry, rocygapCTBEHHbIX OpPraHoB, OpraHoB
MECTHOro camoynpaBfeHuUsi U opraHu3auui, B COOTBETCTBUM C HOPMATUBHbIMW MPaBOBbIMU
akTamn Poccuiickon ®egepaumn, HopMmaTUBHBIMM NpaBoBbIMU akTaMmyn KocTpomckon obnactw,
MYHMLMMNANbHbIMW NPaBOBbLIMW aKTaMWu;

B) OCyLLECTBIEHUS AENCTBUA, B TOM YMCIEe COrnacoBaHni, HEOBXOANMbIX ANS NONyYeHuUs
MYHMUMMNANbHON YCNyrM W CBA3aHHbIX C oObpaleHMeM B WHble rocyaapCTBEHHbIE OpraHbl,
OopraHbl MECTHOr0O CaMOYMpaBfieHUs, OpraHu3auuun, 3a WUCKITYEHWEM MOMyvYeHus Yycnyr u
nonyyeHnst AOKYMEHTOB;

r) NnpeacTaBneHns AOKYMEHTOB M WHopmauuun, oTcyTcTBue U (Unm) HeaoCTOBEPHOCTb
KOTOpPbIX HE yKa3blBanMCb Npuv NepBoHa4asribHOM OTKase B NpMemMe OOKYMEHTOB, HE0OX0aNMbIX
ANA NpeaoCcTaBNeHNa MyHULMNANbHOW YCyrn 3a UCKITIOYEHNEM CneayroLnX Cryyaes:

- N3MEHeHNs1 TpeboBaHNN HOPMATUBHLIX NPABOBLIX aKTOB, KacalLMXCA NpeaocTaBneHns
MYHMUMNANbHOW YCnyrn, Mocre nepBOHavyanbHOMW MNogayn 3asiBieHus O npefocTaBfeHum
MYHMLMNANbHON YCNyru;

- Hanumuna ownboK B 3asiBieHWM O nNPefoCTaBfEHMM MYHUUMMANbHOW YCryrn U
AOKYMeHTaXx, NOAaHHbIX 3asiBUTENeM nocre nepBoHavanbHOro oTkasa B NpMemMe LOKYMEHTOB,
HeobXxooMMbIX AONs NpedoCTaBNeHns MyHuuunanbHOW ycnyrn, nubo B npenocTtaBreHuu
MYHMLMNANbHON YCNYr U He BKINOYEHHbIX B NPeACTaBNEHHbIE paHee LOKYMEHThI;

- WCTEYeHus1 cpoka [AenCTBUS [AOKYMEHTOB UMM M3MEHeHMe WHdopMaumm nocne
nepBoOHavyanbHOro oOTka3a B MNpuemMe [OOKYMEHTOB, HeobxooumbixX AN npefocTaBneHus
MYHULMNANbHON YCNYru;

- BbISIBNEHNS OOKYMEHTanbHO MNOATBEPXAEHHOro dakrta (MpU3HaKoB) OLIMOOYHOrO UMK
npoTtMBonpaBHoOro  gencteua  (6e3gencteusd)  OOMMKHOCTHOrO  nNuua  agMuMHUCTpaumm
CycaHuHckoro MmyHuumMnansHoro okpyra Koctpomckon obnactu,, MyHALMNANbHOro cryxatuero,
paboTHMKa MyHMUMNANbHOrO apxmBa oOTAena no AenaMm  apxvBOB  aAMUHUCTpaUMu
CycaHuHckoro MyHuumnaneHoro okpyra Koctpomckon obnactu, paboTtHuka MOLL npwm
rnepBoHavyanbHOM OTKa3e B MpuMeMe [OOKYMEHTOB, HeoOXOoauMMbIX ANna npefocTaBreHus
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MyHMUMNanbHOW ycnyrn, nmbo B npedocTaBneHuM MyHUUMNAnbHOM YCryrn, O 4Yem B
NMMCbMEHHOM BMAEe 3a NoAnuCbi ynpasnswowero genamv agmvHucTpauun CyCaHWHCKOro
MyHUuunaneHoro okpyra KocTtpomckon obnactu, pykosoautens MOLl npu nepBoHayanbHOM
OoTKase B MpuvemMe AOKYMEHTOB, HEOOXOAMMbLIX AN NpefoCTaBfeHna MyHUUUNanbHOM YCryru,
yBEAOMINSETCA 3aABUTENb, @ TakKe NPUHOCATCS U3BUHEHNS 3a AOCTaBreHHble HeyaobCTBa.

2.16. UHble TpeboBaHMA, B TOM YUCIe YYUTbIBalOLMe 0CO6GEHHOCTH
npenocTaBrieHUA MyHULUNANbHOW YyCNyru B MHOroyHKLMOHaNbHbIX
LeHTpax, 0CO6eHHOCTU NpeaocTaBneHUss MyHULUNanbHOW yCcnyru
no 3KCTeppuTOpUanbHOMY NMPUHLUNY U OCOOEHHOCTU NpeaocTaBneHUs
MYHMLMNanbHOW YCNYru B aNeKTpoHHon dhopme

2.16.1. lpepoctaBneHne MyHULMMANbHOW YCNYrn No 9KCTEppUTOpPUAnbHOMY MPUHLMNY
OCYLLIECTBNSAETCH B YacTu obecrneyeHns BO3MOXHOCTU NoLaun 3adBreHunn

nocpegctsoM ElNIY n nonyveHus pesynbtata MyHUumMnansHon ycnyrm 8 MOLL.

2.16.2. 3asButensam obecneymBaeTcs BO3MOXHOCTb NPEACTaBNEHUs 3asBfeHuUs U
npunaraembiX JOKYMEHTOB B (popMe 3MeKTPOHHbIX AOKYMeHToB nocpeactsom ENMMY. B atom
cnyyae 3sasiButenb aBTopuayetcs Ha ElMMY nocpencrtBoMm nogTBEPXKAEHHOM yY4EeTHOM 3anucu B
ECWA, 3anonHseT 3asdBneHne o npeaoctaBneHnn MyHUUMnanbHOM ycrnyrm ¢ UCnofib3oBaHneM
WHTEpPaKTUBHOM (POPMbl B 3NIEKTPOHHOM BUAE.

3anonHeHHoe 3asBrieHMe O MNpefdoCTaBfeHUM MyHUMUMNANbLHOW YCNyrn OThnpaBnaeTcs
3aaBUTENEeM BMECTe C  MNPUKPENSIEHHbIMW  3ANEKTPOHHbIMW  OobpasamMn  OOKYMEHTOB,
HeoOXoOuUMbIMM AN NPedoCTaBfeHUs  MyHUUMNanbHOW  yCryri, B  agMWHUCTPaLUto
CycaHuHCcKkoro myHuumnanbHoro okpyra Koctpomckon obnactu, otaen no genaMm apxuBoB
agMuHuctpaumm  CycaHuHCKOro  MyHuuunanbHoro okpyra Koctpomckon obnactu. [lpu
aBTopu3aumm B ECUA 3asBneHve o npenocTtaBneHMM MyHMUMNANbHOW YCRyrn cyuMTaeTcs
nognNUCaHHbIM NPOCTON 3NEKTPOHHOW NOANUCHIO 3asBUTENS.

PesynbTatbl npegocTaBneHnss MyHUUMNANbHOW YCNyrn, ykKa3aHHble B TMyHKTe 2.3
HacTosLwero AAMUHUCTPATUBHOIO perfiameHTa, HanpaBnalTCa 3asiBUTEN0 B NIUYHbLIM KabuHeT
Ha ElIY B doopme 3neKTpoOHHOro JOKYMEHTa, NOANUCAHHOIO YCUNEHHOW KBanMuumpoBaHHOU
3MEKTPOHHOW noanucbio (aanee - YKOI) myHuumnanbHOM ycnyru 3aBefylolmm OTAena no
aenam apxvBoB agmMuHucTpaumm  CyCaHWMHCKOrO  MyHMUMNAnNbLHOroO OKpyra B cry4vae
HanpasrieHus 3asiBrneHust nocpeacrtsom ENMY.

B cnyyae Hanpasnenus 3asaBneHus nocpenctsoMm ENMMY pesynbTaT npenocTaBreHus
MYHUUMNANbHOM yCnyru Ttakke MoXeT ObiTb BblgaH 3asiBUTENt0 Ha OyMaXHOM HocuTene B
MoLI.

2.16.3. ONeKTpOHHbIE OOKYMEHTbI NPeaCcTaBNATCS B cnegyowmnx oopmaTax:

a) xml - gna dopmManmM3oBaHHbIX JOKYMEHTOB;

6) doc, docx, odt - Oons OOKYMEHTOB C TEKCTOBbIM COAEPXKAHMEM, He BKMAOYAKOLWNM
dopmyrbl (3a UCKIHOYEHNEM OOKYMEHTOB, YKa3aHHbIX B NOANYHKTE "B" HACTOALLEro NyHKTa);

B) xls, xIsx, ods - onsi AOKYMEHTOB, COAEpKaLUUX pacyeThl;

r) pdf, jpg, jpeg, png, bmp, tiff - 4Na AOKYMEHTOB C TEKCTOBBIM COAEPXXaHMEM, B TOM YnCre
BKMNtoYaoLWmnx opmynbl U (Mnun) rpagudeckme nsobpaxeHusi (3a UCKMIOYEHNEM OOKYMEHTOB,
YKa3aHHbIX B NognyHkTe "B" HACTOSILLEro MNyHKTa), a TakkKe AOKYMEHTOB C rpaduyecKknm
cogepxaHuewm;

A) zip, rar - Ans oxaTblX JOKYMEHTOB B O4MH dhains,

e) sig - ansa otkpenneHHon YKII.

Honyckaetca  OpMUPOBaHME  3MEKTPOHHOrO  [JOKYMEeHTa MyTeM  CKaHMpOBaHus
HenocpeaCcTBEHHO C OpurMHana AOKYMeHTa (UCMorib30BaHWE KOMUn He OoMnycKaeTcs), KoTopoe
OCYLLECTBMNHAETCA C COXPaHEHMEM OpUEeHTauun opurnHana gokymeHta B paspeweHum 300-500
dpi (macwTab 1:1) c ucnonb3oBaHMEM CrneayoLWNX PEXNMOB:

- «4epHo-6enbiny (NpyM OTCYTCTBUMM B AOKYMEHTE rpadmyeckmx msaobpaxeHun un (mnn)
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LBETHOro TekcTa);

- «OTTEHKM Ceporo» (Npu HanMyum B JOKYMeHTe rpadomyecknx n3obpaxeHum, OTANYHbIX OT
LBETHOrO rpadon4ecKkoro n3obpaxeHus);

- «LBETHON» UNKN «PeXnm NONHOWM usetonepenadn» (NpU HanU4MmM B OKYMEHTE LBETHbIX
rpacpmyecknx n3obpaxeHmi nMbo LBETHOIO TEKCTA);

- COXpaHeHneM BcexX ayTEHTUYHbIX NPU3HAKOB NOASIMHHOCTU, 8 UMEHHO:

a) rpachmyeckon nognucu nuua, nevaTtu, yrinoBoro wramna 6naHka;

6) konnyecTBo PanrnioB OOMKHO COOTBETCTBOBATb KOMMYECTBY AOKYMEHTOB, KaXabld U3
KOTOPbIX COOEPXUT TEKCTOBYHO U (UNK) rpadoMyeckyto HGOpMauuIo.

ONeKTPOHHbIE JOKYMEHTbI JOMKHbI obecneynsaTsb:

- BO3MOXHOCTb MOeHTUOUUMPOBATL AOKYMEHT N KONTMYECTBO NINCTOB B JOKYMEHTE;

- ONs OOKYMEHTOB, coAepXalmx CTPYKTypUpOBaHHbIE MO 4acTsaMm, rriaBam, pasgenam
(nogpasgenam) gaHHble U 3aknagku, obecneymBatolime nepexodbl MO OrMaBfeHUIO 1 (Unun) K
cofepXallummcs B TEKCTE pUCYHKaM 1 Tabnvuam.

[oKyMeHTbI, noanexawime npeacraBneHnto B popmatax xlIs, xlsx unm ods, popmupyroTcs
B BMAE OTAENbHOIo 3M1EKTPOHHOIO JOKYMEHTA.

3. AAMUHUCTpaTUBHbIE Npoueaypbl

3.1. CocTaB, nocnepoBaTesibHOCTb U CPOKU BbINOJTHEHUSA
aAMUHUCTpPaTUBHbLIX Npoueayp (AeMcTBuUKn), TpeboBaHUA K NOPAAKY
MX BbIMOJSIHEHUSA, B TOM YMCIie OCOOEHHOCTU BbINOSTHEHUS
aAMUHUCTPATUBHLIX Npoueayp (AeMcTBMKU) B 3NEeKTPOHHOU chopme,
a TaKkke 0CO6eHHOCTU BbINOJSIHEHUS aAMUHUCTPATUBHbBIX Npoueayp

3.1.1. TlpepocTtaBneHne MyHMUMNANbLHOM YCNyrn BKNOYaeT B ceba cneaywowme
aZMUHUCTPaTUBHbIE Npoueaypsbl:
a) NpMeM n perucTpaums JOKYMEHTOB 3asiBUTENS;
0) wuctpeboBaHne [OOKYMeHTOB (CBedeHwun), HeobxoauMMbIX ANd  NpefocTaBreHus
MYHULMNANbHOW YCNYrn U HAXOASLWMXCHA B pacnopsiKeHUM ApYrnx OpraHoB U OpraHu3auuin,
B) aKcCnepTuM3a [OOKYMEHTOB 3asiBUTENs U MNPUHATUE pelleHust O npegoctaBneHun nnbo ob
OoTKase B NpeJoCTaBfieHNN MyHULMNAnbHON YCNyr;
A) Bbldaya 3asBuTenNto pesdynbtarta NnpegocTaBneHns MyHUUMnansHOM yCnyru.

3.2. NMpuem u perncrpauus 3asaBneHUsA
M [OKYMEHTOB 3afiBUTENA

3.2.1. OcHoBaHMeM Ona HavYana agMWHUCTPATUBHOM Mpoueaypbl Npyema u permcrpaumm
OOKYMEHTOB  siBNsieTcss  obpaweHve 3aaButena B agMuHucTpaumio  CycaHWHCKOro
MyHMUMnanbHOro okpyra Koctpomckon obnactu, otgen no genam apxuBoB agMUHUCTpaUmn
CycaHUHCKOro MyHmumnanbHoro okpyra Koctpomckorn obnactn nocpeactBoMm:

a) nuyHoro obpalweHns C 3asdBfleHMeM U OOKyMeHTamu, HeobxogumbiMn Ons
npegoCcTaBNeHNUs MyHULMNANbHOM yCnyr, B TOM Yncne vyepes MOL;

6) no4ytoBOrO OTNPaBneHUd 3asiBAEHUA U OOKYMEHTOB, Heobxoaumbix  Ans
npefocTaBfeHUss MyHULUMNANbLHOW YCNyru;

B) HanpaBreHusi 3asiBfieHNs1 U JOKYMEHTOB MO MH(POPMaLMOHHO-TENEKOMMYHUKALNOHHBIM
cetam obuwero goctyna, Bkntoyaa EMMY B BMAe 9MNEKTPOHHbIX AOKYMEHTOB, MOAMMCAHHBIX
COOTBETCTBYHOLLEN INEKTPOHHON NOLMUCHIO.

3.2.2. lpn noctynneHun 3asaBreHns LOOSMKHOCTHOE IMLUO, OTBETCTBEHHOE 3a Npuem u
perncTpauuio JOKYMEHTOB 3asaBUTENS:

a) ycTaHaBnuBaeT npeameT obpalleHns 3aaBuUTenNs;
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6) npoBepAeT AOKYMEHT, yAOCTOBEPAOLMIA JIMYHOCTb 3asBuTensd (B cnyyae nUYHOro
obpallueHnsa 3aaBuTens), AOKYMEHT, NOATBEPXAAKLWMIA NpaBo Ha obpalleHne npeacraBuTens
3aaBuTend;

B) MpW OTCYTCTBUW Yy 3asiBUTENs 3anoSIHEHHOrO 3asiBfiEHUs WM HenpaBUITbHOM €ero
3anosIHEHUX NOMOraeT 3asiBUTENI0 3anofHUTb 3adBNeHNe UNKn 3anosTHAET ero CaMoCTOATENTbHO
N NpeacTaBnsieT Ha NOANUCH 3aABUTENIO;

r) permcTpmpyeT NoCTynfeHne 3asiBNIEHUIN B «KypHane BXOASLEN KOPPECNOHOEHLMN Y,

A) ohbopmnsieT pacnucky o npueme LOKYMEHTOB Mo oOpMe COrnacHoO MPUIIOXEHUO 3 K
HacTosilwemMy AOMUHUCTPATMBHOMY pernameHTy u nepepaeTr e€ 3aasutento (B cnydae
NOCTYNNEeHU JOKYMEHTOB MO MOYTE - HanpasnsieT Nno noyTe);

3.2.3. B cnyyae obpaweHusa 3assutens B MOL cneumanmuct ML, oTBeTCTBEHHbLIN 3a
npuemM n permctTpaunio JOKYMEHTOB:

a) ycTaHaBnuBaeT npeameT obpalleHns 3aaBUTeNS;

6) npoBepsAeT OOKYMEHT, YOOCTOBEPSOLWMIA NUYHOCTb 3asBUTENd (B Crydae JIMYHOro
obpalleHunsa 3aaBuTens), 4OKYMEHT, NoATBEPXAaloLWmMA NpaBo Ha obpalleHne npeacraBuTens
3aaBUTENS;

B) Npu OTCYTCTBUM Yy 3asiBUTENsl 3aMOSIHEHHOIO 3asiBNEHUA UMM HEnpaBUSIbHOM €ro
3anonHeHnn NomoraeT 3asaBUTENIO 3aMNONTHUTb 3asiBNeHNe U 3arnonHseT ero caMoCTOATENbHO
N NpeacTaBnsieT Ha NOANUCH 3a8BUTENIO;

r) npu HeobxooMMOCTM MPOU3BOAUT KOMMPOBAHWE [OOKYMEHTOB, HeobXoauMmbIX Ans
npeaocTaBneHnsa MyHULUMNanbHON ycnyru;

A) odopMnsieT pacnuMcky O NpuemMe 3asiBfieHuMst C YykasaHuem pfatbl U HOMepa €ero
perncTpauumn n NPUNOXKEHHbIX K HEMY JOKYMEHTOB, 1 NepegaeT eé 3asaBuTenNto.

€) B YCTaHOBJIEHHOM MOpsaKe nepeaaeT 3asBfieHNE U NPUNOXKEHHbIE K HEMY LOKYMEHTbI B
agMuHucTpaumto CycaHMHCKOro MyHuumnanbHoro okpyra KocTpomckon obnactu, otgen no
genam apxvmBoB agmuHucTpaumm CycaHMHCKOro MyHuuMnanbHOro okpyra Koctpomckon
obnactn.

3.2.4. [J0O/mMKHOCTHOE NNL0, OTBETCTBEHHOE 3a NPUEM U pPeErmcTpaumio JOKYMEHTOB 3aaBUTENS,
nepegaeT AOKYMEHTbI, NpeAcTaBneHHble 3asBMTENEM 3aBeyHLNA oTaena no genam apxmeoB
agMmuHucTpaumm CycaHMHCKOro MyHuumnanbHoro okpyra Koctpomckon obnactm, Kotopoe
paccmaTpmBaEeT MX, HaknagblBaeT COOTBETCTBYHOLLYIO PE30OLNI0 U NnepedaeT AOSMKHOCTHOMY
nnuy, OTBETCTBEHHOMY 3a UCTpeboBaHME M 3KCNEPTU3Y JOKYMEHTOB 3aABUTENS.

3.2.5. OcobeHHOCTN nNpuemMa 3asiBNeHUst U OOKYMEHTOB (CBedeHWi), MOSTyYEeHHbIX OT
3asBuTens B oopme 3NeKTPOHHOro AOKYMEHTA.

B cnyyae BO3MOXHOCTM MNOSMyYEHUS MYHULMMANbHOW YCIyrM B 3MEKTPOHHOW dhopme
3asBuTenb opMupyeT 3asiBNeHne nocpeAcTBOM 3arofiHEHUA 3MEeKTPOHHOM (hopMbl Yepes
EMry.

3.2.6. lpn nocTynneHun 3asBrieHUss B 3rIeKTPOHHOM hopme yepes ElNNY gormkHocTHoe
nnuyo, OTBETCTBEHHOE 3a NPUEM U PErMCTPaLMIO JOKYMEHTOB, OCYLLECTBNSAET NpUeM 3asiBNeHus
N JOKYMEHTOB (CBEAEHWI) C Y4ETOM CrefyoLmx 0Co6eHHOCTeN:

a) npoBepsieT 4eNCTBUTENBHOCTb YCUITEHHOW KBANUULUMPOBAHHOW 3NEKTPOHHOW NOANUCH
3aaBUTENS, NCMONb30BaHHOW Npy 0BpaLLeHnn 3a NonydyeHnem MyHULUNanbsHOM YCryru.

B pamkax npoBepku OeNCTBUTESIbHOCTU YCUMEHHOW KBannUUMPOBAHHOW 3MNEeKTPOHHOW
noanuncu 3asBuTenNst OCYLLLECTBNAETCA NpoBepKa cobnoaeHns cnegyowmx yCrnoBun:

KBannMuUuUMpoBaHHbIA cepTuduMKaT Krova MNPOBEPKN INEKTPOHHOW noanucu (ganee -
KBanMuMUMpPOBaHHbIA cepTudmKaT) co3h4aH U BblAaH aKKPeAUTOBaHHbIM YO4OCTOBEPSHOLNM
LEeHTPOM, akkpeauTaums KOTOporo AencTeuTernbHa Ha AeHb BblAa4vn yKasaHHOro ceptudukara;

KBanMuuMpoBaHHbIN cepTUdUKaT OENCTBUTENEH HA MOMEHT NOAMNUCAHUS 3asiBIEHUS U
npunaraembiX K HeMy [OOKYMEHTOB (NpW Hanuyum [OCTOBEPHOW MHGOPMauMm O MOMEHTEe
noagnucaHnsa 3asiBfieHUss U npuraraembiX K Hemy [OOKYMEHTOB) WM Ha [deHb MpOBepKu
AENCTBUTENbHOCTU yKas3aHHOro cepTudukaTta, €crnv MOMEHT MOAMUCaHUA 3asiBNeHns WU
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npuraraembiX K HEMy JOKYMEHTOB He OornpeferieH;

nMeeTcs  MOMNOXUTENbHbIN  pe3ynbTaT  MNPOBEPKM  NPUHAANEXHOCTUM  Bnagernbuy
KBannMuuMpoBaHHOIO cepTudukata ycurneHHon KBanmpuuMpoBaHHOW 3NIEKTPOHHOM NoAnucu,
C MOMOLLbI KOTOPOW NOAMUCAHO 3asiBfieHne W rnpunaraeMmble K HeMy [OOKYMEHTbl, U
noaTBEPXOEHO OTCYTCTBME W3MEHEHUW, BHECEHHbIX B 3asiBNleHMe W npunaraemble K Hemy
AOKYMEeHTbI nocrie ee nognucaHus. lNpun 3ToM npoBepka OCyLLeCTBASETCS C UCMOb30BaHUEM
CPEACTB 3MIEKTPOHHOM MNOAMUCK, MONYYMBLUMX MNOATBEPXKAEHME COOTBETCTBUSA TpeboBaHMAM,
YCTaHOBIEHHbBIM B COOTBETCTBUMN ¢ DeaepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-03
«O6 aneKkTpoOHHON NOAMUCU», N C UCMONb30BAHMEM KBaNUMPUUMPOBAHHOIO cepTudukata nmua,
noanucasLLEro 3asBfneHne 1 npunaraemMble K Hemy JOKYMEHTbI;

MpoBepka  ycuneHHon KBannMuUMpoOBaHHOW  3SIEKTPOHHOM noanucu MOXeT
OCYLLIECTBMNATLCA CaMOCTOSATENbHO C WUCMNOMb30BaHMEM WMEKOLUXCH CPencTB JIEKTPOHHOM
nognucn wunu cpeacts UMHPOPMALUNMOHHOM CUCTEMbI TOMIOBHOMO YAOCTOBEPSAIOLWEro LeHTpa,
KoTopasih BXOAMT B COCTaB WHPaACTPyKTypbl, obecneunBawowen UNHGPOPMaLMOHHO-
TEXHOSIorMyeckoe  B3aMmogencTene  UHPOPMAUMOHHBIX  CUCTEM,  WUCMOMb3yeMblX  ANs
npegoctasnieHna ycnyr. [poBepka yCUNEHHOM KBanuMUUUMPOBAHHOW 3NEKTPOHHOW Mognucu
TakKe MOXeT OCYLEeCTBMAATbCA C MCMNOSMb30BaHMEM CpeacTB MHAOPMALMOHHOW CUCTEMDI
aKKpeAUTOBaHHOMO Y4OCTOBEPSIOLLENO LIEHTPA;

B cnyyae ecnu B pesynbTaTe NPOBEPKU YCUMEHHOW KBaNUOULUMPOBAHHOW 3NEKTPOHHOW
noanncu BbisIBIIEHO COBNogeHne YCTaHOBIIEHHbIX YCITOBUA NPU3HAHUS ee AeUCTBUTENbHOCTMH,
peructpupyeTt  3asiBfeHMe B XXypHane  peructpauuu.  Peructpauma  3asBreHus,
chopmmnpoBaHHOro n otnpasneHHoro Yepes ENMMNY B BbIXOAHbIE OHW, NpasgHUYHbIE OHWU, NOcne
OKOH4YaHua pabodvero pfHs cornacHo rpaduky paboTbl agmMuHucTpauun CycaHUHCKOro
MyHuUMNanbHoro okpyra Koctpomckon obnactu, otgen no genaMm apxuBoB agMUHUCTpaLUn
CycaHuHckoro myHuuunanbHoro okpyra Koctpomckon obnactu npous3BoguTca B crnegyroLmnn
pabouuni OeHb;

) OTKasblBaeT B NMpuUemMe K pacCMOTPEHUIO JOKYMEHTOB (C nocreaylowmumM HanpasieHmem
yBEeJOMSIEHNSA B NEKTPOHHOM hOpME) B CriefyoLmMX criyvasx:

€Cnn 3asiBfieHne B 3NEKTPOHHOW (bopMe MOAMUCAHO C UCMONb30BaHWEM 3IIEKTPOHHOM
noanuncu, He NpUHaanexallen 3asaBuTento;

€Cnun 3asiBfieHne NocTynuno C He3anoSIHEHHbIMU NOMSIMKU, NPeAyCMOTPEHHbIMU (POpMOK
3a8BNeHnsd, SBnaLEenca npunoxeHmemM 1 Kk HacTosilwemy AOMUHUCTPATUBHOMY perfameHTy;

K 3asiBIEHNI0 B 3N1EKTPOHHOM POpMe MpPUKPEnsieHbl OOKYMEHTbI, HE COOTBETCTBYIOLLNE
NnepeyHro  OOKYMEHTOB, MpefyCMOTPEHHbIX nyHKktTammn 2.6.1 - 2.6.3. HacToswero
AOMWHUCTPATUBHOIO perriaMmeHTa, 0643aHHOCTbL MO NPeaCcTaBeHno KOTOPbIX BO3SOXEHa Ha
3aaButens, N/unn He NOANUCAHHbIE COOTBETCTBYHOLLEN 3NEKTPOHHON NOAMNUCHIO;

BbisIBlIEHWE B pe3yrbTaTte MNPOBEPKN YCUIEHHOW KBannMUUUPOBAHHOW 3NEKTPOHHOWN
noanncu HecobnogeHusa ycTaHoBIEHHbIX cTaTben 11 ®epepanbHoro 3akoHa ot 6 anpens 2011
roga Ne 63-®3 «O6 3neKTpOHHOW NOAMMUCUY» YCNOBUN NPU3HAHUS €€ OEeNCTBUTENBHOCTMW.

B cnyyae ecnu B pesynbTaTe NpPOBEpPKU YCUNEHHOW KBanuULMPOBaHHOW 3NEKTPOHHOW
nognucn  BbISABIEHO  HecobniogeHne - YCTaHOBMEHHbIX  YCMAOBUMW  MpU3HaHWA  ee
OENCTBUTENbHOCTY, [OOIMKHOCTHOE IuUOo, OTBETCTBEHHOE 3a npueM W  perucrpauuio
AOKYMEHTOB, B [€Hb 3aBepLleHus NpoBefeHUs TakoW MpPOBEpPKU NpUHMMAaeET pelleHne o6
OoTKase B MpuMemMe K pacCMOTPEHUID 3asdBMEeHUs W npunaraemblX K Hemy [OOKYMEHTOB U
HanpasnseT 3aaBuUTENt0 yBeaoMMeHne 06 3TOM B 9NEKTPOHHON hopMe C yKasaHWeM MyHKTOB
ctratbn 11 depepanbHoro 3akoHa ot 6 anpensa 2011 roga N 63-®3 «O6 3SnekTPOHHON
nognucny, KOTopble NOCAYXXUIN OCHOBaHMEM ANSA NPUHATUSA YKa3aHHOIO PeLLEHNS.

Yka3aHHOe yBeloMIeHne NoAnnCbIBaeTCs YCUITEHHOM KBaNMAOUUMPOBAHHOWN 311IEKTPOHHOM
noanncbd AO0/MKHOCTHOIO Nvua, OTBETCTBEHHOro 3a NpuemM U perncrpauuio JOKYMEHTOB, U
HanpaBnseTca No agpecy 9NeKTPOHHOW MouyTbl 3asBuTend. locne nonyvyeHus yBedoOMITIEHUS
3aaBuUTenNb BripaBe obpaTUTbLCA NOBTOPHO C 3asiBIIEHMEM O NpefoCTaBfieHUM MyHULMNAanbHON
ycryru, ycTpaHuB HapyLUeHUsi, KOTOpble MOCNYXWUNW OCHOBaHWMEM [ANA OTKa3a B npueme K
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pPacCMOTPEHMNIO NEPBUYHOIO 3aABNEHUS;

[) yBegomnisieT 3asBuTENs MyTemM HanpaBfeHUs 3MEeKTPOHHOW Pacnucku B MNOSTyYeHUn
3asBreHNs U OOKYMEHTOB B (popMe 3NEeKTPOHHOro [OKYMEHTa, MOLMUCAHHOIo 3reKTPOHHOW
noanncbI0 JOSMKHOCTHOIO Nnua, OTBETCTBEHHOMO 3a NpUeM U perucTpaumio JOKYMeHTOB (ganee
- 9reKTpoHHas pacnucka). B 3nMekTpoHHOM  pacnucke  yKasblBalOTCA  BXOOSLUMUK
PErmcTpauuoHHbIi  HOMEep  3asBfeHusd, [JaTta MonyvyeHus 3asBfeHns Un  nepedeHb
npeacTaBnNeHHbIX 3asiBUTENeM [AOKYMEHTOB B 3SIEKTPOHHOM BuAEe. IONEKTPOHHAd pacnucka
BblaeTCcHa NOCpeacTBOM OTNpPaBKN COOTBETCTBYIOLLErO CTaTyCa;

€) nepefaeTt OOKYMEHTbl, NpeAcTaBlieHHble 3asBUTenem, UM MHOMY YMNOSTHOMOYEHHOMY
UM Ny, KOTOpOe paccMmatpuBaeT WX, HaknagblBaeT COOTBETCTBYIOLLYIO Pe30nounlo U
nepegaet AOOMKHOCTHOMY nuLy, OTBETCTBEHHOMY 3a MpuMeM W perncrpaumio 3asaBreHnsa u
AOKYMEHTOB 3asiBUTENS.

3.2.7. Pe3ynbTaToM MWCMNOMHEHUS aaMUHUCTPaATMBHOW Mpouenypbl ABNAeTcs npuem u
perncTpauus B XXypHarne permctpaumm 3asBfieHnsa o NnpeaocTaBneHn MyHULmMnanbHOW yernyrn ¢
npunaraembiMy K HEMY JOKYMEHTaMu 1 Nepefaya nx nuuy, oTBETCTBEHHOMY 3a uctpeboBaHue
N 9KCMepTM3y OOKYMEHTOB 3aaBuTens, Nnnbo yBegoMneHne 3aaBuTens B 3NEKTPOHHOM dopme
00 OTKase B nNpMeme K pacCMOTPEHUIO 3asBNEHUS.

3.2.8. MakcumarnbHbI CPOK BbINOSIHEHUS aAMUHUCTPATMBHOM Mpouenypbl npuema wu
permcTpauumn JOKYMEHTOB 3asiBuTens coctaBndet 1 pabounit oeHb.

3.3. UcTpeboBaHMe AOKYMeHTOB (CBeAeHUN), He06XoANMbIX
ANA NpefocTaBrneHUs MyHULMNanbHOW YCnyrm U HaxoasiLWuxcs
B pacnopsiKeHUu Apyrux opraHoB U opraH13auum

3.3.1. OcHoBaHMeM ans Havana agMWHUCTPATUBHOW npouenypbl ucTpeboBaHus
OOKYMEHTOB (cBefeHuin), HeobxoouMbix ANS NpeaoCTaBNeHUs MyHUUMNanbHOW ycriyrn wu
HaxXOOdAWMNXCA B pPaACMOPSIKEHUN OPYrMx OpraHoB W OpraHu3auum, sBnsieTcs npuem u
perncTpauus 3asiBfieHns 0 NpefocTaBneHuM MyHULMNAanbHON YCNyrn ¢ npunaraemMbiMm K HEMy
AOKyMeHTamMu (CBeAeHUAMM) W MNofyYyeHue UX OOSHKHOCTHbIM JfUMLOM, OTBETCTBEHHbIM 3a
nctpeboBaHne 1 IKCNEPTU3Y AOKYMEHTOB (CBEOEHUN).

3.3.2. UctpeboBaHne [OKYMEHTOB (CcBedeHUn), HeobxoauMmbiX Onsi npefoCTaBleHus
MYHULUMMNANbHON YCAYyrM M HaxoAdALMXCA B PacnopsKeHUn ApYyrnx OpraHoB WM OpraHu3auuiu,
OCYyLLEeCTBMASAETCA [OOSMKHOCTHbIM JMLOM, OTBETCTBEHHbIM 3a uUcTpeboBaHWe W 3IKCNepTusy
AOKYMEHTOB, KOTOPOE YMOSIHOMOYEHO Ha BbIMOSIHEHME AAHHbIX aAMWUHUCTPATUBHbLIX OENCTBUN
AOIMKHOCTHOW MHCTPYKUMEN.

3.3.3. Tllpu OTCYyTCTBMM [OOKYMEHTOB W CBEAEHUN, HEeOoOXoOMMbIX ONA MONyyYeHus
MYHUUMNANbHOMW  YCIyrn, KoTopble noanexar uWUCTpeboBaHuK MNOCpeacTBOM  CUCTEMbI
MEXBELOMCTBEHHOIO B3aMMOLENCTBUSA, AOSPKHOCTHOE NULO, OTBETCTBEHHOE 3a uctpeboBaHne
N 3KCNepTu3y AOKYMEHTOB, OopMNseT M HanpasnsieT B COOTBETCTBMU C YCTAHOBIEHHbLIM
NopsiAKOM MEXBEAOMCTBEHHOrO B3aMMOOEWCTBUA 3anpoCbl B OpraHbl MyGrMYHOW BRacTw,
opraHusaumn, ykasaHHble B nyHkTe 2.15.1 HacToswero AQMUHUCTPATUBHOIO pernamMmeHTa.

3.3.4. B cnyyae ob6paleHna 3aaBuTens 3a MNONyYeHWeM MYHULMNANIbHON YCNyru
nocpeacteom ENMY emy HanpaBnseTcs yBegoMneHne o oakte oTnpaBKkN MEXBELOMCTBEHHbIX
3arpocos.

3.3.5. NMCbMEHHbIN MEXBEOOMCTBEHHbIN 3anNpocC OOMMKEH coaepXaThb:

a) HauMMeHOBaHWEe OpraHa WM oOpraHu3auun, HanpaenALLWMX MEXBEAOMCTBEHHbIV
3anpoc;

6) HauMMmeHOBaHMe opraHa WM oOpraHuM3auun, B agapec KOTOPbIX HanpaBnsieTcs
MeXBeJOMCTBEHHbIN 3anpoc;

B) HaUMEHOBaHWEe MyHUUMNAnNbHOW YCNyru, Ana npegoctaBfieHns KOTopon Heobxoammo
npegcraBneHne [OKyMeHTa w (4Mnn) uHdoOpMaumm, a Takke, ecnv uMmeeTcs, Homep
(noeHTUdUKaTOpP) TAKoM yCnyru B peectpe MyHUUMnanbHbIX YCNyr;
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r) ykasaHue Ha MNOMOXEHUS HOPMATMBHOMO MNPaBOBOrO akTa, KOTOPbIM YCTaHOBMIEHO
npeacTaBneHne [OKymMeHTa u (unu) wMHgopmauuu, Heobxogumbix Ans nNpeaocTaBneHus
MYHMLUMMNANbHON YCNYru, U YKkasdaHne Ha PeKBU3NTbI 4aHHOrO HOPMAaTMBHOMO MPaBOBOrO aKTa;

AO) cBedeHunda, Heobxogumble AONS NpeacTaBneHnsa LOKymMeHTa wn (unu) wmHdopmaumu,
YCTaHOBMEHHbIE aAMUHUCTPATUBHbBIM pernameHToM nNpefoCTaBneHnUs MyHULMNanbHOW yCnyru,
a Takke CBeAeHusl, NpeayCMOTPEHHbIE HOPMATUBHBLIMU NPAaBOBbLIMU akTaMu Kak Heobxogumble
AN NpeacTaBneHnsa Takmx AOKYMeHTa v (Mnv) nHopmaumu;

€) KOHTaKTHasa MHpopMaunsa onsi HanpaereHnsa oTBETa Ha MEXBEOOMCTBEHHbIN 3anpoc;

X) AaTta HanpaBneHns MeXXBe4OMCTBEHHOMO 3anpoca;

3) hamunusa, umMsa, OT4YECTBO W AOSMKHOCTb Nuua, MOArOTOBMBLLENO M HanpaBMBLLETO
MEXBELOMCTBEHHbIN 3anpoc, a TaKkke HoMep cnyxebHoro TenedoHa wu (M) agpec
3MIEKTPOHHOM NOYTbI 4aHHOro Nuua Ans CBA3u;

n) uHopmMauMs O akTe MnosilydYeHus cornacust OT 3asdABuTens O npeacTaBreHum
MHdopMauuK, OOCTYN K KOTOPOW OrpaHuMyeH deaeparnbHbiMUM 3akoHamu (Npu HanpaereHuu
MEXBeLOMCTBEHHOIO 3anpoca O NpeAacTaBneHnn MHopMaLmMm, OCTYN K KOTOPOW OrpaHuyeH
deaepanbHbIMU 3aKOHaMK).

3.3.6. lNpn nocTtynneHnn OTBETOB Ha 3anpocbl OT OPraHoOB W OpraHu3aunin OOSHKHOCTHOE
nnuUo, OTBETCTBEHHOE 3a UCTpeboBaHMe N IKCNEPTU3Y JOKYMEHTOB:

a) OononHsaeT KOMMNMEKT AOKYMEHTOB 3asiBUTENS NOSyYEeHHbIMW OTBETaMM Ha 3anpochl,
0POPMIIEHHLIMN Ha ByMaXXHOM HOCUTESE, a Takke B 0bpase aNeKTPOHHbIX JOKYMEHTOB;

6) B cnyyae nocTynneHus oTBeTa MO MEXBEAOMCTBEHHOMY 3anpocy 06 OTCyTCTBMM
3anpawmBaemMblx OOKYMEHTOB (CBeOeHMW) OOIMKHOCTHOE  NMUO, OTBETCTBEHHOE 3a
nctpeboBaHne [OKYMEHTOB M 3KCNEpTU3y [OOKYMEHTOB, TOTOBUT MNWCbMO 3asiBUTEN0 C
npeanoXeHMeM npeacTtaBUTb HeobOXoauMble [OOKYMEHTbl (CBEAEHUS1) CaMOCTOATENbHO B
TeyeHne 5 gHen co OHA NoNnydYeHns NMCbMa 1 HanpasnseT 3asBUTENHO.

3.3.7. Pe3ynbTatoMm agMUHUCTPATUBHOW Nnpoueaypbl ABNAeTCA:

a) nomnyvyeHume MNOCPeACTBOM  CUCTEMbl  MEXBEOOMCTBEHHOMO  B3aMMOOENCTBUS
HeobXoauMbIX AOKYMEHTOB (CBeAeHMI), HEOBXoaUMbIX AN NPeaoCTaBeHNa MyHMUMNANbHON
yCnyru;

6) B cnyyae nOCTynneHMss OTBETa MO MEXBEOAOMCTBEHHOMY 3anpocy 00 OTCyTCTBUM
3anpawmBaeMbiX [OOKYMEHTOB (CBeOeHWN) HanpaBneHue yBeOOMIEHUS 3asiBUTEN0 C
npeanoXeHMeM NpeacTaBuTb HEOOXOAMMbIE LOKYMEHTLI (CBEAEHMS).

3.3.8. MakcumanbHbI CPOK BbINOSTHEHUSA aAMUHUCTPATMBHOM Npoueaypbl cocTaBnseT
30 pabounx gHen.

3.4. QKkcnepTU3a 4OKYMEHTOB 3afABUTENSA U NMPUHATUE peLLeHUs O NpeaocTaBrneHumn nuéo
06 oTKase B NpefocTaBleHUN MYHULMNANbHOW yCIyru

3.4.1. OcHoBaHMeM N5 Havana agMUHUCTPATUBHOW Npouenypbl 9KCNepTU3bl 4OKYMEHTOB
3asBUTENSA U MNPUHATUE pPELUEHUA O NpedocTaBneHun nubo oTkase B NpeaocTaBneHun
MYHUUMNANbHOW YCIYyrn sIBASIETCA MOfyYeHne NoCpeacTBOM CUCTEMbI MEXBEOAOMCTBEHHOMO
B3aMMOOENCTBUA HEOOXOANMbIX JOKYMEHTOB (CBEOEHUN) U NOMydYeHne KOMMNIIeKTa JOKYMEHTOB
AOSDKHOCTHLIM ~ NIULOM, OTBETCTBEHHbIM 3a UCTpeboBaHME W 3KCNepTU3y [AOKYMEHTOB
3aaBUTENS.

3.4.2. OcywecTBnss 93KCNepTusy [OOKYMEHTOB 3asiBUTens, [AOSDKHOCTHoe nuuo,
OTBETCTBEHHOE 3a UcTpeboBaHmne N 3KCNepTU3y AOKYMEHTOB 3asiBUTENS:

a) yctaHaBnuBaeT npeameT obpalleHuns 3asaButens;

6) npoBepsieT NOMHOTY NpeAcTaBNEHHbIX JOKYMEHTOB M COOTBETCTBME UX YCTAHOBIEHHbIM
TpeboBaHnaM B COOTBETCTBUM C nogpasgenamm 2.6, 2.7 Hactosiwero AOMWUHUCTPATMBHOIO
pernameHTa;

B) NpPOBEPSIET HanNMume y 3aaBuTensa NosIHOMOYMA Ha NpaBo obpalleHns ¢ 3asiBfieHMEM O
npegocTaBnNeHnn MyHuMUMNanbHOW ycnyrn (B cnydae, korga € 3asiBrneHuneM obpalaetcs
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npeacraBuTesb 3asBUTENS);

) ycTaHaBnNuBaeT Hanuyve y 3asBuTenst OCHOBaHUM, MPeayCMOTPEHHbIX AEWCTBYOLWNM
3aKoHOAATEeNIbCTBOM, AS15 MOMNyYeHUs MyHULMMNANsHOW YCNyru;

[) ycCTaHaBnuMBaeT HanuumMe Wwunu OTCyTCTBME B aaMuHUcCTpaumm CycaHWHCKOro
MyHMUMNanbHOro okpyra Koctpomckon obnactu, otgene no genam apxmBOB agMUHUCTpaUmm
CycaHuHckoro MyHuumnansHoro okpyra Koctpomckon obnactM OOKYMEHTOB, Ha OCHOBaHWU
KOTOpbIX NPeACTaBATCA CBeAeHNS, 3anpalluMBaeMble 3aaBUTENEM.

3.4.3. Tlpn Hanuuum npegycMoTpeHHbix 2.10.2 HactodAwero AAMUHUCTPATUBHOIO
perriameHTa OCHOBaHWW NS OTKasa B NpefoCTaBNeHUn MyHUUMNAnNsLHOW YCyru, crneunasnucr,
OTBETCTBEHHbIN 3a uCTpeboBaHME W 3IKCNepTU3y [OOKYMEHTOB 3adABUTEnNs, OCyllecTBnsaeT
noaroToBky Mpoekta nucbMa agMuHuctpaumm CyCaHUMHCKOrO MyHMUMNANbHOMO  OKpyra
Koctpomckon obnactn, otgene no JgenaMm apxveBoB agMuHuUcTpaumm  CyCaHWHCKOro
MyHMUMnanbHoro okpyra Koctpomckon obnactn o6 otkase B npegocTaBeHnn MyHULMNanbHOM
ycnyru (ganee - nucbmo 06 oTkase B NpeaoCTaBneHNN MyHULMNANIbHOW YCyrn).

3.4.4. Tlpu oOTCYyTCTBMM  nNpeaycMOTpeHHbIx  noanyHktoM  2.10.2  HacTosiwero
AOMUHUCTPATMBHOIO perfiameHTa OCHOBaHUN ANs OTKasa B NpeAocTaBfeHnn MyHUUMNanbHON
ycryru cneuuannct, OTBETCTBEHHbIN 3a uctpeboBaHne U aKCnepTusy AOKYMEHTOB 3asiBUTENS,
OCYLLIEeCTBNSAET MOArOTOBKY NPOEKTa apXMBHOW CMpPaBKuM, apXMBHOW KOMWUW, apXMBHOW BbIMNCKH,
nmbo MHMOPMAaLMOHHOIO MUCbMa, BMECTe C COMpPOBOAUTESIbHbIM MUCLMOM PYKOBOAUTESS
agMunHucTpauun CyCaHUHCKOrO MyHMUMNanbHOro okpyra Koctpomckon obnactu, otgene no
gernam apxmeoB agmMuHucTpaumm CyCaHMHCKOro MyHUUMManbHOro okpyra KocTpomckon
obnactn.

3.4.5. [10/MKHOCTHOE N1LO, OTBETCTBEHHOE 3a UCTpeboBaHMe U 3KCNepTU3y AOKYMEHTOB
3aaBUTENd, OCYLLECTBMASET MNOArOTOBKY MPOEKTOB [LOKYMEHTOB, SBIISIOLUMXCH pe3yrbTaToMm
npegocTaBfieHnss MyHULMNANbHOW ycnyru, B nopsigke Oenonpou3BoACTBa, YCTAHOBMEHHOMO B
agMuHucTpauun CyCaHUHCKOrO MyHMUMnanbHOro okpyra Koctpomckon obnactu, otgene no
genam apxmBoB agmMuHucTpaumm CyCaHMHCKOro MyHUUMnanbHOro okpyra Koctpomckon
obnactm nepegaeT MOArOTOBMIEHHbIE OOKYMEHTbl B COOTBETCTBMM C MyHKTOM 3.4.3. nunbo
nyHktoMm 3.4.4. HacTtosiwero AAMUHUCTPATUBHOIO pernamMeHTa ynpasndowero aenamu
agMunHucTpauun CyCaHMHCKOro MyHULMNaneHOro okpyra Koctpomckon obnacTtu, 3aBeayoLlero
oTAeNnoM Mo Jenam apxvBoB agMuHUcTpaumm CyCaHMHCKOro MYyHUUMNanbHOro OKpyra
Koctpomckon obnactu.

3.4.6. 3aBegywwmin oTAoenoM no genam apxvBoB agMuHUcTpauun CyCaHWHCKOro
MyHMUMNanbHoro okpyra Koctpomckon obnactn paccmatpuBaeT npeacTtaBreHHble AOKYMEHTHI,
noanucbiBaeT apXMUBHYIO CMPaBKy, apXUBHYHO KOMUIO, apXMBHYIO BbINMUCKY UIM NMUCbMO 06 oTKase
B NpefocTaBneHuuM MyHuUuMnaneHon ycnyrm un obecneuvBaeT ero nepegady BMecTe C
AOKyMEHTaMM 3asiBUTENS CneumanncTy, OTBETCTBEHHOMY 3a Bblady AOKYMEHTOB 3asBUTENIO.

3.4.7. B cnyyae ecnu npu BbINOAHEHUM aAMUHUCTPATUBHbBIX ENCTBUIA, NPeayCMOTPEHHbIX
nognyHktom 3.4.6 Hactosiwero AOMWHUCTPATUBHOINO perfiameHTa, 3aBeaylowuMm OTAEeNnoM mno
agenam apxvBoB agmMuHucTpaumm CyCaHWHCKOrO MyHUUuMnanbHOro okpyra KocTtpomckon
obnactu 0OygeT BbISIBIEHO HECOOTBETCTBME MOLMOTOBMEHHbBIX MPOEKTOB  [JOKYMEHTOB
HOPMATUBHbLIM MPaBOBbIM aKTaM, YyKas3aHHOe [OIMKHOCTHOe nuuo cTaBut 06 3ToM
COOTBETCTBYIOLLYIO pe3onounio n obecneymBaeT nepegady npoekToB AOKYMEHTOB BMeCTe C
AOKYMEeHTaMu 3asiBUTENs cneumanucty, OTBETCTBEHHOMY 3a uctpeboBaHMe U 3IKCNepTuay
AOKYMEHTOB 3asiBUTENd, AN YCTPAHEHUS1 BbISIBIEHHbIX HApPyLEeHUWW U NOBTOPHOro
HanpaBlieHUs1 Ha corriacoBaHwe u nognvcaHune.

3.4.8. PesynbTatoM agMUHUCTPATUBHOW NMpoLenypbl aKCNepTu3bl JOKYMEHTOB 3asiBUTENS
N MPUHATUA peleHns O npeaocTaBNeHUM MyHUUMNAnNbHOW ycnyrm nubéo o6 oTkase B
npegocTaBneHnn MyHULMNanbHON YCNyru siBRseTca noslyYeHne apxvmBHOW CNpaBKW, apXMBHOM
KOMWX, apXMBHOW BbINUCKN, WH(OPMAUNOHHOIO nucbma, NnmMbo nucbMa o6 oOTkase B
npegocTaBneHnn MyHUUUNanNbHOW YCnyry, MOAMMCAHHOrO COOTBETCTBYIOLWMM OOSDKHOCTHLIM
AMLOM, YMNOSIHOMOYEHHbIM Ha MpUHATUE pelleHuss O npefoctaBneHun (06 oTkase B
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npegocTtasneHnn) myHuuunansHon yenyru OMCY, crneumanmcTom, OTBETCTBEHHbLIM 3@ Bblaayy
AOKYMEHTOB 3asiBUTENHO.

3.4.9. MakcumanbHbI CPOK BbINOMHEHUS agMUHUCTPATMBHOW MNpouedypbl 3KCnepTu3bl
AOKYMEHTOB 3asaButens coctasnser _30  pabounx gHeEN.

3.5. Bbigaya AOKYMEeHTOB no pe3yrnbTatam
npeaocTaBrieHUss MyHULUNaNbHOWU yCIyru

3.5.1. OcHoBaHMeM f[ns Hayana agMUWHUCTPATMBHOM npouenypbl Bbldayn 3asBUTENO
pesynbTata npegocTaBneHuss MyHULMNAnbHOM YCnyru SBNAETCA MNofyYeHue CneumanmncTom,
OTBETCTBEHHbIM 33 Bbl4ayy AOKYMEHTOB 3asiBUTENIO, apXMBHOW CMNpPaBKW, apXMBHOW KOMWMW,
apXMBHOW BbINUCKX, WH(POPMALNOHHOIO NucbMa Nubo nucbma o6 oTkase B NpefocTaBneHnn
MYHULUMMNANbHON YCNyru, NOANMCAHHOIO ynpasnsowmumM genamm agmmHuctpaumm CycaHnMHCKOro
MyHMUMNanbHOro okpyra KocTpomckon obnacTtu, 3asefylolwMm oThgena no gernam apxvmBoB
agMunHucTpauun CycaHMHCKOro MyHMumnanbHoro okpyra Koctpomckon obnacTu.

3.5.2. Cneumanuct, OTBETCTBEHHbIN 3a Bblgavy LOKYMEHTOB, B 3aBUCUMOCTU OT cnocoba
nonyyeHnss pesynbTaTtoB MyHULMNANbHOW YCNyru, M3GpaHHOro 3asaBUTENEM:

a) perucTpypyet AOKYMEHT O npefoCTaBfieHUn MyHuuuMnanbHoOW ycnyrn (oTkase B
npegocTaBneHnn MyHUUMNANbHOW YCnyrv) B NOpsiake Aenonpou3BOACTBA, YCTAHOBIIEHHOM B
agMuHucTpauun  CycaHMHCKOrO  MyHuumnanbHoro  okpyra  Koctpomckon — obnactu,
MyHMUMMNANbHOM apxvBe OTAena no pgenaMm apxvBoB agmMuHuctpaumm  CycaHMHCKOro
MyHUUMNanbHoro okpyra Koctpomckon obnacru;

6) yBegomnseT 3aaBuTenst 06 OKOHYaHUM Xo4a NpeaoCTaBNeHNss MyHULMNANbHOM YCryrn
nobbiM 13 cnocoboB, ykasaHHbIX B 3anpoce (TenedoH, akc, 3MeKTpoHHas nodta Wnu
nocpeacTBOM OTMNpaBKM COOTBETCTBYIOLLIErO cTaTyca Yepes ENMMY);

B) BpyYaeT 3asiBUTESIIO NIMYHO, HanpaBnsieT NOYTOBbIM OTNpPaBrieHNneM C yBeAOMIIEHMEM O
aoctaBke unun Yepes EMNIY gokymeHT 0 npegocTtaBneHuu ycnyrm nnbo AokymeHT o6 oTkase B
npeaocTaBfeHnn ycnyru.

B cnyyae n3bsaABneHus XenaHusa 3asBuTens NonyYnTb pesynbTaT NpeaocTaBneHns yenyru
yepes MOL cneumanucT, OTBETCTBEHHbIM 3a Bblgayvyy [OOKYMEHTOB, nepefaet
COOTBETCTBYHOLLME OOKYMEHTbI B yCTAaHOBMEHHOM nopsake B MOLI.

3.5.3. PesynbtaToM agMMHUCTPATUBHOM Mpoueaypbl Bblgayun 3asaBUTENO pesynbraTa
npeaocTaBnNeHns MyHUUMNANbHOW YCNyrn SBRSETCS BpyvYeHMe (HanpaBneHwe) 3asaBuTento
yBEAOMMNEHNA O nNpPeaoCTaBfeHUNn MyHUUMNanbHOW Yycnyrn (oTkasze B NpeaocTaBrieHun
MYHULMMNANbHON yCnyru).

3.5.4. MakcmarnbHbI CPOK MCMNOSTHEHMS agMUHUCTPaTUBHON npoueaypbl 1 pabouwni
A€EHb.

3.6. I'Iopnp,ox ncnpaBneHnsa gonyuweHHbIX onevyYaTtokKk u owmnoboK
B BblAaHHbIX B pe3ylbTaTe npegocrtaBiieHUA
MyHMUMﬂa.I'IbHOI‘/'I ycnyrn oOKymMmeHTax

3.6.1. B cnyyae oGHapyxeHWss one4yaTok W owWwunbOK B BblOaHHbIX B pesynbTate
npenocTaBneHns MyHUMUMMNAnbHOW YCryrM [OOKYMeHTax 3asiBUTenb HanpaensieT B agpec
agMuHucTpaumm CycaHWHCKOro MyHuUuMnanbHoro okpyra KocTtpomckow obnactv, oTaen no
AenamM apxvBOB aaMuHUCTpauum CycaHMHCKOro MyHuuMnanbHoro okpyra KocTpomckoi
obnactu 3asiBrieHne 06 McnpaBneHun OOMyLLEeHHbIX oneyaTok 1 ownbok no gopme cornacHo
NPUNOXeHUo 4 K HacTosiwemy AOMUHUCTPATUBHOMY PErflaMeHTy C MPUMOXeHWeM opurMHana
AOKYMEHTA, BblJAHHOIO B pe3ynbTaTe NpeaoCcTaBneHnst MyHUUMNansHOW yCryru.

3.6.2. 3asiBneHne 06 wucnpaBneHnM OOMyLEHHbIX OrneyaTok M ownbok nepepaeTcss Ha
paccMoTpeHve 3aBefytlolemMy OTAenoM Mo Aeriam apxvMBoB agMuHucTpaumm CycaHMHCKOro
MyHMUMNansHoro okpyra Koctpomckor obnactu.
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3.6.3. Cpok paccMOTpeHus M Bbldayn OOKYMEHTOB C WCMpPaBfIEHHbIMU oOnevyaTkamn U
owmnbkammn He MOXeT NpeBbILWaTh 5 paboynx oHEN C MOMEHTa perucTpaunn 3asiBrieHus.

3.6.4. Xanoba 3asBMTENss Ha OTKa3 3aBeaylolero OTAeNnoM Mo Aefnam apXvMBOB
agMunHucTpauun CycaHMHCKOro MyHuuunansHoro okpyra Koctpomckon obrnactu (ykasbiBaeTcs
AOIMPKHOCTHOE NNLO0, YNOTHOMOYEHHOE Ha NPUHATME peLleHns 0 npeaocTaBneHnn (06 otkase B
npegocrasneHnm) myHuumnansHon ycnyru OMCY) B ucnpasneHun OnyLeHHbIX onevyaTok n
OoWwnBOK B BblAaHHbIX B pe3ynbTate NpeaoCTaBNEeHUS MYHULMNANbHOM YCRyrn LOKYMEHTax
nMbo HapylleHMe YCTaHOBMEHHOro Cpoka TakuMx WCNpaBfeHWin paccMmaTpuBaeTCs B Nopsgke,
yCTaHOBNEHHOM ana  obxanoBaHust  pelweHun, gencteun  (6e3gencteus)  opraxa,
npegocTaBnsAoLLIEro MYHULUMNANbHYO ycnyry, AOIMKHOCTHOIO niua opraHa,
NpeaoCcTaBnAOLWEro MyHULMNAnbHYO yCrnyry, B cooTBeTcTBuM ¢ PefepanbHbiM 3aKOHOM OT 27
mona 2010 roga N 210-$3.

MpunoxeHwne 1
K AOMUHUCTPATUBHOMY pernameHTy
npegocTaBneHnsa MyHULMNanbHOW yCryrm
no NpefoCTaBNEHUIO apXUBHBIX CMPAaBOK,
apPXMBHbIX BbIMUCOK U apXMBHbIX KOMUIA

®OPMA 3AMNPOCA O NMPEAOCTABIIEHN NHOOPMALINA

B

(HanmeHoBaHue myHuumnansHoro OMCY
MyHuumnansHoro apxmsa MOKO)

oT

(®.1.0. (HaumeHoOBaHME), MECTO XUTENLCTBA

(mecTo HaxoxaeHus) 3aaBuTens, TenedoH,

aZlpec 3NEKTPOHHOM NOYThI)
[ OKyMEHT, yAOCTOBEPSAOLLNIA NINYHOCTb

(Homep, kem n Korga BblaaH)

Mpowy npenoctaBnTb

(TemaTtuka 3anpoca)

(yka3blBaeTcs BUA 3anpaluvMBaemMoro 4oKyMeHTa)

)

(cBeaeHus1, MHTepecyoLme 3asBUTENS, N XPOHONOMMYECKNE paMKu
3anpaluvBaemMomn MHopmaLmm)

(B 3aBUCMMOCTU OT coaepXaHua 3arnpoca 3adaBuUTerieMm mMmoryTt ObITb npenocrtaBneHbl cBeaeHus,
no3BonALWne oCyweCTBUTb NOUCK OOKYMEHTOB, Heob6xoauMble O51st UCMOSTHEHMS 3anpoca)
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dopma nonyvyeHns 3aasutenemMm MHpopmMaunn:
|:| WHpopmaLumoHHOe NMCbMO;
|:| apxmBHas cnpaska;
|:| apxmBHasi BbINUCKa;
|:| apxmBHas KOrusi.
KonnyectBo aK3eMnnsipos:

YkaxuTe cnocob yBeqoMINeHUst 0 Xxoae NpeaocTaBneHns MyHULMNanbHOW YCIyri:
] NnocpeacTBOM TeNedOHHOro 3BOHKA;

|:| NOCPeACTBOM 3M1EKTPOHHOMN MOYTbI;

|:| YKaXXute nHom cnocob

YkaxuTe cnocob npeaocTaBneHus peaynbTaTta pacCMOTPeHus 3anpoca:

|:| TNNYHO;
|:| NMOYTOWN;

|:| Yyepe3 EQnHbIV nopTan rocygapcTBEHHbIX U MyHUUMNANbHbIX YCnyr (yHKUUR);

[ YKaXXuTe 1HOM crnocob

3aaBuTENt0 U3BECTHO, YTO B COOTBETCTBMM C MOAMNYHKTOM 4 nyHkTa 1 cratbm 6
depepanbHoro 3akoHa oT 27 wonsa 2006 roga Ne 152-®3 «O nepcoHanbHbIX AaHHbLIXY
(HanmeHoBaHMe opraHa MeCTHOro camoynpasfeHus) ocyuectTensgeT 06paboTky nepcoHanbHbIX
AaHHbIX CyObeKkTa MepCoHanbHbIX AaHHbIX, YKasaHHbIX B 3anpoce, B UeNnsx M obbeme,
HeobXxoauMbIX ONA NpegocTaBNeHns MyHULMNANbHOM YCyri.

MpunoxeHwue 2
K AOMWUHUCTPATUBHOMY pernameHTy
npegocTaBnNeHNs MyHULMNANbHOW yCnyrm
Nno NpefoCTaBNEHUIO apXUBHbLIX CMPaBOK,
aPXMBHbIX BbIMUCOK U apXMBHbBIX KOMWIA

Mepe4yeHb
AOKYMEHTOB (CBefieHMIn), HeobxoAUMbIX AN NpeAoCcTaBNeHUs MyHULMNANbHON YCIYTHK,
3anpawmBaeMbixX agMuHUcTpaumen CycaHMHCKOro MyHULMNanbLHOro oKpyra
KocTtpomckon obnactu B nopsigke MeXxXBegoMCTBEHHOro MHPOPMaLMOHHOIO
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B3aumoaencTBus
Ne MocTaBwumk HanmeHoBaHue AoKyMeHTa (BMAa cBeaeHuUi)
n/n | cBeaeHMn/MHopmMmaLMoHHas
cuctema, coagepxaiias
cBeaeHus

1 Pocpeectp BbliNUcka n3 EgmMHoro rocyaapcTtBeHHOro peectpa
HeBWXMMOCTN O NpaBax OTAENbHOro nuua Ha
nmeBLInecs (MMelLmecs) y Hero o6beKTbI
HEeaBWXUMOCTU

2 Pocpeectp BbliNucka u3 EgmMHoro rocyaapcTtBeHHOro peectpa
HeOBMXMMOCTM 00 OCHOBHbIX XapakTepucTmkax u
3aperncTpupoBaHHbIX NpaBax Ha OOBLEKT
HeaBWXUMOCTU

3 Pocpeectp BblNUcka n3 EgMHoro rocyaapcTtBeHHOro peectpa
HeBWXMMOCTN O KagacTpoOBOW CTOMMOCTM O6bekTa
HeaBWXUMOCTU

4 ®HC Poccum Boinnckn ns EMPUI no 3anpocam opraHos
rocyjapCTBEHHOM BNacTu

5 OHC Poccun/eguHbin 1. CBegeHnsa o omsnveckom nuue:

deaepanbHbIN
MHPOPMALNOHHBIN perncTp,
cofepxalunn ceegeHns o
HaceneHun Poccuinckon
depepauunm

a) dhamunus;

0) ums;

B) OTYECTBO (NpW HaNU4umn);

r) AaTta poxaeHus;

A) MECTO POXAEHUS;

e) faTta cMepTu;

X) MECTO CMepTH;

3) nos;

n) rpaxgaHcTeo (no ObLepoccuickomy
KnaccudgukaTopy CcTpaH Mupa);

K) HOMep 3anucu peaepanbHOro pernctpa CBeAeHum o
HaceneHuu.

2. NpeHTndukatopbl JOKYMEHTA, YOOCTOBEPSIOLLLErO
NNYHOCTb hn3nyeckoro nuua:

a) naeHTndmnkaTopbl CBEAEHUIN O AOKYMEHTE,
yOOCTOBEPSOLWEM JIMYHOCTL rpaXaaHuHa Poccuinckon
depepaummn Ha Tepputopun Poccuinckon degepauun (B
TOM 4YuCre B OTHOLLIEHUU OOKYMEHTOB,
yOOCTOBEPSAOWMX JIMYHOCTb rpakgaHunHa Poccuimnckon
depepaumm, NpUsHaHHbIX HEOENCTBUTESTbHBIMU Ha
Tepputopun Poccuiickon degepaunn):

cepus;

HOMep;

AaTa Bblauu;

HanMeHOBaHWe opraHa, Bbl4aBLUEro JOKYMEHT;
Npu3HaK He4EeNCTBUTENBbHOCTU AOKYMEHTA;
3.CBefeHus 0 rocyaapCTBEHHOM perncrpaumm
pOXOEeHUS:

a) naeHTUMKaTopbl 3arnMcKn akta 0 POXAEHUN:
HoMep;

Jata COCTaBJ1IE€HUA;




24

HanMeHoBaHWe opraHa, KOTopbiM Npou3BeaeHa
rocyaapCTBEHHAsa perncTpaums poxaeHus;

Aata BHeceHUst OTMETKM 06 aHHYyNUMpoBaHWUK 3anucu
aKkTa 0 poXxaeHuu;

AaTa BHeCeHUs OTMETKM O BOCCTAHOBMEHUN 3anumcu
aKkTa 0 poXxaeHuu;

6) ceegeHna o poautenax (pogurtene) pmnanveckoro
niua:

dhammnnus, M4, 0THECTBO (MPU HaANUYUK);

Aata poxaeHus;

MECTO POXOEHUS;

aarta cmMepTy;

HOMepa 3anucen deaepansbHOro pernctpa ceeeHum o
HaceneHMn B OTHOLLEHUN PUNYECKMX N,
ABMAKOLWMXCA poanTensamm (pogutenem) pusndeckoro
nmua;

B) MAEHTUdUNKATOPbI BblAAaHHOIO CBUAETENLCTBA O
POXOEHUN:

Aarta Bblgauu;

cepus;

HOMep;

r) MAeHTMdUKaTopbl BblAAHHbBIX MOBTOPHbIX
CBUAETENbCTB O POXKAEHUMN:

Aarta Bblgauu;

cepus;

HOMmep.

4. CBegeHnsa 06 ycTaHOBNEHUN OTLOBCTBA:

a) naeHTndurkaTopbl 3anMcu akta ob ycTaHOBNEHU
OTLOBCTBa:

HOMmep;

AaTta CoCTaBneHus:;

HanMeHoBaHMe opraHa, KOTopbiM NPoOM3BeaEHa
rocyaapCTBEHHas perncrpaums yctaHOBEeHUs
OTLIOBCTBa;

Aata BHeCeHMst OTMETKM 06 aHHYNMpoBaHUM 3anucu
akTa 06 ycTaHOBNEHUN OTLOBCTBA;

Aata BHeCEeHMsi OTMETKN O BOCCTAHOBMEHNN 3anmcu
akTa 06 ycTaHOBNEHUN OTLOBCTBA;

6) Homep 3anncu pegepanbHOro permctpa ceegeHun o
HaceneHun B OTHOLLEHUN hr3nYeCcKoro nuua,
aBnsoLlerocs pedbeHkoM or3nyeckoro nuua;

B) MOEHTUMUKATOPBI 3anNncu akta 0 poXxaeHun
dumsnyeckoro nuua, siensaoLleroca pebeHkom
domsnyeckoro nuua:

HOMep;

AaTta CoCTaBNeHUs;

HanmMeHoBaHMe OpraHa, KOTopbiM NPoM3BeaEeHa
rocyaapCTBEHHAsA perncTpaums poxaeHus;

r) MAeHTMdUKaTopbl BblAAHHOIO CBMAETENbLCTBA 00
yCTaHOBMEHMM OTLOBCTBA:

Aarta Bblgauu;

cepus;
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HoMmep;
A) MAeHTMdUKaTopbl BblAaHHbIX MOBTOPHbIX
cBuaeTenbLcTB 06 yCTaHOBIEHUM OTLOBCTBA:

Aarta Bblgauu;

cepus;

Homep.

5. CBeaeHnsi 0 rocyaapCTBEHHOW perucTpaunm CMepTu:
a) naeHTndmKkaTopbl 3annUcK akta 0 CMepTHU:

HoMmep;

Aata CoCTaBNeHUs;

HanMeHoBaHWe opraHa, KOTopbiM Npou3BeaeHa
rocyaapCTBEHHas perncrpaumns CMepTu;

Aata BHeceHUs OTMETKM 06 aHHYyNUMpoBaHWK 3anucu
aKTa 0 CMepTy;

Aata BHECEHUs OTMETKM O BOCCTAHOBMEHUN 3anncu
aKTa 0 CMepTy;

6) ngeHTndunkaTopbl Bbl4AaHHOIO CBUAETENLCTBA O
CMepTU:

Aarta Bblgauu;

cepus;

Homep;

B) nAeHTUUKaTOPbI BblAaHHbLIX MOBTOPHbIX
CBUAETENbCTB O CMEPTHU:

Aarta Bblgauu;

cepus;

HOMmep.

6. CBegeHns 0 ceMenHOM NOoSIoXKEeHUN PU3NYECKOro
nuua:

a) naeHTnmkaTopbl 3anNMcK akta o 3akndeHnn bpaka:
HOMmep;

AaTta CoCTaBneHus:;

HanMeHoBaHMe opraHa, KOTopbiM NPoOM3BeaEHa
rocyaapCTBEHHas perncrpaums 3aknoveHus bpaka;
Aata BHECEHUS OTMETKM O Npu3HaHuKM Gpaka
He4eNnCTBUTENbHbIM;

Aata BHECEHMSt OTMETKM 06 aHHYNMpoBaHWUK 3anucu
akTa o0 3aKn4YeHun 6paka;

Aata BHECEHMSI OTMETKM O BOCCTAHOBMEHUN 3anmcu
akTa o0 3aKn4yeHun bpaka;

6) Homep 3anucu hegepanbHOro permctTpa ceegeHnm o
HaceneHun B OTHOLLEHUN hrn3nyeckoro nuua,
ABNAOLLIErocs Cynpyrom (Cynpyrom) ousn4eckoro nuiua;
B) cBeAeHus 0 pn3nYeckomM nuue, ABnsoLwemMcs
cynpyrom (cynpyromn) pusnyeckoro nuua:

damunus - oo 3aknoveHus bpaka;

dhamunus - nocne 3akno4veHns bpaka;

nms;

OTYECTBO (NPWU HaNU4Un);

Aata poxgeHus;

MECTO POXAEHUS;

Aarta cmepTy;

aaTa 3aknoyeHus bpaka;
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AaTa npekpalleHnsa bpaka;

r) MAeHTMdUKaTopbl BblAAHHOIO CBMAETENBLCTBA O
Gpake:

Aarta Bblgauu;

cepus;

HoMmep;

[) MAeHTUdUKaTOpbl BblAAHHbBIX MOBTOPHbIX
CBUAETENLCTB O Opake:

Aarta Bblgauu;

cepus;

HoMmep;

e) naeHTUMKaTOPbI 3anncK aktTa O PacTOPXKEHUN
Opaka:

HoMep;

Aata CoCTaBNeHns:;

HanMeHoBaHME OpraHa, KOTopbIM NPon3BeaeHa
rocyaapCTBeHHas perncrpaumsa pactopxeHus bpaka;
Aata BHeCeHMst OTMETKM 06 aHHYyNMpoBaHUM 3anucu
aKkTa 0 pacTopeHun bpaka;

Aata BHeCeHUs OTMETKM O BOCCTAHOBMEHNN 3anuncu
aKkTa 0 pacTopeHun bpaka;

X) HOMep 3anucu denepanbHOro permctpa cBeaeHumn o
HaceneHun B OTHOLLEHUN hrn3nYeckoro nuua,
ABMSABLUErocs paHee cynpyrom (cynpyrom) gmMamyeckoro
nmua;

3) cBeeHnda 0 (bM3MYECKOM Nnu1Le, SBMSBLLUEMCHA paHee
cynpyrom (cynpyron) pusundeckoro nuua:

damunus - oo pactopkeHusa bpaka;

dhamunus - nocne pactopxeHus 6paka;

nms;

OTYECTBO (NPU HaNU4uun);

Aata poxaeHus;

MECTO POXAEHUS;

AaTa npekpalleHus bpaka;

n) naeHTMdurKaTopbl Bbl4AHHOIO CBUAETENLCTBA O
pacTopXeHuun bpaka:

Aarta Bblgauu;

cepus;

HoMep;

K) naeHTUdHnKaTopbl BblAaHHbIX NMOBTOPHbIX
CBUAETENbCTB O PacTopXXeHUn Gpaka:

Aarta Bblgauu;

cepus;

HoMmep.

7. CBeaeHunst 0 rocygapCTBEHHOW permcrpaumm
nepemMeHbl UMEHN:

a) naeHTUuKaTopbl 3anMcK akta o NnepemMeHe UMeHMU:
HOMmep;

AaTta CoCTaBneHus:;

HanMeHoBaHMEe OpraHa, KOTopbiM Npon3BeaeHa
rocyfapCTBeHHas perncrpaumns nepemMeHbl UMeHu;
parta BHECEHUst OTMETKM 06 aHHYNMpOBaHUN 3anvcun




27

aKkTa 0 NepeMeHe VMEHW;

AaTta BHECEHMSI OTMETKN O BOCCTAHOBIEHUM 3aMUCK
aKkTa 0 NepeMeHe MEeHW;

6) cBegeHna O rpaxxgaHuHe:

hamunus - o nepemMeHbl UMEeHW;

hamunus - nocne nepemeHbl UMEHN;

NMS - 0O NepeMeHbl UMEHM;

NMS - Nocne nepemMeHbl MMeHU;

OTYECTBO - 1O NEPEMEHbI UMEHU;

OTYECTBO - NOCIie NePeEMEHbI UMEHW;

B) MAEHTU(UKATOPbI BblAAaHHOTO CBMAETENLCTBA O
nepemMeHe UMeEHMU:

AaTa Bblaauu;

cepus;

HoMep;

r) noeHTMUKaTopbI BblAaHHbLIX MOBTOPHBLIX
CBMAETENLCTB O NepeMeHe UMEHMU:

Aarta Bblgauu;

cepus;

HoMep.

6 | opraHbl 3anncun akToB
rpaXgaHCcKoro COCToAAHUSA
Poccuinckon ®enepaumm

AOKYMEHTbI (CBeAeHUs1) 0 permctpauunmn bpaka,
pacTop>xeHun 6paka, poxxgeHun, CMepTu, CMEHe
damunnmn, UMeHu

7 | OpraHbl MeCTHOIo
camoynpasneHuns

OMCY moryT 6bITb YKa3aHbl CBe4EHMS,
3anpawmBaemMble B nHbix OMCY, Tpebytowmecsa ons
npeaocTaBNeHNsa MyHULMNANbHON yCnyrn

8 | opraHbl 1 opraHusaumn,
ocyLllecTenawoLme
TEXHUYECKUN Y4ET U
WHBEHTapU3aunio 06bLEKTOB
HEABUXMMOCTU

AOKYMEHTbI (CBEAEHUS) O HANUYUKM (OTCYTCTBUN) Y
rpaxgaH, 3apermctpmpoBaHHbix 4o 1999 roga, npaB Ha
Xunble noMeLleHuns

MpunoxeHwne 3
K AOMUHUCTPaTMBHOMY pernameHTy
npeaocTaBnNeHNa MyHULMNANbHOW yCryrn
Nno NpeaoCTaBreHN0 apXMBHbIX CNPaBOK,
APXMBHbIX BbIMUCOK N apXMBHbIX KOMWIA

HanmeHoBaHve oTaen no genam apxmBoB

aaAMUHUCTpPaUnn CycaHVIHCKOFO

MyHMUMnansHoro okpyra KoctpomMckoii obnactu

PACINCKA B NMPUEME [JOKYMEHTOB

3asaBneHne u OOKYMEHTbI OT

NPUHATDI

(®.1.0., HanmeHoBaHWe 3as1BUTENS) NPUHATDI
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PerucrpaunoHHbIi Homep jaTta

MNoanuck cneumanucTa,
NPUHABLLIErO 3asiBfieHNe U JOKYMEHTbI paclmndpoBKa nognmcu

MpunoxeHwue 4
K AOMUHUCTPATUBHOMY pernameHTy
npegoctasneHms OMCY myHuumunanbHON
ycnyrm
Nno NpeaoCTaBNEHUIO apXUBHbBIX CMPABOK,
APXMBHbIX BbIMUCOK U apXMBHbLIX KOMWIA

dopma 3asBneHus
00 ncnpasneHMn JonyLeHHbIX onevyaTok 1 owmnbokK

B HaumeHosaHue OMCY, myHuyunamnbHo20

apxuea MOKO

oT

(®.M.0., cBegeHus o) OOKYMEHTE,
yOOCTOBEPSAOLWEM JIMYHOCTb, O [AOKYMEHTE,
NoATBEpXAatoLLeM NnosIHOMo4uns

npeactaBuTensi, agpec MecTa >XUTeNnbCTBa,
HOMEpP KOHTaKTHOro TenegoHa)

3agaBneHune
06 ncnpaBneHnn SOnyLweHHbIX One4YyaTok 1 oWnbokK

MpoLly ycTpaHUTb AONYLEHHbIE OneYaTkn U OLLIMOKM B IOKYMEHTE, BblAaHHOM MO

pesynbTaTam npeaocTaBneHms MyHULmMnanbHom ycnyrm «IMo npegocTaBneHnto MyHuUmnanbHowm
yCryrM no npeaocTaBMeHUI0 apXMBHbIX CMPaBOK, apXMBHbLIX BbIMMCOK M apXUBHbIX KOMUY, a
NMEHHO

(onncaHue pgonyLeHHbIX OrneYyaTok U OLWKnOOK)

« » roga
MNognuck 3aaButens [lata coctaBneHus 3asiBreHns




