ony6nmkoBaHo B MHGOpMaUMoHHOM BronneTteHe « CyCaHMHCKUI BECTHUK» OT
14.05.2026 roga Ne 26/521

AOMUHUCTPALUNA CYCAHUHCKOIO
MYHULIUMNATIbHOIO OKPYT'A
KOCTPOMCKOWU OBJIACTU

NOCTAHOBJIEHUE
« 14 » MAS1 2026 TOJJA Ne 269

Ob YTBEPXOEHUN AODMUHUCTPATUBHOIO PETMNMAMEHTA
NMPEOOCTABJIEHUA MYHULUUMANBHOW YCINYTU MO NMPUHATUIO
HA YYET NrPAXOAH B KAHECTBE HYXOAIOLWUXCA B XKUJbIX
NMOMELLUEHUAX

B cooTtBeTcTBUM C DeaepanbHbiM 3akoHOM Poccunckon degepaummn ot 27.07.2010 roga
Ne 210-®3 «O6 opraHM3aumm NpenocTaBneHns rocyaapCTBEHHbLIX U MyHUUMNANbHbBIX YCyry,
PYKOBOACTBYSACb YCTaBOM MyHuUMNaNbLHOro obpasoBaHna CyCaHUHCKUIA MyHULUUNANbHBLIN OKPYT
Koctpomckon obnactun, agMMHUCTpaums

MOCTAHOBIJIAET:

1.YTBepantb  npunaraembld  agMUHUCTPATUBHLIM  perfaMmeHT  npefoCcTaBreHus
MYHUUMNANbHOM YCRyrn no NPUHATUIO Ha YYET rpakaaH B KadeCTBe HYXOAKLWMXCS B XKUIbIX
nomeLleHnsx, Ha Tepputopum CycaHMHCKOro MyHUUMNansHOro okpyra Kocrpomckon obnactu.

2. YCcTaHOBUTb, YTO:

1) TpeboBaHUA K NOMELLEHNSIM, B KOTOPbIX NPeaoCTaBnseTcsa MyHuuMnanbHasa ycnyra,
YCTaHOBMEHHbIE aAMUHUCTPATUBHbLIM PEerfiameHToOM, YTBEPXAEHHbIM MYHKTOM 1 HacToswero
NOCTaHOBIEHUA, HE NMPUMEHSIOTCA K 34aHUAM, BBE4EHHbIM B 3KCnryaTauuio, 40 BCTYMMNeHus B
CUNY HaCTOSALWEro MOCTaHOBMIEHUS BMAOTb A0 OCYLECTBEHUS WX PEeKOHCTPYKUUU Unn
KanutanbHOro peMoHTa;

2) AOMVHUCTPATMBHBIA  pernameHT, YTBEPXAEHHbI MNyHKTOM 1 HacTosLwero
NMOCTaHOBMEHNA B 4acTW, KacallWweucs npegocTtaBneHns MyHUUMnanbHOW ycnyru B
3MEeKTPOHHOM hopMe, B TOM 4MClie BO3MOXHOCTM HENnoCpenCTBEHHOr0 B3aMMOLENCTBUA C
3agBuTenemM C UCMNonNb3oBaHMEM (heleparbHON rocyaapCTBEHHON MHGOPMALUVOHHON CUCTEMBI
«EguHbIN nopTan rocyaapCTBEHHbIX U MyHUUMMANbHbIX yeryr (PyHKUUN)» nnbo pernoHansHom
MHpopmaunoHHon cuctembl «EamHbii nopTtan KocTpomckon obnactv», NpUMEHSIeTCS npu
HanM4Ynm TEXHNYECKON BO3MOXXHOCTMW.

3) [lonoxeHnsa AOMUHUCTPATMBHOIO pernameHTa, YTBEPXAEHHOro MyHKToOM 1
HacTosILLero MOCTaHOBMEHUS MyHUUMNANbHOM Yycriyru B 0OBnacTHOM rocyaapCTBEHHOM
Ka3eHHOM, B 4acTu, Kacawlencs npegoctaBneHnsa yypexgeHun «MHorodyHKUMoHanbHbIN
LEHTp NpeaocTaBneHnsa rocyaapCTBEHHbIX M MyHUUUNANbHbLIX YCYr HAaceneHuoy, BCTynawT B
CUfy CO [AHS 3aknodeHna agmuHuctpaumen CyCaHMHCKOTO  MYHMUMNANbHOIO OKpyra u
00nacTHbIM TroCygapCTBEHHbIM Ka3eHHbIM  yupexaeHnem «MHOropyHKUNOHaNbHbIM  LIEHTP
npefocTaBfeHnss roCydapCTBEHHbIX W MYHULUMMAanbHbIX YCIYr HaceneHuio» cornawieHuss o
B3aMMOAENCTBMM  MNpU  NPefoCTaBNEeHUM  MyHMUMNANbHOW  ycryrk,  YTBEPXKOEHHOW
BblLLeHa3BaHHbIM AAMUHUCTPATUBHBIM perfiameHToM.

3. lNpu3HaTb yTpaTnBLLMMK CUNY:

3.1. lNoctaHoBneHne agMmuHuctpauun CeBepHOro cenbckoro nocerneHns CycaHMHCKOro
MyHUuunaneHoro parnoHa Koctpomckon obnactu ot 31 aerycta 2022 roga Ne 38 «O6
yTBepXaeHun ALMUHUCTPATUBHOIO perfaMmeHta npefocTaBfeHus MyHUMUMNanbHOW  yCryru
«[puHATHE Ha yyeT rpaxgaH B KayeCTBe HYXOAKLWWUXCA B XWUMbIX MOMELLEHUAX» Ha



Tepputopun CeBepHOro cenbckoro noceneHna CyCaHMHCKOrO MYyHUUMMNANbLHOIO panoHa
Koctpomckon obnactuny;

3.2. TlloctaHoBneHune agmuHUcTpaumm CyMapOKOBCKOINO  CenbCKOro  noceneHus
CycaHuHckoro myHuuunaneHoro panoHa Koctpomckon obnactn ot 03 aekabps 2014 roga Ne
31 «O6 ytBepxaeHun AOMUHUCTPATUBHOINO pernameHTa npefocTaBfeHns agMUHUCTpaunen
CymapoKoBCKOro cenbckoro noceneHns CycaHMHCKOro MyHULMnanbHOro pamnoHa Koctpomckon
o6nacTn MyHMLMNANbHON YCAyrn No NPUHSATUIO Ha YYeT rpaXaaH B KayecTBe Hy)XAaloLMXCsa B
XWUNbIX NOMeELLEHMAX, NpeaocTaBnsemMblX No AOroBopamM couuarnbHOro HarMMa, B TOM 4yuche B
9NEKTPOHHOM BUAEY;

3.3. lNocTaHoBNeHWe agMMHUCTPaLMmM YeHUOBCKOro cenbekoro noceneHms CycaHMHCKOro
MyHMUMNanbHOro panoHa Koctpomckon obnactm ot 08 pekabpss 2014 roga Ne 56 «O6
yTBEPXAEHUM  AOMUHUCTPaATMBHOIO  pernamMeHTa  npefocTaBneHuss  agMWHUCTpauunen
UeHL0BCKOro CenbCKoro NOCENeHNsa MyHULMNANbHOW YCAyrn MO MNPUHATUIO Ha YYeT rpaxaaH B
KauyecTBe HYXOAKLWMUXCA B KUMbIX MNOMELEHUaX, npeaocTaBngeMblx MO [OroBopam
coumanbHOro Hanma, B TOM YuCrie B ANIEKTPOHHOM BUAEY;

3.4. TllocTaHoBneHWe aaMUHUCTPaUUM TOPOACKOro nocerneHns nocenok CycaHUHO
CycaHuHckoro MyHuumnansHoro pavoHa Koctpomckon obnactn ot 09 oktabps 2014 roga Ne
104 «O6 yTBEPXOEHUM aAMUHUCTPATMBHOIO pernamMeHTa npenocTaBneHus agMuMHUCTpaumen
ropogckoro nocenexHst nocenok CycaHMHO CyCaHWHCKOro  MYyHUUMNANbHOro  paroHa
Koctpomckon obrnactm MyHUUMNAnNbHOM YCNYyrM No NPUHATUIO Ha ydeT rpaxiaH B KayecTBe
HY)XOAKLWMXCA B XKUMbIX MNOMELEHUAX, NpeaocTaBnsieMbiXx MO AOroBopamM CounarnbHOro
Hanmay;

3.5. [loctaHoBnNEHWe agMUHUCTpPaUMM TrOpoACKOro noceneHns rnoceriok CycaHWHO
CycaHuHckoro myHuumunanbHoro pavioHa Koctpomckon obnactu ot 24 depansa 2015 roga Ne
19 «O BHeceHUN W3MEHEHWA B MOCTAHOBNEHME aAMUHUCTPaUMM TFOPOACKOro MocesneHuns
nocenok CycaHnHo CyCaHMHCKOro myHuumnanbHoro pavoHa Koctpomckon obnactu Ne 104 ot
09.10.2014 ropa «O6 yTBEPXOAEHUN aOMUHUCTPATMBHOINO perfiameHTa npenocTaBneHus
agMuUHUCTpauunen roponckoro nocenenna nocenok CycaHnHo CycaHMHCKOrO MyHMUMMAnbHOMo
panoHa KocTtpomckon obnactm MyHMUMNanbHOW YCNyrM MO MPUHATUIO Ha yyeT rpaxaaH B
KauyecTBe HYXOAKWUXCA B KUMbIX MNOMELLEHUAX, NpeaocTaBnsgeMblx MO [OroBopam
couunanbHOro Harmvay.

4. KOHTpOnb 3a MCMNOMHEHMEM HaCTOSLEro NOCTaHOBIIEHUS BO3MOXUTb Ha HayvarbHUKa
ynpaBneHnss no pabote C TepputopusasMn  oOkpyra agMuHuctpaumm  OCTPOBCKOro
MyHUUMnanbHoro okpyra Koctpomckon obnacru.

5. HacTtosilee noctaHoBneHne BCTynaeT B CUIy CO AHS oduumanbHOro onyonnkoBaHus
B MH(popMaLUMOHHOM BtonneTeHe « CyCaHNUHCKUIA BECTHUKY.

Masa myHuumnaneHoro okpyra J1.A.KysHeuoBa

MpunoxeHwne

K MOCTaHOBIIEHUIO agMUHUCTPaLMN
CyCaHWHCKOro MyHMUMNanbHOro okpyra
Koctpomckon obnactu
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AAMVIHVICTpaTVIBHbIVI pernamMeHT npeaocTtaBlieHUA MyHVILIMHaanOﬁ ycnyrm
Mo NPUHATUIO HA y‘-IéT rpaxapaH B Ka4yectBe HyXXAarnLWwnxcd B XUJbiX NOMeLWeHnAX



|.O0LWKre nonoxeHus

MpeomeT perynupoBaHna AOMUHUCTPATUBHOIO pernamMmeHTa

1.1.AOMWUHUCTPATMBHBLIA  pernamMeHT npeaocTaBfieHUss  MyHUUMNANbHOW  yCryru
«lMprHATME Ha y4veT rpaxdaH B Ka4yecTBe HYXXOAILWNXCH B XUNbIX NOMeELLEHMAX» pa3paboTaH B
Luenax noBblWEHUA KadecTBa M LOCTYMHOCTW MpeaoCTaBfeHnss MyHULMNanbHOW YyCnyru,
onpegenseTr cTaH4apT, CPOKWM W MNOCredoBaTerNbHOCTbL  AeNcTBUA  (aAMWHUCTPATUBHbIX
npouenyp) Npyv OCYLECTBIIEHMM MOSIHOMOYUM MO NPEAOCTABNEHUIO MYHULMNANBbHON YCyru
agMuHucTpaumen CycaHMHCKOro MyHuuunanbHoro okpyra Koctpomckon obnactu. Hacroawmn
AOMUHUCTPATMBHBIA  pEerfnameHT perynupyet OTHOLUEHWS!, BO3HUKAKOLWME Ha OCHOBaHUU
KoHcTutyumm Poccurickon depepaumm, XunuwHoro kogekca Poccunckon ®epepauum,
Hanorosoro kogekca Poccuiickon ®enepaumm, ®eaeparnbHoro 3akoHa ot 27 uona 2010 r. Ne
210-®3 «O6 opraHuzaumMm NpenocTaBfeHns rocygapCTBEHHbIX WU MyHUUMMANbHbIX YCIyry,
3akoHoMm Koctpomckon obnactn ot 22.11.2005 roga Ne 320-3KO «O nopsigke BeaeHusi
opraHamu MecTHOro camoynpasfneHusa Ha Tepputopumn Koctpomckorn obnacTtu yyeTa rpaxgaH B
KayecTBe HYXXOAKLWMXCA B XKWAMNbIX MNOMELUEHUSAX, NPeaoCTaBMneHHbIX MO [4OroBopam
coumnarnbHOro HaMmay 1 HaCTOSALMM perfnaMmeHToM.

Kpyr 3assutenen

1.2. 3agBuTtensamMm Ha nonyyeHne MyHUUMNanNbHOM ycrnyrn SBnaTca ousndeckne nuua
— ManoumyLume u gpyrme Kateropuun rpaxgaH, onpegernieHHole pegeparnbHbIM 3aKOHOM, YKa3oM
MpesngeHta Poccuiickon ®Pepepauum unm 3akoHoM cybbekta Poccuiickon ®epepauuu,
HyXXJarLmeca B Xusbix NnoMeLeHusx (aanee — 3asBuTens).

1.3. VIHTepechkl 3asBuTenen, ykasaHHbiX B MyHKTe 1.2 HacTodAwero AAMUHUCTPATUBHOIO
pernameHTa, MOryT NpeacTaBnaTb fivua, obragatowmne COOTBETCTBYHOLWMMU MNOSTHOMOYUAMMU
(banee — npeacraBuTen).

TpeboBaHus K NOPSAKY MHPOPMUPOBAHUSA O NPeAOCTaBNEHUN MYHULMNANbHOW YCyrn

1.4. WHpopmupoBaHMe o0 nopsgke npedocTaBneHns  MyHUUUNanbHOWM  yCryru
ocyLlecTBnsgeTcs:

1) HenocpeaCTBEHHO MNpU FIMYHOM MNpUeMe 3asBUTENS B YNpPaBNeHUU apXUTEKTypbl,
ctpoutenbctBa, XKX 1 OOpoxHOM OesaTenbHOCTM  agMuHuctpauum  CycaHWHCKOro
MYHUUMNANbHOro okpyra (ganee - YNONMHOMOYEHHbIA OpraH) WA MHOrogYHKUMOHANTbHOM
LEeHTpe npefoCTaBfeHusl roCydapCTBEHHbIX W MyHUUMNanbHbIX — yCcnyr (ganee —
MHOIFOOYHKLNOHANBHbIN LIEHTP);

2) no TenieoHy B YNONMHOMOYEHHOM OpraHe UM MHOroyHKLNOHANbHOM LUEHTpE;

3) MMCbMEHHO, B TOM YM1CIe NOCPEACTBOM 3MEKTPOHHOM NOYThl, DaKCUMUITbHOW CBA3N;

4) nocpeacTBOM pasMeLLeHUst B OTKPbITOM U AOCTYMHOW hopmMe NHpopmaLumn:

B doefepanbHOM rocyaapCTBEHHOM MWHoOpMaLMOHHOM cucteme «EguHbIn nopTtan
rocyAapCTBEHHbIX U MyHuUMnanbHblix ycnyr (cpyHkumin)»(https://www.gosuslugi.ru/) (nanee —
EMry);

Ha odwuumanbHOM canWTe  YNONMHOMOYEHHOro opraHa B MHJOPMAaLMOHHO-
TenekoMMyHUKaunmoHHon ceTtn "UHtepHeT" ostrovskiy.kostroma.gov.ru;

5) nocpeactBoM pasMmelleHuss  uHOpMauuu  Ha  MHGOPMAaUMOHHbLIX  CTeHZax
YNOAHOMOYEHHOro opraHa Unn MHOroyHKLUMOHaNnbHOro LieHTpa.

1.5. lHdbopmupoBaHue ocyLecTBnAeTcs No BoNpocam, KacarLmnMCS:

- cnocoboB Nogayun 3asBneHns 0 NpegoCTaBneHu MyHUUUNANsHOW YCIyru;

- agpecoB YNOMHOMOYEHHOIO OpraHa U MHOrogyHKUMOHarbHbIX LEeHTPOB, obpalleHne
B KOTOpPble HEO6X0aUMO ANdA NpeaocTaBneHns MyHUUUNAanNsHOM YCryru;



- CnpaBOYHOW WHpopMmauum o paboTte YNONHOMOYEHHOro opraHa (CTPYKTYPHbIX
nogpasgeneHnin YnonHoOMOYEHHOro opraHa);

- AOKYMEHTOB, HEOOXoaUMbIX AN NpefoCTaBAeHUss MyHULMNAnbHOM YCyrn u YCnyr,
KOTOpble ABNATCA HeobxoauMbIMU N 06A3aTenbHbIMU ANS NPefoCTaBneHus MyHULMNansHOM
yCnyru;

- nopsaKa u CpoKoB NpefoCTaBneHuss MyHULMNAnsHOW YCIyru;

- opsiAka rnonyyYeHns cBefeHnin 0 Xxo4e pacCMOTPEHUS 3adBNeHns O NpeaocTaBreHnn
MYHULMMNANbHOW YCNyru 1 0 pesynbTaTax NpegocTaBreHns MyHULMNansHoON yenyru;

- MO BOMNpPoOCaM MNpeaoCTaBfieHNss YCryr, KOTopble SABMASATCA HeobxoaumMbiMu 1
oba3aTenbHbIMK ANA NpeaocTaBNeHnsa MyHULMNAaIbHOW YyCyru;

- nopsigka pocygebHoro (BHecyaebHoro) obGxanoBaHus genctsun  (6e3gencteus)
AOIMPKHOCTHBIX MWL, WU MPUHUMaeMblX UMW pPELLUEHU MpuU MNpefoCTaBneHuM MyHULMNanbHOW
yCnyru.

Mony4yeHve uHOpMaLMM NO BOMPOCaM MNPeAoCTaBAEHUS MyHUUUNANbHOW YCIyrn u
YCINyr, KOTOpble $BAAKTCA HeobxoaumbiMM UM 00si3aTenbHbIMW AN NpeaocTaBreHus
MYHMLMMNANbHON YCNyru ocyulectensaetca 6ecnnaTHo.

1.6. [Npn ycTHOM obpalueHnm 3assuTens (NMMYHO Uy rno TenedoHy) OIMKHOCTHOE NLO
YNOSTHOMOYEHHOro opraHa, paboTHMK MHOroYHKUMOHANBHOrO LEHTpa, OCYLLeCTBIAIOLWNIA
KOHCYNbTUpOBaHWe, nogpobHO M B BeXNMBOW (KOPPEKTHOM) opme unHOopMUpyeT
06paTUBLLMXCSA MO MHTEPECYIOLNM BOMpOCaM.

OTBeT Ha TenedOHHbIN 3BOHOK AOSMKEH HAYMHATBLCA C MHGOPMaLMM O HAaUMMEHOBAHUN
opraHa, B KOTOpPbI NO3BOHMN 3aaBuTenb, daMmunvm, UMEeHW, oTdyecTBa (nocrnegHee — npwm
HanNU4MM) N JOMKHOCTWN cneunanucTa, NpUHABLLEro TeNnedOHHbIA 3BOHOK.

Ecnv gomkHOCTHOE NMUO YNOSTHOMOYEHHOIO OpraHa He MOXeT CaMOCTOATENbHO AaTb
OTBEeT, TenedoHHbIN 3BOHOK [AOJDKEeH OblTb nepeagpecoBaH, (nepeeBefdeH) Ha apyroe
AOIMPKHOCTHOE NMUO MM e obpaTtuBllemycss nuuy [ormkeH ObiTb coobuleH TenedoHHbIN
HOMep, MO KOTOPOMY MOXHO ByaeT Nony4nTb HeobxoamMmyto nHopmauumo.

Ecnn nogrotoBka otBeTa TpebyeT nNpOAOMKUTENBHOrO BpPEMEHW, OH npegnaraeT
3aaBuTenNto OANH N3 CreayLWwmnx BapuaHToB AanbHENLWNX JENCTBUN:

N3NOXmnTb obpalleHne B NUCbMEHHOW popme; HasHauMTb [Opyroe Bpems Ans
KOHCYnbTaLUun.

[omKHOCTHOE  NNUO  YNOMHOMOYEHHOrO0  opraHa He BnpaBe  OCYLUEeCTBAATb
MHOPMUPOBAHME, BbIXOASLLEE 3a paMKU CTaHAAPTHbLIX Npoueayp U ycrnoBuin npeaocTaBrieHns
MYHULMNANbHON YCNYru, U BRMSAOLWEE NPAMO UK KOCBEHHO Ha NPUHUMAaEMOe peLleHune.

MpooomknTenbHOCTb MHOpMUPOBaHUS MO TenedoHy He AofmkHa npesbiwate 10
MUHYT.

NHbopMupoBaHme oCyLeCcTBNAETCS B COOTBETCTBUN C rpacpmkoM npuemMa rpaxkaaH.

1.7. o nncbMeHHOMY obpalleHu0 OOIMKHOCTHOE NMUO YNOMHOMOYEHHOro OpraHa,
OTBETCTBEHHbIM 3a NpeaoCTaBneHne MyHULMNansHOM ycryrn, nogpobHo B NMCbMEHHOW hopme
pasbACHAET rpaxgaHuHy CBeJeHMs No BonpocaMm, YkasaHHbiM B MyHKTe 1.5. HacTtoswiero
AOMWHUCTPATMBHOIO pernameHTa B nopsiake, ycraHoBneHHoM deneparnbHbiM 3aKOHOM OT 2
mMas 2006 r. Ne 59-&3 «O nopsigke paccMoTpeHus obpalleHun rpaxgaH Poccunckon
depepaummn» (nanee — degepanbHbii 3akoH Ne 59-93).

1.8. Ha EINIY pasmewatorcsa cBegeHnsa, nMNpeaycMOTpeHHble [lonoxeHnem o
degepanbHON  rocyfapCTBEHHOWM  MHG)OpMauuoHHOM  cucteme «dPefeparnbHbin  peecTp
roCyAapCTBEHHbIX WM MyHUUMNAnbHbIX yCnyr ((PyHKUMIA)», YTBEPXKOEHHbIM MNOCTaHOBIIEHNEM
MpaesutenbctBa Poccunckon denepaumm ot 24 oktabpsa 2011 roga Ne 861"O denepanbHbIx
rocyaapCTBEHHbIX WH(OPMAUMNOHHBIX CcUCTeMax, obecneymBarowmMx npegocTtaBrneHne B
3MEKTPOHHOM (bopMe rocyfapCTBEHHbIX U MyHULMNANbHbBIX YCNyr (ocylecTBneHme oyHkunm)"

[ocTyn K nHpopMauum o cpokax 1 nopsiake NpegocTaBneHns MyHULMNansHOW ycnyru
ocyulecTBnseTca 6e3 BbINOMHEHUNA 3asBUTENEeM Kakux-nmbo TpeboBaHwuin, B TOM 4ucne 6e3
NCNonb30BaHMA nporpaMMHoOro obecnedeHnsi, ycTaHOBKa KOTOPOro Ha TEXHUYECKME CpeacTBa



3aaButenda TpebyeT 3aknoyeHUs NULEH3NOHHOMO NN MHOTO CornalleHns ¢ NnpaBoobnagarenem
nporpamMmMHoro obecneyeHus, npegycMaTpuBaloLWeEro B3WMaHWe nnaTbl, PerucTpaumio Unu
aBTOPM3aUMIO 3asBUTENS UM NpeJocTaBneHne UM NepcoHarnbHbIX JaHHbIX.

1.9. Ha odwmuymanbHOM cante YNOMHOMOYEHHOro oOpraHa, Ha CTeHgax B MecTax
nNpeaocTaBNeHNs MYyHMUMMANbHOW YCNYrM W YCRyr, KOTOpble SBNANOTCA HEOO6XOAMMbIMU U
obas3aTenbHbIMKU ANA NpefoCTaBneHuss MyHUUMNanbHOW yCnyrn, 1 B MHOrOMYHKLMOHANbHOM
LeHTpe pa3smellaeTcd crieayroLwias cnpaBoyYHas nHopmMauus:

0 MeCTe HaxoXaeHus u rpaduke pabdoTbl YNONHOMOYEHHOrO opraHa u ero CTPYKTYPHbIX
nogpasgenieHnin, OTBETCTBEHHbIX 3a MpedocCTaBreHne MyHUUMNaribHOW YCIyrn, a Takxe
MHOIOYHKLNOHANbHbIX LLEHTPOB;

cripaBOYHble TenedoHbl CTPYKTYPHbIX noapasgeneHnin YnonHOMOYEHHOro opraHa,
OTBETCTBEHHbIX 3a MpefoCTaBneHne MyHULMNanbHOW ycrnyriu, B TOM Ynucne Homep TernedoHa-
aBToMHopmartopa (Npy Hanuuum);

agpec omumanbHOro canTa, a Takke 3NEKTPOHHON NMouTbl U (Mnn) popmbl obpaTHON
CBS13M YNOMHOMOYEHHOro opraHa B ceTn «MIHTepHeT».

1.10. B 3anax oxugaHus YNOSIHOMOYEHHOrO OpraHa pasMeLlarTcs HOpMaTUBHbIE
npaBoOBble aKTbl, perynupyowne nopsagok nNpeaoctaBrneHns MyHUUMnanbHOW yCryrn, B TOM
yucne,  AOMUHUCTPATMBHBLIN  pernamMeHT,  KoTopble Mo  TpeboBaHW  3asBUTENS
nNpefoCTaBNATCA eMy AS11 03HAKOMSIEHMS.

1.11. Pa3smelleHne nHgpopmaumm o nopsiake npefoctaBneHnsa MyHULUMNAnbHOM YCIyrn
Ha  WHPOPMAUMOHHBLIX  CTEeHOaX B  MNOMELEHUNM  MHOrOOYHKUMOHANbHOrO  LEeHTpa
ocyLiecTBnaeTcA B COOTBETCTBUM c cornaileHuem, 3aKNOYEHHbIM Mexay
MHOFO(PYHKLMNOHANbHLIM LEHTPOM M YMNONMHOMOYEHHBIM OpraHom C yyeTom TpeboBaHuM K
MHPOPMUPOBAHUIO, YCTAHOBMNEHHbBIX AOMUHUCTPATUBHBIM pPernaMmeHToOM.

1.12. WNHdopmaums o0 Xxode paccMOTpeHus 3asiBfieHMst O npefocTaBneHuu
MYHULUMMNANbHON YCNyru U O pesynbTatax NpeaoCTaBNeHUS MYHULMNANbHOW YCAyrn MOXeT
ObITb Nony4veHa 3asButenem (ero npeacrasutenieMm) B NnUYHoM kabuHete Ha ENMY, a Takke B
COOTBETCTBYHOLLEM CTPYKTYPHOM MoApasgeneHnn YnorHOMOYEHHOro opraHa npu obpatlieHum
3asBuUTENS NMUYHO, NO TenedoHy, NOCPEeACTBOM INIEKTPOHHON NOYTHI.

Il. CTaHgapT npeaocTaBneHnst MyHUUMNanbHOM yCryru
HavMeHoBaHWe MyHULMNanbHOM ycnyru

2.1. MyHuumnanbHas ycnyra «[puHaTe Ha yyeT rpaxaaH B Ka4ecTBe Hy)XAaloLwmnxcs B
XKUIbIX MOMELLEHUAXY.

HanmeHoBaHWe opraHa, NpeaoCTaBnsoLWero MyHULMNanbHyo yenyry

2.2. MyHuumnanbHag ycnyra npegocTtaBndetrca agmuHuctpaumen CyCaHUHCKOro
MyHUuunaneHoro okpyra KocTtpomckon obnactm B nuvue YNpaBreHus apXuUTeKTypbl,
ctpoutenbctBa, XKX 1 OOpoxHOM [OeaTenbHOCTM  agMuHuctpauum  CycaHWHCKOro
MyHUUmMnanbHoro okpyra Koctpomckon obnactu (ganee — YNosTHOMOYEHHbI OpraH).

2.3. [llpn npepocTtaBreHUn MyHUUMMANbHOM  YCIyrM  YMNONHOMOYEHHbIN  OpraH
B3aMMOLENCTBYET C:

2.3.1. ®epepanbHON HanNoroBom CrAy>KO60M B 4acTu NonyyvyeHus csegeHun ns EguHoro
rocygapCTBEHHOrO peecTpa 3anMcen akToB IPaXOaHCKOro COCTOSHUS O  POXOEHMU, O
3akno4veHnn bpaka;

nonyyeHuss ceegeHnn u3 EQMHOro rocygapCTBEHHOro peectpa lpuandyeckux nuu, B
cnyyae nopayv 3asiBrieHnda npegcrasutenem (LOpUANYECKUM NULOM);



nonyyeHuss ceegeHnin uM3 EOMHOrO rocygapCTBEHHOro peectpa WHAMBUAYaNbHbIX
npegnpuHuMmaTenen, B Cchnyyae nojaun 3asBNeHus npegcrasutenem (MHAMBUAYaNbHbIM
npegnpuHuMmaTenem).

2.3.2. MnHUCTEpPCTBOM BHYTPEHHUX aen Poccunckon degepaumm B 4acTu NONyYeHUs
cBeeHUn, MnNOoATBepXJalWwmx OenUCTBUTENbHOCTL nacrnopta Poccunckon depepaunu;
cBefleHnr, NoATBepPXOaloLmMX MeCTO XUTeNbCTBa; cBedeHurn o peabunutauum (NpusHaHWUK
nocTtpagasliMmM) nvua, pPernpeccupoBaHHOroO Mo MOAUTUYECKUM MOTMBaM WNW CBEAEHUSM O
dakTe cmMepT He0HBOCHOBAHHO PenpPecCcupoBaHHOIO U BNOCNEACTBUN peabunmTupoBaHHOrO.

2.3.3. ®oHAO NEHCUMOHHOro M coumansHoro crpaxoBaHus Poccunckon depepauuun B
4YacTM MpPOBEPKM COOTBETCTBUSA (paMUIbHO-MMEHHOW Trpynnbl, Aatbl poxaeHus, CHWIIC,
CBEeLEHMI O CTPAxXOBOM CTa)ke 3acTpaxoBaHHOro nuua, ceegeHuin 06 nHesanuaHocTn n3 EanHon
rocygapCTBeHHOM NMHAPOPMALMOHHOW CUCTEMBI COLManbHOro obecneyeHus.

2.3.4. ®depepanbHon cnyxbbl rocyaapCTBEHHOW  perucTtpauuu, kagactpa W
Kaptorpacdhum B 4YacTu nonyyvyeHus ceBegeHun u3 EguMHOro rocygapCTBeHHOro peectpa
HeBWXNMOCTN Ha umMmetoLmecss 06 beKTbl HEABMXUMOCTH.

2.3.5. OpraHamum MECTHOrO camoynpaBfieHNUss B 4YacTU MNOSyYEHUA CBEAEHUA O
NPU3HAHUM KUMOFO MOMELLEHUA HEMPUroAHbIM ANs1 NPOXMBAHUS M MHOMOKBaApTUPHOro AomMa
aBapUNHbBIM 1 NOANEXaLLMM CHOCY U PEKOHCTPYKLINN.

24. Tlpun npepocTtaBneHUn MyHUUUNANbHOM YCNYrn YMNOMHOMOYEHHOMY OpraHy
3anpelwaetca TpeboBaTb OT 3asABUTENs OCYLWECTBNEHUA [[enCcTBUMW, B TOM 4uchne
cornacoBaHui, HeobXxoOAUMbIX s MOMyYeHUs MyHUUMNanbHOW YCNYrM U CBSA3AHHbLIX C
obpalleHnemM B UHble roCygapCTBEHHbIE OpraHbl U OpraHu3aunmn, 3a UCKNIYEHUEM NONyYeHns
yCryr, BKIMOYEHHbIX B NepeYveHb YCryr, KOTopble ABMASTCA HeobXoaMMbIMM U 0Bsi3aTeNnbHbIMK
ANA NpeaocTaBNeHnsa MyHULMNANIbHOW YCyri.

OnucaHue pesynbTata NpegocTaBneHnst MyHUUMNAnNbHOWM yCcnyru

2.5. Pe3ynbTatom npefocTaBneHns MyHUUMnanbHOW yCnyrn aBnsieTcs:

2.5.1. PeweHne o0 npegocTaBneHUn MyHULMNANbLHOW ycnyrm no d¢opme, corfnacHo
MpunoxeHnto Ne 1 k HacTodwemy AAMWHUCTPATUBHOMY pernameHTy (ons uenu obpalieHus
«lMNocTaHoBKa Ha y4yeT rpaxaaH, Hy>KaalLWnxcsa B NpegoCTaBNeHUM XMoo NOMELLIEHNSA ).

2.5.2. YBegomneHne o6 yyeTe rpaxgaH, HyXOalWMXCs B XWMbIX NMOMELLEHUNAX, MO
dopme, cornacHo lNpunoxeHuto Ne 2 k HacTosweMy AAMUHUCTPATUBHOMY pernameHTy (ons
uenun obpalwleHnn «BHeceHMe W3MEHeHW B CBeAEHUs O rpaxaaHax, HYXOalWuxcsa B
npegocTaBfieHMM XUIMoro nomelleHns», «lpegocrtasneHve WMHGopMaunum O OBWXKEHUU B
odepeam rpaxaaH, Hy>KaalLWwmxcsa B NpefoCTaBNeHNM XUMOro NOMELLEHNSA» ).

2.5.3. YBeQOMNEHME O CHATUN C y4eTa rpaxaaH, HY>KAalLWNXCA B XXUITbIX MOMELLEHUSX
no ¢popme, cornacHo lMpunoxeHuio Ne 3 Kk HacToswemMy AOMUHUCTPATMBHOMY pernameHTy (4ns
uenen obpaweHun «BHeceHMe WM3MEHEHMW B CBEAEHUA O rpaxgaHax, HyXAawwwmxcs B
nNpegocTaBNeHNN XWUNoro nomeweHus», «CHATME C yyeTa rpaxgaH, Hyxgawowmxcsa B
npegoCTaBNEHUMN XXNNOTO NOMELLLEHNSA ).

2.5.4. PeweHne o6 oTkase B NpeaocTaBfeHUM MyHUUMNANbHOM ycnyru no dopwme,
cornacHo MpunoxeHuto Ne 5 k HacTosiweMy AAMUHUCTPATUBHOMY perfiaMmeHTy.

Cpok npegocTtaBneHst MyHUUUNanbHOM yCryrn, B TOM YMcne ¢ y4eToM HeobxoanmocTu
oOpalleHnsa B opraHuM3aumm, yyacTeylolme B NpeaoCcTaBfieHMn MyHULMNANbHON YCIyrn, CPOK
NPUOCTaAHOBMNEHNS NPEeaOCTaBMeHNs MyHUUMMNANbHOW YCNyrn, CPOK Bbldayn (HanpaBneHus)
AOKYMEHTOB, ABNAOLWNXCA pe3ynbTaToOM NpefoCTaBeHnUss MyHULUMNANbHOW yCnyrm

2.6. YNONHOMOYEHHLIN OpraH B TeyeHne 25 paboumx AHEeW cO OHS perucTpauun
3a8BNEHNA U OOKYMEHTOB, HEOOXOAMMbIX ANA NpefoCTaBneHUs MYyHMLMNAnbHOW YCrnyru B
YNONHOMOYEHHOM OpraHe, HanpaenseT 3asBUTEN0 CNOCOBOM yKazaHHOM B 3adBNEHUN OANH U3
pes3ynbTaToB, yKa3aHHbIX B NyHKTe 2.5 AODMUHUCTPATUBHOIO perfnamMeHTa.



HopmaTtuBHble NpaBoOBbIE aKTbl, PErYNMpYyoLLNE NPeaoCTaBneHne MyHULMNansHowm
ycryrm

2.7. [llepeyeHb HOPMATUBHbLIX MPABOBbLIX aKTOB, Perynupylowmx npegocraBneHne
MYHUUMMNANbHOW YyCrnyrn (C YyKa3aHMeM WX PEKBU3UTOB U WUCTOYHMKOB O(uLManbsHOro
ony6nvkoBaHus), pasmellaeTcs B doegepanbHOn rocyaapCTBEHHOM MHPOPMALMOHHON cucteme
«®PepeparnbHbli peecTp rocygapCTBEHHbIX U MyHUUMNanbHbIX yenyr (pyHkumn)» n Ha ETMTY.

NcuepnbiBatlowmin nepedeHb JOKYMEHTOB U CBeAEHUI, HEOOXOAMMbIX B COOTBETCTBUM C
HOpMaTMBHbLIMW NPABOBbLIMW akTamMu AN NpeaoCTaBneHMst MyHUUMNANbHOW YCryrn u ycnyr,
KOTOpble SABNSATCA HEOOXOANMbIMU 1 00sI3aTeNbHBIMU ANs NPeAOoCTaBNeHUs MyHULMNaNbHOM
ycryru, nognexawmx npeactaBneHuto 3asiBUTenemM, cnocobbl UX MONydeHus 3asiBUTENeM, B
TOM Yncne B 3NEKTPOHHON hopMe, NOPSAOK UX NPeacTaBneHns

2.8. [Ina nony4yeHust MyHULMNANbHOM YCIyrn 3asiBUTENb NpeaCcTaBrseT:

2.8.1. 3asaBneHne o nNpegocTaBneHun MyHUUMNanbHOM ycryrn no ¢popme, cornacHo
MpunoxeHnto Ne 6 k HacToswemMy AOMUHUCTPATUBHOMY perfnamMmeHTy.

B cnyyae HanpaBnenusa 3asiBneHuna nocpegctesom ENMMY dopmupoBaHue 3aaBneHus
OCYLLECTBMSAETCA MOCPEACTBOM 3anofiIHEHMS MHTepakTmBHon dopmbl Ha ENMIY 6es
HeobX0aMMOCTM AOMNONHUTENBHOM Nodaqn 3asaBNeHns B Kakon-nnbo nHom opme.

B 3agBneHuMM TakkKe ykasblBaeTCsa OOMH U3 criegylolwmx cnocoboB HanpasneHus
pesynbTata NpegocTaBneHna MyHUUUNanbHOW YCyru:

B (bopme 3nEeKTPOHHOro AOKYMEHTa B NMYHOM KabuHeTe Ha ENIY; gononHuTenbHO Ha
OymMaxHOM HocuTene B BMAE pacrnevyaTtaHHOro 3K3eMmnrsipa 9feKTPOHHOro AOKyMeHTa B
YNOMHOMOYEHHOM OpraHe, MHOrOYHKLNOHANBHOM LEHTpPE.

2.8.2. [JOKyMeHT, yOOCTOBEPSIOWNA JUYHOCTb 3adaBUTENs, NMBO Konus Takoro
AOKYMeHTa, 3aBepeHHas B yCTAHOBNEHHOM MOpSAKe.

B cnyyae HanpaBneHusi 3aasneHusi nocpeactsom ENMIY ceBegeHna M3 OOKYMeHTa,
yAOCTOBEPSIOLLErO NMMYHOCTb 3aaBUTENS POPMUPYIOTCA NPY NOATBEPXKAEHUM YHETHON 3anncu B
EgovHon cucteme maeHTuukauum n aytTeHTuguKauum n3 coctaBa CooTBETCTBYIOLWMNX OaHHbIX
YKa3aHHOW y4eTHOW 3anucuM u MoryT ObiTb MpOBEpeHbl MyTeM HanpasfieHus 3anpoca C
NCMoNnb30BaHMEM CUCTEMblI MEXBEOOMCTBEHHOIO 3f1IEKTPOHHOIro B3anmmopencteus. B cniyyae,
ecnn 3asiBrieHne nogaeTcs npeacrtaBuTenem, AOMOMHUTENbHO NPeaoCTaBseTCs LOKYMEHT,
nogTeepXxaaroLwmim NofHOMOYUNS NpeacTaBuTeNs 4enCcTBOBaTb OT UMEHU 3asiBUTENS.

B cnyyae ecnv [OOKYMEHT, noATBepXOatolWMiA MOMHOMOYNS 3asiBUTENs BbldaH
IOPUANYECKUM NNLOM — AOSMKEH OblTb NOANUCAH YCUNEHHOW KBanNUUKaLMOHHOWN 3NIEKTPOHHOM
noanuCbio YNOSTHOMOYEHHOTO NyLua, BblAaBLLIEro JOKYMEHT.

B cnyyae ecnn [OKYMEHT, NOATBEPXAAKOLWWMA MOMHOMOYMS 3asiBUTENs BblaaH
UHOuBMAYyanbHbIM  NpeanpuHuMartenem —  gomkeH  6biTb  nognucaH  yCUIEHHOM
KBanudukaumMoHHOM 3MEKTPOHHOMN NOANUCHI0 MHANBUAYANbHOMO NpeanpuHMMmaTens.

B cnyyae ecnu [OoKyMeHT, noOATBeEpXOalLWMA MOSTHOMOYUSA 3asiBUTENA BblgaHO
HOTapuMycoM — [o/mkeH ObITb noanucaH YCUNEHHOW KBanuUKaALWOHHOM  3NEKTPOHHOM
noanucblo HoTapuyca, B UHbIX CyYasaXx — NogNUCaHHbIA NPOCTON ANIEKTPOHHOM MOAMNUCHIO.

2.8.3. [JokymeHTbl, NOATBEPXKAAOLLME COCTaB CEMbU U CTEMEHb POACTBA 3asdABUTENS C
YrneHamu ero ceMbu, NMMBO KONUKU TakUX JOKYMEHTOB, 3aBEPEHHbIE B YCTAHOBMEHHOM MOpPSAKE.

2.8.4. Konuu [OOKYMEHTOB, MOATBEPXAAKOWMX MpaBO  MNOMNb30BAHUA  KUMbIM
nomMeLLeHnemM, 3aHMMaeMbIM 3asBUTESNEM N YNleHaMU ero CEMbMU:

- OroBOp HaMMma,

- JOroBOp Kynnu-npoaaxu;

- AOrOBOP AapeHus;

- JOroBOP MEHBI;



- JOrOBOP PEHTbI (MOXM3HEHHOTO COAEPKAHUS C KONBEHUEM);
- CBMOETENbLCTBO O MNpaBe Ha HacneacTBO MO 3aKOHY;

- CBMOETENbLCTBO O MpaBe Ha HacneacTBO MO 3aBELLaHWI;

- pelleHmne cyaa;

2.8.5. [1ns rpaxgaH, cTpagarowmx HEKOTOpbIMM hopMamMmn XPOHMYECKNX 3abonieBaHun
UM MMeLWMx MNpaBO Ha [OOMNOSHUTENbLHYK Mowadb B COOTBETCTBUMM C (hedeparnbHbiM
3aKoHOOATENbCTBOM: CrpaBka BpayebHOM KOMWUCCUM; CripaBka MEeOULMHCKOIO YYpexaeHus:;
crnpaBka, BblgaHHas defepanbHbiM rOCY4apCTBEHHBIM yYpexaeHneM MeOuKo-counasibHON
3KCNepTU3bl; 3akntoveHne BpadebHon KoMmuccuu.

2.8.6. YpoctoBepeHuss U apyrve OOKYMEHTbI, noaTBepXaarolmne npuHaanexHocTb K
KaTeropuu nuy, onpeneneHHblx genepanbHbiMM 3akoHaMn, ykasamu [peangeHTta Poccumnckon
depgepaumm  unu  3akoHamum cybbekta Poccuinckon dPegepaumn, UMeEOWMX NpaBo Ha
npegocTaBieHne XUIoro NoMeLLeHUs.

2.8.7. [JokyMeHT 0 rpaxkgaHax, 3aperMcTpupoBaHHbIX MO MECTY XUTeNbCTBa 3asBUTENS.

2.8.8. [OKYMEHT wu3 y4ypexneHusi, OCYyLLeCTBAAIWEro KaaacTpoBYO OUEHKY W
TEXHUYECKYI0 MHBEHTaApU3aLmMIo, Ha 3asiBUTENS N YSIEHOB CEMbM O HanMyuu npaB Ha OObEKTHI
HeOBWXUMOCTMW.

2.8.9. PeweHune cyga ob yctaHoBreHUn doakta NpoXKMBaHUS B XXUOM MOMELLLEHUN O11S
v, He MELLNX perncTpaumnio No MecTy XUTenbCcTaa.

2.8.10. [JokymeHT, yOocTOBepsilOWMA  npaBa  (MOfHOMOYMSA)  NpeacTaBUTeENs
dun3nyeckoro nuua, ecnu ¢ 3asBneHnem obpallaeTca npeactTaBUTeNb 3asaBUTENS.

2.8.11. [oBepeHHOCTb, OOpMIIEHHAa B YCTaHOBIIEHHOM 3aKOHOM Mopsigke UM UHOW
AOKYMEHT, NnoATBepXaalowunn npaBo obpawaTbCa OT MMEHW 3asdBUTEnNs, B Cryyae, eCcnu oT
UMeHun 3aaBuTens obpalaeTcs ero npeacraBuTerb.

2.9. 3asBneHna n npunaraemMble OOKYMEHTbl, yKa3aHHble B nyHkTtax 2.8.1 - 2.8.11
HacTosLLero AOMUHNCTPATUBHOIO pernameHTa, HanpaBnaTCA (nopatoTcs) B
YNOSTHOMOYEHHbIN OpraH B 3fIEKTPOHHOM dhopme nyTeM 3anosiHeHns ¢oopMbl 3anpoca 4vepes
NN4YHbIN KabuHeT Ha ENMTY.

NcuepnbiBatowmi nepedeHb JOKYMEHTOB 1 CBeAeHMI, HeOBX0aUMbIX B COOTBETCTBUM C
HOPMaTUBHBLIMW NPAaBOBbLIMM akTaMn L9 NPefoCTaBNeHUs MyHULMNANbHOW YCNyru, KoTopble
Haxo4ATCA B pacnopsiKeHUN rocyaapCTBEHHbIX OPraHOB, OPraHOB MECTHOIO CaMOyrnpaBreHus 1
WHbIX OPraHoB, y4acTBYHOLWMX B NpegoCTaBNeHU MyHUUMNANbHON YCIyrn

2.10. T[lepeyeHb [OOKYMEHTOB W CBeOeHUM, HeobxoguMMbiX B COOTBETCTBUU C
HOPMaTUBHbBIMW MPaBOBbIMW akTaMu Afi NPefoCTaBfeHNs MyHUUMMNANbHOW YCNyru, KoTopble
HaxXoA4ATCS B pacrnopsiKeHUM rocyaapCTBEHHbLIX OPraHoB, OPraHOB MECTHOIO caMoynpaBfieHus U
WHbIX OpraHoB, Y4acTBYKOLWNUX B MpPedoCTaBleHnn MyHUUMNArbHOW YCnyrm B chydae
obpaweHus:

- cBegeHus mn3 EguHOro rocygapCTBEHHOrO peecTpa 3anucen akToB rpaKaaHCKoro
COCTOSIHMS O POXOEHUU, O CMEPTHU, O 3aKITHOYEHUMN UNN pacTOpPXXeHUN Bpaka;

- npoBepkKa COOTBETCTBUSA (PaMUMbHO-UMEHHOW rpynnbl, AaTbl POXAEHWSA, rnona u
CHUNC;

- CBeJeHus, noareepxjarowme AencTBUTENbHOCTL NacnopTta rpaxagaHvHa Poccumnckon
depepauum;

- CBefeHus, noAaTBepXaawlne MecTO XUTenbCTBa, cBedeHus w3 EguHoro
rocygapCTBEHHOrO peecTpa HeaBMKMMOCTM 06 obbekTax HeaBWKMMOCTU cBedeHus 06
WHBAINMAHOCTM;

- cBeJeHuns o peabunutaumm nuua, penpeccupoBaHHOro No NONTUYECKUM MOTUBAM;

- CcBedeHVs O TMPU3HAHUW >KUMOro MOMELLEHUS HENnpuUroaHbiM ANA MNPOXUBAHUA WU
MHOrOKBapTMPHOIro JOMa aBapuUnHbIM 1 NoanexaliMm CHOCY UM PEKOHCTPYKLNK;

- CBeleHNs O CTPaxoBOM CTaXe 3aCTpax0oBaHHOIo nNuua;



- CBeAeHMsaMM N3 OoroBopa coumaribHOro Hamma Xusoro NoOMeLLEeHUs;

- CBefeHus, NoATBepXAalLWwme Hannume OENCTBYIOLWEro y4OCTOBEPEHUS MHOrOO4ETHOM
cemMbM;

- cBefeHns n3 EgmMHoro rocyaapcTBEHHONO peecTtpa tpuanyeckmx nuL;

- cBegeHnsas 13 EgmHOro  rocygapCcTBeHHOro  peectpa  MHAMBUAYalbHbIX
npeanpuHuMmaTtenem;

- CBeeHNS O NPU3HaAHUK rpaxxgaHUHa MasiouMyLLUM.

2.11. Tlpn npepocTaBneHMn MyHUUMNANbLHOW YCnyrn 3anpewjaeTtcsa TpeboBaTb OT
3agaBuTens:

1. npeactaBneHNa [OOKYMEHTOB W WHAOPMaUUM UMW  OCYLLECTBIIEHUA [OeWCTBUN,
npeacTaBneHne unm ocyLLecTBieHMe KOTOPbIX He NpeayCMOTPEHO HOPMATUBHBIMU MPaBOBbLIMU
aKkTamu, perynmpyrowmMMmn  OTHOLUEHUS, BO3HMKAKWME B CBA3M C NpefocTtaBrieHnemM
MYHULMNANbHON YCNYru;

2. npencrtaBneHns OOKYMEHTOB W  WMHopMauun, KOTOpble B COOTBETCTBUM C
HOpMaTMBHbIMX nNpaBoBbiMKM akTamn Poccunckon Pepepauum un  Koctpomckon obnactw,
agMuHucTpaumm CyCcaHMHCKOro MyHUUMNANbHOro OKpyra HaxoaaTcsi B pacropsi)KeHUM opraHos,
npefoCTaBNALWMX MYHUUUNANbHYO YCIyry, rocyaAapCTBEHHbIX OpraHoB, OpraHoB MECTHOro
camoynpasneHus n (unu) noaBeaoMCTBEHHbIX FOCY4apCTBEHHBIM OpraHam u opraHaMm MEeCTHOro
camoynpasfeHns opraHusauuin, y4acTBylOLWMX B NpeaocTaBneHnn MyHuUmMnanbHbIX YCryr, 3a
WCKNIYEHNEM [OKYMEHTOB, YKa3aHHbIX B YacTh 6 ctatbn 7 ®efeparnbHOro 3akoHa oT 27 uions
2010 roga Ne 210-®3 «O6 opraHMszauun npegocTaBneHns rocydapCTBEHHbIX W
MyHUUMNanbHbIX yenyr» (aanee — degepanbHbin 3akoH Ne 210-93);

3. npeacTaBneHnst JOKYMEHTOB U MHpopMauuKn, oTcyTcTBme U (Unv) He4OCTOBEPHOCTb
KOTOPbIX HE YKa3blBanvCb Npu nepBoHayanbHOM OTKase B NpuemMe AOKYMEHTOB, HEOOXOANMbIX
ANs NpefocTaBneHns MyHuumnanbHoOW ycnyru, nvbo B NpefocTaBneHun MyHULMnanbHOW
yCrnyru, 3a UCKINKYEHNEM CreayoLmx Cnyyaes:

N3MeHeHne TpeboBaHui HOPMaTMBHbIX npaBOBbIX aKToB, KacatoLmxcsi
npenoCcTaBnNeHnUs MyHULMNAnNbHOW YCnyru, Mocne nepBoHayanbHOM MNogayn 3asiBeHnsa O
npegocTaBfieHMM MyHULMNANbLHOW YCIYTu;

HanMune owunboK B 3asiBNEHMM O nNpPenoCTaBfE€HMM MYHUUMNANbHOW YCNyru wu
AOKyMeHTax, NoJaHHbIX 3asiBUTESNIEM Mocrie nepBOHa4YanbHOro oTkasa B npuemMe OOKYMEHTOB,
HeobOXoauMbIX ONA NpegoCTaBNeHus MyHUUMNanbHOW ycnyru, nubo B npeaocTaBneHum
MYHUUMNANbHOW YCYru U He BKIOYEHHbIX B MPeACcTaBfeHHbIN paHee KOMMMEKT JOKYMEHTOB;

NCTEYEHME CpoKa [OEeNcTBMs AOKYMEHTOB MWW W3MEHEHWE WHopMauun nocne
nepBoHa4anbLHOro OTka3a B npuemMe [LOOKYMEHTOB, Heobxoaumbix ONnd npeaocTaBrieHus
MYHULUMNANbHOW ycnyru, Nnnbo B NnpeaoCTaBneHNN MyHULUNANbHOW YCRyru;

BbIsIBIIEHNE OOKYMEHTanbHO MOATBEPXAEHHOro dakta (NpU3HakoB) OLIMBOYHOrO MK
NpoTMBONPaBHOro AencTBusa (6e3nencTBmsl) AOMKHOCTHOMO Nuua YNOMHOMOYEHHOIo OpraHa,
cnyxawiero, paboTHMKA  MHOrOYHKLUMOHANbLHOIO  LUeHTpa, paboTHMKa  opraHusauuu,
npegycmMoTpeHHon 4actbto 1.1 cratbm 16 PepepanbHoro 3akoHa Ne 210-93, npu
nepBoHa4anbHOM OTKa3e B MpuUeMe [OOKYMEHTOB, HeoOXoauMblx Ans npeaocTaBneHus
MYHUUMNANbHOMW ycnyrn, nubo B NpenoCTaBNeHMM MYyHUUMNanbHOW YCryrm, O 4Yem B
NMMCbMEHHOM BMAE 3a MNOAMUCBLIO pyKOBOAMTENS YMNOMHOMOYEHHOrO OpraHa, pykoBoguTens
MHOIMOYHKLMOHANbLHOrO LEHTpa npu nepBOHavaribHOM OTKa3e B MNpuemMe [JOKYMEHTOB,
HeoOXoOuMbIX  Onsi  NpPedoCcTaBfieHuUss  MyHuuunanbHOW  ycnyri, nubo  pykoBoauTens
opraHuMsaumn, npeagycMoTpeHHon 4vacteto 1.1 crtatbm 16 depgepanbHoro 3akoHa Ne 210-93,
yBeAOMNSAETCS 3asiBUTENb, a TakKe NPUHOCATCH U3BMHEHNSA 3a JOCTaBMNEHHbIE Heya00bCTBRa.

VcuepnbiBatoLwwum nepedeHb OCHOBaHUM NS 0TKasa B NpuemMe JOKYMEHTOB,
HeobxoaMMbIX ANs NpeaoCTaBNeHNA MyHMLMNANbHOW YCyrn



2.12. OcHoBaHuMsIMM [Onsi OTKasa B TMNpueMe K pPacCMOTPEHUD [OOKYMEHTOB,
HeobXxoauMbIX ANA NPeaoCcTaBNeHNS MyHULMNANbHOW YCnyru, SBRASOTCS:

1) 3anpoc o npefocTaBneHnn ycryru nogaH B opraH rocyaapCTBEHHOM BrnacTu, opraH
MECTHOrO CaMOyrnpaBfeHns WM OopraHM3aumio, B MOSHOMOYMS KOTOPbLIX HEe BXOAUT
npegocTaBneHne ycnyru;

2) HenonHoe 3anosiHeHne obAasaTernbHbIX Nosiern B popme 3anpoca 0 npeaocTaBneHnn
ycnyrn (HegOCTOBEPHOE, HenpaBuIibHoe);

3) NnpeacraBneHne HeMnosTHOro KOMMJIeKTa AOKYMEHTOB;

4) npencTaBrieHHble OOKYMEHTbI YyTpaTunM curny Ha MOMEHT obpalleHus 3a ycryrou
(OOKYMEHT,  yOOCTOBEPSAIOLWIMN  JIMMHOCTb,  OOKYMEHT, YAOCTOBEPSHOWMIA  NOSTHOMOYNSA
npeacrasutensa 3asButens, B crnyvyae obpalieHus 3a npedoCTaBfeHMEM YCNyrn yKasaHHbIM
nnuom);

5) npegctaBneHHble OOKYMEHTbl cofep)XaT MOAYMCTKA W UCMpaBrieHUs TeKCTa, He
3aBepeHHble B NopsaKe, yCTaHOBIEHHOM 3akoHogaTennbctBoM Poccuickon ®epepaunn;

6) nofjaya 3asBreHUa O npeaocTaBreHun YCryrm u OOKYMEHTOB, Heobxoaumblx Ansd
npenocTaBeHNs YCIyrn, B 3NIEKTPOHHON hOpMeE C HapyLLUEHNEM YCTAHOBIEHHbIX TPEOOBaHWI;

7) npeacTaBrieHHble B 3MEKTPOHHOW ()OpMe [AOKYMEHTbl cofepXaT MoBpexaeHus,
HanMyme KOTopbIX HE NO3BONSAET B NONIHOM O06beMe MCMNoNb3oBaTh MHOPMALMIO N CBELAEHWS,
cogepxawumecs B JOKYMeHTax Ans npeaocTaBieHus yenyru;

8) 3asdBneHne nogaHo NUUOM, HE MMEKLLMM MOSTHOMOYUM NPeacTaBNATb MHTEPECHI
3aaBuUTENS.

WcyepnblBatowmii nepedeHb OCHOBaHWIA A1 NPUOCTaHOBIEHUS UK OTKa3a B
npenocTaBneHnn MyHULMNAanbHOM yCryru

2.13. OcHoBaHW ANA MPUOCTAHOBIIEHUS MPeAOoCTaBNEHNS MYHULUUNANbHOW YCyru
3akoHogaTenbcTBoM Poccunckon degepaunm He npegyCMOTPEHO.

2.14. OcHoBaHuMsa aAnga oTKasa B NpeaocTaBreHNnn MyHULMNAnbHOW YCNyru:

1) He npeacTtaBneHbl AOKYMEHTbI, 06593aHHOCTb NO NPeACcTaBeHN0 KOTOPbIX BO3MOXeHa
Ha 3aaBuUTEnNS;

2) MocTtynneHne B YNOSIHOMOYEHHbIN OpraH oTBeTa opraHa rocygapCTBEHHOM BracTy,
opraHa MeCTHOro camoynpasneHusa nNMbo NoaBeLOMCTBEHHOW OpraHy rocygapCTBEHHOW BNacTu
WM opraHy MeCTHOro CaMOynpaBIieHUs OpraHuM3aumMm Ha MeXBEeOOMCTBEHHbIN 3anpoc,
CBMAOETENbLCTBYOWEro 06 OTCYTCTBMM AOKYMEHTa M (unv) uHdopmauuu, Heobxoaumblx Ond
NPUHATUA TpaKd4aH Ha Y4eT B KadeCTBe HYXOALWMUXCA B XKUMbIX MOMELEeHUsX, ecrnuv
COOTBETCTBYHOLUNA AOKYMEHT He Oblnl NpeAcTaBneH 3asButenem no co6CTBEHHOM MHULUMATUBE,
32 WCKMNIYEHUEM CriydaeB, €CnvM OTCYTCTBME TaKMX 3anpalmMBaeMblX [AOKYMEHTa Wnu
MHOPMaUUM B pPaCMOPSKEHUN TaKMX OpraHOM WM opraHvsaumn noaTBepXaaeT npaBo
COOTBETCTBYHOLMX rpaxnaH COCTOATb Ha yyeTe B KaydeCTBE HYXOAIOWMXCA B KUMbIX
nomMeLLeHnsXx;

3) npeactaBneHHbIMM OOKYMEHTaMM W CBeAEHUAMU He noaTeBepxaaeTcss npaBo
rpakgaHmHa COCTOATb Ha ydeTe B Ka4eCTBE HYXXOAILNXCA B XUITbIX MOMELLEHUSIX;

4) He UCTEK CPOK COBEpLUEeHUs OENCTBUN, NpenyCMOTPEHHbIX ctaTtben 53 XKXunuuwHoro
Kogekca, KOTopble NpuBenn K yXyaLWeHUIO XUNMULHbIX YCIOBUN.

2.15. B cnyyae obpalueHunsa no ycnyre «BHeceHne nameHeHnn B CBEAEHNSA O rpaxkgaHax,
HyXXOalLWmnxca B MpedoCcTaBleHnn >KUMOro rMOMeLeHUs» OCHOBaHUSMW [Onis OoTkasa B
npegoCcTaBfiEHUM YCIyrn SBMSKOTCA:

1) nokymeHTbl (CBedeHud), NpeacTaBrieHHble 3asiBUTeNneM, npoTuBopedaT OOKYMeHTaMm
(cBegeHusiM), NoSTyYeHHbIM B paMKax MexXBeJOMCTBEHHOIo B3aMOLeNCTBUS;

2) npencraBneHbl OOKYMEHTbI, KOTOpble He MNoATBepXaatoT npaBO COOTBETCTBYHOLLMX
rpaXgaH COCTOSITb Ha y4eTe B KaYeCTBE HYXXAAKLLMXCSA B XUMbIX NOMELLEHUAX.



2.16. B cnyyae ob6paweHusa no ycnyre «lpegocraBneHve nHgpopmaumm o ABMXKEHUN B
oyepenu rpaxaaH, HyxgalLwmnxca B NpefoCTaBneHnm XUnoro noMeLLeHnsi» OCHOBaHNAMU OS5
OoTKasa B MpefoCTaBNeHUn Yycnyrm SBNATCA: OOKYMEHTbl (CBefdeHud), npeacTaBfieHHble
3asBuTENEM, NpoTMBOpeYaT  AOKyMeHTam  (CBeOeHusM), MNOSiyYeHHbIM B paMKax
MeXBEeAOMCTBEHHOIO B3anMOOENCTBUS.

2.17. B cnyyae obpaweHus no ycnyre «CHATME C ydveTa rpaxnaH, HyXaalwmxcs B
npegoCTaBIEHUM XUMOro NOMELLEHNA» OCHOBAHUAMMU N1l OTKa3a B NpefoCTaBeHun ycryrm
ABMAKOTCA: AOKYMEHTbI (CBEAEHUS), NpeACTaBeHHbIE 3a8BUTENEM, NPOTMBOpEYaT AOKYMEHTaM
(cBegeHusIM), NONyYeHHbIM B paMKax MexXBeOMCTBEHHOIO B3aMMOLENCTBUA.

MepeyeHb ycnyr, KOTopble SABMSOTCS HE0GX0AUMbIMU U 06si3aTeNbHbIMU ANS NpeaoCcTaBneHus
MyHULMNAnbHOM yCryru, B TOM YMCre CBEAEHUS O JOKYMEHTe (OOKYMeHTax), BbiAaBaeMoM
(BblaaBaeMblX) OpraHu3aunsiMu, y4acTBYOLWUMN B NpeaoCcTaBNeHUM MyHULMNAbHOW YCIyru

2.18. Ycnyrn, Heobxoaumble U obsizaTenbHble ANs NpeaoCcTaBneHust MyHUUMNanbHowm
yCrnyru, OTCyTCTBYIOT.

Mopsiaok, pa3mep U OCHOBAHUS B3MaHUS rocy4apCTBEHHOWN MOLUMMHbBI UM MHOWM onnaThl,
B3MMaeMOl 3a NpeAoCTaBneHne MyHULMNanbLHON yCnyru

2.19. MNMpenocTaBneHne MyHULMNANbLHOW YCRyrn ocyllecTersieTcs 6ecnnaTtHo.

Mopsiaok, pa3amep U OCHOBaHUS B3MaHUS NNatbl 3a NpeocTaBeHne ycrnyr, KoTopble
ABNSATCA HEOOXOANMbBIMU 1 00s3aTeNbHBIMU ANS NPEAOCTaBNEeHUS MyHULMNANbHOW YCIyru,
BKITtoYas MHpopMaLMio O MeToaMKe pacyeTa pasMmepa Takon nnathbl

2.20. Ycnyrn, HeobGxoaumble U obsizaTenbHble ANs NpPeaoCTaBneHUst MyHULUMNanbHowm
yCnyru, oTCyTCTBYIOT.

MakcrManbHBIN CPOK OXMaaHWs B odepeam npy nogaye 3anpoca o NpeaocTaBreHum
MyHULMNAnbHOM YCMyrM U Npu NoMydeHun pesynbTaTta NPeAoCcTaBneHnss MyHULMnansHom
ycnyrm

2.21 MakcumanbeHblh  CPOK OXMAaHMS B o4vepeaun npu  nofgade 3anpoca o
npegoCcTaBfieHUM MYHULMMNANbLHOW YCRyrm uU Mpu MNOofydeHuu pesynbTaTa npeaocTaBneHus
MYHUUMMNANbHON YyCnyrn B YMNOAHOMOYEHHOM OpraHe WU MHOrogYHKUMOHANbHOM LIEeHTpe
cocTaBnsieT He bonee 15 MUHyYT.

Cpok 1 nopsgok perncTpauum sanpoca 3asiBUTens 0 NpeaocTaBneHnn MyHUUMNanbHOW yCnyru,
B TOM YuUChe B ANIEKTPOHHOM hopme

2.22. 3as8BneHne o NpeaoCcTaBleHNN MyHULMNANbHOW YCIyrn NognexuT perncrpauum B
YNonHOMOYEHHOM oOpraHe B TedeHne 1 pabouvero OHSA CO AHS MONy4YeHus 3asiBNEHUs W
AOKYMEHTOB, HEO6X0AUMbIX NSl NPeAoCTaBNeHNA MyHULUNANbHOW YCIyri.

B cnyyae HannumMs ocHoBaHWM AN OTKasa B NpMeMe AOKYMEHTOB, HeOOXoaAMMbIX ANis
npefoCTaBfNeHNUss  MyHMUMMNANbHOW  YCNyrk, YyKkasaHHblX B NyHKTe 2.12  HacTosLero
AOMWHUCTPATMBHOIO pernamMeHTa, YNonHOMOYEHHbIN OpraH He No3dHee crieayloLwero 3a AHem
MOCTYNSIEHUN 3asiBNIEHMA U OOKYMEHTOB, HEOOXOaUMbIX ANSA NpefoCTaBneHuss MyHULMNansHON
ycnyrin, pabodero aH4, HanpaenseT 3aasuTento NMbo ero npeactaBuTento pelieHne ob oTkase
B nNpuemMe [OKYMEHTOB, HeobXxoauMMbix ANA npeaocTaBreHuss MyHUUMNanbHOW YCnyru mno
dopme, npuseneHHou B [NpunoxeHun Ne 4 kK HacToawemy AAMUHUCTPATUBHOMY pPErfiamMeHTy.



Tpe6OBaHI/IF| K noOMelleHnaM, B KOTOPbIX NpeanoctaBndeTcd MyHUUMnanbHaa ycnyra

2.23. MecTononoxeHne agMUHUCTPATUBHBIX 30aHUN, B KOTOPbIX OCYLLECTBMASETCA Npuem
3a8BNEeHNN N OOKYMEHTOB, HeobXoauMMbIX ONs NpefoCcTaBrneHuss MyHUUunanbHOW ycryru, a
TaKke Bblgaya pes3ynbTaToB NPeaoCTaBNEeHUS MyHULMNANbHON yCnyri, OOMMKHO obecneynBaTtb
yaobCcTtBO [Ons  rpaxgaH C TOYKM  3peHUs MNeLlexoHOW OOCTYMHOCTM OT  OCTaHOBOK
obLecTBEHHOro TpaHcnopTa. B cnydae, ecnv nmeeTcs BO3MOXHOCTb OpraHM3aumm CTOSIHKU
(napkoBkKn) Bo3ne 3aaHus (CTPOEHUS), B KOTOPOM pa3MeLLEHO NOMELLEHWE NMpUeEMa U Bblgaun
AOKYMEHTOB, OpraHuM3oBbIBaeTCs CTOoAHKa (MapkoBKa) ANa  JNIMYHOrO  aBTOMOOWIBHOrO
TpaHcnopTa 3asiBuTenen. 3a Nonb30oBaHME CTOSIHKOW (NapKOBKOW) C 3asiBUTENEW nnata He
B3nMaeTCH.

[na napkoBku creumanbHbIX aBTOTPAHCMOPTHLIX CPeaCcTB MHBANWAOB Ha CTOSHKE
(napkoBke) Bblaensietca He meHee 10% MecT (HO He MeHee ofgHOro mecta) ans GecnnaTtHom
NMapKOBKM TPAHCMNOPTHbLIX CPeacTB, ynpasnsemMblx nHsanvgamu |, Il rpynn, a Takke nHBanugamu
Il rpynnbl B nopsgke, ycTtaHoBrneHHoM [lpaButensctBoM Poccunckon depepaunn, wu
TPaHCMOPTHbIX CPEACTB, NEPEBO3ALLMX TaKUX MHBANWAOB U (MNn) AeTen-UHBannaos.

B uenax obecnedyeHnsa 6GecnpenaTcTBEHHOro [OCTyna 3asBuTenen, B TOM 4ucne
nepeaBuraloLLMXca Ha WHBaNUOHbIX KOMNACKax, BXO4 B 3[4aHME W MOMELUEHWUS, B KOTOPbIX
npefocTaBnseTcs  MyHuuunanbHas  ycnyra, obopygylTcsa  naHgycamu,  NopyyvHSMU,
TakTUNbHbIMU  (KOHTPaCTHbIMW) NpeaynpexaalwumMm  afieMeHTaMu, UHbIMU - cneuunarnbHbIMN
npucrnocobneHnamu, nossongwwmmm  obecrneynTb  BeCnpenaTCTBEHHbIM  OOCTYyn U
nepeasuxeHne MHBaNMAOB, B COOTBETCTBUN C 3aKOoHoAaTenbCTBOM Poccuinckon ®epnepaunmn o
counarnbHoOM 3awmTe NHBannaos.

LleHTpanbHbIn BXOA4 B 34aHMEe YMNOMHOMOYEHHOro opraHa gofmkeH 6biTb obopyaoBaH
MHOPMaLNOHHOM Tabnuykom (BbIBECKOM), coaepKaLlen MHpopmaLumio:

- HAMEHOBaHWe, MECTOHAXOXAEHME U IOPUANYECKUIA agpec, pexnm paboThl,
rpadvk npuema, Homepa TenedoHOB ANs CPaBOK.

lMomelleHnsi, B KOTOpbIX MPeaoCTaBnAseTCs MyHuUMNanbHas  ycnyra, OOJSPKHbI
COOTBETCTBOBATb CAHUTAPHO-3NNAEMUNONOMMYECKMM NpaBuiamMm n HopMaTmeam.

[MomeLLeHWs, B KOTOPbIX NPeoCcTaBnseTcs MyHUUMnaneHas ycnyra, OCHallalTCs:

- NPOTUBOMNOXXaPHOM CUCTEMOWN U CPpeaCTBaMM MOXAPOTYLUEHUS;

- CUCTEMOM ONoBeLLEHNA O BO3HUKHOBEHUM Ype3BblYaNHOW CUTYyaLuu;

- cpeAcTBaMu oKasaHusa NepBovt MeANLUHCKOW MOMOLLY;

- TyaneTHbIMW KOMHaTamMun 4nsi noceTuTenen.

3an oxunpaHus 3assutenen obopyayeTcs CTyNbsMU, CKaMbSIMWU, KONIMYECTBO KOTOPbIX
onpegenseTcs ucxoaa M3 akTUYEeCKOW HarpyskM M BO3MOXHOCTEW ANS MX pa3MeLleHus B
nomMeLLeHnn, a Takke NHPOPMaLNOHHLIMU CTEHAAMM.

TekcTbl MaTepuarnoB, pa3MeLlleHHbIX Ha WHGPOPMAUMOHHOM CTeHAe, nevatarTcs
yOOOHbIM ANs YTeHus WwpnugTom, 6e3 ucnpasneHnn, ¢ BolaeneHnem Hambonee BaXKHbIX MeCT
NONY>XMPHbIM LUPUTOM.

Mecta gns 3anonHeHust 3asiBfieHnin obopyaytoTcs CTynbsMKW, CTonamu (CTOMKamm),
GnaHkamu 3asBNEeHNN, MMCbMEHHBIMWN NPUHAANEXHOCTAMMU.

Mecta npuema 3asButenen obopyaywTcs  MHGPOPMAUMOHHBIMKM  Tabrmykamu
(BbIBECKAMK) C yKasaHMeM: HoMepa KabuHeTa M HaMMeHOBaHusA oTaena; hamMunuun, UMeHn n
oTyecTBa (MocregHee — nMpU  HanWyuuMu), OOSHKHOCTM OTBETCTBEHHOrO nuua 3a Mnpuem
AOKYMEHTOB; rpaduka npuema 3asButenen.

Paboyee MecTO Kaxgoro OTBETCTBEHHOMO Nuua 3a NpuemM AOKYMEHTOB, OOMKHO ObiTb
o6opyaoBaHO MNepcoHanbHbIM KOMMBIOTEPOM C BO3MOXHOCTbKO AOCTyna K HeobxogummbiM
MHOPMaUNOHHBIM Ga3aM AaHHbIX, NevyaTalrolwmm YCTPOUCTBOM (MPUHTEPOM) U KOMUPYHOLLUM
YCTPOWCTBOM.

Jlvuo, oTBeTCTBEHHOE 3a MPUEM AOKYMEHTOB, LOMMKHO MMETb HACTOSIbHYIO Tabnuuky c
yKkaszaHnem amMmunmm, UMeHu, oT4yecTBa (nocnegHee - nNpu Hanuynm) U JOSHKHOCTM.



Mpu npegocTaBneHMM MyHULMNANbHOW YCyrn nHBanvaam obecnedmBatoTcs:

- BO3MOXHOCTb 6ecnpensaTcTBEHHOro AoCTyna K o0bekTy (34aHuio, MOMELLEHMIO),B
KOTOPOM MpefocTaBnseTcss  MyHuuunanbHas ycnyra; BO3MOXHOCTb CaMOCTOSTENbHOIo
nepeaBmXeHnss No TEPPUTOPUU, HA KOTOPOM PacrnofioXeHbl 30aHUS U MOMELLEHWs, B KOTOPbIX
npegocTaBnaeTca MyHUumMnanbHas ycnyra, a Takke Bxoda B Takme 0O6beKTbl U BbIXO4a U3 HUX,
nocagku B TPaHCNOPTHOE CPeaCTBO U BbICALKM U3 HEro, B TOM YKUCIE C UCMOSb30BaHMeE Kpecna-
KOJACKM;

- COMPOBOXOEHWEe MHBaNuAoB, UMEKLLNX CTOMKME paccTponcTBa (OYHKUUM 3pEeHUA U
CaMOCTOATENBHOIO NepenBuKeHNs;

- Hagnexaulee pasmelleHne obopyaoBaHUa U HocuTenen nHgopmaumm, Heobxoanmblx
ana obecneyeHns 6ecnpenaTCTBEHHOro AOCTyna WHBaNMAOB K 30aHMSM U MOMELLEHUSM, B
KOTOpbIX NpefoCcTaBnseTcs MyHuuunanbHas ycrnyra, M1 K MyHUUUNanbHOW ycriyre C yy4yeToMm
OrpaHUYeHUn NX XXU3HEOEATESNTbHOCTU;

- nybnmpoBaHne HeobXxoaMMON ANSA UHBaNMAOB 3BYKOBOW M 3pUTENbHON MHOpMaumm, a
Takke Haanucen, 3HAKOB W WHOW TEKCTOBOW W rpadmyeckon MHpopmMaumm 3Hakamu,
BbINOSTHEHHBLIMW penbedHO-TOYEYHbIM WpudToM bpanns;

- JONycK cypgonepesoayurka n TudnocypaonepeBoaymka;

- ponyck cobaku-NnpoBOAHWKA MpUM Hanuuuu AOKYMEHTa, noATBepXJatolero ee
cneunanbHoe oby4vyeHune, Ha OOBLEKTbl (34aHWsA, NMOMELLEHUs), B KOTOPbIX NpeaoCTaBrisoTCA
MyHUUMNanbHasa ycnyra;

- OKaszaHWe MHBanugam nomoLun B npeogoneHnn 6apbepoB, MeLlatoLWwmnX NoyYeHno nMu
MYHULMMNANbHOW YCNYru HapaBHe C APpYrMMn NMuamu.

MokasaTenu JOCTYNMHOCTW M Ka4yecTBa rocyAapCTBEHHOM (MyHULMNANbHON) yCryru

2.24. OCHOBHbIMM NOKa3aTeNAMM AOCTYMHOCTM NPEeAOCTaBNEHNA MyHULMNANbHON YCIyrn
ABNAOTCA:

Hanu4ne NOSTHOW N MNOHATHOM MH(popMaLMM O NopsaaKe, CpoKax U xoae npeaocTaBrieHns
MYHAUMMNANbHON  yCnyru B MHAOPMAaLUMOHHO-TENEKOMMYHUKALMOHHBLIX — CceTsx  obuiero
Nnonb30BaHUA (B TOM YnCre B ceTu «VIHTepHET»), CpeacTBax MaccoBoOn MHGOPMaLUmnK;

BO3MOXHOCTb  MOSTyYeHUs  3asBUTENeM  yBEAOMSIEHMM O  NpefoCTaBfeHuu
MYyHULUMNANbHOM ycnyru ¢ nomolubto EMNTY;

BO3MOXHOCTb MOMy4YeHus uHdopMauum O XxoAae nNpefoCTaBfeHuUs MyHMUMNanbHON
ycnyru, B TOM YMCrie C UCNofb30BaHMEM MHAOPMALMOHHO-KOMMYHUKALMOHHBIX TEXHOMOIMNA.

2.25. OCHOBHbIMK MOKa3aTensAMM KavecTBa NPegoCTaBfEHUs MYHUUMMNANbHOW yCnyru
ABMAKOTCA:

CBOEBPEMEHHOCTb MNPEeAOCTaBMEHNss MyHULMNANbHOW YCryrm B COOTBETCTBMM CO
CTaHOapTOM ee NpedoCTaBrfieHWsl, YCTAHOBSIEHHbIM  HacToAWMM  AAMUHUCTPATUBHbLIM
pernaMmeHToMm;

MWHUManbHO BO3MOXHOE KOMWYECTBO B3aMMOOENCTBUN rpaxkgaHWHa C OOSHKHOCTHbIMU
nMuamu, y4acTByHOLWMMM B NPEAOCTaBNEHNN MYHULMNANbHON YCNyru;

oTcyTcTBME OBOCHOBaHHbLIX anob Ha penctsus (6esgencTBue) COTPYOHUKOB U UX
HEKOPPEKTHOE (HEBHUMATENbHOE) OTHOLLEHME K 3aaBUTENSAM;

OTCYTCTBME HapyLIEHMN YCTaAHOBMEHHbIX CPOKOB B npouecce npeaocTaBneHns
(MyHUUMNanbHOW ycnyru;

OTCYTCTBME 3asBreHu o6 ocnapuBaHun pelueHun, aenctBun (6e3gencTens)
YNONMHOMOYEHHOrO0 OpraHa, €ero [LOMKHOCTHbIX 1L, NPUHUMaeMbIX (COBEepLUEHHbIX) npwu
npegocTaBfeHun rocygapCTBEHHOW (MyHMUMNANbHOW) YyCnyru, Mo uToram pacCMOTpPeHUs
KOTOPbIX BbIHECEHLI peLleHns 06 yaoBneTBopeHmMn (YacTUYHOM yaoBIieTBOpeHMUN) TpeboBaHui
3aaBUTENEN.



MHble TpeboBaHus, B TOM YnCre yunTbiBarowme ocoO6eHHOCTM NpeaoCcTaBneHuns
MYHULMNANbHOW YCNyrM B MHOrOMYHKUMOHANbHbIX LLEeHTpax, 0COBEHHOCTN NpeaocTaBneHns
MYHULMMNANbHON YCNYru No 3KCTEPPUTOPUANbHOMY MPUHLMNY U OCOBEHHOCTN NpeaoCcTaBneHNs
MYHULMNANBHOW YCIyru B 3NeKTPOHHON dhopme

2.26. lNpepocTtaBneHne MyHUUMNANbHOW YCIyrM MO 3KCTEPPUTOPUANbHOMY NPUHLMNY
OCYLLIEeCTBNSETCA B YacTn obecneveHms BO3MOXHOCTM nogadn 3assneHunn nocpeacrsom EMMY
1 NonyyeHns pesynbTata MyHUUUNANsHOM YCIyrm B MHOrOYHKUNOHANBHOM LEeHTpe.

2.27. 3aasutenam obecnednmBaeTcsli BO3MOXHOCTb NPeaCTaBfeHus 3asBreHus U
npunaraembiX JOKYMEHTOB B pOpMe 3SIEKTPOHHbIX JOKYMEHTOB nocpeactsom ENMNY.

B aTOoM cnyyae 3asBuTenb wnuM ero npeacraBuTenb astopusyetca Ha ENNY
nocpeacTBoM noATBeEpXKAEHHOW ydeTHon 3anucn B ECWMA, 3anonHsaeT 3asiBfieHne o
NpeaocTaBNeHNn MyHUUMNANbHOW YCNYrM C WCMNONb30BaHMEM WHTEPAKTUBHOW (OOPMbl B
3NEKTPOHHOM BUAE.

3anonHeHHoe 3asiBfieHne O npeaocTaBfeHUn MyHUUMNanbHOW YyCryrn oTnpaBnseTcs
3aaBUTENeM BMECTe C  MNPUKPENSIEHHbIMW  3NEKTPOHHbIMW  OoBpasamMn  OOKYMEHTOB,
HeobxooMMbIMW ONs NPefoCTaBAeHUs MyHUUUNANbHOW YCryrn, B YNOMHOMOYEHHbIN OpraH.
Mpn aBTopmusaumm B ECUA 3asBneHme o npegoctaBreHnn MyHULMNAnNbHOW yCnyrm cuntaeTcs
noanuCaHHbIM NpoCTOM 3NEKTPOHHON nognuceto 3asBuUTEnNs, npegcraBuTens,
YMOMHOMOYEHHOro Ha nognncaHue 3asBreHus.

PesynbTtatbl nNpegocTaBneHns MyHUUMNANbHOW YCIyru, YKa3aHHble B MyHKTe 2.5
HacTosilwero AOMMHUCTPATUBHOIO pernaMeHTa, HanpaBnslTCs 3asBUTENIO, NPeacTaBUTeNo B
nn4YHbIn KabuHeT Ha ENMMNY B dopme 3NeKTPOHHOro AOKyMeHTa, NOAMUCAHHOro YCUIEHHOW
KBanMULUMPOBAHHOW 3NIEKTPOHHOW  MOAMUCBID  YNMOSIHOMOYEHHOrO  AOSPKHOCTHOro  nvua
YNonHOMOYEHHOro opraHa B cfiyqae HarnpasfeHua 3assneHus nocpeactsom ENMNMY.

B cnyyae HanpaBneHus 3aaBneHuna nocpenctsom ENMIY pesynbTart npegoctaBneHus
MYHUUMNANbHOMW YCnyru Ttakke MoXeT ObiTb BblgaH 3asiBUTENt0 Ha OyMaXHOM HocuTene B
MHOTMO(YHKLMOHANbHOM LIEeHTpe B nopsgke, nNpegyCMOTPEHHOM MyHKTOM 6.4 HacTosuwiero
AOMWHUCTPATMBHOIO pernamMeHTa.

2.28. ONEeKTPOHHbIE AOKYMEHTbI NPEACTaBAATCA B Crieayowmx gopmaTax:

a) xml - ana goopmanm3oBaHHbIX JOKYMEHTOB;

0) doc, docx, odt - ona OOKYMEHTOB C TEKCTOBbIM COAEPXXaHWEM, HE BKMOYAKOLLNM
dopMyrbl (3a UCKNOYEHNEM OOKYMEHTOB, YKa3aHHbIX B MOAMNYHKTE "B" HACTOALWEro NyHKTa);

B) xls, xIsx, ods - onsa 4OKYMEHTOB, COAEPXKALLMX pacyeThl;

r) pdf, jpg, jpeg, png, bmp, tiff - oS AOKYMEHTOB C TEKCTOBbLIM cofepXXaHWemM, B TOM
yucne BKNYawowmnx dopmynbl 1 (unn) rpadmyeckne n3obpaxeHnsa (3a UCKITHYEHUEM
AOKYMEHTOB, YyKasaHHbIX B MoAnyHKTe "B" HaACTOAWEro nyHKTa), a Takke [OOKYMEHTOB C
rpaconyeckum cogepxaHmem.

A) zip, rar — Ang cxaTtblX JOKYMEHTOB B 0auH dhann;

e) Sig — AN OTKPEenSIeHHOW YCUMEHHOW KBanuuunpoBaHHOM 3NEKTPOHHOW NOLMUCH.

[donyckaetca opmMMpoBaHMEe 3MEKTPOHHOrO  AOKyMeHTa MyTeM CKaHWPOBaHUSA
HenocpeaCcTBEHHO C OpuUrMHana AOKYMeHTa (MCMonb30BaHME KOMUIM He OONYyCKaeTcs), KoTopoe
OCYLLECTBMSAETCS C COXpaHEHNEM OpUEHTaLMK opurMHana gokymeHta B paspewwenum 300 - 500
dpi (MacwTab 1:1) ¢ ucnonb3oBaHMEM Crie4yoLLMNX PEXNUMOB:

- «4yepHo-6enbin» (NP OTCYTCTBMM B LOOKYMEHTE rpaduyeckux nusobpaxeHun mn (unu)
LBETHOrO TEKCTA);

- «OTTEHKM ceporo» (Npu Hanuunm B JOKYMEHTE rpadonyeckmnx n3obpaxxeHunin, OTIIMYHbIX
OT LBETHOro rpadou4ecKkoro n3obpaxeHus);

- «LIBETHOM» UMK «PEXMM MOMHOW LBeTonepenayny (Npu Hanmyunm B JOKyMeHTe LUBETHbIX
rpacpmyecknx n3obpaxeHmi nmbo LBETHOrO TEKCTA);

- COXpaHeHneM BCeX ayTEHTUYHbIX NPU3HAKOB NOASIMHHOCTU, 8 UMEHHO:

rpacpmyeckon nognucum nuua, neyartu, yrnoBoro wramna 6naHka;



- KONMYEeCcTBO (hannoB AOSMKHO COOTBETCTBOBATb KOMMYECTBY LOKYMEHTOB, KaXAbl w3
KOTOpPbIX COOEPXKUT TEKCTOBYIO U (MnK) rpadmnyeckyto nHdopmMaumio.

OnNeKTPOHHbIE LOKYMEHTbI A4OMKHbI 06ecneynBaThb:

- BO3MOXXHOCTb MAEHTUULMPOBATb AOKYMEHT N KONMMYECTBO JIMCTOB B JOKYMEHTE;

- ONs JOKYMEHTOB, COAep’Kallnx CTPYKTYpUpOBaHHbIE MO 4acTaMm, rnaesam, pasgernam
(noppasgenam) gaHHble M 3aknagku, obecneymBatrome nepexogbl No ornaBfeHno u (Mnu) K
coaepXallummcs B TEKCTE PUCYHKaM 1 Tabnmuam.

[okyMeHTbl, nognexawme npencrtaeneHnio B dopmatax xlIs, xIsx wnu ods,
hbopmMMpyOTCA B BUAE OTAEIbHOMO 3fIEKTPOHHOIO AOKYMEHTA.

[Il.CocTtaB, nocneaoBaTenbHOCTb U CPOKM BbINONIHEHNS aAMUHUCTPATUBHBIX NpoLeayp
(nencteui), TpeboBaHMs K NOPSAKY UX BbINOSTHEHMS, B TOM YNCHE OCOOEHHOCTU BbINOSTHEHMS
aAMWHNCTPaTUBHBIX NPoLeayp B 3NEKTPOHHOM hopme

MqupﬂblBa}OLLl,l/Iﬁ nepeyvyeHb aAMUHUCTPATUBHbIX NMpouenyp

3.1. [lpepocTtaBneHne MyHuUMNanbHOW Yycnyrm BkovaeT B cebs  cnegywowme
agMUHUCTpAaTMBHbIE NpoLeaypbl:

npoBepKa JOKYMEHTOB N perncTpauns 3asiBrieHus;

nonyyeHue csefeHnn nocpeactsom denepanbHOM rocygapcTBeEHHOW MH(OPMaLMOHHON
cuctembl «EanHasa cnctema mMexBeJOMCTBEHHOIO 3IIEKTPOHHOrO B3auMOAEWCTBUAY» (danee —
CM3B);

paccMoOTpeHne JOKYMEHTOB U CBEAEHUN; MPUHATUE PELLEHUS;

BblJadva pesynbrara;

BHECEHWe pesynbTata MyHUUUNAnNbHOM YCNyru B peecTp opuanYeckn 3HaunMbIX
3anucen.

OnucaHve cBs3er agMUHUCTPaTUBHBIX Npoueayp U agMUHUCTPATUBHbLIX OEWNCTBUM C UX
Xapaktepuctukamu npegctasneHo B lNMpunoxeHun Ne 7 k HacToawemy AOMUHUCTPATUBHOMY
pernameHTy.

lMepeyveHb agMUHUCTPATUBHBLIX Npoueayp (4encTBuin) Npyn NpegocTaBneHnn
MYHULMNANbHOW YCIyru ycnyr B 3NeKTPOHHOW hopme

3.2. lMpun npegocTtaBneHMN MyHULMNANbHOM YCNYrn B 35IEKTPOHHOM (bOpMe 3adaBUTESIO
obecneynBatoTcs:

nonyyeHne nHopmaumm o NoOpsiAKke U cpokax NpefoCTaBneHnss MyHULMNansHOW YCIyru;

hopMmnpoBaHue 3asiBfIEHNS;

npueMm u perncrpaumss YNosIHOMOYEHHbIM OpPraHoM 3asdBfEeHUS U WUHbIX JOKYMEHTOB,
HeobXxoauMbIX ONA NpeaocTaBNeHNs MyHULMNAnbHOM YCNyru;

nosilyyeHue pesynbTaTta npegoctasneHns MyHUUunanbHOW yenyru;

nosilyyeHne ceefeHnn 0 Xo4e pacCMOTPEHNS 3asiBIIEHNS;

OCYLLEeCTBIEHNEe OLIEeHKM KayecTBa NpeaoCcTaBieHUss MyHUUMNanbLHOW yCryru;

Mopsaaok ocyLecTBNEHNss agMUHUCTPATUBHbLIX Npouenyp (4encTsun)
B 9NEeKTPOHHOW dhopme

3.3. dopmupoBaHune 3asiBeHUs.

dopmupoBaHMe 3aABNEHUS OCYLLECTBIISETCA NOCPeaCTBOM 3arofIHEHUS 3NEKTPOHHON
dopmbl 3asBneHuss Ha ENMIY 6e3 HeobxoaumMocTu OOMONHUTENbHOW Modadn 3asiBNEeHUsi B
Kakon-nnbo nHom copme.

dopmaTHO-normyeckasi npoBepka CHOPMMPOBAHHOIO 3asiBIIEHUS] OCYLLECTBMASETCA
nocrne 3anosyiHeHUs 3adBUTENeM KaXaoro M3 nonen 3nekTpoHHoU opmbl 3aasreHus. [pu



BbISBNIEHUN HEKOPPEKTHO 3arofIHEHHOrO MOSis 3NEeKTPOHHOW (hopMbl 3adBfeHNsa 3adBuUTENb
yBEAOMNSAETCA O XapakTepe BbIsIBIEHHOW OWMOKM M nopsigke ee ycTpaHeHUs NnocpencTBOM
MHAOPMALMOHHOIO COOBLLEHNA HENOCPEACTBEHHO B 3NIEKTPOHHOM (hopMe 3asiBNEHUS.

Mpw hopmMmpoBaHnn 3asBneHus 3assuTento obecneymBaeTcs:

a) BO3MOXHOCTb KOMWPOBAHUA W COXpPaHEeHUs 3asiBIeHUA W WHbIX [OOKYMEHTOB,
yKasaHHbIX B nyHktax 2.8.1 - 2.8.11 Hactosiwero AOMWHUCTPATMBHOIO perfiameHTa,
Heobxo4MMbIX AN NPeaoCTaBNeHNA MyHMLMNANbHOW YCyTu;

6) BO3MOXHOCTb nevyaTu Ha OyMaXHOM HOCUTENe KOMUU 3JNEKTPOHHOM opMbI
3asBMNeHns;

B) COXpaHeHWe paHee BBEAEHHbIX B 3MEKTPOHHYH (PopMy 3asiBNEHUA 3HAYEHUN B
no60or MOMEHT MO XXeNnaHWKo NoNb30BaTeNs, B TOM YNCe NPU BO3HUKHOBEHUM OLLIMOOK BBOAA U
BO3BpaTe A4S1s1 MOBTOPHOrO BBOAA 3HAYEHUIN B ANIEKTPOHHYI0 hOpMY 3asiBNEHUS;

) 3anofiHeHue nonen 3NeKTPoOHHOM (POpPMbI 3asiBfieHUs OO0 Hayana BBOAa CBeAEeHWUN
3asiBUTENIEM C WCMONb30BaHMEM cBedeHun, pasmelwleHHblx B ECUWA, u cBegenun,
onybnukoBaHHbIX Ha ElMIY, B yactu, kacawwenca ceegeHnin, otcytcteytowmx B ECUA,;

A) BO3MOXHOCTb BEPHYTbCS Ha NOON M3 3TanoB 3anofTHEHUSA SNEKTPOHHON GhOpPMbl
3asBrneHna 6e3 noTepu paHee BBeAEHHOW MHOpMaLUu;

€) BO3MOXHOCTb focTyna 3aasutensa Ha ElNY kK paHee nogaHHbIM MM 3asiBIEHUSM B
TeYeHne He MeHee OOHOro roga, a Takke 4acTUYHO C(hOPMUPOBAHHBIX 3a8BfIEHNN — B TEYEHNE
He MeHee 3 MecsLEB.

CdopmmpoBaHHOE 1 nNoanncaHHoe 3asiBrieHUe U UHble OOKYMEHTbl, Heobxoaumble Ans
npefoCTaBfeHNs MYHUUMNANbHOM  YCNyrn, HanpaeBnsawTcsad B YNOSHOMOYEHHbIA  OpraH
nocpeactesom ENMIY.

3.4. YNonHoMo4eHHbI opraH obecneymMBaeT B CPOK He nosgHee 1 paboyero AHA C
MOMeHTa nogayun 3asasneHus Ha EINIY, a B cnyyae ero nocrtynneHus B Hepabouui unm
npasgHUYHbLIN O€Hb, — B CNeayloLwmni 3a HAM NepBbin paboynii AeHb:

a) npMemM JOKYMEHTOB, HeOBX0ANMbIX ANA NpeaocTaBieHna MyHUUMNANbLHOW yCrnyru, v
HanpaBieHMe 3asiBUTEN0 SNIEKTPOHHOIO COOBLLIEHNSA O NOCTYNNEHMM 3asiBMEHNS;

0) peructpauuio 3asiBfieHNa N HanpasBneHne 3asiBUTEN0 YBeAOMITIEHNA O perncrpauum
3asBneHns nubo o6 oTkaze B NpuemMe OOKYMEHTOB, HeobxoauMblx LN npenocTaBneHus
MYHUUMNANbHOW YCRyru.

3.5. OnekTpoHHOE 3asiBNeHne CTaHOBUTCA AOCTYMHbIM AN OOMMKHOCTHOrO nuvua
YNOMHOMOYEHHOro opraHa, OTBETCTBEHHOrO 3a NMpueM U pernctpaumio 3asiBreHus (ganee —
OTBETCTBEHHOE [AOJDKHOCTHOE JMUO), B rOCYy4apCTBEHHOW WH(OPMALMOHHOM CUCTEME,
NCcrnonb3yemMon YMNOoNHOMOYEHHbIM OpPraHoM Ans npeaocTaBfeHns MyHUMUMNanbHOW ycnyru
(nanee —TC).

OTBeTCTBEHHOE AO0MMKHOCTHOE NMLO: MPOBEPSET HanuMymMe 3SNEeKTPOHHbIX 3adBNeHun,
noctynuewux ¢ EMNrY, ¢ nepnogom He pexe 2 pa3 B OeHb; paccmaTpuBaeT MOCTynuBLUME
3asBMEHNA U NPUMOXEHHble 06pa3sbl JOKYMEHTOB (4OKYMEHThI); MPOU3BOAUT OEWCTBUS B
COOTBETCTBUU C MYHKTOM 3.4 HacTosilwero AAMUHUCTPATUBHOIO perfiaMmeHTa.

3.6. 3agBuTento B KayecTBe pesynbraTta npegocTtaBneHus MyHUUMnarbHOW YCIyrn
obecneynBaeTcs BO3MOXHOCTb NOMy4YEHNSA JOKYMEHTa:

B popMe 9NEKTPOHHOr0 AOKYMEHTa, NOAMUCAHHOIO YCUIEHHOW KBanuduuMpoOBaHHOW
3MIEKTPOHHOMN MNOAMUCHIOD YNOSTHOMOYEHHOrO LOSMKHOCTHOMO nuua YNOAHOMOYEHHOro opraHa,
HanpaBfiEHHOrO 3asiBUTENO B JIMYHbLIN kabuHeT Ha EMIY; B BMae OymaxHOro AOKYMeEHTa,
NOATBEPXAAIOLLErO COAEpPXXaHNE ANEKTPOHHOIO LOKYMEHTA, KOTOPbIA 3asiBUTESNb NosydaeT npu
NMYHOM oBpalLleHnn B MHOTOQYHKLMOHANTbHOM LieHTpeE.

3.7. lNony4yeHne wHMOpMauunm O XOAe pPacCMOTPEHUS 3asiBeHUd U O pesyrnbTaTte
npefoCTaBeHNs MyHUUMNANbHOW YCryrn NpouM3BOAUTCA B NIMYHOM KabuHeTe Ha ENMY, npu
yCcrnoBuu aBTopusauuun. 3agBuTenb MMeeT BO3MOXHOCTb NpocMaTpuBaTb CTaTyC 9NEKTPOHHOro
3adBneHns, a Takke WHopMaumio O danbHenwWwux AeNCTBUSX B JIMYHOM KabuHeTe no
cobCcTBEHHOM MHMUMaTUBE, B NMtoboe Bpems.



lMpn npepocTtaBneHUM MyHULMNANbLHOW YCMyrn B 3IEKTPOHHOW popme 3asBUTErO
HanpaenseTcs:

a) yBegoMmneHMe O npuemMe W perucTpauum 3asiBfieHUst U UHbIX [JOKYMEHTOB,
Heobxo4MMbIX ANS NpefoCTaBeHna MyHUUUNanbLHOM yCnyru, cogepxalliee cBeaeHns o hakre
npuema 3asiBfieHNUs M JOKYMEHTOB, HeoOXoAuMbIX Ans NpeaocTaBneHns MyHULMNanbHON
ycrnyru, a Takke cBefeHus O gaTe M BPpeMEeHM OKOHYaHUS NpefocTaBneHUs MyHULMnarbHOW
ycnyrm  nnbo  MOTMBMPOBAHHbLIA  OTKa3 B MNpuemMe [LOOKYMEHTOB, Heobxogumbix Ans
npegocTaBneHns MyHMUMNanbHOW ycnyru;

6) yBegomneHve O pesynbTaTtax pPacCMOTPEHMS [LOKYMEHTOB, HeoOXoauMMbIX [Ons
npegocTaBneHns  MyHUMUMManbHOW  yCcryru,  codepxalwee CBedeHUs O  MPUHATUK
NOSTIOXUTENBHOIO peLlleHna O NpefoCTaBfieHUN MyHUUMNANbHOW YCNyr M BO3MOXHOCTHU
nonyyYnTb pesynbTaTt NpeaocTaBNeHNa MyHUUMNANbHON yCryrn NMM6o MOTUBMPOBAHHbLIA OTKa3 B
npegocTaBfieHUM MyHULMNANbLHOW YCIYTn.

3.8. OueHka kavecTBa NpeaoCTaBNeHUS MyHULMNANbHOW YCNYTIW.

OueHka kayecTBa npefoCTaBfieHUss MYHUUMNANbHOW YCIyrM OCYLLECTBISETCA B
cootBeTCcTBUM C [lpaBunamm oueHKM rpaxgaHamum  IPPEKTUBHOCTU  OeATeNbHOCTU
pykoBoauTenen TepputopuanbHbiXx OpraHoB doegeparibHbIX OpraHoB UCMNOMHUTENBLHOW BnacTu
(MX CTPYKTYPHbIX nogpasgerneHnin) ¢ y4eTom kadecTBa NpeocTaBeHns UMY rocyaapCTBEHHbIX
ycryr, a Takke NpUMeEHeHus pes3yribTaToB YKa3aHHOW OLEHKM KakK OCHOBaHUS AN NPUHATUS
pelweHnn O [OOCPOYHOM MpeKpaLlEHNUN WCMOSMIHEHNS COOTBETCTBYHOLUUMMU PYKOBOAUTENAMM
CBOMX [OJSMKHOCTHbIX 00s13aHHOCTEN, YTBepXAeHHbIMW nocTaHoBneHnem [lpaBuTenscTBa
Poccunckon depepauum ot 12 pekabps 2012 roga Ne 1284 «O6 oueHke rpaxgaHamu
A(PPEKTUBHOCTM OEATENbHOCTU PYKOBOAUTENEN TeppuTopuanbHbIX OpraHoB denepanbHbiX
OpraHoB MWCMOMHUTENBHON BRactu (MX CTPYKTYPHbIX NogpasfeneHvuii) u TepputopuanbHbIX
OpraHoB roCcyAapCTBEHHbIX BHEBKOMKETHbLIX (POHOOB (UX perMoHasnbHbIX OTAENEHUN) C y4eTOM
KayecTBa NpefocTaBieHUs rocyaapCTBEHHbIX YCIyr, pyKOBOAMUTENEN MHOrO(yHKUMOHaNbHbIX
LEeHTPOB MNpefoCTaBfeHnsl rocyAapCTBEHHbIX U MYHUUUNANbHbLIX YCRyr C y4eTOM KayecTBa
opraHusauum npeaocTaBfeHnss rocyaapCTBEHHbIX WM MyHWUMNANbHbIX YCIyr, a Takke o
NPUMEHEHNN pe3ynbTaToOB YKa3aHHOW OLEHKM KaK OCHOBaHUS AN MPUHATUSA peLleHun o
AOCPOYHOM  MpeKkpalleHUM  UCMOMHEHMS  COOTBETCTBYIOLUMMW  PYKOBOAUTENSMU  CBOUX
JOJTKHOCTHbIX 00AA3aHHOCTEN Y.

3.9. Baasutento obecneunmBaeTcssi BO3MOXHOCTb HanpaBreHus >xanobbl Ha pelleHus,
DencTeuns unu Oe3pgencteme  YNOSTHOMOYEHHOIO  OpraHa, AOIMKHOCTHOrO  nuua
YNONHOMOYEHHOrO opraHa fimbo MyHUUMNanbHOro CryXallero B COOTBETCTBMM CO cTaTben 11.2
depepanbHoro 3akoHa Ne 210-®3 wn B nopsgke, YCTAaHOBMEHHOM MOCTAHOBIIEHMEM
MpaButenbctBa Poccuiickon ®epgepauyunm ot 20 Hosbpsa 2012 roga Ne 1198 «O denepanbHom
rocygapcTBeHHoOM WHGOpMaLMOHHOW cucTeMe, obecneyvBarollen npouecc agocynedHoro,
(BHecyaebHoro) obxanoBaHusi pelleHun u aencTeui (6e34encTBus), COBEPLUEHHBLIX MpU
npegoCTaBNeHUM rOCYyAapCTBEHHbIX U MYHULMNASbHBIX YCITYT.

Mopsiaok ncnpasneHns AoNyLLEHHbIX ONeYaTokK 1 OLWMGOK B BblAaHHbIX B pedynbTaTe
npenocTaBneHns MyHULMNanbHOM YCryrn JOKYMeHTax

3.10. B cnyyae BbigBNeHUs oneyaTok M owWMBOK 3asABuTENb BrpaBe 0OpaTUTbCA B
YNOMHOMOYEHHbIN OpraHa C 3asiBIEHWEM C MPUIOXKEHUEM [OKYMEHTOB, YKa3aHHbIX B MyHKTe
2.8.1.-2.8.11 HacTosiwero AQMUHUCTPATUBHOIO perfiameHTa.

3.11. OcHoBaHus OTKa3a B npueme 3asiBrneHus 06 mMcnpaBneHMM oneyaTtok U OoLnbokK
yKasaHbl B MyHKTe 2.12 HacTodAwero AOMUHUCTPATUBHOIO perfiaMmeHTa.

3.12. WcnpasneHve [onyweHHbIX onevaTtok u owunboK B BblAaHHbIX B pesynbTaTte
npefoCcTaBNeHnUss MyHUUMNanbHOW yCnyru [OOKyMeHTax OCyLeCcTBNAeTcs B cnegywoowem
nopsiake:



3.12.1. 3agButenb npu obHapyXeHun oneyaTok U oWwmnbOK B JOKYMEHTaX, BblAaHHbIX B
pesynbTaTte NnpeaocTaBneHns MyHuuunanbHom ycnyrm, obpatwtaetca nMMYHO B YNONHOMOYEHHbIN
opraH C 3asiBfieHMeM O HeobXooMMOCTU WUCMpaBfeHUst onevyaTtok M ownboK, B KOTOPOM
COAEPXNTCA yKasaHne Ha X OnucaHue.

3.12.2. YNONHOMOYEHHbIN OpraH npu nonyvYeHun 3asiBfeHus, YKasaHHOro B MOAMYHKTe
3.13.1 nyHkta 3.13 HacTosiwero nogpasgena, paccmaTpuBaeT HeobXOAMMOCTb BHECEHUS
COOTBETCTBYHOLLMX WU3MEHEHUW B [OOKYMEHTbl, SBASKOLUMECA pe3ynbTaTtoM MNpefocTaBneHus
MYHULIMMNANbHON YCNYyru.

3.12.3. YNONHOMO4YEHHbIN opraH obecneynmBaeT yCTpaHeHWe onevyaTok M ownbok B
AOKYMeHTax, ABNALLMXCA pe3ynbTaTtoM NpeocTaBeHna MyHUUMNanbHON yCnyru.

3.12.4. Cpok ycTpaHeHuNss onevyaTok u owmnboK He JormkeH npesbiwaTb 3 (Tpex) pabounx
OHen C paTtbl perucTpauuu 3aaBfieHnd, YykasaHHoro B noanyHkte 3.13.1 nyHkra 3.13
HacTosLero nogpasgena.

IV.OcoBeHHOCTH BbINONIHEHUS afMUHUCTPATUBHBIX Npoueayp (4encTenin) B
MHOrOOYHKLMOHAIbHbIX LLEHTpax NpeaocTaBneHnsa MyHUUunanbHbIX yCnyr

McuepnbiBaowmn - nepevYeHb  agMUHUCTPATUBHBLIX — npouedyp  (4encTBun)  npu
npegocTaBeHUM MyHULMNANBHOW YCNYIn, BbIMOMHAEMbIX MHOTOMYHKLUMOHASTbHBIMU LIEHTpaMu

4.1. MHOropyHKUNOHaNbHbIN LIEHTP OCYLLECTBNSET:

MHOPMUPOBAHNE 3asiBUTENEN O MOpsiAKe NpeaocTaBneHns MyHUUMnanbHOWM yCcryru B
MHOTFO(YHKLUMOHANbEHOM LEeHTpe, MO WHbIM BOMpOCaM, CBA3aHHbIM C NpefoCcTaBfieHneM
MYHUUMNANbHOM YCRyrK, a Takke KOHCYNbTUPOBaHWE 3asBUTENen O nopsiake npegocraBneHns
MYHULMNANbHOW YCNYyru B MHOrOYHKUNOHANBHOM LEHTPE;

BblAady 3asiBUTENO0 pesynbTaTa npedocTaBfieHUss  MyHUMUMNANbHOW  YCnyru, Ha
OymaxXHOM  HOcuTene, MNOATBEPXKOAWLWMUX  COAEpXKaHUEe  SNEKTPOHHbIX  [AOKYMEHTOB,
HanpaBfieHHbIX B  MHOIMOYHKUMOHANbHBIA  LUEeHTP Nno pes3ynbtataMm npeaoctaBreHns
MYHMLUMMNANbHON YCNYrn a Takke Bblgada AOKYMEHTOB, BKMIOYas COCTaBfeHne Ha BymMaKHOM
HOocuTENe M 3aBepeHue BbIMUCOK M3 MHAOPMALMOHHBLIX CUCTEM OpraHoB, NpenoCTaBfAOLMX
MyHUUMNANbHbIX YCIYr; WHble npoueaypbl U OeNCTBUS, npeaycMoTpeHHble deaepanbHbIM
3akoHoM Ne 210-d3.

B cootBetctBUM C 4acTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3 ans
peanusauun cBOUX QYHKUUA MHOrO(PYHKUMOHAamMbHbIE LIEHTPblI BApaBe npuBnekaTb WHble
opraHusauum.

NHdopmupoBaHue 3assutenemn

4.2. NHpopmuposaHue 3asaBuTens MHOrOOYHKLNOHaNbHbIMU LueHTpamu
OCYLLIeCTBNSETCH cnegylowmmmn cnocobamm:

a) nocpeAcTBOM MNpMBIEYEeHUs CpeacTB MacCoBOW WHdopMauun, a Takke nyTem
pasMelleHna uHdopmauMm Ha oduumanbHbIX canTtax WU MHOPMALMOHHBIX  CTeHOax
MHOTrOOYHKLNOHANbHbIX LLIEHTPOB;

0) npu obpalleHnn 3aaBUTeNs B MHOrO(OYHKLUNOHANbHbIN LEHTP JINYHO, NO

TenedoHy, NOCPEeACTBOM MOYTOBbLIX OTAPaBMEHMI, MO0 NO ANEKTPOHHOM NoYTeE.

Mpyn nuyHOM obpaleHnn paboTHUK MHOrOMYHKLMOHANbLHOIMO LeEeHTpa nogpobHo
MHOPMUPYET 3adaBUTENEN MO UHTEPECYIOLLMM MX BONPOCAM B BEXITMBOW KOPPEKTHON hopMe C
ncnonb3oBaHMEM  OouUManbHO-OENoBOro  CTUMS  peyn. PekomeHaoyemoe  Bpems
npegocTaBneHnsa KOHCynbTauumn — He 6onee 15 MUHYT, BpeMsi OXXnaaHna B odepean B CEKTope
WHOPMUPOBAHMA ONA NOSMyYeHUs WHoOpMaLMM O MYHUUMNAmNbHbIX ycriyrax He MOXeT
npesbIlWaTb 15 MUHYT.

OTBeT Ha TenedOHHbIA 3BOHOK JOMKEH Ha4yMHaTbCs C MHopMauun O HaMMeHOBaHUK
opraHusauun, hammnun, NMeHn, OT4eCTBE N AOIMKHOCTU pabOTHMKA MHOroMYHKLNOHANBHOro



LUeHTpa, NpuHABLLEro TenedoHHbIN 3BOHOK. HAMBMAYanbHOEe YCTHOE KOHCYNbTUPOBAHWE Mpu
obpaweHnn 3asgBuTensa no  TenedoHy paboTHUK  MHOrOMYHKUMOHANbHOIO  LieHTpa
ocyuiecTBnseT He 6onee 10 MUHYT;

B cnyyae ecnu ana nogrotoBku otBeTa Tpebyetcs 6onee npoOormkuTenbHoe Bpems,
paboOTHNK MHOrOOYHKLMOHANBHOIO LIEHTPa, OCYLECTBNSAOWNA NHANBMAYAINTbHOE YCTHOE
KOHCYIbTUPOBaHME No TenedoHy, MOXeT NpeanoXnTb 3asaBUTENIO:

N3NOXMTb OOpalleHne B NUCbMEHHOW dopMe (OTBeT Hanpasnsdetca 3asBUTenio B
COOTBETCTBUM CO CNocobom, ykasaHHbIM B 0ObOpalleHuMu); Ha3HauuTb Opyroe Bpems Ons
KOHCYynbTaLUun.

MpyM  KOHCYNbTUPOBAHMM MO  MNUCbMEHHbIM  ObpalleHusM  3asBuTenen  OoTBeT
HanpaBfseTca B NUCbMEHHOM BuAe B CPOK He nosgHee 30 kaneHOapHbIX OAHENW C MOMEHTa
pernctpauuun obpalleHnss B popme dMNeKTPOHHOro JOKYMEHTa Nno agpecy 3NEeKTPOHHOW MoYThl,
yKkaszaHHOMy B oOpalweHun, noCcTynMBWEM B MHOMOYHKUMOHANbHBIM LUEHTPp B dopme
9NEKTPOHHOIro AOKYMEHTa, U B MUCbMEHHOW copMe MO MOYTOBOMY afpecy, YKasaHHOMY B
obpalleHnn, NOCTyNMBLLEM B MHOTOOYHKLMOHAbHbIN LEHTP B MMCbMEHHON hopMme.

Bblgava 3assutento pesynbTaTta npeaocraBrieHnd MyHMLl,I/II'IaJ'IbHOIZ ycnyru

4.3. MNpu Hann4Mn B 3a8BNEHUM O NPeoCTaBNeHUM MyHULMNANbHOW YCyrn ykasaHus o
Bblade  pe3ynbTaTOB  OKasaHuUs  YCnyrm  4yepe3  MHOro(yHKUMOHAamnbHbIA  LIEHTP,
YNONMHOMOYEHHbLIN OpraH nepegaeTr OOKYMEHTbl B  MHOFO(YHKUWOHAmNbHbIM  LUEHTp Ans
nocriegyowen Bblgavn 3aaBuTeNto (NpeactaBuTENto) CnocoboM, COrfacHoO 3akYeHHbIM
cornaweHnsaM o B3auMOOEWCTBUM 3aKIMOYEeHHbIM MeXay YMNOSTHOMOYEHHbIM OpraHoM W
MHOIOQYHKLMOHASbHbLIM LLEHTPOM B NopsaKe, yTeepXXaeHHoM [locTtaHoBneHnem Ne 797.

Mopsgok u  cpokn nepefadn  YNOSITHOMOYEHHbIM OpraHOM Takux [OOKYMEHTOB B
MHOTOOYHKUMOHASbHbLIA ~ LIEHTP  ONpefendtTca  cornaweHMeM O  B3aMMOAEWCTBUM,
3aKM4YeHHbIM UMK B Nopsaake, ycTaHoBrneHHoM [locTaHoBneHmeMm [paButensctea Poccuinckon
depepaumm ot 27.09.2011 Ne 797 «O B3aumogemncTBum Mexagy MHOroyHKUMOHanbHbIMN
LeHTpaMn npeaocTaBfeHnsa rocyfapCTBEHHbIX M MyHUMUMNANbHbIX ycnyr n deaepanbHbIMU
opraHamu WCMONHUTENbHON BNAcTW, OpraHamMu rOCyAapCTBEHHbIX BHEOKIKETHbLIX (POHAOOB,
opraHamu rocygapcTBeHHoOM Bnactu cybbektoB Poccunckon depgepauum, opraHaMmm MECTHOrMO
camoynpaBfneHuss wnu B Cry4vasaX, YCTaAHOBMIEHHbIX 3akoHo4aTenbCTBOM Poccuiickomn
depepaumm, nyd6nn4Ho-NpaBoOBbIMU KOMNAHUSMIY .

4.4. [lpuem 3aaButenen pnna Bblgadn [LOKYMEHTOB, SABMSKOWNXCA pesyfibTaToM
MYHUUMNANbHOM YCIyrn, OCyLLeCTBNSETCS B NOPSAKE O4epegHOCTU Npu NosTlyYeHUM HOMEPHOTO
TanoHa u3 TepMmHarna 3MekTPOHHOM o4yepean, COOTBETCTBYOLWEro Lenn obpaweHums, nnbo no
npeaBapuTenbHOW 3anncu.

PaboTHMK MHOrOYHKLIMOHANbHOIO LEeHTpa OCYLECTBNAET cneayolmne 4enNcTBus:

yCTaHaBnMBaeT JIMYHOCTb 3asABUTENSA Ha OCHOBAHUW AOKYMEHTa, YAOCTOBEPSHOLLEro
NMMYHOCTb B COOTBETCTBMU C 3aKOHoAaTenbCcTBOM Poccuinckon denepauuu;

npoBepsieT MOMHOMOYMS nNpeacTaBuTenss 3assutens (B cnydyae obpalleHus
npeacraBuTens 3asBuTens);

onpegenseT ctaTyc UCNonHeHus 3asasneHus 3aasutens B [UC;

pacnedaTbiBaeT pesynbTaT MpegocTaBfneHus MyHAUunanbHOW ycnyrm B Buae
aK3emnnsipa 3feKTPOHHOro [AOKyMeHTa Ha 6yMaXHOM HocuTene W 3aBepseT €ero C
MUCNoNb3oBaHMEM  nevyatM  MHOrO(YHKUMOHanNbHOro  uUeHTpa (B NpeayCMOTPEHHbIX
HOpMaTMBHbBIMX MpaBOBbIMW akTamun Poccuickon ®defepaumm  cniydyasix — nedatm c
n3obpaxxeHunem locyaapcteeHHoro repba Poccuinckon ®egepaumnn);

3aBepsieT  9K3EeMMNsAp  ANEKTPOHHOro OOKyMeHTa Ha OymaxHOM HocuTene cC
NUCronb3oBaHMEM  NevYaTnm  MHOFOYHKUMOHANbLHOMO  uUeHTpa (B NpeayCMOTPEHHbIX
HOpMaTMBHbIMW NpaBOBbIMW akTamun Poccuiickon ®degepaumm  cnydyasx — nedatm c
n3obpaxxeHnem locyaapcteeHHoro repba Poccuinckon ®egepauunn);



BbldaeT [OOKYMEHTbl 3asBWUTEN0, Npu HeobxoAMMOCTM 3anpalumBaeT Yy 3asaBUTENS
NoANUCK 3a KaXXablN BblOaHHbIN JOKYMEHT;

3anpalwumBaeT corflacve 3asiBUTend Ha ydacTue B CMC-OMpoce Ans OUEHKM KayecTBa
npefoCTaBEHHbIX YCYr MHOrO(OYHKLUMOHANbHbIM LLEHTPOM.

MpunoxeHne Ne 1
K AOMUHUCTPATUBHOMY pernameHTy
Mo NpefoCTaBNEeHNI0 MyHULMMNANbHOW YyCnyru

CDopma peweHna o NpUHATUN Ha ydeT rpaxKgaH B Ka4ecTBe
HYXOaloLWnNXCA B XKUJ1bIX MOMELLEHNAX

HaumeHogaHue yriorIHOMOYeHHO20 opaaHa UcrosiHuUmesibHou ernacmu cybbekma
Poccutickot ®edepayuu unu opeaHa MECMHO20 caMoyrnpasieHus

Komy

(bamunus, nms, otT4ecTBso)

(TenedoH 1 agpec ANEeKTPOHHOM MOYThI)

PELUEHVE
O NPUHATUM FpaXkaaH Ha y4eT B Ka4eCTBe HYXKAAKLLMXCS B XKUMbIX
NOMELLEHNAX
[ata Ne
Mo pe3ynbTatam paccCMOTPEHUs 3asiBNEHNs oT Ne N NPUINOXEHHbIX

K HeMy [OKYMEHTOB, B COOTBETCTBUM CO cTaTbel 52 MKunuuwHoro kogekca Poccuiickoin
denepaum NPUHATO PELLUEHWE MOCTaBUTb Ha Y4YeT B KAYeCTBE HYXKOAWLIMXCA B KUMbIX
NoMeLLIEeHNAX:

®UNO zaseumerns
N COBMECTHO NPOXMBAIOLLMX YN1EHOB CEMbM:
1.
2.
3.
4.
[lata NnpyHATUS Ha y4YeT:
Homep B ovepeaum:

(momxHoCTb (Nognuck) (paclumdpoBka NOANUCK)COTPYAHMKA OpraHa BNacTu, NPUHSBLLETO
peLleHne)

& » 20 T
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MpunoxeHne Ne 2
K AOMWUHUCTPATUBHOMY pernameHTy
Mo NpefoCTaBNEeHUID MyHULMNANBHOW YCIyrn

CDopma yBeOooOMINEHUA 00 ydeTe rpaxgaH HyxXaarwmnxca B XKUIbiX MOMELWEeHNAX

HaumeHosaHue yrnosiHoMO4YeHHO20 opaaHa UcrosiHuUmersibHol enacmu cybbekma
Poccutickot ®edepauyuu unu opeaHa MECMHO20 camMoyrnpasrieHus

Komy

(bamunus, nms, oT4ecTBO)

(TenedoH 1 agpec ANEeKTPOHHOM MOYThI)

YBEOOMINEHUE
00 yyeTe rpaxgaH HyXJatoLWNXCA B XUNbIX NOMELLEHNAX
JaTta Ne
Mo pe3ynbTatam pacCMOTPEHUS 3asABNEHUS OT Ne MHdOpMMpPYEM O

HaxoXgeHnn Ha yveTe B Ka4eCTBe HYyXXOaloLLNXCA B XUJTbIX MOMELLEHUAX:
ono

3aseumens
[lata npMHATUSA Ha y4eT:
Homep B ouepeau:

(momxHoCTb (Nognuck) (paclumdpoBka NOANUCK)COTPYAHMKA OpraHa BnacTu, NPUHSBLLETO
peLleHue)

«_» 20__r.
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MpunoxeHne Ne 3
K AOMUHUCTPATUBHOMY perfiaMmeHTy
no NpeaoCTaBeHN0 MyHULMNANbLHOW yCryrn

dbopma yBEAOMITEHUA O CHATUN C y4eTa rpaxaaH, Hy>KaaroLWnxXca B XKUINbIX NOMELWEeHNAX




HaumeHosaHue yrnorHoOMO4YeHHO20 op2aHa ucrosiHumersibHou ernacmu cybbekma
Poccutickotu ®edepayuu unu op2aHa MeCMHO20 caMoyrpasiieHus!

Komy

(bamunus, nms, oT4ecTBO)

(TenedoH 1 agpec ANEKTPOHHOM MOYThI)

YBEOOMITEHUE
O CHATUW C y4eTa rpaxaaH, Hy>K4alLWNXCH B XXUITbIX MOMeELLEeHUAX
[aTta Ne
Mo pesynbTatam pacCMOTPEHUSA 3asABNEHUS OT Ne UHdopMMpyeM O

CHATUN C ydeTa rpaxgaH B Ka4eCTtBe HyXOaloLnNXCA B XKUJTbIX MOMELLEHUNAX:

®OUNO 3aseumens

(aomkHoCTb (Moanuch)(pacmngpoBka NOANNCK)COTPYAHMKA OpraHa BNnacTu, NPUHSABLLETO
pelueHue)

«_» 20 .
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MpunoxeHne Ne 4
K AOMUHUCTPATUBHOMY pernameHTy
Mo NpefoCTaBNEeHUI0 MyHULMNANbLHOW YCNyrn

dopma pelLeHnst 06 oTkase B NpremMe AOKYMEHTOB, HEOOXOAMMbIX AN NpeaoCTaBNeHUs
MYyHMLMNAnbHON yCcryru

HaumeHoeaHue yrnonHOMo4YeHHO20 opaaHa UcroiHumernsHol enacmu cybbekma
Poccutickol ®edepayuu urnu opaaHa MecmHo20 caMoyrnpasieHus

Komy
(dbamunuga, nms, oT4ecTBO)

(TenedoH 1 agpec ANEeKTPOHHOM NOYThI)



PEWEHME

00 oTkase B npunemMe JOKyMEHTOB, HeobGxoauMbIxX Ans npeanocraBlieHNA yCeryru «an/IHFITMe Ha
YYEeT rpaxgaH B Ka4eCtBe HYXXAALWUNXCA B XUTbIX NOMELUEHUAX»

[aTta

Ne

Mo pesynbTataM pPacCMOTPEHUs1 3asiBfieHUs1 OT

Ne 7]

NPUMNOXEHHbIX K HEMY [LOKYMEHTOB, B COOTBETCTBUM C XuUnuwHbIM Kogekcom Poccuinckon

denepaunn NpPUHATO peLleHne oTkasaTb B MNpuvemMe [OOKYMEHTOB,
npenocTaBneHns ycryru, no crneayowmm OCHOBaHMSIM:

HeoOxoauMbIX Ons

Ne
NyHKTa
agMUHNC
TPaTUBHOIO
pernameH
Ta

HanmeHoBaHMe ocHOBaHuUs Ans 0TKasa B
cooTBeTCTBMN C eJNHbIM CTaHOAaPTOM

PasbsicHeHVe NpuyMH oTKasa B
NpeaocTaBneHN ycryrm

3anpoc o npegocTaBneHnn ycnyru
noAaH B opraH rocyfapCcTBeHHOMN
BlacTW, opraH MECTHOIO
camoyrnpaBfieHnst UNu opraHvsauuio, B
MOSTHOMOYUSI KOTOPbIX HE BXOAUT
npegocTaBnexHne ycnyru

YKa3blBalOTCA OCHOBAHUSA TaKoro
BbIBOAA

HenonHoe 3anonHeHne obsa3aTtenbHbIX
nonen B goopme 3anpoca o

YKa3blBalOTCA OCHOBAHUSA TaKoro
BbIBOAA

[MpepoctaBneHne ycnyru

I'Ipep,OCTaBneHme HENOJTIHOro nakeTta
OOKYMEHTOB

YkasblBaeTcst ncyepnbiBaoLLUA
nepeyeHb [IOKYMEHTOB,
HenpeAcTaBMeHHbIX 3asiBUTENEM

MpencraBneHHble JOKYMEHTbI
yTpaTunm cusly Ha MOMeHT obpalleHns
3a ycnyrom

YKkasbiBaeTcs
nepeyeHb
yTpaTuBLUNX CUIYy

ncyepnbliBaroLLmiA
AOKYMEHTOB,

npeﬂ,CTaBHeHHble OOKYMEHTbI
cogepxat Nog4YncTkn N ncrnpasneHns
TeKCTa, HEe 3aBepeHHble B Nnop4aakKe,
YCTaHOBJTIEHHOM 3aKOHO4AaTeJIbCTBOM

Poccunckon ®epnepauuu

YKka3biBaeTcs ncuyepnbliBaloLLmin

nepeyeHb OOKYMEHTOB,
coaepXawnx Nnog4YnNCTKAN n
ncripasneHnA

lMogaya 3asBneHus o npegocTaBneHnn
yCIyrm n JOKYMEHTOB, HEOBXOANMbIX
AN NpefocTaBeHns yernyru, B
3NEeKTPOHHOM (bopMme C HapyLleHneMm
YyCTaHOBIIEHHbIX TPeboBaHUN

YKa3blBalOTCA OCHOBAHUSA TaKoro
BbIBOAA




YkasblBaeTcs ncyepnbIBaoLLnN
nepeyveHb [OKYMEHTOB,
coAaepxalumx noBpexaeHns

lNpenctaBneHHble B 3NeKTPOHHOMN
dopme OOKYMEHTbI cogepxat
NOBPEXAEHWS, HanMyne KoTopbiX He
No3BONsEeT B NOSIHOM 06beme
ncnonb3oBaTb MHopMaLno n
cBefeHus, coaepxalumecs B
AOKYMeHTax Ans npefoCTaBneHus
ycrnyrm

YKa3blBalOTCA OCHOBAHUSA TaKoro
BbIBOAA

3asaBneHne nogaHo NULOoM, He
NMELLIMM MOSTHOMOYMI NPEeaACTaBnATb
NHTEepeChl 3asBUTENS

Bbl BnpaBe MNOBTOPHO 06pPaTUTLCA B YMOMHOMOYEHHbIA OpraH C 3asiBlIEHMEM O
npegocTaBneHnmn ycryrm nocne ycTpaHeHnst ykadaHHbIX HapyLLUEeHWIA.

[aHHbIN 0Tka3 MoXeT ObiTb 06XanoBaH B 4ocyAebHOM nopsiake NyTeM HanpaBreHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsiake.

(AomkHoCTb (Moanuck) (pacwmndgpoBka NOANNCK) COTPYAHMKA OpraHa BnacTu,
NMPUHSIBLLETNO peLleHne)

«_» 20 .

MpunoxeHne Ne 5
K AOMUHUCTPATUBHOMY perfaMmeHTy
Nno NpeaoCcTaBneHN0 MyHULUNANbLHOM yCryrn

dopma pelueHust 06 oTkase B NPeAoCTaBeHNM MyHULMNANbHONM YCIyru

HaumeHosaHue yrnornHoOMO4YeHHO20 opaaHa ucrosiHumersnbHou enacmu cybbekma Poccutickou
®edepayuu unu opeaHa MECMHO20 caMmoyrpaseHusi

Komy
(bamunus, nms, oT4ecTBO)

(TenedoH 1 agpec ANEKTPOHHOM MOYThI)

PELWEHWME
06 oTkase B NpeAoCTaBeHNN YCryrm

«MpuHATUE Ha yYeT rpaxaaH B KA4eCTBE HYXOAKLMXCS B XKUIbIX NOMELLEHNAXY
[aTta Ne




Mo pesynbTaTtaM pPacCMOTPEHUN 3asaABfEHUA OT Ne n
NPUMNOXEHHbIX K HEMY OOKYMEHTOB, B COOTBETCTBUM C XXUNULLHBIM KOLEKCOM Poccumckon
depgepaumm MNpUHATO pelleHMe oOTKasaTb B MNpuMeMe [OOKYMEHTOB, Heobxoaumbix Anis
npefocTaBeHns yCcryrun, No crnegyowmmMm OCHOBaAHUSM:

Ne
NyHKTa
aaMUHUC
TPaTUBHOIO
pernameH
Ta

HavmeHoBaHWe ocHoBaHWA Ons
0TKasa B COOTBETCTBUW C €AUHbIM
cTaHOapToM

PasbsicHeHVe NpuyMH oTKasa B
NpeaocTaBneHN ycryrm

[okymeHTbI (cBeAeHuS),
npeacTaBlieHHble 3asBUTENEM,
npoTMBopeyaT JOKyMeHTam
(cBegeHusiM), NosTyYeHHbIM B
pamkax MexBeJOMCTBEHHOIO
B3anMoOeNCTBUS

YKka3blBalOTCA OCHOBaHWS TaKoro BbiBoAa

OTcyTCcTBME Y YNEHOB CEMbBM
MeCTa XUTENbCTBA Ha TEPPUTOPUM
cybbekTa

Poccuinckon depepaunm

YKasblBalOTCA OCHOBaHMSA Takoro BbiBoAA

MpencTaBneHHbIMU OKYMEHTaMM
N CBEAEHUAMM He
NoATBEPXOAEeTCs NpaBo
rpakaaHuHa Ha npegocTaBneHue
XWUNOro nomeLleHns

YKasbIiBalOTCA OCHOBAHMA Takoro BbiBoAA

He nctek cpok coBepLueHUs
OEencTBumn, NpesyCMOTPEHHbIX
ctatben 53 XunuuHoro kogekca
Poccuinckon ®egepaunn, Kotopble
NPUBESIN K YXYALLIEHUIO XKUMNLLHBIX
yCnosum

YKa3blBalOTCA OCHOBAHUSI TaKOro BbiBOAA

MpeacTaBneHbl JOKYMEHTHI,
KOTOpble He NOATBEpPXAaloT NpPaBo
COOTBETCTBYHLLMX rpaxaaH
COCTOSAITb Ha y4eTe B KayecTBe
HY>XOaILLMXCS B XKUMbIX
NoMeLLeHNAX

YKasblBalOTCA OCHOBAHMA Takoro BbiBOAa

PasbsicHeHVe NpuYMH oTkasa:
[lononHuTenbHO MHOPMUPYEM:

Bbl BnpaBe MNOBTOPHO 06paTUTLCA B YMONTHOMOYEHHbIA OpraH C 3asiBIEHNEM O
npegocTaBneHnmn yCryry nocne ycTpaHeHNst ykasaHHbIX HapyLLUEHWA.

[laHHbIN 0TKa3 MoXeT ObiTb 0GXanoBaH B 4OCyAe6GHOM nopsiake nyTeM HanpaeneHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebHoM nopsiake.




(AomkHOCTb (Moanuck) (pacwmngpoBka NOANNCK)COTPYAHMKA OpraHa BracTu,
NMPUHSIBLLUETNO peLleHne)

«_» 20 .
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MpunoxeHne Ne 6
K AOMUHUCTPATMBHOMY perfnameHTy
MO NpeaoCTaBAEHNIO MyHULMNANBbHOW YyCryrn

<Dopma 3adaBlieHnAa O npegocrtaBlieHnn MyHI/ILI,MI'IaJ'IbHOIZ ycnyru

(HaumeHosaHue opaaHa, yrnoIHOMOYEHHO20 011 MpedocmassieHusi ycryau)

3asBrneHne 0 NOCTaHOBKE Ha y4YeT rpaxkaaH, Hy>KOatoLLMXCs B NPeAoCTaBleHnn XXUmnoro
nomeLleHns

1.3agButenb

(pamunus, ums, omyecmeso (rnpu Hasu4uu), 0ama poxxoeHusi, CHUJIC)
TenedoH:
ALpec 3neKTPOHHOW NOYTbI:
[OKyMEHT, yA4OCTOBEPSAIOLNIA NIMYHOCTL 3asBUTENSA: HAMEHOBaHWE:
cepvsi, Homep Aarta Bblgauu:
KeM BblaaH: KoA4
nogpasgeneHus:
Agpec permctpaumm no MecTty XuTenbCcTBa:

2.r|peﬂCTaBVITeJ'Ib 3adaBuTend.

dusmnyeckoe J'II/ILI,OD
CeepeHus o npeacrasuTene:

(pamunus, umsi, omyecmeo (npu Haau4uu)
[OKyMEHT, yAOCTOBEPSAIOLLNIA NIMYHOCTL NpeacTaBUTeNs 3asBUTENS:
HanMeHOBaHWe: cepwus,
HOMeEp JaTa BblAayMu:
KoHTakTHble JaHHble

(meneghoH, adpec 3reKmMpoHHOU rMno4Ymal)
[oKyMeHT, noaTBepXaatoLLnii NONTHOMOYMS NPeacTaBUTENs 3aaBUTENS:



NHaveuayanbHbli NpegnpuHUMaTenb [ CeegeHusi 06 UHaAMBMAYanbHOM
npeanpuHumarene:
MNMonHoe HanMeHoBaHWe

OIrPHMMN
NHH
KoHTakTHble AaHHble

(meneghoH, adpec 3r1eKmMpPoHHOU Mo4Ymal)
[oKyMeHT, noaTBepXaatoLLnii NOSIHOMOYMS NPeaCcTaBUTENS 3adaBUTENS:

KOpungmyeckoe nuuo D CBefeHuns o0 topnagnyeckomM nuue:
[NonHoe HanmeHoBaHue

OrPH VHH

KoHTaKTHble AaHHble

(meneghoH, adpec 3r1eKmMpPoHHOU Mo4Ymal)

CoTpyaHVK opraHMsaumm
CefeHust o0 npeacTaBuTene:

(pamunus, umsi, omyecmeo (npu Haau4uu)
[OKyMEHT, yAOCTOBEPSAOLLNIA NIMYHOCTb NpeaCcTaBUTENs 3asBUTENS: HAMMEHOBAHWE:
cepus,

HoMep faTa Bbloayu:
KoHTaKkTHble AaHHble

(meneghoH, adpec arneKmMpoHHOU MoYmal)
[lOKyMeHT, NoaTBepXXaatoLLMIiA NONTHOMOYUNS NPeaCcTaBUTENS 3asiBUTENS:

PykoBoautens opraHusaumm D
[IOKyMEHT, yaoCTOBEPSAOLLNA NNYHOCTb NpeaCTaBUTENS 3asBUTENS:
HaUMeHOBaHMe:
cepwusi, Homep jaTa Bblaayn:
KoHTakTHble JaHHble

(meneghoH, adpec areKmMpPoHHOU Mo4Ymal)
[oKyMeHT, noaTBepXXaatoLLnii NONIHOMOYMS NPeaCTaBUTENS 3asBUTENS:

3.Kateropusa 3assutens:
Manoumyuime rpaxnaHe
Hanu4yne nbrotHon kateropum

4.[NpnynHa OTHECEHUS K NbIOTHOW KaTeropum:
4.1.Hann4ne nHBannaHoCcTn
NHuBanuabl



Cembu, nmetroLlme aeTen-mHBanuaoB
CeepneHus o pebeHke-MHBanuae:

(pamunus, umsi, omyecmeo (npu Haau4uu)
[ata poxaeHus

CHUNC

4.2.Y4acTtue B BonHe, 60eBbIX AENCTBUAX, OCOObIE 3acnyrn nepea rocygapcTBoM
Y4acTHUK cobbITUR (MU0, UMetoLLee 3acryru)
UneH cembun (ymepLuero) y4actTHuka

YpoctoBepeHue

4.3.JlnkBngaums pagnaumoHHbIX aBapuin, cnyxba B nogpasgeneHnn ocoboro pucka
Y4yacTHUK cobbITUI
UneH cembun (ymepLuero) y4acTHuka

YpaoctoBepeHue

4.4.TNonntunyeckne penpeccuu

PeabunutupoBaHHble nuua

Jlnua, NnpuaHaHHble NoCTpagaBLUNMK OT MONIUTUYECKNX penpeccui
[OKYMEHT 0 NPU3HaHUK NOCTpagaBLUNM OT MNONIMTUYECKNX
penpeccun
4.5.MHorogeTHasa cemMmbs

PekBnaunTbl yOOCTOBEPEHUSA MHOroaeTHOM CeMbM:

(Homep, Oama ebida4qu, opeaH (M®L]) esidaswuti ydocmosepeHue)
4.6.Kateropuu, cBsi3aHHble C TPYA0BOW AEATENbHOCTbIO
[1oKyMeHT, NnoATBEPXKAALLMI OTHeceHune K KaTeropuu

4.7. [letn-cmpotbl  unn  getu, ocTtaBwmecs ©6e3 nonevyeHus pogutenen  [OKYMEHT,
nogTeepxgarowmm ytpaTty (0OTCyTCTBUE) poauTenen

[ata, koraa Heo6xoaNUMO MONYYUTb XKUMOEe NoMeLLieHNe
4.8.I'paxaaHe, cTpagaoLme XPoHUYecKnmn 3abonesaHnamm
3akniyeHne MeauLUHCKOM KOMUCCUU O HanmMunm XpoHM4eckoro 3abonesaHus

OcHoBaHuWe 4ns NOCTaHOBKM Ha y4yeT 3asaButens (ykasame 00UH U3 8apuaHmMos):

4.9. 3aaBuTenb He ABNseTCs HaHMMaTenem (CO6CTBEHHMKOM) UMM YNIEHOM CEMbW HaHMMaTenNs
(cobCTBEHHMKA) KUTOro NOMELLEHUNA

4.10.3asBuTenb ABNAETCA HAHUMATENEM UM YSIEHOM CEMbW HAHUMATENS XXUNOro NOMeLLEeHUs
no JOroBOpY coumanbHOro Hanma, obecrnedyeHHbIM 0bLen NNoLwaabio Ha OOHOro YreHa cemMbM
MEHbLLE Y4ETHON HOPMbI

PekBun3nTbl 4OroBopa coumanbHoro Hanma

(Homep, Oama ebidayqu, opaaH, C KOmopbIM 3aK/to4eH 002080p)



4.11.3aaBUTENb ABNSAETCA HAHMMAaTENEM UM YNIEHOM CEMbW HAHUMATENS XKUITOro NOMeLLEHUS
coLManbHOro MCnosnb3oBaHMA, obecneyvyeHHbIM o0Lier nnowaabio Ha OAHOro 4neHa CembWu
MeHbLUEe Y4EeTHON HOPMbI

HanmopaTtenb »Knnoro nomeLleHus:

-OpraH rocygapcTBeHHON BnacTu

-OpraH MecTHOro camoynpasreHus
- OpraHuszauus

PekBn3nTbl 4OroBopa Hanma Xusmoro
nomMeLLeHns
(Homep, Oama 8bidayu, opeaH, C KOmopbIM 3aK/Io4YeH 002080p)

4.12. BasButenb £BNSeTCAd COOCTBEHHMKOM WM YNIEHOM CeMbW COOCTBEHHMKA XKWUIOro
nomelleHns, obecneyeHHbiM 0OOLLEen nnowaabo Ha OO4HOMO YfeHa CEMbM MEHbLUE YYeTHOW
HOPMbI

MpaBo COOCTBEHHOCTM Ha XKUIOE MOMELLEHNE:!

3apeructpuposaHo B EMPH

He 3apernctpuposaHo B EPH

[loKyMeHT, noATBEpXKAaroLLmi npaso COOCTBEHHOCTU Ha Xunoe
nomelLleHmne
KapacTtpoBsbin HOMep XUnoro
nomeLLeHnsa

4.13. 3aaBuTeNb NPOXMBAET B NOMELLEHMM, HE OTBEYAOLWEM MO YCTAHOBMIEHHbLIM OMS XUIbIX
nomeLleHnn TpeboBaHUAM
5.CemMeinHoe nonoxeHue:

Mpoxwnsato ognH

MpoXxnBako COBMECTHO C YNleHaMn CEMbM
6.CocToto B 6pake
Cynpyr:
(pamunus, ums, omyecmeo (rnpu Hanau4uu), 0ama poxxoeHusi, CHUJIC) [JokymeHT,
yOOCTOBEPAOLLNIA JINYHOCTb:
HanMeHOBaHWeE:
_ cepusi, Homep
Aarta Bblgaudu:
KeMm BblaaH: KOA
nogpasgeneHus:
Agpec permctpaumm no MecTy XuTenbCcTBa:

PekBn3anTbl akToBOW 3anmcu O 3aknoveHnn bpaka

(Homep, Oama, opaaH, Mecmo 2ocydapcmeeHHoU peaucmpauyuu)
7.MpoxumBato ¢ poantenamm (poantTenammn cynpyra)
7.1.0U10 pogutens

(pamunus, ums, omyecmeso (rnpu Hau4uu), 0ama poxxoeHus, CHUJIC)
[OKyMEHT, yA4OCTOBEPSAIOLNIA NINYHOCTL: HAMMEHOBAHUE:
cepusi, Homep JaTa Bblaauyu:
KemM BblOaH:




AZpec peructpaumm no MecTy XUTenbCcTBa:

7.2.910 poauntens

(pamunus, ums, omyecmeso (rpu Hanu4uu), 0ama poxxoeHus, CHUJIC)

[OKyMeHT, ya0CTOBEPSAIOLWMI NIMYHOCTb: HAUMEHOBaHME: cepus,
HOMeEp jarta Bblaauyu:
KeM BblOaH: Apnpec

pernctpaumm no MeCTy XUTernbCcTBa:

7.3.Nmetotca petun
®UNO pebeHka

(pamunus, ums, omyecmso (rnpu Hanu4uu), 0ama poxxoeHus, CHUJIC)
[loKyMeHT, yaoCcToBepPSALLNA FINYHOCTb:

HaMMeHOBaHMe:
cepusi, Homep JaTta Bblaauu: Kem
BblJaH:

PekBn3nTbl akTOBOWM 3anncu 0 poxgeHnn

pebeHka

(Homep, Oama, opaaH, Mecmo 20cydapcmeeHHOU peaucmpayuu)

7.4.AMetoTCs MHble POACTBEHHUKN, NPOXUBAKOLLIME COBMECTHO
®UNO poncTBEHHMKA
(pamunus, ums, omyecmeso (rpu Hanu4uu), 0ama poxoeHus, CHUJIC)

[lOKyMEHT, yaOCTOBEPSOLNIA NINYHOCTb:

HanMeHOBaHMe:

cepusi, Homep faTta Bblaauvu: Kem
BblaH:
Apopec permctpauum no MecTy XUTenbCTBa:

MOSIHOTY U JOCTOBEPHOCTb NPeACTaBfeHHbIX B 3anpoce CBeAeHMI NoaTBEPXaalo.

[ato cBoe cornacve Ha nonyyeHue, obpaboTKy M nepedadvyy MOUX MNEPCOHAsbHbIX AaHHbIX
cornacHo ®efepansHomy 3akoHy oT 27.07.2006 Ne 152-03 «O nepcoHanbHbIX aHHbIX».

HaTta lNoanucek 3aasutens




MpunoxeHne Ne 7

K A,ElMI/IHMCTpaTI/IBHOMy pernameHTy
no npegocrtaBlieHUo MyHVILI,VII'IaJ'IbHo% ycnyru

OnucaHue cBsazeln agMMHUCTPATUMBHbIX NPOLeayp U

aAMUHUCTPATMBHbIX AEUCTBUM C UX
XapaKTepucTmKkamm

Tabnuuya 1. OnncaHne cBs3en agMUHUCTPATUBHBIX Npoueayp U agMUHUCTPATUBHBIX 4ENCTBUN C UX XapaKTepucTukamm ans
nonyyeHus ycnyrn «loctaHoBKa Ha ydeT rpaxkaaH, HyxxaarLwmnxcs B npegocTtasnieHmm xunoro nomeweHus (My>K)».

Ne MecTo Mpouenypbi® Hewncteug MakcnmarbHbIN CPOK
n/n BbIMOSTHEHUS
aencrteus/
ncnonb3yemasi
nC
1 2 3 4 5
A01.1. KOHTpOSib KOMMMAEKTHOCTU NPeAoCTaBIEHHbIX
1 | BegomctBo/T1TC [LOKyMEHTOB
> | Arc AIN1. Mposepka AL1.2. NoaTBepxageHne NosTHOMOYMIA NPeacTaBUTenNs
€40MCTBO .
a [OKYMEHTOB W sassuTens [o 1 paboyero gHs?
3 | BegomctBo/lMTC perncrpauuns 3asaBrieHna AL1.3. Pernctpaums 3assneHus
Al1.4. MNMpuHaTre pelwweHns 06 oTkase B Nnpueme
4 | BegomctBo/[1TC [LOKyMEHTOB
c Benomcteo/TIC/ Al2.1. opMUpOBaHNE MEXBELOMCTBEHHbIX
CM3B All2. I'I01:|yqu|/|e 3anpocos 5 o )
BepomcTBo/lIC/ é?\ig%'-'m MOCPEACTBOM AL2.2. NonyyeHne OTBETOB HAa MEXBEAOMCTBEHHbIE Hlo 5 pabounx axen
6 | cmaB 3anpochbl

ITonHbIM IepeyeHp aAMUHUCTPATUBHBIX TPOLEAYP U ACHCTBUN COACPIKUTCS B COOTBETCTBYIOIIEM CIPABOYHHUKE
He BkitouaeTcst B 00IIHiA CPOK MPETOCTABICHUS YCITYTH




Al3. PaccmoTtpeHune

AL3.1. lNpoBepka cOOTBETCTBUA JOKYMEHTOB U

[o 20 pabouunx gHen

7 | BegomctBo/lINC | JOKYMEHTOB M CBEOEHUN CBEEHNN YCTaHOBIIEHHbLIM KPUTEPUAM ANA NPUHATUA
peLueHus
8 | Begomcteo/MIC Al4.1. MNpuHATME peLLeHnst 0 NpeaocTaBeHnn
ycrnyru
Al4.2. dopmupoBaHue peLLeHnsa o NnpegocTaBneHnm
9 | Begomcteo/TIIC -
AN4. Mpunstue petexusi| Y'Y
[o 1 vyaca
o npepoctasneHuun yenyrn | A14.3. MNMpuHaTue pewennsa ob oTkase B
10 | Bepomcteo/MI'C npeaocTaBneHnn Yeryrm
11 | Begomcteo/TIIC All4.4. dopmupoBaHMe OTKasa B NpeaocTaBrieHnm
yCnyru
A[l5.1. Bolgada pesynbTaTta B BUAeE aKk3emMnnsapa
3MEeKTPOHHOro AOKYMEHTa, pacrneyaTaHHOro Ha
Moagyns MoLl/ ArS. Beinada pesynerara P AOKY P lMocne okoHYaHus npoueaypsbl
12 Ha BymaxxHOM HocuTerne GymMaykHOM

BepomctBo/lC

(onumoHanbHo)

HOoCcuTene, 3aBepeHHOro NOANNCHLI0 U NeYaTbio
MoLl/BegomcTBO

NPUHSATUS peLLeHns

Tabnuua 2. OnucaHve cBsa3elt aaMUHUCTPATMBHBIX NpoLedyp M agMUHUCTPATUBHBIX OEWCTBUI C UX XapakTepucTUkaMm ans
nony4YyeHns ycnyrm «BHeceHne nameHeHuin B CBEEHUS O rpaxkaaHax, Hy)aalLWwmxcs B npegocTaBneHunm xunoro nomewenuns (UN»

Ne MecTo Mpoueaypbl® Hencteus MakcumarsbHbIN CPOK
n/n BbINOSTHEHUSA
nencreus/
ncrono3yemasi
nc
1 2 3 4 5
A1.1. KOHTpOsib KOMMMEKTHOCTU NPeaoCTaBIIEHHbIX
1 | BegomctBOo/IIIC | A1 MpoBepka [LOKyMEHTOB \
> | Mrc ggngeng?v?ﬂmaaﬂBneHMﬂ AL1.2. NoaTBepxageHne NosTHOMO4YMIA NPeacTaBUTENs Hlo 1 pabodero aws
€0OMCTBO

3aABUTENA




3 | BegomctBo/TIIC Al1.3. Pernctpaunsa 3asBneHus
Al1.4. MpuHaTue peleHnst 06 oTkase B Npueme
4 | BepomctBo/lTC [LOKyMEHTOB
Benowmcteo/T1IC/ Al2.1. dopMUpOBaHNE MEXBELOMCTBEHHbIX
S5 | CcM3B AM2. Monyderie 33MpOCOB )
BepomctBo/lIC/ CBEACHN NOCPEACcTBOM Al2.2. MNony4yeHne OoTBETOB HA MEXBEOOMCTBEHHbIE flo 5 pabounx axei
6 CM3B
CM3B 3anpocsl
Al3. PaccmoTpeHune AL3.1. NpoBepka cCOOTBETCTBMUA JOKYMEHTOB U o 20 pabouunx gHen
7 | BegomcTtBo/[INC | OKYMEHTOB M CBEAEHUN CBEEHNN YCTAHOBIIEHHbLIM KPUTEPUAM ANA NPUHATUA
peLueHus
8 | BegomcTteo/lIC Al4.1. MNpuHATHE pelleHnst 0 NpeaocTaBneHnn
yCnyru
Al4.2. DopmmpoBaHuMe peLleHus 0 NpegocTaBneHm
9 | BegomctBo/lTIC CIIVIK
AN4. MpuHsaTtue petenus| Y'Y
[o 1 vyaca
o npepoctasneHun ycnyru | Al14.3. MNpuHaTue pelwweHnst o6 oTkase B
10 | Bepomcteo/lIC npefocTaBneHnn ycnyrm
11 | BegomcTteo/TIIC All4.4. dopmmpoBaHMe OTkasa B NpeaoCTaBneHnmn
ycrnyru
ALl5.1. Bolgaya pesynbTaTa B BUAE 9K3emnnsapa
Al5. Bolgaya pesynbtaTta | 3MEKTPOHHOro AOKyMeHTa, pacneyaTtaHHoro Ha MNocne okoH4YaHusa
Moaynb ML/
12 Ha 6yMakHOM HocuTene BYyMadkHOM npoueaypbl NPUHATUSA

BepomctBo/lC

(onumoHanbHo)

HOocuTene, 3aBepeHHOro NOANNCHLI0 U NeYaTbio
MoLl/BegomcTBO

peLleHns

Tabnuua 3. OnucaHune cBa3en agMUHUCTPATUBHBIX NPoLEeAYP U aAMUHUCTPATUBHbLIX AEWCTBUIW C UX XapaKTepucTukamn ans
nony4yeHuns ycnyru «lpegocrasneHve nHopmaumm o ABMXEHUN B O4epeaV rpaxaaH, HyXXaalLwWwmnxca B NnpegocTaBneHnm Xunoro
nometueHuns (4O)»




Ne MecTo Mpouenypbl® HencTteus MakcumarnbHbIN CpoK
n/n BbIMONHEHNSA
pewncteus/
ucrnonb3yemasi
nCc
1 2 3 4 5
A01.1. KOHTpOsSib KOMMMEKTHOCTU NPeAoCTaBIIEHHbIX
1 | BegomctBo/[1TC [LOKyMEHTOB
1.2. MoaTee eHue NofIHOMOoYUKM NpeacTaBuTens
2 | Begomcteo/Mrc | AM1- Mposepka ?ﬁqsmenﬂﬂ Pa PeA 6
AOKYMEHTOB " o 1 paboyero gHA
3 | BegomctBO/[TTC | permctpauns 3aaBrieHus AL1.3. Pernctpaums sassneHus
Al1.4. MNMpuHaTHe pelieHns 06 oTkase B Nnpueme
4 | BegomctBo/[TTC [LOKyMEHTOB
Beaomcteo/TIC/ All2.1. dopMUpOBaHNE MEXBELOMCTBEHHbIX
S5 | CM3B AM2. Mony4eHne 33MPOCOB )
BepomctBo/lNIC/ CBEACHI NloCpencTBOM Al2.2. MNony4yeHne oTBETOB HA MEXBEOOMCTBEHHbIE Hlo 5 pabounx axe
6 CM3B
CM3B 3arnpocsl
Al3. PaccmoTpeHune A[l3.1. MNpoBepka COOTBETCTBUA JOKYMEHTOB U o 1 paboyero gHs
7 | BegomcTteo/[INC | 4OKYMEHTOB U CBEAEHUN CBEEHNN YCTAHOBMEHHbLIM KPUTEPUAM ANSA NPUHATUSA
peLueHus
8 | Begomcteo/MIC Al4.1. MNpuHATHE pelueHns 0 NpeocTaBneHnn
yCnyru
AM4. MpunsiTue peluerus | AL4.2. PopmypoBaHKe pelleHns o NpeaocTaBneHnm
9 | BegomctBo/lTC Jo 1 vyaca
O NpefocTaBrieHnn ycnyrn | YCIyrm
10 | BegomcTBo/l1TC A14.3. MpuHATHe pelieHnsa ob oTkase B
npegocTaBneHnm
ycnyru
11 | Begomcteo/TIIC All4.4. dopmumpoBaHMe OTKasa B NpeaocTaBreHnm

ycryrm




12

Mogyns MoLl/
BepomctBo/lC

Arl15. Bbeligaya pesynbTtaTta
Ha BymaxxHOM HocuTene
(onumoHarnbHo)

A15.1. Bbligaya pesynbTaTa B BUAE 3K3emnnapa
SNEeKTPOHHOro AOKYMEHTa, pacrneyaTaHHOro Ha
BymMaXKHOM

HocuTerne, 3aBepeHHOro NOANUCHIO U NeYaTbio
MoLl/BegomcTBO

Mocrne okoH4YaHWs npoLeaypbl
NPUHATUS peLLEeHns

Tabnuua 4. OnncaHne ceBszet aMUHUCTPATUMBHbBIX NPOLEAYP U aAMUHUCTPATUBHbIX AEACTBUIA C UX XapakTepucTnkamMmm ans no
ycnyrn «CHATME ¢ ydeTa rpaxaaH, Hy>KaatoLwmnxcs B npegocTaBneHmm xunoro noMmellenust (CY)»

Ne MecTo Mpouenypbl’ Hencteus MakcnmarbHbIN CPOK
n/n BbINOSTHEHUS
pencrteus/
ncnonb3yemas
ncC
1 2 3 4 5
A01.1. KOHTPOSib KOMMMAEKTHOCTU NPeAoCTaBEHHbIX
1 | BegomctBo/ITTC [LOKyMEHTOB
1.2. Noatee €eHne NofTHOMOYNI NpeacTaBnTens
2 | BepgomcTBo/TIIC AM1. MNposepka ﬁiamenﬂn P PeA 8
AOKYMEHTOB U1 [o 1 pabouyero gHs
3 | BegomctBO/[TTC | pernctpauns 3asaBrieHns AL1.3. Pernctpaums 3assneHus
A1.4. MpuHaTue pelwweHns 06 oTkase B Npueme
4 | BegomctBo/[TTC [LOKyMEHTOB
Beaomcteo/TIC/ Al2.1. DOPMUPOBAHME MEXBELOMCTBEHHbIX
S | CM3B AM2. Monyyexne 33NPOCOB
BepomcTBo/IITC/ %Bl\ig%m” MOCPEACTBOM ALl2.2. MNony4yeHne OTBETOB Ha MEXBEAOMCTBEHHbIE flo 5 pabouunx axei
6 CM3B 3anpocsl
Al3. PaccmoTpeHne A[l3.1. MNpoBepka COOTBETCTBUSA JOKYMEHTOB U [o 20 pabounx gHen

7 | BegomctBo/[INC | OKYMEHTOB M CBEAEHUN CBEeOEHUN YCTaHOBMNEHHbBIM KPUTEPUAM ONA NPUHATUA

peLleHns




8 | Begomcteo/MIC Al4.1. MNpuHATME peLLeHnst O NpeaocTaBeHnn
yCnyru
All4.2. DopmmpoBaHMe peLLeHNs 0 NpeaocTaBneHnn
9 | BegomctBo/l1IC CRVIU
AN4. Mpunstue pelenus | Y'Y
[o 1 yaca
o npepoctasneHun ycnyru | All14.3. MNpuHaTue pelwweHnst 06 oTkase B
10 | Bepomctso/TIIC npeaocTaBneHnn ycnyrm
11 | Begomcteo/TIIC All4.4. dopmumpoBaHMe OTKkasa B NpeaocTaBieHumn
yCcnyru
All5.1. Bblgada pesynbTaTta B BUAe ak3emMnnsapa
3NEeKTPOHHOro AOKYMEHTa, pacrneyaTaHHOro Ha
Moy MoLL/ Al15. Bbelgaya pesynbtaTa p AOKY p [Mocne okoH4YaHus
12 Ha BymMaXkHoM HocuTerne BymMaKHOM

BepomctBo/l1C

(onumoHanbHo)

HOocuTEene, 3aBepPeHHOro NOANNCHLI0 U NeYaTbio
MoLl/BegomcTBO

npoueaypbl NPUHATUS
peLleHns







