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onybnukoBaHo B UHpopMaLMoHHOM BronneteHe « CyCaHMHCKUIM BECTHUK» OT
27.01.2026 ropa Ne 5/500

AOMUHUCTPALINA CYCAHUHCKOIO
MYHULUUTNATIBHOIO OKPYT'A
KOCTPOMCKOW OBJIACTHU

NOCTAHOBJIEHUE
OT «26» AHB AP S 2026 FO[IA Ne 19

Ob YTBEPXAEHUN AOMUHUCTPATUBHOIO PEMMAMEHTA
NPEOOCTABIEHUA MYHULMNANIBHOWU YCNYTUN «MOCTAHOBKA
rPAXAOAH HA YHET B KAYECTBE N1Uld, MMEIOLLUX MPABO HA
NMPEOOCTABJIEHUE 3EMEJIbHbIX YHACTKOB B COBCTBEHHOCTb
BECIMNNATHO» HA TEPPUTOPUN CYCAHUHCKOIO
MYHULUUMNATIBHOIO OKPYI'A KOCTPOMCKOW OBJIACTU

B cooTtBetcTBUM ¢ DenepanbHbiMmn 3akoHamm oT 06.10.2003 N 131-®3 "O6 obwmx npuHumMnax
opraHuMsaumm MecTtHoro camoynpasneHus B Poccuiickon ®epepauun”, ot 20 mapta 2025 r. N 33-93
"O6 obwmx npuMHUMNaxX OpraHu3auMM MECTHOro camMOyrnpaBfieHUst B €OUHOM cucTeme nyGrnmnyHom
Bnactn", ot 09 cespana 2009 roga Ne 8-®3 «O6 obecnedyeHun pJoctyna K WMHGopmMaumm o
NeATeNnbHOCTN roCy4apCTBEHHbLIX OpPraHOB M OPraHOB MECTHOrO camoynpaBneHus», ot 27 nona 2010
roga Ne 210-9#3 «O6 opraHusauuu npegocTaBreHnuss rocygapCTBEHHbIX U MyHUUMNANbHBIX YCyry,
PYKOBOACTBYSACb YCTaBOM MyHMUMManbHOro obpasoBaHus CyCaHMHCKOro MyHMLUMNANbHOrO OKpyra
Koctpomckon obnactn, agMmHucTpaumsa CycaHMHCKOro MyHULmMnanbHoro okpyra Koctpomckon obnactu

NMOCTAHOBIJIAET:

1. YTBEpOUTL  nNpunaraembln  AOMUHUCTPATUBHBLIA ~ pernaMmeHT  NpeaoCcTaBreHus
MyHMUMnanbHOM ycnyrn «llocTaHoBKa rpaxaaH Ha y4vyeT B KayecTBe nul, UMEeKLWMX MpaBo Ha
npegocTaBneHne 3eMerbHbIX y4acTKOB B COOCTBEHHOCTb GecnnaTtHo» Ha TeppuTopun CyCaHMHCKOro
MyHuuunanbHoro okpyra Koctpomckon obnactu (npunoxexne Net);

2. Mpu3HaTb yTpaTMBLUMM CuUNy MOCTaHOBREeHMe agMuHUcTpaumm CyCcaHUHCKOro
MyHuuunanbHoro parnoHa Koctpomckon obnactu ot 31.07.2023 r. Ne162 «[lMoctaHoBKa rpaxgaH Ha
y4yeT B KayecTBe L, UMEKLMX NpaBo Ha NpefoCcTaBneHne 3eMenbHbIX Yy4acTKOB B COOCTBEHHOCTb
B6ecnnaTtHo» Ha TepputTopun CyCaHMHCKOro MyHMUMnanbHOro paroHa Koctpomckon obnactu.»

3. HacTtosiwee noctaHoOBneHWe BCTynaeT B CWY CO AHSA ero oduumanbHOro
onybnukoBaHusa B MHpopMaunoHHoM GronneteHe «CyCaHUHCKUIA BECTHUK» N NOANEXUT pa3MeLLeHnto
Ha oduumanbHOM canTe agmuHucTpaumm CyCaHMHCKOro MyHuuMnanbHOro okpyra KocTtpomckon
obnactu B NHPOPMALNOHHO-TENTEKOMMYHUKALMOHHON cetn NHTepHeT
https://susanino.kostroma.gov.ru/.

MaBa agMUHUCTpaUUK
CycaHuHckoro myHuumnanesHoro okpyra J1.A. KysHeLoB

MpunoxeHne Ne1 K noCTaHOBMEHWI
agMuHucTpauum CyCaHMHCKOrO
MYHULMNANbLHOro oKpyra
KocTtpomckon obnacTtu



oT 26 sHBaps 2026 roga Ne 19

TunoBon AGMMHNUCTPATUBHbIN perfnamMeHT NpeaocTaBleHus
MyHUUMnanbHon ycnyru «MoctaHoBKa rpaxAaaH Ha y4YeT B KayecTBe N, MMeLWmnX npaBo
Ha nNpeAocTaBneHne 3eMenbHbIX Y4aCTKOB B COOCTBEHHOCTb 6ecnnaTtHO» Ha TeppuTopumn
CyCaHMHCKOro MyHMUMnNanbHOro okpyra
KocTtpomckon obnactu

l. O6Lwme NonoxXeHus

MNpeameT perynupoBaHua AGQMUHUCTPATUBHOIO perfiaMeHTa

1.1. AOMMHMCTpaTMBHbIN pernameHT NpeaocTaBneHns MyHuumnansHon ycnyrm «ocrtaHoBka
rpaxgaH Ha yvyeT B KayecTBe Nul, MMEKLWMX NpaBO Ha NpeaocTaBrieHWe 3eMeSibHbIX y4aCTKOB B
cobcTBeHHOCTb GecnnaTtHo» paspaboTaH B UensX MNOBbIWEHUA KayectBa W OOCTYMNHOCTU
npeaocTaBneHns MyHUUMNAnbHOM YCnyrk, onpeaensieT craHaapT, CPOKM W MocnenoBaTenbHOCTb
AEVCTBUN (aAMWHUCTPATUBHbLIX NpoLeayp) NPy OCYLLECTBAEHMN NOSIHOMOYMI NO NOCTAHOBKE rpaxaaH
Ha y4yeT B KayecTBe /U, MMeWLWMX NpaBO Ha MpedocTaBneHMe 3eMerlbHbIX Y4acTKOB B
cobcTBeHHOCTb 6ecnnatHo B CycaHMHCKOM MyHuUmMnanbHoM okpyre Koctpomckon obnactu

Bo3MoxHble Lienv obpalleHus:

- NOCTaHOBKA Ha ydeT B KayecTBe Nvu, UMEILMX NpaBo Ha nNpefocTaBneHne 3eMesibHbIX
y4acCTKOB B COBCTBEHHOCTb BecnnaTHo, rpaxaaH, UMetoLnx Tpex u bonee getewn;

- NOCTaHOBKA Ha y4eT B KayecTBe Nvu, UMEKLLMX NpaBo Ha NpeaocTaBreHne 3eMeribHbIX
yyacTkoB B  COOCTBEHHOCTb 6ecnnaTtHO, OTAENbHbIX KaTeropum rpaxgaH B crydasx,
npegycMOTPEHHbIX oefiepalibHbIMM 3aKOHaMU U 3akoHamu cybbekToB Poccuiickon egepaumm.

Mpn nogrotoBke agMUHUCTPATUBHLIX PErNMamMeHTOB MO NPEeaOCTaBNEHUD YCRyrn

«lMocTaHoBKa rpaxgaH Ha ydeT B KadecTBe fuvl, MMeEKLWMX MNpaBO Ha nNpeaocTaBreHue
3eMerlbHbIX y4acTKOB B COBOCTBEHHOCTb 6GecnnaTHO» HacToAWUn AOMWHUCTPATUBHBIA pPernameHT,
NPUMEHSIETCA B YacTK, He NPOTMBOpeYaLLlen 3akoHy cybbekta Poccuinckon ®egepaumn.

Kpyr 3asaButenen

1.2. 3aaBuTeENsMM  Ha MOMyvYeHWe MyHuUuMnanbHOW YyCcrnyrm sBnatTca (oanee —
3aaBuTenn) rpaxgaHe, UMetoLLMe NpaBo Ha NpeaocTaBieHne 3eMenbHbIX Y4acTKOB B COOCTBEHHOCTb
OecnnaTtHo, B criydasax, NpefgyCMOTPEHHbIX dedeparnbHbiMU 3akoOHaMW UK 3akoHaMu CyObHEeKToB
Poccuinckon ®epepaunn.

1.3. NHTepecbl 3asiBATENEeN, yKasaHHbIX B MNyHkTe 1.2 HacTosiwero
ALMUHUCTPATUBHOTO pernamMmexTa, MoryT npeacTaBnaTb nvua, obnapatowne
COOTBETCTBYIOLLMMY NOMTHOMOYMAMY (anee — NnpeacTaBuUTenNb).

TpeboBaHUA NpefoCTaBeHUs 3aABUTENO MYHULMNANbLHOW YCNyru B COOTBETCTBUMU C
BapuMaHTOM NpeaocTaBfieHUs MyHMLUNanbHOW YCIyru, COOTBETCTBYIOLWMM NpU3HaKam
3anBUTEnNs, onpeaerieHHbIM B pe3ynbTaTe aHKeTUPOBaHUs, NPOBOAUMOIO OpraHoM,
npefocTaBnsloOWMUM YCNyry (Aanee - npocgunMpoBaHue), a Takxke pesynbraTa, 3a
npegocTaBrieHUEM KOTOPOro obpaTuncs 3asiBuTernb

1.4. MyHuUMNanbHas ycnyra ormkHa ObiTb NpeaocTaBneHa 3asaBUTenNio B COOTBETCTBUM C
BapyaHTOM MpeaoCTaBNeHns MyHUUMNanbHOW ycnyru (oanee — BapuaHT).
1.5. BapuaHT, B COOTBETCTBMM C KOTOpbIM 3asiBUTENnt0 OyneT npegocTaBneHa

MyHMUMNanbHas ycnyra, onpeaenseTtcd B COOTBETCTBMM C  HacTosWwWUM  AOMUHUCTPATMBHBIM
pernaMmeHToM, UCXOAs U3 Npu3HakoB 3aaBuTens (NpuHagnexawero emy obbekta) M nokasartenem
Takux npusHakoB (nepedeHb MNpu3HakoB 3aaBuTens (NpuHagnexawmx MM OObeKkToB), a Takke
KOMOMHaUUM 3HAYeHUN NPU3HAKOB, Kaxgash W3 KOTOPbIX COOTBETCTBYET OAHOMY BapuaHTy
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npefocTaBneHnss MyHuuunanbHoW ycnyrm npuBegeH B [lpuynoxeHun Ne 1 Kk HacTodAwemy
AOMUHUCTPATMBHOMY perfnameHTy.

1. CTtaHAapT NnpefocTaBreHUss MyHMLMNanbHOW ycnyru

HaunmeHoBaHMe MyHUUMNaNbLHOM yCcnyru

2.1. MyHuumnanesHas ycnyra «locTtaHoBKa rpaxiaH Ha y4eT B KayecTBe NUL, MMEeRLLmMX
npaBo Ha NpenocTaBrieHMe 3eMerbHbIX Yy4acTKOB B COOCTBEHHOCTb GecnnaTHOY.

HaumeHoBaHMe opraHa MeCTHOro camoyrnpaBrieHUS NpeAoCTaBNAKOLWEro MyHuumMnanbHyro

ycnyry

2.2. MyHuuunaneHas ycrnyra npegoctaBnsgeTcd  YNOMHOMOYEHHbIM — OpraHom  —
AoMnHucTpaumen CycaHMHCKOro MyHMUMnanbHOro okpyra Koctpomckon obnactum

2.3. B npegocTaBneHnn MYHMLMNANbHON ycnyru NpYHMMatoT yyacTtune
MHOrOOYHKUNOHAMbHbIE LIEHTPbI NPY HAanMYnmM COOTBETCTBYHOLLErO COrfnalleHns 0 B3aMMOAENCTBUN

Mpn npenocrasneHnum MYHULMMNANbHON ycnyru YNOSTHOMOYEHHbIN opraH
B3aMMOJENCTBYET C:

2.3.1. opraHamu ofneku u NonevnTenbCTBa;

2.3.2. deaepanbHOn cnyxéon rocygapcTBeHHOM perncrpauuu, KagacTpa n
KapTorpadumn B 4actu NosnyvyeHus ceegeHnin na EgmMHoro rocyaapCTBEHHOro peectpa HegBMXUMOCTH;

2.3.3. opraHamu (opraHmsauusiMm) no rocygapCTBEHHOMY TEXHUYECKOMY Yy4eTy u (unn)
TeXHUYECKON UHBEHTapuM3aLmu;

2.34. MWUHUCTEPCTBOM BHYTPEHHMX AerT;

2.3.5. opraHamu 3AIC;

2.3.6. WHBIMW OpraHamu, nNpegyCMOTPEHHbIMW B COOTBETCTBMW C 3aKOHOM cCybObekTamu
Poccuinckon ®epepaunn.

2.4. B npemoctaBneHMM  MyHMUMNANbHOW  yCryrm  MOryT  MNpUHUMATb  yyacTue

MHOTrOPYHKLMOHaMNbHbIE LIEHTPbI NPeoCTaBNeHNsa rocygapCTBEHHbIX U MyHUUMNANbHbIX YCyr (ganee
— M®Ll) npy HanmMumMm COOTBETCTBYIOLWLEro COrnaweHMss o B3aumogencTeum wmexgy Mol un
YNOMHOMOYEHHbIM OpraHoM, 3akro4YeHHbIM B COOTBETCTBMM C MOcCTaHoBneHuem [lpasutenbcrea
Poccunckon depnepaumm ot 27 ceHTsi6psa 2011 r. Ne 797 (aanee — CornaweHune o B3aMMogencTemm).

Mo®Ll, B KOTOpbIX NogaeTcsa 3asBfeHne O NpefocTaBfieHUM MYHULMNANbLHOW YCIyrn, He MOryT
NPUHATL pelleHne 06 oOTkase B nNpueme 3asBNEeHNA W JOKYMEHTOB U (unun) wHdopmaumm,
HeobXxoauMbIX ONS ee NpegoCcTaBneHus!.

Pe3ynbTaT npegocraBneHnss MyHULMNanbHOW ycnyrm

2.5. B cooTtBeTcTBUM C BapuaHTamu, nNpuBEAEHHbIMW B MyHKTe 3.7 HaACTOALLEro
AOMUHUCTPATMBHOIO pernameHTa, pesynbTaTtoM NpeaocTaBneHnsa MyHULMNANbHOW YCyrn ABMASIIOTCS:
2.5.1. pelleHVe O TOCTaAHOBKE Ha Yy4yeT rpaxaaHumHa B uenax GecnnaTHOro

npefocTaBneHns 3eMesibHOro y4yactka no dopme cornacHo [MpunoxeHnto N2 2 Kk HacTosdwemy
AOMWHUCTPATUBHOMY peErnamMmeHTy;

25.2. peweHne o6 oTkase B npenocTaBneHuMn ycnyrm no gopme cornacHo lMpunoxeHuto
Ne 3 k HacTosilweMy AAMUHUCTPATUBHOMY perfiaMmeHTy.
2.6. [okyMeHTOM, cofepXallnm pelleHre 0 NpeaocTaBreHne MyHULMnanbHOW ycnyru, Ha

OCHOBaHWW KOTOPOro 3asiBUTEN0 NPeaoCTaBnATCA pe3ynbTaTbl, YKasaHHble B NyHKTe 2.5
HacToswero AOMUHUCTPATUBHOIO pernamMeHTa, SiBfAseTcs npaBOBOW akT YTMOMHOMOYEHHOro opraHa,
coaepalumin Takme pekBmM3nTbl, Kak HOMep 1 gaTta.

2.17. Pesynbtatel MyHWUMNAnNbHOW YyCNyru, YykasaHHble B MyHKTe 2.5 HacToswero
AOMUMHUCTPATMBHOIO  perrnaMmeHTa, MoryT ObiTb  MOnyvYeHbl  MOCPeacTBOM  dheaeparnibHOM
rocyaapCTBeHHON MHAOPMALMOHHON cUCTEMbI «EANHBIN NnopTan rocyaAapCTBEHHbIX 1 MyHULMNANbHbIX
ycnyr  (pyHkumn)» B (bOpMe  IMEKTPOHHOro  JOKYMEeHTa  MNOAMUCAHHOIO  YCUITEHHOM



4

KBannMuUUMpOBaHHOM 3NEeKTPOHHOW noanucbio (ganee cootBeTcTBeHHo — ENINY, YK3M)
AOMKHOCTHOMO Nnua, ynomHOMOYEHHOMO Ha NPUHATUE pELLEHNS.

Cpok npegocTaBneHUss MyHMLMNanbHOW yCnyru

2.8. MakcumarnbHbli  CPOK NPefoCTaBfieHUs MyHULMNANbHOW ycriyrin, B TOM 4uUcre
nocpeacteom ENMIY wvnn MOL] onpeaenseTtcs B COOTBETCTBUM C 3aKOHOM KocTpomMckon obnacTu.

npaBOBbIe OCHOBaHuA Ans npeaocTaBrieHUA MyHMLIVII'Ia.ﬂbHOﬁ ycnyru

2.9. MNMepeyeHb HOPMATMBHBLIX MPAaBOBbIX aKTOB, PErynupyloLwmx npegocraBneHne
MYHULUMMNANbHON ycnyrn (C yKasaHMeM UX PEKBU3UTOB N MCTOYHUKOB odhmumanbHOro onybnmkosaHums),
UHopMauus o nopsigke gocynebHoro (BHecyaebHoro) obkanoBaHWA peleHuin W OencTBui
(6e3pencTBust) opraHoB, NPeAoCTaBNAOLWNX MYHULMNAMBHYO YCNYry, a Takke UX OOSMKHOCTHbIX N,
MYHUUMNAMNbHbBIX CAYXXalWnX, paboTHWKOB pasMelleH Ha oduuManbHOM canTe YMNONHOMOYEHHOro
oprana (https://susanino.kostroma.gov.ru), Ha EMNIrY (https://esia.gosuslugi.ru)

McuyepnbiBatowmin nepeYeHb AOKYMEHTOB, HEOGX0AUMbBIX ANs NpefoCcTaBleHus
MYHULMNANbLHOW yCcnyru

2.10. Ana  nonydenus  MyHuuunaneHouW  ycnyrm  3aaBuTenb  npeactasnseTr B
YNONHOMOYEHHBIN OpraH 3asaBrneHne o npeaocTaBneHnm ycnyrm no oopme cornacHo MpunoxeHuo Ne
4 Kk HacTosiwemMy AOMWHUCTPATUBHOMY perfiameHTy OAHUM K3 crieayrowmx cnocoboB no SIMYHOMY
YCMOTPEHMIO:

2.10.1. B a51IeKTPOHHOM dhopme nocpeactasom ENMIY.

a) B cnyyae npeacraBneHuss 3asiBfieHUs W npunaraeMblX K HEMY [OKYMEHTOB YKa3aHHbIM
cnocobom 3asBuTens, Npoweawmnin npoueaypbl perncTpaunmn, naeHTumkaumm n aytTeHTuukauum
ncnosib3oBaHneM degepanbHON rocygapCTBEHHOW MHMOpMaUMOHHOM cucTeMbl «EguvHaa cuctema
nageHTurkaumm un ayteHTupukauum B UHGPACTPYKType, obecneuvBarollen MHGPOPMaLNOHHO-
TEeXHOMormyeckoe B3anmMonencTBme NHPOPMaLNOHHbBIX CUCTEM, UCNONb3YyEMbIX ANS NpefoCTaBneHus
rocygapCTBEHHbIX U MyHUUMNanbHbIX YCNyr B 3nekTpoHHou dopme» (ganee — ECUA) unu mHbIX
rocyAapCTBEHHbIX MH(OPMALMOHHbLIX CUCTEM, €CNW Takue rocyaapCTBEHHbIE MHMOPMaLUMOHHbIE
cucTteMbl B ycTaHoBneHHoM [lpaBuTtenbctBoM Poccunckon depepaumn nopsigke obecneymnsatroT
B3anmogencteme ¢ ECUA, npu ycnosumn coBnageHus cBeAEHUN O (prU3N4ecKoM nuue B yKa3aHHbIX
WH(POPMALUMNOHHBIX CcUCTeMax, 3anosnHseT ¢opMy YykasaHHOro 3asiBNeHWss C  MCNONb30BaHUEM
WHTEPaKTUBHON (OPMbl B 3fIEKTPOHHOM Buae, 6e3 HeobxoaAMMOCTW OONOSTHUTENBHOW noAdayvun
3asaBneHuns B kKakon-nnbo nHom gopme.

0) 3agaBneHne HanpasnseTca 3adBUTENEM BMeCTe C MNPUKPENSIEHHbIMU  3MEKTPOHHbLIMMN
OOKyMeHTaMu, yKka3aHHbIMW B NOANYHKTax 2 — 5 nyHkTa 2.11 HacTosAwero

AOMWHUCTPATUBHOIO pernamMmeHTa. 3assneHne nognucobiBaeTcs 3assuterniem, ynorHOMOYEHHbIM
Ha nognucaHne Takoro 3asaBnenus, YKOIT nnbo ycmneHHon HekBanuuuMpoOBaHHOW 3IEKTPOHHOM
nognuceto (ganee — YH3I), ceptudukat kroya nNpoBepKUM KOTOPOW CO3daH M UCNOMb3yeTcs B
MHPaCTPYKType, obecneunBatoLLen MHPOPMALNOHHO-TEXHONOMMYECKoe B3anmMoaencTene
WHAPOPMALMOHHBLIX ~ CUCTEM,  UCMNONb3yeMbIX ANA  NPeAoCTaBfEHUA  FOCYOapCTBEHHbBIX U
MYHUUMNANbHbLIX  YCRyr B ONIEKTPOHHOW (popme, KoTopasi co3gaeTtcss U npoBepsieTca  C
NCronb30BaHWEM CPeACTB 3TIEKTPOHHOW MOAMNMUCU U CPeAcCTB YAOCTOBEPSIOWEro LUeHTpa, MMerLwmX
noaTBepXAeHne  CcoOoTBETCTBUA  TpeboBaHUAM,  YCTaHOBMAEHHbIM  dpefeparnbHbiM  OpraHoM
ncnonHuTenbHOM Briactn B obnactn obecneveHms 6e30MacHOCTU B COOTBETCTBMM C YacTblo 5 cTaTbu
8 depepanbHoro 3akoHa oT 6 anpens 2011 r. Ne 63-®3 «O6 3neKTpPOHHOM NOAMUCUY, a TaKkKe
npu Hanuuun y Bnagensua cepTudukaTa Krova NpoOBEpPKM KNkoya NPOCTOW 3NEKTPOHHOM MNoanucu
(oanee — 3I1), BblIAAQHHOrO €My Npwu NUYHOM MpuemMe B COOTBETCTBUM C [1paBmnamum MCcnosib3oBaHUsN
npocton Ol npu obpaweHnn 3a nonyvyeHMem roCyaapCTBEHHbIX W MyHUUMNANbHbIX  YCAyr,
yTBEpXAEeHHbIMW nocTtaHoBneHnem lMpasutenbctea Poccunckon Pepepauum ot 25 gauBapa 2013
Ne 33, B cooTtBeTcTBMM C [NpaBunamun onpeneneHns BUOOB INIEKTPOHHOM NOANUCU, UCMOSTb30BaHUe
KOTOPbIX AOMNycKaeTcs npu obpallieHnn 3a nonydeHMeM rocyaapCTBEHHbIX U MYHULMNASbHBIX YCAYT,
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yTBepXaeHHbIMW nocTaHoBneHneM [lpaButensctBa Poccunckon ®depepaumm ot 25 uioHa 2012 .
Ne 634;

2.10.2. Ha GymakHom HocuTene nocpeacTBOM NNYHOTO obpalieHuss B
YNONHOMOYEHHBIN OpraH, B ToM u4ucrne 4eped MOPL| B cootBetrctBuM ¢ CornaweHvem o
B3aumMoaenctemm, nNubo nocpeacTBOM MOYTOBOrO OTMPaBfeHUss C yBEAOMSIEHMEM O BPYyYEHUM.

2.11. C 3asBneHMemM O MNPeAoCTaBMNeHUM  MyHUUMnanbHoW  ycryrn  3asiBUTenb
CaMOCTOSITENbHO  NPEAOCTaBnsieT  credylolimMe [OOKYMeHTbl, HeobxoauMble Anisi  OkasaHus
MYHULMNanbHOM YCNyrn n obssaTtenbHble Ans NpeaoCTaBNeHus:

1) 3asiBrieHve 0 npeaocTaBfieHMM MyHUuunanbHOM ycnyru. B cnyyae nogadn 3asiBneHus
B 3neKTpoHHOW dopme nocpeactsoMm EINMIY B cooTBeTCTBUM C MNOANYHKTOM «a» nyHkTa 2.10.1
HacTosiwero AAMWHUCTPATUBHOIO perfamMeHTa YyKasaHHOe  3adBfeHue  3anofHsieTcss  nyTem
BHECEHNS COOTBETCTBYHOLMX CBEAEHUA B UHTEpakTMBHYHO cdbopmy Ha EIMMY, 6e3 HeobxogmmocTu
npegocTasfieHNa B UHOMN (OOpPME;

2) AOKYMEHT, YyOOCTOBEPANLWEro mnuYHOCTbL 3asButens (npegoctaBnseTcsas B Crydae
NMYHOro obpaleHns B YNONHOMOYEHHbIM opraH nnbo M®L]). B cnyyae HanpasneHus 3asiBneHus
nocpeactesom ENMIMY cBegeHnss n3 JokymeHTa, YAOCTOBEPSIOWErO JIMYHOCTL 3anHTepecoBaHHOro
nnua, opMupyroTca npu noareepxaeHun yvyetHom 3anmcu B ECUA mn3 coctaBa COOTBETCTBYHOLLMX
AAHHbIX YKa3aHHOM Y4YeTHOW 3anmcu U MoryT ObiTb NPOBEPEHblI MyTEM HanpasfeHusa 3anpoca C
nucrnonb3oBaHvem deaepanbHON rocydapCTBEHHONM MHOpMaUMOHHON cucTeMbl «EguvHasi cuctema
MEXBEOOMCTBEHHOMO 3N1EKTPOHHOIO B3anmoaencreums» (aanee — CM3B);

3) AOKYMEHTbI, YAOCTOBEPSOLLME NIMYHOCTb MHOMOLETHOIO rPaXXaaHuHa;

4) AOKYMEHTbI, yAOCTOBepsiowmMe Hanuuve rpaxgaHctea Poccunckon depgepauumm
MHOrOAEeTHOro rpaxgaHuHa (ecrnv 3TU CBeLeHUs He cogepXatcs B AOKYMeHTax, y4OCTOBEepSHLmMX
NINYHOCTD);

5) AOKYMEHT, noATBepXAatoLlmi MOMHOMOYMS NpeacTaBuTens OenWcTBoBaTb OT MMEHU
3asButensa — B cnyyae, ecnu 3asBreHve nogaetca npeacrasutenem. [JOKyMeHT, NOATBEPXAaoLLMN
NnosIHOMOYNA npeacTaBuTens, Bbl4aHHbIA  HOTApUycoM, [OMKeH ObiTb noanMcaH  YyCUIIeHHOM
KBanMuKkaLmMoHHON 3NEeKTPOHHOW MOAMNUCBHID HOTapwuyca, B UHbIX ClydyasX — MPOCTOMN 3NEKTPOHHON
nognucblo;

6) AOKYMEHT O poxaeHun pebeHka, BblAaHHbIN KOMNETEHTHBIMU OpraHaMm UHOCTPaHHOTO
rocyaapcTsa, U ero HotapuanbHO 3aBEPEHHbIN NepeBo Ha PYCCKUM A3bIK - B Clyyae, ecrniv pebeHok
poauncs 3a npegenammn Poccunckon depepaunu;

7) OOKYMEHT O CMepTWU Cynpyra, BblOAaHHbIA KOMMETEHTHbIMWU OpraHamu MHOCTPaHHOro
rocygapcrsa, U ero HotapuarbHO 3aBepeHHbIN NnepeBo Ha PYCCKUW A3bIK - B Cryvae, ecriv CMepTb
cynpyra 3apermctpupoBaHa 3a npegenamun Poccuninckon denepaumn;

8) AOKYMEHT O 3akroyeHun bpaka, BblAaHHbIN KOMMETEHTHbIMU OpraHamu MHOCTPaHHOIo
rocygapcrsa, W ero HoTapuanbHO 3aBepeHHbl MNepeBOd Ha PYCCKUM A3bIK - B Cryyae, ecnu
3akno4veHne bpaka 3apermcTpmpoBaHo 3a npegenamm Poccuinckon ®enepauuu;

9) AOKYMEHT O pacTopXeHun bpaka, BblAaHHbIN KOMMETEHTHLIMU OpraHaMy MHOCTPaHHOIO
rocygapctea, W ero HoTapuanbHO 3aBepeHHbl MNepeBO[ Ha PYCCKUM A3bIK - B Cryyae, ecnu
pacTopxxeHue 6paka 3aperMcTpmpoBaHo 3a npegenamu Poccunickon degepauuu.

2.12. C 3asBneHnem O nNpefocTaBfeHUN MyHUUMnNanbHOW ycnyrm 3assutens Mo
cobCTBEHHOM MHMUMaTMBE NpefocTaBnseT crnegylowue OOKYMEHTbl, Heobxoaumble ANA oKasaHus
MYHUUUNANbHOW YCNYru:

a) Bbinucka n3 EgnHoro rocygapCTBEHHOMO peecTpa HeaBWKUMOCTY;

0) BbINMCKa U3 apxmBa opraHa (opraHvMsaumm) No rocygapCTBEHHOMY TEXHUYECKOMY y4eTy 1 (unu)
TEXHUYECKON MHBEHTapu3aLumu,;

B) [OOKYMEHTbl, cogepXaluMe WHgopMaumio O MOCTaHOBKE Ha Yy4yeT W npefocTaBrneHum
MHOrOAETHOMY rpaxAdaHUHY 3eMernbHOro yyacTka Mo MecTy XWUTenbCcTBa cynpyra(u) 3assutens oT
opraHa MecTHOro camoynpasneHns MyHuuunansHoro obpasoBaHust N0 MECTY XUTenbCcTBa cynpyra(u)
3aaBuTens;

r) AOKYMEHTbI, BblAaHHblE OpraHamu Onekn M noneynTenscTBa, NOATBEPXAAKLWME OTHECEHUE
rpaXgaHuHa K Kateropuv nuvud, MMeWMX npaBO Ha MpefocTaBrieHMe 3eMEefNbHOro yyacTtka B
cobCcTBEHHOCTb OecnnaTtHo B cnydasix, NpedycMOTpPeHHbIX deadeparnbHbiMM 3aKoHaMK, 3aKoHaMu



Poccuinckon ®epepaunu;

A) HOTapmanbHO 3aBepeHHas OBEPEHHOCTD;

e) cBegeHus n3 EQnHoro rocygapCTBeHHOro peectpa 3anucen akToB rpaXxgaHCKOro COCTOSAHNSA O
poXxaeHuu;

X) cBefeHns n3 EQNHOro rocyqapCTBEHHOIO peecTpa 3anMcen akToB rpaXk4aHCKOro COCTOSIHUSA O
3aknoveHnn bpaka;

3) cBegeHus n3 EguHoro rocygapCTBeHHOro peecTpa 3anncen akToB rpaXkaaHCKoOro COCTOAHUSA O
pacTopxeHuun bpaka,

n) cBegeHus n3 EgmHoro rocyaapctBeHHOro peectpa o CMepTy;

K) cBefleHNs, noaTBepXxgarLlme OeUCTBUTENbHOCTbL MacnopTa rpaxaaHuHa Poccuickon
depepauymm;

n) ceBefieHns, NnoaTBepXKaaoLLmMe MeCcTo XUTENbCTBA;

M) CBedeHud, NOATBEPXKAAOLLME COOTBETCTBME (DAaMUIIbHO-UMEHHOW Tpynnbl, AaTbl POXOEHUS,
nona n CHUNC,;

H) cBedeHus, noaTBepXaawwme akT OTCYTCTBMS JMLWIEHUS pPOAUTENbCKMX MpaB B
OTHOLUEHUN OeTen;

0) cBedeHusi, NoATBepXaawlimMe OTCyTCTBME (paKkTa NpeaoCTaBieHUs1 3eMEeNIbHOro yyacTka
paHee;

n) WHble OOKYMEHTbl, NpefyCMOTPEHHble B COOTBETCTBMM C 3aKOHOM cybGbekta Poccuinckon
depepauymn.

2.13. [okymeHTbl, npunaraemble 3assutenem K 3asaBneHuto, npeacTtaBnsemMble B
3NEKTPOHHOM hopMe, HanNpaBnNATCA B cnegyowmx dopmarax:

1) xml — ons OOKYMEHTOB, B OTHOLLUEHUW KOTOPbIX YTBEpXAeHbl (opMbl U TpeboBaHWUS
no popMMpPOBaHNIO SNEKTPOHHbBIX JOKYMEHTOB B BUAE hannos B hopmate xml;

2) doc, docx, odt — Ona OOKYMEHTOB C TEKCTOBbIM COAEpXaHWeM, He BKIHYaroLwmm
dopMynbl;

3) pdf, jpg, jpeg, png, bmp, tiff — 4N OOKYMEHTOB C TEKCTOBbIM COAEP)KAHMEM, B TOM

yucrne BKAYawWMX dopMynbl U (MNK) rpadudeckne un3odpaxeHus, a Takke LOKYMEHTOB C
rpacmyeckum cogepxaHnem;

4) zip, rar — onsi oxaTblX AJOKYMEHTOB B O4MH (hanr;

5) sig — ansa oTkpenneHHon YKII.

B cnyyae ecnu opurmHanbl OKYMEHTOB, NpunaraembiX K 3asiBMeHuto, BblgaHbl W NOAMNMCaHbI
OpraHoMm rocyaapCTBEHHOM BNacTM UM OpraHoM MEeCTHOro caMoyrnpaBfeHnst Ha ByMmakHOM HocuTene,
ponyckaetcsi opMUpOBaHME TakMX [OOKYMEHTOB, MNpPeACTaBNsieMblX B  3NEeKTPOHHOW  chopme,
nyTemM CKaHMPOBaHMS HENOCPEACTBEHHO C OpurMHana AOKYMeHTa (MCNoNb3OBaHWE KOMUA He
AonyckaeTcsl), KOTOpOe OCYLUECTBMNSIETCA C COXPaHEHWEM OpUEeHTauun opurMHana AOOKYMeHTa B
paspeweHun 300 - 500 dpi (macwtab 1:1) M BCex ayTEeHTUYHbIX MNPU3HAKOB MNOLMMHHOCTU
(rpaduyeckon noanuMcy nuua, nevaTtu, YrnoBoro wtamna GraHka), ¢ UCNoNb3oBaHMEM CrneaylLmx
PEXMMOB:

1) «4YepHO-6enbIny (MpyM OTCYTCTBMM B AOKYMEHTE rpaduyecknx usobpaxeHun wu(unm)
LBETHOro TekcTa);

2) «OTTEHKMN ceporo» (Npu HanM4MmM B OKYMEHTe rpacnyecknx n3obpakeHum, oTNNYHbIX OT
UBETHOro rpadomyeckoro n3obpaxeHus);

3) «LUBETHOM» UMM «PEXMM MOSTHOM uBeTonepedayn» (Mpy Hanumyamm B JOKYMEHTE LIBETHbIX
rpacpmyecknx n3obpaxeHui nmbo LBETHOrO TEKCTA).

KonuyecTtBo ¢hannoB OOMKHO COOTBETCTBOBATb KONMMYECTBY AOKYMEHTOB, KaXAbl U3 KOTOPbIX
COAEPXKNT TEKCTOBYHO U(UNK) rpadomyeckyro MHGOPMaLMIO.

[oKkymeHTbl, npunaraemble 3asBuTenem Kk 3asiBNeHWo, nNpeacTaBnsieMble B 3NEKTPOHHOM
dopme, JomKHbI 0becneynBaTb BO3MOXHOCTb MAEHTUMULMPOBATL AOKYMEHT U KONMYECTBO JIUCTOB B
AOKYMEHTE.

2.14. B uenax npegocTtaBneHns myHuuunanbHow ycnyrm 3assutento obecneuvBaeTcs B

MoL noctyn k EMNIY, B cootBeTcTBUM € NnocTaHoBneHueM lNpasutenscrtea Poccuickon degepaumm ot
22 pekabpsa 2012 r. Ne 1376.
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McuepnbiBarowmin nepevyeHb OCHOBaHUM OISl OTKa3a B NpuMemMe AOKYMEHTOB,
Heob6XoAUMbIX AN NpeaoCcTaBeHUs MyHMUUNanbHOWN ycnyru

2.15. OcHOBaHMSIMU ANA OTKasa B NpUeMe K PacCMOTPEHMI0 AO0KYMEHTOB, HEOBXOAUMbIX
AN NpeaocTaBneHns MyHULUMNanbHoOW YCnyru, SBMsoTCS:

2.15.1. npeacTaBneHne HeMoHOro KoMMMekTa 0KyMEHTOB;

2.15.2. NnpeacTaBneHHble [AOKYMEHTbl YTpaTWMM Cuy Ha MOMEHT obpalleHus 3a
yCInyrou;

2.15.3. npeacTaBneHHble JOKYMEHTbl coaep)kaT MOAYUCTKM M UCMpaBreHuss TekcTa, He
3aBepeHHbIE B NOPsiAKe, YCTaHOBMEHHOM 3akoHoaaTenscTBoM Poccunckon denepaumm;

2.15.4. NpeacTaBneHHbIe B 3NEKTPOHHON (hopMe AOKYMEHTbl cofepaT MOoBpexXOeHUs,

HanMymMe KOTOPbIX He MNO3BONSEeT B MOMMHOM OObemMe WCnonb3oBaTb WMHAOPMAUUK U CBEOEHUS,
coaepxalumecs B JOKYMEHTax Ans NpeaoCTaBeHns yenyru;

2.15.5. HecobnoaeHne ycTaHOBMEHHbIX cTaTben 11 depgepanbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-®3 «O6 aneKTPOHHOW NOAMUCUY» YCNOBUWA MPU3HAHUSA LEeNCTBUTENbHOCTH,
YCUNEHHOW KBanuuumMpoBaHHON 3NEKTPOHHOW nNoanucy;

2.15.6. noJaya 3anpoca O MNpeaoCTaBNeHWn YCryr U AO0KYMEHTOB, HeobxoauMbIX Ans
NPeaoCTaBMNEHUs YCINYri, B 3MEeKTPOHHOW (hOpMe C HapyLLEHMEM YCTaHOBMNEHHbIX TpeGoBaHui;

2.15.7. HEemnomnHoe 3anonHeHwe nmnone B doOpMe 3asBneHWs, B TOM u4ucne B
WHTepaKkTUBHOWN dhopMe 3aaBneHus Ha ENMTY;

2.15.8. 3anBneHne MnoAaHo NMULIOM, He MMEILMM MOMHOMOYUIA NpeacTaBnaTb UHTEpPech
3aaBuTens.

2.16. PelieHne o6 oTkase B npuveme [OOKYMEHTOB, HEOBXOAUMbIX AnA npenocTaBeHus

MyHUUMNanNeHOW ycnyrk, no dopme, npuBegeHHOM B npunoxeHun Ne 5 K HacTosiwemy
AOMWHUCTPATUBHOMY pErnamMeHTy, HanpaensieTca B NU4YHbIN KabuHeT 3assutens Ha ENMIY He
nosgHee nepsoro paboyero AHA, creayloLwero 3a AHeM nogadn 3asBneHus.

2.17. OTka3 B npuveme OOKYMEHTOB, HeO6XoOMMbIX NS NpeaoCTaBNeHna MyHULMNanbsHOM
yCrnyru, He NpenaTcTByeT NOBTOPHOMY obpalleHunto 3aasntens 3a npeaocTaBneHnemM MyHULMNansHOM
ycnyru.

UcuepnbiBalowmi nepeyeHb OCHOBaHUM AN NPUOCTAHOBIEHUA NpeaoCcTaBneHus
MYHULMNAaNbLHOM yCnyru unm oTkasa

B NpeAoCTaBleHUN MyHULMNanbHOW ycrnyrm

2.18. OcHOBaHUA AN NPUOCTaHOBMNEHUA NpPedoCTaBMneHns MyHULMMAnbHOW  YCyru
3aKkoHogaTenbCcTBOM cybbekta Poccuiickon depepaumm He NpeagyCcMOTPEHO.

2.19. OcHoBaHua Ang oTkasa B NpeaocTaBneHnn MyHULMNAnbHOW YCryru:

2.19.1. HEecoOTBeTCTBME 3asdBUTENS YCTAHOBMEHHOMY KPYry nul, WMEKLUX MpaBo Ha
nonyyeHve ycnyru;

2.19.2. [OKYMEHTbl  (CBedeHus), npeacTaBrneHHble  3aaBuTenem,  npoTusBopedar
[IOKyMeHTaM (CBedeHMsIM), MoMyYeHHbIM B paMKkax MeXBeAoMCTBEHHOIO B3aUMOAeNCcTBUS;

2.19.3. OTCYTCTBME Y 3asBUTENS W YNEHOB CEeMbM MECTa XUTENbCTBA HA TEppUTOPUM
cybbekTa Poccuiickon ®egepaunu;

2.19.4. paHee ObINo NPUHATO pelleHVe o BecnnaTtHoOM MpeaocTaBreHMn B COGCTBEHHOCTb
3eMerbHOro y4acTka;

2.19.5. MHble OCHOBaHMS, NpeaycMOTPeHHbIe 3akoHoM Poccuiickon denepaumu.

Pasmep nnatbl, B3MMaeMou ¢ 3aABUTeNs Npu NnpegocTaBlieHMn MyHULUNANbLHOM YCIYTU, U
CcnocooObl ee B3aMMaHuA

2.20. MpepgocTaBneHne MyHMLMNANbHONM YCryrn ocyLLecTBnseTcs 6ecnnaTtHo.

CpOK n NoOpAAOK peructpauuun 3anpoca 3asaBuTensa O npeaoctaBlieHUN MyHMLlMﬂa.HbHOﬁ



ycnyru, B TOM YuUcrie B 3N1IeKTPOHHOMN chopme

2.21. Peructpauma HanpaBneHHoro 3asBuTenemM 3asBfieHUMs O MpenocTaBneHun
MYHUUMNANbHOW ycryru crnocobamu, ykasaHHbiIMM B nyHkTax 2.10.1 un 2.10.2 Hacrtoswero
AOMWHUCTPATUBHOIO perraMmeHTa B YNOMHOMOYEHHOM OpraHe OcCyllecTBnseTca He nosgHee 1
(ogHoro) paboyero AHs, cneayoLlero 3a AHEM ero NoCTynneHus.

2.22. B cnyyae HanpasneHusa 3asiButenemM 3asBreHuss 0 NpefoCTaBneHnn MyHMLMNanbHON
ycnyrn cnocobamun, ykaszaHHbiMM B nyHkTax 2.10.1 mn 2.10.2 Hactoswero AAMUHUCTPATUBHOIO
pernameHTa BHe pabovero BpeMeHM YMONHOMOYEHHOro opraHa Nubo B BbIXOOHOW, Hepabouni
npasgHUYHbIN AeHb, AHEM MNOSyYeHUs 3asBreHns cumtaetcsa 1 (nepBbii) pabounin oeHb, creayroLwmmn
3a AHEM ero HarnpasrieHus.

TpeﬁoBaHml K NMoOMeLWeHUAM, B KOTOPbIX npeaocTaBrifseTcsaA MyHUUMnanbHasa ycrnyra

2.23. AOMUHUCTPATMBHbIE 3[aHUS, B KOTOPbIX NpefoCTaBnsieTCs MyHUUMNanbHas ycnyra,
AOIMKHbI obecneymBaTb yAoOHbIE M KOMOPTHbBIE YCNOBUS AN 3asButenen.

MecTononoxeHne agMUHUCTPATUBHbLIX 34aHUI, B KOTOPbIX OCYLLECTBIISEeTCS NpueM 3asiBrieHnn u
AOKYMEHTOB, HeobxoauMbiX ANns NpeaocTaBfieHns MyHUMUMNanbHOW YCNyrM, a Takke Bblgadva
pe3ynbTatoB MNpefoCTaBNeHna MyHUUMNanbHOW YCNnyru, OOIMKHO obecneumBatb yaobcTBo Ans
rpaXkgaH C TOYKM 3peHus NewexoaHom AOCTYNMHOCTM OT OCTaHOBOK OOLLECTBEHHOMO TpaHcnopTa.

B cnyyae, ecnum umeeTca BO3MOXHOCTb OpraHusauum CTOSHKM (MapKoBKW) BO3Me 34aHUS
(CTpoeHust), B KOTOPOM pasMeLLEHO MOMELLEHME NMPpMEMA N Bbldayn AOKYMEHTOB, OpraHM30BbIBaeTCA
CTOsiHKa (napkoBKa) AnNs JIMYHOro aBTOMOOMMBHOrO TpaHcnopTa 3asBuTenen. 3a Nonb3oBaHME
CTOSIHKOM (NapKOBKOW) C 3asBUTESNEN NnaTta He B3UMaeTCA.

[na napkoBku crieumarnbHbIX aBTOTPAHCMOPTHBLIX CPeaCTB MHBANUAOB Ha CTOSIHKE

(napkoBke) BblgensieTca He MmeHee 10% mecT (HO He MeHee ogHOro mecrta) ans GecnnaTHOW
NapKoOBKM TPaHCMNOPTHLIX CPeAcCTB, ynpasnsembix uHBanugamu |, Il rpynn, a takke nHeanugamu |l
rpynnbl B nopsake, yctaHoBrieHHoM [lpaButenbctBoM Poccunckon depepaumm, U TPaHCMOPTHLIX
CcpencTB, NepeBOo3sLMX TaKNX MHBaANMAO0B 1 (MNKn) geTen- MHBanuaos.

B uenax obecnevyeHnss 6GecnpensTCTBEHHOro [[OCTyna 3asaBuTenend, B TOM  4ucne
nepeasuralOlLMXcs Ha WHBANUAHbIX KOMSICKax, BXO4 B 34aHMe W MNOMEeLWEeHUsl, B KOTOPbIX
npegocTaBnseTca MyHuuunanbHas ycrnyra, obopyaytTcsa naHgycamu, NOPYYHSIMU, TaKTUMbHbIMU
(KOHTpaCTHbIMK) NpefynpexgarwmMmn anemMeHTaMn, MHbIMU  cneuvanbHbIMU  MPUCNOCOBNeHnaMN,
nosgonswowumMm obecneuntb OeCcnpensTCTBEHHbI OOCTYN W nepeaBwkKeHne WHBanNuaos, B
COOTBETCTBUM C 3aKoHOA4AaTENbLCTBOM Poccurckon degepaumm o counanbHON 3alumTe MHBanMaos.

LleHTpanbHbin BXxO4 B 34aHne YMNONMHOMOYEHHOrO oOpraHa [JofmkeH ObiTb obopyaoBaH
MHdOPMaLUNOHHOM Tabnuykon (BbLIBECKOK), coaepKaLLen MHpopmaumio:

HaVMEeHOBaHWE;

MECTOHax0oXaeHune 1 lpuanveckui agpec; pexmm paboThbl;

rpadovik npnema;

HoMepa TenedOoHOB AS1s1 CNPaBOK.

lMomeLlleHuns, B KOTOPbLIX NPeSoCTaBnsSeTCa MyHUUmMnansHas ycnyra, AOSDKHbl COOTBETCTBOBaTb
CaHUTapHO-3NUOEMMONOrMYEeCKUM MNpaBuiaMm 1 HOpMaTUBaM.

MomeLlleHunst, B KOTOPLIX NPeAOCTaBNseTCa MyHUUunanbHas ycryra, OCHalLaTCs:

NPOTUBOMNOXaPHOM CUCTEMOWN N CPeaCTBaMU NOXAPOTYLUEHUS;

CUCTEMOWN OMOBELUEHNA O BO3HUKHOBEHWW Ype3Bbl4aMHOM CUTyauuwn; cpeacTBaMm oKasaHus
nepBon MeAULIMHCKON NOMOLLY;

TyaneTHbIMW KOMHaTaMu 4518 noceTuTenen.

3an oxupaHuns 3assutenen obopyayetca CTYNbsSMW, CKaMbsMW, KONMYECTBO KOTOPbIX
onpegensieTcss MUcxoaa U3 akTUYEeCKOM Harpy3km W BO3MOXHOCTEW AN UX pasMeLlleHus B
nomMeLLeHnn, a Takke HPOPMaLNOHHLIMU CTEHOAMM.

TekcTbl MaTepuanos, pasMeLLEeHHbIX Ha MHGOPMaLMOHHOM CTeHAe, nevatarTcs YAobHbIM NS
yTeHus wpudTom, 6€3 ucnpasneHui, ¢ BbiaeneHneM Hanbonee BaXKHbIX MECT MOSTYXXMPHBIM LLIPUETOM.

MecTa Oona 3anonHeHnsa 3asiBrieHMn obopyayroTca CTyNbsMW, CcToraMmn (CTorMkamu), GraHkamm
3a8BNEHNN, MMCbMEHHBIMW MPUHAANEXHOCTAMM.
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MecTta npuema 3asasutenen obopyayoTca MHEPOPMAUMOHHBIMKM Tabnuykamu (BbiBECKaMu) C
yKa3aHueM:

HoMepa kabvHeTa n HaMMeHOBaHusA OTAena;

damnnuum, UMeHn 1 oT4ecTBa (NocneaHee - NPy Hann4ymMm), JOMKHOCTU OTBETCTBEHHOIO Nivua 3a
npuem JOKYMEHTOB;

rpacduka npuema 3asBuTenen.

Paboyee MeCTO Kaxgoro OTBETCTBEHHOIO fvua 3a MNpUeEM [OOKYMEHTOB, AOMMKHO ObiTb
obopyaoBaHO MNepCoHasnbHbIM  KOMMBIOTEPOM C  BO3MOXHOCTbIO  AOCTyna K HeobXxoanmbiM
WH(POPMAUNOHHBIM  Ga3aM [OaHHbIX, MeyaTalwuM YCTPOMCTBOM  (MPUHTEPOM) M KOMMPYHOLLIM
YCTPOMCTBOM.

Jlnuo, oTBETCTBEHHOE 3a NPMEM AOKYMEHTOB, AOSMKHO MMETb HACTOSbHYIO TabNNYKY C yKa3aHUeM
dhamMunuu, UMeHn, oTyecTBa (nocnegHee - Npu HanMyunn) U JOMKHOCTH.

Mpu npegocTaBneHMmM MyHULMNAnNbHOM yCrnyrn nHBanvaam obecneymBaroTes:

BO3MOXHOCTb 6ecnpenaTcTBEHHOro [ocTyna K oObekTy (34aHuto, NOMELLEHUID), B KOTOPOM
npegocTaBnseTcss MyHMUmMnansHasa ycnyra;

BO3MOXHOCTb CaMOCTOSITENbHOIO MepeaBMKEHUS N0 TEPPUTOPUM, Ha KOTOPOW PaCrONOXeHbI
34aHNA 1 NOMELLIEHNS, B KOTOPbIX NpeoCcTaBnaeTcs MyHMUMnansHaga ycryra, a Takke Bxoda B Takue
00BbEKTbI U BbIXOA4A M3 HUX, MOCALKM B TPAHCMOPTHOE CPeacTBO M BbICAAKW U3 HEro, B TOM 4ucre
C MCMNOJSIb30BaHME Kpecrna- KOSIACKM;

COMpPOBOXAEHNE WHBANMOOB, WMEKLWNX CTOMKME paccTpoucTBa  (PYHKUMW  3PEHUs WU
CaMOCTOATENBHOIO NepeaBMKeHNUs;

Hagnexawee pasmelleHne obopyooBaHUA WM HocuTenem wHgopmauun, HeobxoguMbiX ANS
obecnevyeHna OecnpenAaTCTBEHHOro [JOCTyna WHBaNUAOB 34aHUMSM WU NOMELLUEHUAM, B KOTOPbIX
npegocTaBnaeTca MyHUUMNanbHasa ycnyra, 1 K MyHULMNAnNbHOW YCnyre C Y4eTOM OrpaHu4yeHun
NX XXN3HEeOeATeNbHOCTY;

aybnupoBaHne HeobxoouMMon Ons MHBaANWOOB 3BYKOBOW U 3pUTENIbHON MHAOPMaUuK, a Takke
HagnMcen, 3HaKOB W MHOW TEKCTOBOWM W rpadmuyeckon uHGOpMauun 3Hakamu, BbINOSIHEHHLIMU
penbedHO-ToYeYHbIM WpudTom Bpanns;

AO0NyCK cypaonepeBoa4vmka n TugriocypaonepeBoymka;

AOoNyck cobakn-npoBOAHMKA NPUM HanmuMyuuu OOKYMeHTa, MnoATBepXAarolero ee cneuvansHoe
obyyeHune, Ha 06beKTbI (34aHus, NOMELLEHNS), B KOTOPbIX NPeoCTaBnAanTCa MyHUUMNanbHbIe YCNyru;

oKasaHuMe WHBanuMgamMm noMoWM B NpeofofnieHMn BapbepoB, MeLwakwmx MONYyYEeHU UMK
rocyAapCTBEHHbIX U MyHULUNANbHbIX YCAYr HApaBHE C APYrMMU nLamu.

MNMokas3aTenu AOCTYNHOCTU U KaYveCTBa MyHMuMHaanOﬁ ycnyru

2.24. OCHOBHbIMM MoOKasaTensiMu AOCTYNHOCTU NPeAOoCTaBEHUs MYyHUUMNANbHOW YCryru
ABNAOTCS:
2.24.1. HanuMuMe TMOMHOM U MNOHATHOM WHGOPMaUUM O nopsiake, Cpokax W xode

npegoctasneHns [ocygapCTBEHHOW ycryrM B MHMOPMALMOHHO-TENEKOMMYHUKALUMOHHON CceTn
«MHTEepHeT» (ganee — ceTb «MHTEPHETY), CpeacTBax MacCoBON MHAOPMaLWK;

2.24.2. AOCTYNHOCTb  3NEKTPOHHbIX  (POPM  OOKYMEHTOB,  Heobxoaumbix  Ans
npenocTaBneHns MyHUUMNanbHOM YCnyru;

2.24.3. BO3MOXHOCTb MOJauM 3asBMneHWs Ha MoMyyYeHne MyHUUMNAanbHOM YCnyru u
AOKYMEHTOB B 9/1IEKTPOHHON DOPME;

2.24.4, npegocrtaBneHne MyHI/ILI,VII'IaJ'IbHOIZ ycnyrm B COOTBETCTBMMA C BapunaHTOM
npeanocraBlieHnA MyHI/ILI,I/II'IaJ'IbHOIz yCnyru;

2.24.5. yoobctBo  MHopmMupoBaHus  3asiBUTeNnss O XoA4e — NpeAoCTaBreHus
MYHULUMNAnbHOM YCryru, a Takke NonyYyeHns pesynbTaTta npeaocTaBneHnst MyHMUunanbHoOn ycnyru;

2.24.6. BO3MOXHOCTb  MoflydyeHust 3asiBUTerieM YBEAOMSIEHUIA O NpeaocTaBreHnm
MyHUUMNansHon ycnyru ¢ nomotubto ENY;

2.24.7. BO3MOXXHOCTb NOSy4eHUst HOPMaLMM O Xo4e  NpedocTaBrieHus!
MYHULMNAnbHOW YCryru, B TOM YMCHe C UCTIONb30BaHNEM ceTh «MHTepHeT».

2.25. OCHOBHbIMM MOKasaTensMm KadecTsa npeanocrtaBlieHnA MyHMLlMHaﬂbHOVI ycnyrum
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ABNAOTCA:

2.25.1. CBOEBpPEMEHHOCTb NPeaoCTaBMneHns MyHULMNanbHOW ycrnyrm B COOTBETCTBUM CO
CTaHOapTOM ee NpeaoCTaBreHus], yCTaHOBMNEHHbIM HAaCTOSALWMM AOMUHUCTPATUBHBIM PErNiaMeHTOM.

2.25.2. MuWHMManNbHO  BO3MOXHO€  KONMMYECTBO  B3aMMOAEWCTBUM  rpaxaaHuHa C
[OMKHOCTHLIMM NiALAMM, Y4aCTBYOLLUMM B NPEAOCTaBNEHUN MYHULUNATMBHOW YCIyTu.

2.25.3. OTcyTcTBME 0GOCHOBaHHbLIX Xanob Ha aeicteusa (6e3nencTeme) coTpyaHMUKOB U KX
HEKOPPEKTHOE (HEBHUMATENMbHOE) OTHOLLIEHME K 3asBUTENSAM.

2.25.4. OTCyTCTBME HapYLUEHWI YCTaHOBMEHHbLIX CPOKOB B MpoLecce MNpeaocTaBreHus
MYHULIMNAnNbHON YCryru.

2.25.5. OTcyTcTBME 3asABneHUid 06 ocnapuBaHuM peLleHuin, aeicTeuin (6esgencTens)

YNONMHOMOYEHHOrO OpraHa, €ero [OOSDKHOCTHbIX  Jnu, MPUMHUMMAaeMbiX (COBEPLUEHHbIX)  npwu
NpeaocTaBNeHNN MYHMLMNANbHOW YCAYyrn, No UToram PacCMOTPEHUSA KOTOPbIX BbIHECEHbI peLLeHus
00 yooBneTBopeHUn (HacTUHHOM YAOBNETBOPEHUMN) TPeOOBaHMI 3asiBUTENEN.

MHble Tpe6oBaHMA K NpeaocTaBNEeHU0O MyHULMNanbHOM ycnyrm

2.26. Yenyrn, sensowmecs obsisaTenbHbIMU U HEOOXoAMMbIMM AN NPeaoCcTaBreHus:
MYHULUMNAnNbHOW YCryrn, OTCYTCTBYHOT.
2.27. MHdopmaumoHHas cuctemMa, ucrornb3yemasi Ans NpeaocTaBneHnss MyHUUmunanbHowm

yenyru: ENMTY.

1. CocrTaB, nocnenoBaTesfibHOCTb U CPOKU BbINOSTHEHUSA aAMUHUCTPATUBHbIX
npoueayp (AencTeun), TpeboBaHUA K NOPSAAKY UX BbINOSIHEHUS, B TOM YUcne 0CO6eHHOCTU
BbINOJIHEHUA aAMUHUCTPATUBHbIX Npoueayp B 3NeKTPOHHON chopme

MC‘-IepI'IbIBaIOLLWIVI nepevYeHb agMUHUCTPATUBHDLIX Npoueayp

3.1. MpenocrtaBneHMe MyHUUMNANbHOW ycryrm BkMAYaeT B cebs  crnegywolime
agMUHMCTPaTMBHbIE NPOLIEAYPbI:
1) NMpUem 1 NpoBepKa KOMMIEKTHOCTU AOKYMEHTOB Ha Hanu4unMe/oTCyTCTBME OCHOBAHUM Ans

OTKasa B Npueme JOKYMEHTOB:
a) npoBepka HanpaBneHHoro 3assutenem 3asiBNeHuMs WU LOKYMEHTOB, NpenCcTaBneHHbIX Ans
nonyyYeHns MyHMuUMnanbLHOW yCnyru;
0) HanpaBneHne 3asBUTENO YBEAOMIIEHUS O NMPUEME 3asBNEHUS K PACCMOTPEHUIO NMOO OTKa3a
B npveme 3asiBfieHMsl K paccMoTpeHuto ¢ obocHoBaHMeM oTkasa no dopme [MpunoxeHna Ne 5 K
HacTosiemy AOMVHUCTPATUBHOMY pernameHTy;

2) norlyyYeHne cBedeHUn MOCPeACTBOM MEXBEAOMCTBEHHOIO WHA(OPMALMOHHOIO

B3aMMOJENCTBUSA, B TOM Yucne ¢ ucnonb3osaHmem CMOB:

a) HanpasneHne MeXXBeOMCTBEHHbIX 3anNpOCOB B OpraHbl U opraHn3auum;

0) nonyyeHne OTBETOB Ha MEXBEAOMCTBEHHbIE 3arnpochkl, hopmMMpoBaHME MOMHOrO KOMMeKTa
AOKYMEHTOB;

3) pacCMOTPEHNE JOKYMEHTOB U CBEAEHWUIA:

a) NpoBepKa COOTBETCTBUS OOKYMEHTOB W CBeAeHWn TpeboBaHMSIM HOPMATUBHbLIX MPaBOBbLIX
aKTOB NpefoCTaBfeHUs MyHULUNANbHOW yCnyru;

4) NPUHATUE peLleHns 0 NPeAoCTaBNEHNN MYHULMNANbHOW YCIYIu:

a) NPUHATME peLLeHns O NpPeaoCTaBfeHUM WU OTKa3e B NPeaoCTaBfiEeHUU MyHUUUNanbHOW
ycryru ¢ HanpasneHnem 3asiBUTEN0 COOTBETCTBYIOLErO YBEAOMIEHNS;

6) HanpaBneHwe 3asBUTEN pesynbTata  MyHUUUNANbHOW  yCNyru,  NOAMMCAHHOro
YNONHOMOYEHHbBIM JOMKHOCTHBIM JIULIOM Y NOMHOMOYEHHOro OpraHa;

5) Bblgada pes3ynbTaTa (He3aBMCMMO OT Bbibopa) 3assutento:
a) pernctpauma pesynbTaTta npegocTaBieHns MyHULUNanbHOW YCyri.
3.2. OnucaHne agMMHUCTPATMBHbLIX Npoueayp NpeaoCTaBNeHNa MyHUUUNanbHOW yCnyru

npeacTasneHo B MpunoxeHun Ne 6 k HacTosieMy AQMUHUCTPATUBHOMY PEFMaMEHTY.
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MNepeyeHb agMMHUCTPATUBHBLIX Npoueayp (AeNCTBMIW) NpU NpeaocTaBleHnm
MYHULMNANbHOM YCNYru B 3NeKTpoHHOU popme

3.3. Mpn npegocTaBneHMM MYHULMNANBHOW YCNYrM B 3NIEKTPOHHOW hopMe 3asBUTENMIO
obecneunBaroTcs:

nonyyeHne nHdopmaunm o NoOpsiAKe U Cpokax NpefoCcTaBneHns MyHULMNAnNsHOM YCyru;

dopmMMpoBaHUE 3asBIIEHWS;

npyem un peructpaums YMNoSHOMOYEHHbIM OpraHOM 3asiBfieHUss M MHbIX OOKYMEHTOB,
Heobxo4MMbIX A48 NpeoCTaBNeHNa MyHULMNAIbHOW YCNyru;

nonyyeHune pesynbtarta NpegocTaBneHnss MyHULMNansHOM yCnyru;

nonyyeHne cBeieH 0 X0A4e PacCMOTPEHNS 3asiBMNEeHUS;

OCYLLIECTBIEHME OLIEHKN Ka4yeCcTBa NpeaoCcTaBeHns MyHULUMNanbHON yCnyru;

pocynebHoe  (BHecygoebHoe) obxanoBaHwe — pewweHun 1M genctBun  (6e3gencTeus)
YNonHOMOYEHHOro opraHa nmbo gencteua (6e34ercTBME) OOIMKHOCTHBIX nny, YNOAHOMOYEHHOro
opraHa, NpeAoCcTaBnALLEro MyHALMNANBHYO YyCryry, MM60 MyHULMNANbHOIO CryXallero.

Mopsaok ocylecTBNEHUA aAMUHUCTPATUBHbIX Npoueayp (AeNcTBUM) B INEKTPOHHOMN

c¢opme
3.4. NcuyepnbiBalowmnn - NOpsiAOK  OCYLLECTBNEHUS  aAMUHUCTPATMBHBLIX  Mpouenyp
(oencteuin) B 9NeKTPOHHON dhopme
3.4.1. dopMUpoBaHue 3asaBMNeHUs.

dopmupoBaHMe 3adBMNEHNA OCYLLECTBMASETCA NOCPeaCTBOM 3arofHEHNA 3MEKTPOHHON (POpPMbI
3aaBnenusa Ha ENMMY 6e3 HeobxoaMMOCTU AOMOMHUTENBbHOW MoJadn 3asiBNEHUS B KaKOW-NTMOO MHOMN
dopme.

dopmaTHO-fornyeckasl npoeepka CHOPMUPOBAHHOIO 3adBfIEHUS OCYLLEeCTBSIeTCA nocne
3anoSfIHEHUA 3asiBUTENEM KaKOoro M3 Mofen 3MeKTpoHHOMW opMbl 3asBreHus. pu BbiSsBEHUM
HEKOPPEKTHO 3anoSIHEHHOrO MOMSA 3NEKTPOHHOW (POpPMbl 3asiBNEHUS 3asBUTENb YBEAOMMSETCS O
XapakTepe BbISIBIEHHOM OWWOKM W nopsigke ee yCTpaHeHust NocpeAcTBOM  MHAOPMaLVOHHOIo
Cco0b6LLEHNA HENOCPEOCTBEHHO B 3NIEKTPOHHOM (bopMe 3asiBIIEHMS.

Mpun popmupoBaHnK 3asBreHUs 3asaBUTENIO obecnevnBaeTcs:

a) BO3MOXHOCTb KOMUWPOBaHUS M COXPaHEHUSI 3asiBNIEHUS U MHbIX OOKYMEHTOB, yKa3aHHbIX B
nyHkTe 2.11 HacTtoswero AOMUMHUCTPATMBHOIO perfiameHTa, HeobxoauMblx Onsi npeaocTaBreHus
MYHULMNANbHOW YCNyru;

0) BO3MOXXHOCTb neyaTn Ha ByMaXHOM HOCUTESEe KOMUU ANIEKTPOHHOM (POpMbI 3asiBNEHNS;

B) COXpaHEeHMe paHee BBEAEHHbIX B ONEKTPOHHYK OpMYy 3asiBiEHUA 3Ha4eHun B nobon
MOMEHT MO XeNaHWio Nonb3oBaTens, B TOM Yncne npyv BO3HMKHOBEHMN OLLIMOOK BBOAA 1 BO3BpaTe Ans
NOBTOPHOIO BBOAA 3HAYEHUN B SNEKTPOHHYO (hOpMYy 3asaABMEHUS;

r) 3anosfiHEHWe norie 3NeKTPOHHOM (popMbl 3asiBfieHMss OO0 Hadana BBOAA CBeAeHWUi
3asiBUTENEM C UCMNONb30BaHMEM CBeAEHUI, pa3melleHHbix B ECUA, n cBegeHun, onybrnmkoBaHHbIX Ha
EMry, B yactn, kacatwowencsa ceegeHnn, otcytcteyowmnx B ECUA;

) BO3MOXXHOCTb BEPHYTbCS Ha NOOOM M3 3TanoOB 3anoSTHEHNSA SNEKTPOHHOM POPMbl 3asiBNEHNS
6e3 notepu paHee BBEAEHHON MHGOPMaLMK;

€) BO3MOXHOCTb focTyna 3asiButens Ha ElMY k paHee nogaHHbIM MM 3asBNEHUSIM B TEYEHUEe
HEe MeHee OOHOro roga, a Takke 4acTU4HO C(POPMUPOBAHHBLIX 3aABMEHUN - B TEYEHUE HE MeHee 3
MecsLEB.

CcopmmpoBaHHOe UM MOAMNUCAHHOE 3asiBNEHME W UHble [OOKYMEHTbl, Heobxogumble AN
npeaocTaBfieHNa MyHUUUNANbHOW YCnyrn, HanpasnsoTCs B YMNONMHOMOYEHHbIM OpraH nocpeacTtBoM
EMTy.

3.4.2. YNonHOMOYEHHbIM opraH obecnevvBaeT B CPOKM, yKasaHHble B NyHKTax 2.21 n 2.22
HacTosLwero AODMUHUCTPATUBHOIO pernamMeHTa:

a) npuemM [OOKYMEHTOB, HeObXOAMMbIX AN NPeAoCTaBfeHUa MyHUMUMNanbHOW — ycnyru, u
HanpaBneHue 3asBUTEN0 3NEKTPOHHOIO COOBLEHUA O NOCTYNSIEHUN 3a8BMEHS;

0) pernctpaumio 3asiBfieHMss M HanpaeBneHue 3asBUTEN yBEOOMSIEHMST O perucTpauum
3aaBneHna nmbo o6 oTkase B npuemMe [JOKYMEHTOB, HeoOXoauMbIX Ana npefocTaBreHus
MYHUUMNANbHOW YCAyrn.
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3.4.3. 3]'IeKTpOHHOG 3adaBlieHne CTaHOBUTCA AOOCTyMNMHbIM OnA  OOJDKHOCTHOro nwuvuda
YNONHOMOYEHHOIO OopraHa, oTBETCTBEHHOIO 3a NMpmuem n permcTpaunto 3aaBneHns (p,anee

- OTBETCTBEHHOE [OO0JDKHOCTHOE I1LO), B rocyaapCTBEHHOW MH(OPMAaLMOHHON cucteme,

NCnonb3yeMon YMNONMHOMOYEHHbIM OpraHoM Ans MpefocTaBfeHus MyHUUMNanbHOW  ycryru
(nanee —THC).

OTBeTCTBEHHOE JOIMKHOCTHOE NNLO:

NpoBepHAeT Hanuume 3neKTPOHHbIX 3aaBrieHnn, noctynuewmnx ¢ ENNY, ¢ nepuogom He pexe 2
(OByx) pas B A€eHb;

paccmaTpmBaeT NOCTYNUBLUME 3asiBNEHUA U NPUINOXEHHblE 06pa3sbl JOKYMEHTOB (AOKYMEHTbI);

npou3BoanT AeNCTBUS B COOTBETCTBUM C NMyHKTOM 3.1 HacTosLLEero AOMWUHUCTPATUBHOTO
pernameHTa.
3.4.4. 3asBUTENIO B KayecTBe pesynbTata NpPedocTaBneHnss MyHUUMNanbHOW  ycnyru

obecrneynBaeTca BO3MOXHOCTb MOMy4yeHns JOKyMeHTa:

B popMe 3reKTPOHHOro AOKyMeHTa, nognucaHHoro YKOJIT yrnonmHOMOYEHHOro LOSMKHOCTHOrO
nmua YNonHOMOYEHHOro opraHa, HanpasfeHHOro 3asBUTENIO B NIMYHbIN KabuHeT Ha ENMTY;

B Buae OymaKHOro OOKyMeHTa, MOATBEPXAAOLLEero coaep)XaHue IMEKTPOHHOro AOKYMEHTA,
KOTOpbIN 3asaABUTENb MNosfyvaeT npuv nmyHom obpawieHun B MOLI.

3.4.5. [MonyyeHne wHGoOpMauuMM O XO4e pPacCMOTPEHUs 3asiBfieHUss U O pesynbTaTte
npegocTaBfeHnss MyHULMNanbHOM yCryrn Nnpon3BoauMTca B Nn4HOM kabuHeTe Ha ENMIY, npu ycnosumn
aBTOpM3aumn. 3asiBUTENb UMEET BO3MOXHOCTb NPOCMAaTpMBaTb CTATYC SNIEKTPOHHOrO 3asBreHus, a
Takke MHopmMmaumo 0 ganbHENLWNX AENCTBUSAX B JIMYHOM KabuHeTe no cobCTBEHHOW MHULMATUBE, B
noboe Bpems.

Mpn npepocTaBneHUN  MyHUUMMNANBHOW  YCAYyrM B ONEKTPOHHOM  hopMe  3asBUTESTO
HanpaBnseTcs:

a) yBeoMIieHe O NpuemMe 1 permctTpauun 3asBieHnst U UHbIX JOKYMEHTOB, HeOBXoaMMbIX ANs
npenocTaBfeHnss MyHUUMNANbHOW YCIyrn, copepXallee cBefeHust O (hakTe npuema 3asaBreHus u
AOKYMEHTOB, HeobxoauMbIX AN NpefocTaBneHus MyHUUMnanbHOW YCyru, M Hadane npoueaypbl
npefoCcTaBfeHns MyHUUMNANbHOM YCryrM, a Takke CBeAeHUss O AdaTe U BPEMEHUM OKOHYaHUs
npefocTaBfeHnss MyHUUUNAanbHOM YCnyrm nNnbo MOTUBUPOBAHHLIM OTKa3 B MNpuemMe [OOKYMEHTOB,
HeobXxoauMbIX AN NPpeaocTaBNeHNs MyHULMNANbHOW YCRyru;

0) yBegomneHve O pesynbTatax pPacCMOTPEHUST OOKYMEHTOB, Heobxoaumbix — Ans
npefoCTaBNEeHNs MYyHMUMNANbLHOW YCNyrn, coaepXallee CBEeAEHUS O MPUHATUMM MOSNOXUTENBHOMO
peweHnss o npefoCTaBNeHUM MyHUUMMNANbHOW YCNyrM UM BO3MOXHOCTU MOMyYuTb pesynbtat
npefoCTaBNeHNs MyHUUMNANbHOM  ycnyrm nmbo MOTMBMPOBAHHLIM  OTKa3 B NpeaoCTaBreHun
MYHUUMNANbHOW YCRyru.

3.5. OueHka kayecTBa NpegocTaBneHNs MyHULMNANbHOW YCNyru.

OueHka kayecTBa nNpegocTaBfieHUs MyHULMMNANbHOM YCyrn OCyLLLECTBSIETCA B COOTBETCTBUN C
MpaBunamn oueHkn rpaxgaHamm 3(pEKTUBHOCTN OEATENbHOCTU PYKOBOAUTENEN TEPPUTOPUASbHbIX
opraHoB efepanbHbiX OpPraHoOB WCMOMHUTENbHOM BRacTu (UX CTPYKTYPHbIX NoapasgeneHnn) c
y4eTOM KayecTBa nNpenoCTaBfeHMss UMW TOCYOAPCTBEHHLIX YCNyr, a Takke MNpPUMEHEHMS
pes3ynbTaToB YKa3aHHOW OLEHKN KakK OCHOBaHUS AN NPUHATUSA PeLIeHnn O AOCPOYHOM MpeKkpaLLeHnm
WCMONIHEHNSI ~ COOTBETCTBYIOLUMMWU  PYKOBOOUTENAMM  CBOMX  OOSMKHOCTHbIX  0BSA3aHHOCTEWN,
yTBepXAeHHbIMU nocTaHoBneHem [lpaButensctBa Poccuinckon ®epepauumn ot 12 gekabps 2012
roga Ne 1284 «O6 oueHke rpaxgaHamn 3GPEPEKTUBHOCTM LEATENbHOCTU  PYyKOBOOMUTENEN
TepputTopmarnbHbIX OpraHoB defeparnbHbiX OpraHoB WCMOMHUTESNIbHOW BRAacTu (MX CTPYKTYPHbIX
nogpasgeneHun) u TeppuTopuanbHbiX OPraHoB FOCYAapCTBEHHbIX BHEOHMXKETHbIX (OHAO0B (MX
perMoHanbHbIX OTAENEHUN) C YY4eTOM KayecTBa MPefoCTaBfeHUs rOCyAapCTBEHHbIX —YCNYr,
pykoBoguTenem - MHOMOQYHKUMOHASbHbLIX  LEHTPOB  MNpPeaoCTaBfieHUsi  FOCY4apCTBEHHbIX WU
MYHUUMNANbHbLIX YCAYr C YY4eTOM KadecCTBa oOpraHuM3aumm npenoCcTaBNeHusl rocygapCTBEHHbIX W
MYHUUMNANbHbBIX YCAYr, a TakKe O NMPUMEHEHUN Pe3ynbTaToOB YKa3aHHOM OLEHKN Kak OCHOBaHMUS Ansi
NPUHATUSA PELLEHNA O LOCPOYHOM MNpeKpaLleHUN UCMONHEHUA COOTBETCTBYIOLLUMMU PYKOBOAUTENSAMMU
CBOUX AOIMKHOCTHbIX 00513aHHOCTEN Y.

3.6. 3asButento obecneuynmBaeTcsl BO3MOXHOCTb HamnpaBneHus xanobbl Ha peLLeHus,
aencTeus unu 06e3gencteme YNONHOMOYEHHOro opraHa, AOSMKHOCTHOro nvua  YnonHOMOYEHHOro
opraHa nMbo MyHMUMNanbHOro CryXalwlero B COOTBETCTBUM CO cTaTben 11.2 ®enepanbHOro 3akoHa
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or 27 wmona 2010 r. Ne 210-®3 «O6 opraHusaumm npeaocTaBreHns roCy4apCTBEHHbIX U
MyHUUMNanNbHbIX ycnyr» (ganee — ®epepanbHbid 3akoH 210-$3) u B nopsigke, YCTaHOBNEHHOM
noctaHoBneHnem [lpasutensctBa Poccuiickon ®epepaumm ot 20 Hoabpsa 2012 roga Ne 1198 «O
degepanbHON  rocyfapCTBEHHOM — MHGOpPMaUMOHHOM  cucTeme, obecneymBalowen  npouecc
pocynebHoro, (BHecygebHoro) obxanoBaHust peweHui u genctBuin (6e3nenctsns), COBEpLUEHHbIX
NPV NPEAOCTABMNEHNN FOCY4AaPCTBEHHbIX U MYHULMNAMLHBIX yeryr»®.

MepeyeHb BapMaHTOB NpefoCTaBlieHUss MyHULMNANbHOM
ycnyru

3.7. MpenocTtaBneHne  MyHMUMNAnNbHOW  yCnyrM  BKkOYaeT B cebs  cnepgywolime
BapuaHTbl:

1 B cnydyae, eciim YNONMHOMOYEHHbIN OopraH noAakKrto4yeH K yKBSaHHOVI cucrtewme.

1) NMOCTaHOBKA Ha y4yeT rpaxaaHuHa B Uensx OecnnaTtHoro npeaocTaBleHUs
3EMENbHOro y4acTka;
2) oTKa3 B NpeAoCTaBNEHUN YCIYTU.

MpodunupoBaHune 3aasutens

3.8. BapuaHT npepgocTtaBneHuss MyHUUuMnNanbHOM YCIyrn onpefensieTcd Ha OCHOBaHWUM
OTBETOB Ha BOMPOCHLI aHKeTUpoBaHna 3aasutens nocpeacrsom ENMMY.

lMepeyeHb npusHakoB 3asBuTenen (NpuHagnexawmx MM OOBLEKTOB), a TakkKe KOMOUHaumu
3Ha4YeHU MPU3HAKOB, Kaxgash M3 KOTOPbIX COOTBETCTBYET OAHOMY BapuaHTy npenoCcTaBneHus
MyHUUMNANbHOMW ycnyrn npueegeHbl B [lpunoxeHnmn Ne 1 Kk HacTtosiwemy AOMUHUCTPaATUBHOMY
pernameHTy.

I'Iopap,ox ucnpasrieHunsa gonyweHHbIX one4aTtok u ownobokK B
BblAaHHbIX B pe3yNibTaTe npegoctaBlieHUA MyHVILI,VII'IaanOI7I ycnyrn oOKyMmeHTax

3.9. B cnyyae BbisiBNeHMst onedatok M ownbok 3asaBuTenb BrnpaBe oOpaTtUTbCsA B
YNONHOMOYEHHLIN OpraH € 3asiBrieHMem o6 mMcnpaBneHMn OOMYLLUEHHbIX oneyYyaTok n (unu) owmnbok B
BblJaHHbIX B pe3ynbTaTe NpeaoCTaBneHnss MyHUUMNanbHOM YCnyrn OOKyMeHTax B COOTBETCTBUM C
MpunoxeHnem Ne 7 HacTosiwero AOMUHUCTPATUBHOIO pernamMeHTa (ganee — 3asiBrieHMe no cgopme
MpunoxeHns Ne 7) u npunoxeHnem [[OKYMEHTOB, YKasdaHHblXx B nNyHKTe 2.11 HacTtoswero
AOMUHUCTPATMBHOIO perrnamMeHTa.

3.10. WcnpaeneHve [onylleHHbIX OneyaTtok M ownbok B BblAaHHbIX B pesynbTate
npenocTaBneHnst MyHULUMNanbHOM YCryrn JOKYMeHTax OCYLLECTBSAETCS B CreAyoLeM Nopsiake:
1) 3asBuTenb npuv obOHapyXeHUMM oneyaTtok WM OWnBOoK B [OKYMEHTaX, BblAaHHbIX B

pesynbTate NpeoCTaBNeHns MyHMUMNANbHON yCryrn, obpaliaeTcs IMYHO B YNONMHOMOYEHHbIN OpraH
C 3asaBneHunem no opme lMNpunoxeHus Ne 7;

2) YNONHOMOYEHHBIN OpraH npu nonyyeHnn 3assneHus no dopme lMNpunoxenus Ne 7,
paccMmatpmBaeT HeobxoAMMOCTb  BHECEHMSI  COOTBETCTBYIOLMX WU3MEHEHUA B OOKYMEHTHI,
ABMFOLWLMECH pe3ynbTaTtoM NpeaoCcTaBieHUss MyHUUMNAnNbLHOW YCIyru;

3) YNONMHOMOYEHHbLIN opraH obecnedymBaeT ycTpaHeHWe onevyaTtok u  owubok B
AOKyMEHTaXx, SBMSLWMXCS pe3ynbTaToM NpeocTaBneHns MyHULMNansHOM yCnyru.

CpoK ycTpaHeHnsa oneyaTok 1 ownboK He JOMmkKeH npeBbiwaTth 3 (Tpex) pabounx AHen ¢ aathbl
perucTpauum 3aasneHus no dopme MNpunoxeHus Ne 7.

V. ¢0prI KOHTpOIA 3a ucnosiHeHMem agMMHUCTPATUBHOIO pernamMeHTa I'Iopnnox
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OCYLLeCTBNEHMUs TeKYLUEero KOHTPONA 3a cobniogeHuem
M UCMOJTHEHMEM OTBETCTBEHHbIMU AOMMKHOCTHBLIMU NMLIaMU MOJIOXEHUI perfaMmeHTa u
MHbIX HOPMaTUBHbIX NPaBOBbLIX aKTOB, YCTaHaBNMBaKOLWMX Tpe6oBaHUsA K NpefoCTaBreHUIo
MYHULMNANbLHOW YCNYru, a Takke NPUHATUEM UMW peLUEeHU

4.1. Tekywwimn KOHTpOIb 3a cobnogeHnem " NCMNOSTHEHNEM HacTosLLlero
AOMUHUCTPATMBHOIO perfiameHTa, WHbIX HOPMAaTMBHbIX MNPaBOBbLIX aKTOB, YCTaHaBNMBAKLLMX
TpeboBaHUA K NPeaoCTaBAEHUIO MyHULMNANbHOW YCMyrn, OCYLLECTBMASIETCA Ha MOCTOSSHHOW OCHOBE
AOIMKHOCTHBLIMM N AMKN YNONTHOMOYEHHOIO opraHa, ynofIHOMOYEHHbIMW Ha OCYLLECTBIIEHNE KOHTPOMS
3a npegocTaBrieHneM MyHULUNANbHOM YCIyru.

[na Tekywero KOHTPOMS MCMOMb3YTCA CBEAEHUSI CNy>XeOHOW KOPPECNOHAEHUUN, YyCTHas W
NMMCbMEHHaa uHMOopMaUMs CNeunanucToB U AOIMKHOCTHBIX JnL, YNONHOMOYEHHOIO opraHa.

TeKyLLMIA KOHTPOIb OCYLLIECTBNSAETCA NyTEM NPOBeaeHUS MPOBEPOK:

peleHnn o npepocraBneHMm (06 oTkasze B NpenoCTaBfeHMM) MyHUUMNanbHOW yCnyru;

BbISIBNIEHNS U YCTPaHEHUS HApYyLLUEHWIA NpaB rpaxaaH;

PacCMOTPEHUS, MPUHATUSA PELUEHN N NOArOTOBKM OTBETOB Ha 0OpalleHns rpaxaaH,
coaepxalume xanobbl Ha pelueHns, oencteus (besgencTeme) JOMKHOCTHBIX NNLL.

Mopsaok n NnepuoanYHOCTb OCYLLECTBIEHUS NNTAHOBbLIX U BHENNTAHOBLIX NPOBEPOK
NONHOTHLI U KayecTBa NpeAoCTaBNeHUA
MYHULUMNAaNLHOM yCnyru, B TOM Yucne Nopsiaok u oopMbl KOHTPONSA 3a NOJIHOTON U
Ka4yeCTBOM NpefocTaBreHUsi MyHMUUNanbHOW ycnyru

4.2. KoHTporb 3a MOMHOTOM M KayeCTBOM NpefocTaBfiEHNA MyHUUUNANbHOW  yCnyrn
BKMOYaeT B cebsa npoBeaeHne NaHoBbIX U BHEMMAHOBbLIX NPOBEPOK.
4.3. [MnaHoBble NPOBEPKN OCYLLECTBISAIOTCA Ha OCHOBAHUW rOAOBbIX MflaHOB paboTbl

YNOMHOMOYEHHOIO OpraHa, YTBepXOaeMblXx pykoBoauTenemM YnorHOMOYeHHoro opraHa. [lpu
NNaHOBOW MNpPOBEPKE MOMHOTbI M KayecTBa NPEeAOCTaBNEHUs MyHULUMNAnbHOW YCNyrn KOHTPOJI
nognexar:

cobniogeHne CpoKOB MpeaoCTaBneHUst MyHULMManbHOW ycnyri; cobrnoaeHue MNosoXKeHMUN
HacTosiero AGMUHUCTPATUBHOIO pPerfameHTa;

NpaBUMbHOCTL W OBOCHOBAHHOCTb MPUHATOIO pelleHMs 06 oTkase B MpeaocTaBneHum
MYHULMNANbHOM YCIyru.

OcHoBaHueM ang npoBeaeHNsa BHENMAHOBbIX MPOBEPOK SABNATCA:

nosiyyeHMe OT OpraHoOB MECTHOro camMoynpasfieHuMst WMHdopMauun o npegnonaraeMblX Uu
BbISIBNIEHHbIX HapyLUEHUsIX HOpMaTUBHbIX MpaBoBbiXx akToB Poccunckon depepaumm, HOPMaTUBHbIX
NpaBOBbIX aKTOB OpraHOB MECTHOro  camoynpasneHusi  agMuHuctpauum  CyCaHMHCKOro
MyHuUumnanbHoro okpyra Koctpomckon obnactm

obpalleHnsa rpaxgaH 1 puaMyYeckux Nuy, Ha HapylleHUsl 3aKkoHo4aTenbCTBa, B TOM YuUCre Ha
KayecTBO NpeaoCTaBNeHNA MyHULMNANbHOW YCAYTri.

OTBEeTCTBEHHOCTb AO/NKHOCTHbIX JIUL, OpraHa, npefocTaBsAoLWero MyHuLunanbHyr
ycrnyry, 3a peLeHus u AeMcTBusA
(6e3pencTBUEe), NnpMHUMaeMbie (OcylLuecTBIIsieMble) UMK B Xo4e NpeaocTaBreHns
MYHULMNAaNbHOW yCcnyru

4.4, Mo pesynbTatam NpoBeAEHHbIX MPOBEPOK B Crlydae BbISABNEHUS HAPYLUEHUIN MOMNOXEHWUI
HacTosawero AAMUMHUCTPATUBHOIO perfiameHTa, HOPMaTUBHbLIX MPAaBOBLIX AaKTOB OPraHoOB MECTHOro
camoynpasneHus agMmmHucTpaumm CyCaHMHCKOrO MyHuumMnanbHoro okpyra KocTtpomckon obnactu
OCyLLEeCTBNAETCH MpuUBIieYEHNE BUHOBHbIX ML K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenscTtBoM Poccuickon ®eagepaunn.

lMepcoHanbHaa OTBETCTBEHHOCTb [OSMPKHOCTHbIX UL 3a MNpaBUibHOCTb M CBOEBPEMEHHOCTb
NPUHATUA pelleHus O npegocTaeneHnn (06 oTkase B NpefoCcTaBfeHUM) MYHUUMNANbHOW YCyru
3aKpennseTcs B UX AOMKHOCTHbBIX pernameHTax B COOTBETCTBMM C TpeboBaHMSIMUN 3aKOHOO4ATENbLCTBA.
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TpeboBaHus kK nopsaaKy u popmMamM KOHTPOIA 3a NpeaocTaBleHnemM
MYHULUMNArIbHOM YCIyru, B TOM YUCIie CO CTOPOHbI FpaxaaH, X 00 beANHEeHUN 1
opraHusauum

4.5. paxgaHe, nx obbeguHeHns 1 opraHMsaLmn UMeT NpPaBo OCYLLECTBMASATbL KOHTPOMb 3a
npeaocTaBneHneM MyHUUMNAaNbLHON yCryru nytem nosiydeHus uHpopmMaumm o xoae npeaocTaBreHns
MyHAUMNANbHOW ycnyrm, B TOM YMCRe O CpoKax 3aBeplleHus agMWHUCTPATUBHLIX npouenyp
(BencTBun).

paxxgaHe, nx 06beaAMHEeHNs 1 opraHu3aunm Takke MMeroT NpaBso:

HanpaenATb 3amMeyaHus U NpeariokeHus No YryyleHUo AOCTYMHOCTU U KadvecTBa
npeaocTaBneHnss MyHULMNansHoON ycnyru;

BHOCUTb NpeasioxXeHns 0 Mepax Mo YCTPaHEHUIO HapyLLEeHNA HacTosLwero AAMUHUCTPaTUBHOIO
pernameHTa.

4.6. [omkHocTHble nuua YNOMHOMOYEHHOIO OpraHa NPWHUMAalT Mepbl K NpekpalleHunto
AOMYLEHHbIX HapyLeHWr, YCTPaHAT MPUYMHBL U YCINOBUS, CMNOCOGCTBYIOLIME COBEPLLUEHUIO
HapyLUEeHWN.

MHdopmauma o pesynbtaTtax pacCMOTPEHUA 3aMedaHun U MpennoxXeHun rpaxnaH, ux
00beANHEHNN W oOpraHu3auui OOBOAUTCA [0 CBEAEHUA §NuL, HanpaBuBLUMX ITW 3aMedaHus u
npeanoxXeHus.

V. Hocyne6HbIn (BHecynebHbIN) NOpAfoK 06XKanoBaHUsA peLeHnn n 4ecTBUmn
(6e3pencTBUSA) opraHa, npeaocTaBnAOLWeEro MyHuumMnansHyro yenyry, MOL|, opraHmnsauunm,
yKa3aHHbIX B Yactu 1.1 ctatbmn 16 ®PepepanbHoro 3akoHa Ne 210-P3, a TakkKe UX JOMKHOCTHbIX
nvud, MyHUUUnanbHbIX CryXawmx, paboTHMKOB

5.1. 3asaBuTenb UMEET NpaBo Ha obxanoBaHue pelueHnsa u (unn) aenctenmn (6e3nencTems)
YNOSTHOMOYEHHOrO opraHa, LOMKHOCTHbIX NL YNONMHOMOYEHHOIo opraHa, MyHUUunanbHbIX CRyXaliux,
MoLl, paboTHuka M®L|, opraHnsaumin, ykasaHHbIX B YacTu 1.1 ctatbn 16 degepanbHoOro 3akoHa Ne
210-93, n wux paboTHWKOB Mpu MNpedoCTaBAeHUM MyHUUMNanbHOW ycrnyrm B gocyaebHom
(BHecynebHoM) nopsake (oanee - xanoba).

OpraHbl MECTHOro caMmoynpaBJfieHUsi, OpraHM3aLun U yNnorIHoMOY€eHHbIe Ha pacCMOTpeHue
XXanoObl NMua, KOTOpPbIM MOXeT ObITb HanpaBrieHa Xanoba 3aaBuTensa B [ocyaeoHoOM
(BHecyneb6HOM) nopsake;

5.2. B pocynebHom (BHecygebHOM) nopsgke 3asiBuTenb (MpeactaBuTenb) Brnpase
obpaTnTbCA Cxanobor B NMCbMeHHON hopme Ha ByMaXHOM HOCUTENE NN B 3NIEKTPOHHON dhopMe:

B YNONTHOMOYEHHBIN OpraH - Ha peLueHne u (unn) gencrems (6esnencTene) 4OMKHOCTHOrO nmua,
pYKOBOAUTENSA CTPYKTYPHOro nogpasgernieHns YNnonHOMOYEHHOro opraHa, Ha pelleHne u OencTBus
(6e3pencTBme) YNONHOMOYEHHOIO OpraHa, pykoBoauTtensa YNonHOMOYEHHOIO OpraHa;

B BbILLECTOSLMIA OpraH Ha peweHue u (Mnu) aencteus (besgenctene) OOSMKHOCTHOrO nvua,
PYKOBOAUTENSA CTPYKTYPHOro nogpasaenieHns YnonaHOMOYEHHOIo opraHa;

K pykoBogutento M®Ll,  opraHusauuu, ykaszaHHou B Yactu 1.1 ctatbn 16 degepanbHOro 3akoHa
Ne 210-®3, - Ha peweHus n gencteusa (6esgencreune) pabotHnka MOL|, opraHmsaumm, ykasaHHON B
yactu 1.1 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93; k yupeautento ML, opraHusauuu,
yKasaHHow B 4actu 1.1 ctaTtbun 16

depepanbHoro 3akoHa Ne 210-d3 - Ha peweHune u gencteus (besgenctane) MOLL, opraHmsauum,
ykasaHHon B yactu 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93.

B YnonHomoyeHHOM opraHe, MO®L, opraHusauuun, ykasaHHom B 4Yactm 1.1 ctatbu 16
®epepanpHoro 3akoHa Ne 210-93, y yupegutena MOL, opraHnsaumm, ykaszaHHon B Yactu 1.1 ctatbu
16 depepanbHoro 3akoHa Ne 210-3, onpegenstoTcs YNOMHOMOYEHHbIE HA pacCMOTPeEHUe xanob
AOJDKHOCTHbIE nuua.

Cnoco6bl MH(*)OpMI/IpOBaHMH 3asiBUTENENn o nopsake nogavyn n paccMmoTpeHus »XXanobsbl, B
TOM yucne ¢ ucnonb3osaHunem EamnHoro nopTtana rocygapCrBeHHbIX U MyYyHULUUNANbHbLIX YCNyr
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(cbyHKLMN)

5.3. MHdopmaumss 0 nopsgke nogadm M pacCMOTpPeHus xanobbl pasmelaeTcs Ha
WHOPMAUUNOHHBLIX CTeHAax B MecTax npedoCcTaBfieHUss MYyHUUMNanbHOW YCIyrn, Ha canTte
YnonHomoyeHHoro opraHa, ElNMNY, a Takke npegocraBndeTca B YCTHOWM dopme no TenedoHy u
(vnn) Ha nnyHOM npueme NMGO B NUCbMEHHOW OpMe MOYTOBbIM OTNPaBfEHMEM MO agpecy,
yKaszaHHOMY 3a8BUTENEM (NpeacTaBuUTENEM).

lNepeyeHb HOPMaTUBHbLIX NPABOBbLIX aKTOB, PEryriMpyroLmnxX NnopaaoK aocyaeoHoro
(BHecyaebHoro) obxxanosaHnsa aeMcTBun (6esnencTBmN) u (MNK) peeHun, NPUHATLIX
(ocywecTBneHHbIX) B XoA4e npefocTaBleHUs MyHULMNanbHOW ycnyrm

5.4, Mopsgok pocynebHoro (BHecygebHoro) obxanoBaHus peLlleHun U OeNCTBUN
(6e3pencTBmst) YNONHOMOYEHHOIO OpraHa, NpeaoCcTaBnsoLWEero MyHMUMNanbHy yenyry, a Takke ero
AOIMKHOCTHbIX NUL perynupyeTcs:

depepanbHbIM 3akoHOM Ne 210-93;

3akoHom Koctpomckon obrnactn ot 5 maa 2012 roga Ne 224-5-3KO «O nopsgke nogayu u
paccMOTpeHnsa >xanob Ha HapylweHue nopsaka nNpeaoCTaBfeHMs FOCYAapCTBEHHbIX YCMyr Ha
Tepputopun Koctpomckon obnactuy; noctaHoBneHmem [paButenbctBa Poccunckon depepaumn ot
20 HosBpsa 2012 r.

Ne 1198 «O depepanbHOM rocygapCTBeHHOM MHGOPMALMOHHOM cucteme, obecneymsatoLLen
npouecc pocyaebHoro (BHecynebHoro) obkanoBaHua peweHun un  gencteun  (6espencteus),
COBEPLUEHHbIX NPW NPefoCTaBNeHMM FOCYAAPCTBEHHbLIX W MyHUUMNANbHbBIX YCAYry.

VI. Ocob6eHHOCTU BbINONTHEHMA aAMUHUCTPAaTUBHLIX NpoueAayp (AeMcTeun) B
MHOroyHKUNOHasrbHbIX LleHTPax npeaocTaBrieHUs rocyaapCcTBeHHbIX
M MyHULUMNanbHbIX ycnyr

UcuepnbiBaowmmn nepeyeHb agMUHUCTPaTUBHbIX Npoueayp (AencTenmn) npm
npeaocTaBneHn MyHULUNanbHOMW yCnyru, BbinosnHsaseMbix M®L|

6.1 M®L| ocywecTBnser:

MHdopMmnpoBaHne 3asBuTenen o Nnopsake NpeaocTaBneHns MyHuumnansHon yenyrm 8 MOLL, no
WHbIM  BOMpOCaM, CBSI3@aHHbIM C NpPeAdoCTaBfeHMEM  MYHUUMNANbHOW  yCryrK, a Takke
KOHCYNbTUpOBaHWE 3asBuUTENen o nopsiake npenocraBneHns MyHuumnansHom yenyrm 8 MOLL;

Bblgady 3asiBUTENt0 pesynbTaTa MpefocTaBfeHnd MyHUUMNanbHOW YCyrn, Ha OGymakHOoM
HocuTerne, NOATBEPXOAKLWUNX COoAep)KaHUe ISNEKTPOHHbIX LOKYMEHTOB, HanpasneHHblx B MLl no
pesynbTtatam npefocTaBfeHnUss MyHULUMNanbHOW YCryrM, a Takke Bblgaya [OKYMEHTOB, BKto4ad
cocTaBfeHne Ha ByMakHOM HocuTerne 1 3aBepeHne BbINMUCOK N3 MHPOPMALMOHHBIX CUCTEM OpPraHoB,
npegoCTaBNALWMX MYHULUNASbHBIX YCAYT;

WHble npoueaypbl U OeNCcTBUA, npeaycMoTpeHHble PeanepanbHbIM 3aKOHOM

Ne 210-93.

B cooteBetctBUM C vacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-O3 gna peanusaumm
cBoux pyHKumMn ML BnpaBe npuBriekaTb UHblE OpraHM3aunn.

UHdopmmpoBaHue 3asaBuTenen

6.2. NHdopmmposaHue 3assutens MOL| ocywectsnsaeTca cneayrowmmm cnocobamum:
a) NocpeacTBOM MPUBMEYEHUSA CPeacTB MacCoBOM MHGOPMaUMK, a TakkKe NnyTeM pasMmeLLeHus
MHOPMaUUKN Ha opuumnanbHbIX canTax U UHPOPMaUNOHHbIX cTeHgax MOLL; 6) npu obpaweHum
3assutens B MOL| nnyHo, no TenedoHy, nocpeacTBOM MOYTOBbLIX

oTnpasneHnn, MMbo No SNEeKTPOHHON NoYTe.

Mpn nuyHom obpaweHun paboTHnk MOL nogpobHO wuHMOpMUpyeT 3aaBuTenenm no
WHTEepEeCyLMM UX BOMpPOCaM B BEXIMBOW KOPPEKTHOW dopMe C ucnonb3oBaHWeM oduumarnbHO-
AENOBOro ctmnga pedn. PekomeHayemoe Bpemsi NpeaocTaBreHns KOHcynbTauunm - He 6Gonee 15
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MUHYT, BpPeMda OXWUOaHUs B oOYepean B CEeKTope MH(OPMMPOBaHUS AN NonyyYeHna nHgopmauum o
MYHUUMNANbHbIX YCNyrax He MoXeT NpeBbiwaTtb 15 MUHYT.

OtBeT Ha TenemOHHbIN 3BOHOK [OMMKEH HayuHaTbCa C MHGoOpMauMM O HauMeHOBaHUU
opraHusauumn, pamunmm, UMeHn, oTYeCTBE U OOMKHOCTM paboTHuka ML, npnHaBLLEro TenedOHHbIN
3BOHOK. MHOuBMOyanbHOE YCTHOE KOHCYynbTUpoBaHve npu obpalieHun 3asButenst no TenedgoHy
paboTHuk MOLl ocywiectensaeT He 6onee 10 MUHYT;

B cnyyae ecnun ana nogrotoBkn otBeta Tpebyetca 6onee npoaormkuTenbHoe Bpemsi, paboTHUK
M®Ll, ocywecTBAsOWNA NHOMBUAYANbHOE YCTHOE KOHCYNbTUPOBaHME N0 TeneqoHy, MOXeT
npeanoXuTb 3asaBUTESTIO:

n3noxmtb obpalleHne B nNUCbMeHHOW ¢opme (OTBET HanpaBndetca 3aaBuTeENto B
COOTBETCTBUMN CO CNOCOBOM, yKa3aHHbIM B obpaLleHun);

Ha3Ha4YUTb Apyroe BpeMs AN1s KOHCYbTauun.

Mpn KOHCYNbTUMPOBaHMM MO MUCbMEHHbIM ObpalleHMaM 3aaBuTenen OTBET HanpasnseTcs B
NMMCbMEHHOM BuAe B CPOK He no3dgHee 30 kaneHgapHbIX AHENn C MOMEHTa permctpaumm obpalleHns B
dopmMe 3MEKTPOHHOrO OOKYyMEHTa MO agpecy 9feKTPOHHOW MouThbl, yKazaHHOMY B obpalueHuu,
NOCTYNUBLLUEM B  MHOTOMYHKUMOHAmNbHbLIN  LUEeHTP B ((opMe 3SNeKTPOHHOro [AOKyMeHTa, U B
nMCbMeHHOW dhopmMe MO MOYTOBOMY agpecy, ykasaHHOMYy B obpaiieHun, noctynuewem B MOL| B
NUCbMEHHON dhopMme.

Bbipa4ya 3aaBurtento pe3yrnbTaTta npeaocTtaBJieHUA MyHVILI,I/II'IaﬂbHOﬁ ycnyru

6.3. Mpy HanuMuumn B 3adBNeHMM O NPefoCTaBNEHUN MyHULMNANbLHOW YCNyrn ykasaHus O
BblJaye pesynbTaTOB OKasaHWUA YCIyrn yepes3 MHOroOyHKUMOHArbHbIA LEHTP, YNOMHOMOYEHHbLIN
opraH nepegaet [OokyMeHTbl B MO®Ll ons nocnefywouwen Bblgauv 3assuTtento (NpeacrtaBUTENIO)
cnocobom, cornacHo 3akntoveHHomy CornalleHuio o B3auMMoaeNnCTBUN.

Mopsagok W cpokn nepefaym  YNOSIHOMOYEHHbIM  OpraHoOM Takux [OOoKymeHToB B MOL|
onpegensatTca CornaweHMemMm 0 B3aMMOAENCTBUMN.

6.4. Mpuem 3agBuTenen OnNa Bblgadn [OOKYMEHTOB, SBASKOLWMXCHA  pe3ynbTaToM
MYHUUMNANbHOW yCnyru, B NOpsiake o4epedHoCTU Mpy NoyYeHMM HOMEPHOro TasioHa U3 TepMuHana
3NEKTPOHHOM 04Yepean, COOTBETCTBYIOLLErO Lenn obpalleHns, nnbo no npeaBapuTeNbHOM 3anucu.

PaboTHuk MOL| ocyuwiecTBnseT cnegyolime 0eNCTBUS: yCTaHaBnMBaeT NIMYHOCTb 3adBUTENSA Ha
OCHOBaHUN [OOKyMEHTa, YyOOCTOBEpPSLWEro JIMYHOCTb B COOTBETCTBMM C 3aKOHOLATENbCTBOM
Poccuinckon ®egepaunu;

npoBepsieT MOMHOMOYMS npeacTtaBuTensa 3assuTens (B crnyvyae obpalweHus npeacTaBuTens
3asBuTens);

onpegensieT ctaTyc UCnonHeHns 3asasneHns 3assutend B N'NC;

pacneyaTbiBaeT pe3ynbTaT NpeaocTaBfieHUs MyHULMNANbHOW YyCryr B BUAE 3K3eMnnspa
3MIEKTPOHHOr0 AOKyMeHTa Ha ByMa)KHOM HocuTene 1 3aBepsieT ero ¢ ucnonb3oBaHnem nevyatn MoL (s
npeaycMOTPEHHbIX HOPMaTMBHbBIMUK NMPaBoBbIMKM akTamun Poccuinckon ®epepaumm cnyyasix - neyaTtum C
n3obpaxeHunem NocygapcteeHHoro repba Poccunckon degepauun);

3aBepseT 9K3EeMMMSAp 9SNEKTPOHHOro AOKyMeHTa Ha 6GymMaxHOM HocuTene C MCMNofb30BaHWEM
nedatmn MoL| (B npegyCMOTPEHHbIX HOPMATUBHbLIMM MpaBoBbIMKM akTamu Poccurckon Pepepaumm
crny4yasix - ne4atu ¢ nsobpaxeHmem [focyaapCTBEHHOro

repba Poccuickon ®egepaumm);

BblAaeT LOKYMEHTbl 3asBUTESO, NpU HEeOBXOAMMOCTW 3anpalumBaeT y 3asaBUTENS NOLMUCK 3a
KaXkOblN BblAAHHbIM OOKYMEHT;

3anpalumBaeT corfiacue 3asBUTENS Ha y4acTue B CMC-ONpoce 4151 OLIEHKM KayecTBa
npegocTasneHHbix yenyr MOLL.

MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY perfiameHTy no
npeaocTaBneHnto

MYHUUUNANbHOW YCnyru
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an3HaKVI, onpegendoLwine BapnaHT npegocrtaBlieHUA MwauMnaanoﬁ ycnyrm

Ne ni/n HaumeHoBaHMe nokasarens 3HavyeHun
B KpuUTepus
1 2 3
“ 1. 3aaButenb
1 KTo obpaluaeTtca 3a ycrnyron®
2. Npencrasuterns
Kakoe ocHoBaHua ons nonydeHnsa |1. Hanuuune B cembe Tpex unm bonee ageten
2 3eMesIbHOro y4dacTka B 2. VIHble ocHOBaHus1, NpeayCMOTPEHHbIE
cobCcTBEHHOCTb BecnnaTHO deneparnbHbIM 3aKOHOM MM 3aKOHOM CyObekTa
Poccunckon degepaumm
3 damunus, UMsi 1 OTYECTBO 1. He nameHsinucb
3aABUTENSA N3MEHANUCL? 2. N3ameHsanucob
1. Pamunuma
4 BbibepuTe, 4TO M3MEHANOCH Y 5 Vs
3asBuTena? '
3. O14ecTBO
1.B 6pake
5 YKaxute ceMenHoe nonoxeHune 2. B passoge
3agasutens 3. Boosa (BooBeL)
4. B 6pake HUKorga He coctosn(a)
6 e 33DerMCTONDoBaH Ghak? 1. B Poccunckon degepaumm
A P pvp paK: 2. 3a npegenamun Poccuiickon ®epepaumm
- dammnus, uMa 1 otyecTsBo cynpyra |1.He nameHsanmco
(cynpyrn) nameHanmco? 2. iameHsanucb
1. Pamunuma
8 BbibepuTe, 4TO M3MEHANOCH Y 2 Nms
cynpyra? 3. OT4yecTtBO
9 'oe 3apernctpnpoBaHo 1. B Poccunckon degepaumm
pacTtopXeHue bpaka? 2. 3a npegenamun Poccuiickon ®epepaumm

MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfiaMmeHTy no
npeaoCcTaBneHnto

MYHUUMNANbHOW YCnyru

dopma peLLeHUs 0 NOCTaHOBKe Ha y4eT rpaxkaaHuHa B Liensax 6ecnnaTHoro
npeAocTaBreHUs 3eMesibHOro y4yacTka

PELWEHNE

0 NMOCTaHOBKe Ha y4eT rpaxaaHunHa B Lensax 6ecnnaTtHoro npeaocTaBrneHns 3eMernbHoro
yJacTka

JaTa Bblgaun Ne

AgmuHucTpaums CycaHMHCKOro MyHMUMNAanNbLHOro okpyra Koctpomckon obnactu
(HaumeHo8aHue yrnosIHOMOYEHHO20 OpaaHa, OCyuwecmersueao eoldady paspeweHus)

B cootBeTcTBUM ¢ 3akoHOM KocTpomckon obnacTtu ot Ne ,
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depgeparnbHbIM 3aKOHOM OT Ne 2, no pesynbTaTam PacCMOTPEHWS 3anpoca

oT Ne NPUHATO  pelleHne 06 yyeTe  rpaxgaHuHa:
3 B uenax 6ecnnaTHOro NpefoCTaBMEHUs 3eMENbHOro

yyacTka B COGCTBEHHOCTb.

Homep ovepeu:

[lononHutensHas nHpopmaums:

Ceenenust 00
AJIEKTPOHHOM MOANUCH

2 Yka3blBatoTCs peKBM3NTbI 3akoHa cybbekTa Poccurckon ®efepaumm, onpenensoLero
nopsaoK NOCTAaHOBKU rpaXkaaHWHa Ha y4YeT B KadecTBe fivua, MMeroLLero npaso Ha
npegocTaBfeHne 3emMesibHbIX y4acTKOB B COOCTBEHHOCTbL 6ecnnaTHo,
deaepanbHOro 3akoHa unu 3akoHa cyobekta Poccuiickon ®epepaummn, KOTOPbIMU YCTAHOBIEHDI
npasBa OTAeNbHbIX KAaTeropum rpaxgaH Ha nonyyeHne 3eMersibHoOro y4actka B COOCTBEHHOCTb
becnnaTtHo

3 YkasbiBaeTcd MHpopMauna O rpaxkgaHuHe, NOCTaBNEHHOM Ha ydeT B KadecTBe fvua, UMetoLLero
npaBa Ha NpeJocTaBfeHne 3eMefibHOro y4actka B COGCTBEHHOCTb 6ecnnaTHO

MpunoxeHne Ne 3
K AODMUHUCTPaATUBHOMY perfiaMmeHTy no
npeaocTaBneHunto

MYHUUMMANbHOM ycryrm
®dopma pelleHUsA 06 oTkase B NpeAoCTaBleHUM yCIyru

AomuHucTpaumns CycaHUMHCKOro MyHuUmMnanbHoro okpyra Koctpomckon obnactum
(HaUMeHOGGHUG YrNoJIHOMO4Y€eHHOc20 OpecaHa MeCImHOcO camoynpaeneHUH)

Komy:
KoHTakTHble OaHHbIE:

PELWEHWE
00 oTkase B npegocTaBneHnn ycnyrm
Ne oT

Mo pe3ynbTaTtamM paccCMOTPEHUS 3asiBNEeHNsi 0 NpeaocTaBneHun ycnyrm «loctaHoBka
rpakgaH Ha ydyeT B KayecTBe I, MMELIMX MpaBO Ha NpedocTaBleHune 3eMerbHbIX
y4yacTkoB B COOCTBEHHOCTb  ©OecnnaTtHo»  OT Ne n
MPUIOXEHHbIX K HEMy [OOKYMEHTOB, Ha OCHOBaHWUU opraHom,
YNONMHOMOYEHHBIM ~ Ha NpeaoCcTaBleHMe  YCnyr, TMpPUHATO  pelleHne o6 oTkase B
npeaocTaBneHnn ycnyru, no cneaytowmm OCHOBaHNSIM:
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npegyCcMOTPEHHbIE B COOTBETCTBUMU
C 3akoHOM cybbekTa Poccuiickon
degepaumn.

Ne HanmeHoBaHMe ocHOBaHWMA Ans PasbscHeHMe NpuymH OTKasa B
nyHKTa OTKa3a B COOTBETCTBUM C €4UNHbIM npegocTaBneHumn ycryrm
agMVHM | CcTaHgapToM
C
TpaTuBH
o ro
pernave
HTa
2.19.1 HecooTBeTcTBME 3assutend YKa3sblBalOTCA OCHOBaHWUSI Takoro BblBOAA
YCTaHOBJIEHHOMY KpYry nuy,
NMeLLMX NpaBo Ha Nosly4YeHne
ycnyru
2.19.2 [oKyMeHTbI (cBegeHus ), YKa3sblBatOTCA OCHOBaHUS Takoro BblBOAA
npeacTaBneHHble 3asaBUTeNeM,
npoTmMBopeYvaT 4OKYMEHTaMm
(cBegeHuaM), NonyYeHHbIM B
pamkax
MeXBeJOMCTBEHHOIO
B3anMMOOeNCTBUS
2.19.3 OTcyTtcTBME y 3asiBUTENS U YIIEHOB | YKa3blBatOTCS OCHOBAHNA Takoro BbiBOAA
CeMbM MeCTa XuTenbCcTBa Ha
Tepputopun cybbekta Poccunckon
denepaumn
2.19.4 PaHee 6b1510 NPpUHATO pelleHne 0 | YKasblBalOTCA OCHOBAHWUS Takoro BbiBoAa
6ecnnaTHOM NpefoCcTaBneHnn B
COBCTBEHHOCTb 3€MESIbHOro yyacTka
2.19.5 MHble ocHOBaHUA Ana 0TKa3a, YKa3bIBalOTCA OCHOBaAHUA Takoro BbiBOJA

[lononHUTEeNnsHO NHopMUpPYEM:

Bbl BnpaBe NOBTOPHO 06paTUTLCA C 3asiBeHWeM O MpeaoCTaBfieHUMM YCnyri nocrie
YCTPaHEHUS YKa3aHHbIX HAapYLUEHWIA.

[laHHbIN OoTka3 MoXxeT ObiTb obxanoBaH B gocynebHoOM nopsiake nNyTeM HanpaBreHus
xanobbl B opraH, yNnofIHOMOYEHHbIA Ha NpedocTaBneHne ycnyrm B «locTtaHoBka rpaxaaH Ha

yyeT B KayecTBe Inul, MMEeWLWMUX npaBo Ha
co6CTBEHHOCTL BecnnaTHo», a Takke B cyaebGHOM nopsiake.

npegocrtaBneHne 3eMesibHbIX Yy4YacCTKOB B
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CBefeHWA 0 cepTUdUKaTe
3NeKTPOHHOW noanuci

MpunoxeHne Ne 4
K AODMUHUCTPaATUBHOMY perfiaMmeHTy no
npenocTaBneHunto
MYHUUMNANbHOW YCnyru

dopma 3asiBreHnUs o NnpeaoCcTaBlIeHUMU ycnyrm

KOMY:

OT KOro:
(HaumeHoBaHue yriosIHOMOYEHHO20 Op2aHa)

MpunoxeHne Ne 4 K ADMUHUCTPATUBHOMY pPErfiamMeHTy

no
NpeaocTaBneHIo
MyHULMNanbHOM yCnyru

dopma 3asiBNeHuns o npeaocTaBleHUn ycnyru

KOMY:

(pamunus, umsi, omyecmeo (nocrnedHee - rpu
Hanu4uu), 0aHHbIe

0oKyMeHma, yoocmosepsitoue20o JIU4HOCMb,
KOHMaKmHbIU menegoH, adpec 371eKMPOHHOU

rnoymel, adpec peaucmpauyuu, adpec
ghakmu4ecKoz0o npoxxueaHusi
YMOSIHOMOYEHHO20 fluua)

(@aHHbIE Npedcmasumerns 3as8umerisi)

3anaBneHue
O NOCTAHOBKEe Ha y4eT B KayecTBe Nnuua, MMelLLero npaBo Ha
npepocTaBrieHMe 3eMeSibHbIX Y4aCTKOB B COOCTBEHHOCTb 6ecnnaTtHo

B COOTBETCTBUU c 3akoHOM KocTtpomckom obnactu oT
Ne NpoLy NOCTaBUTb MEHSA Ha y4yeT B KayecTBe nuua, MMetoLero
npaBo Ha NpegocTaBieHne 3eMeribHOro y4acTka B CO6CTBEHHOCTL BecnnaTtHo
MpunoxeHwue:

COIMACHE
Ha 06paboTKy NepcoHanbHbIX OAHHbIX
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B cooTtBetcTBME CcO cT. 9 PepepanbHoro 3akoHa ot 27 wonsa 2006 ropga Ne 152-03 «O
nepcoHanbHbliX [aHHbIX» C aBTOMaTU3MpPOBaHHOW, a Takke 6e3 uCnonb3oBaHWs CpencTB
aBToMaTtusaumm obpaboTkon agmuHucTpaumm CycaHWHCKOro MyHUUMNanbHOro okpyra KocTtpomckon
obnactn, apgpec: Koctpomckaa o6n., n. CycaHuHo, yn. JleHuHa, oM 2a, cogepxawmxca B
NpeacTaBfeHHbIX OOKYMEHTax MOMX NepCoHanbHbIX [AaHHbIX Ha COBeplleHne OeUCTBUN,
npeayCcMOTPEHHbIX NyHKTOM 3 cTtatbn 3 PefepanbHoro 3akoHa ot 27 mnonsa 2006 roga Ne 152-03 «O
nepcoHanbHbiX AaHHbIX», B LENAX MOfy4YeHuUs paspelleHrMsl Ha MWCNOofb30BaHWEe 3eMefnb Unu
3eMefnbHOro y4acTka, HaxoOsAWMXCH B rocygapCTBEHHOW WM MyHWUMNANbHOW COBCTBEHHOCTU, a
TaKkKe Ha OLEHKY KayecTBa U 9(EKTUBHOCTM NPELOCTaBEHHON YCNYrn COrnaceH.

HacTtosuee cornacue gaetca Ha nepuog OO UCTEYEHUS CPOKOB XpaHEHUS COOTBETCTBYHOLLEN
WHpopMaUUN  MAM  OOKYMEHTOB, COAEpXalUMX YKasaHHyl WHdOopMauuo, onpenensieMbix B
COOTBETCTBUM C 3aKoHOAATeNnbLCTBOM Poccurickon ®epepauuu.

£ o3HaKkoMmeH, 4YTO cornacme Ha 06paboTKy NepcoHanbHbIX AaHHbIX MOXET ObITb OTO3BAHO Ha
OCHOBaHWUW NMNCbMEHHOIO 3asiBfIEHNS B MPOM3BOSIbHOM hopMe.

« » 20 roga

(©.1.0.) (nognuce)

[ata n Bpems permctpauumn 3asBrneHuns: y. MUH. « »

(moanuck, dhaMmmnnusa n nHUUMans! 3asaBuTens)

(,D,OJ'I)KHOCTI:, cbamvmvm, MHUUWanbl nuua, npnHABLLEro 3adBrieHune, ero I'IO,D,I'II/ICb)

MpunoxeHne Ne 5

K AOMUHUCTPaTMBHOMY perfiameHTy no
npegocTaBneHunto

MYHULUUNANTbHOW YCyru

dopma peLieHusi 06 oTkase B npuemMe AOKYMEHTOB

AomMmuHucTpaumna CycaHUHCKOro okpyra Koctpomckon obnacTtum

Komy:
PEWEHNE
O6 oTkase B npneme AOKYMEHTOB, HEOOXOAMMBIX ANA NPeoCTaBeHUs yCryru
Ne oT

Mo pesynbTaTam paccMOTpeHUs 3asdBreHus o npegocTtaBneHun ycnyrn «lloctaHoBka
rpaxkgaH Ha yyeT B KayecTBe Nnul, MMELLMX NpaBo Ha NpegocTaBfeHne 3eMenbHbIX Y4acTKOB
B COOCTBEHHOCTbL GecnnaTHO» OT Ne N MPUNOXEHHbIX K
HEMY OOKYMEHTOB MPUHATO pelueHne 0O oTkase B npuvemMe [OKYMEHTOB, HeoOXOAMMbIX Ans
npeaocTaBneHns ycnyrm no cnegyowmm OCHOBaAHNSIM:

Ne HanmeHoBaHWe ocHoBaHWsA Ans PasbsicHeHVe NpuYmMH oTKasa B
MyHKTa |OTKa3a B COOTBETCTBUU C €AMHbIM npeaocTaBneHnumn ycnyru
agMVHKU | CTaHOapTOM
Cc
TpaTuBH
oro
pername
HTa
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2.15.1 MNpeactaBneHne HENOSTHOro YKasblBaeTCca UcyepnbiBaroLwmm
KOMMNIieKTa AOKYMEHTOB nepeyeHb JOKYMEHTOB, He
NpeacTaBneHHbIX 3asBUTENEM
2.15.2 lMpenctaBneHHble OOKYMEHThbI YKkasblBaeTCca ucyepnbiBaroLwmm
yTpaTunm cusy Ha MOMEHT nepeyvyeHb JOKYMEHTOB,
obpaLleHuns 3a ycnyrom yTpaTUBLLNX CUNy
2.15.3 |llpencraBneHHble AOKYMEHTbI | YKasblBaeTCad UCHepnbiBalOLWMA MNepedeHb
cogepxat rnoAYUCTKN N UCMPaBreHns | JOKYMEHTOB, coAepXalmnx MOoAYUCTKN W
TEKCTa, He 3aBepeHHble B MNOPSAKE, | UCnpaBneHuns
YCTaHOBJIEHHOM 3aKOHO4ATENbCTBOM
Poccuicko
n Gegepaumm
2.15.4 |lpencraBrneHHble B 3IEKTPOHHOM | YKa3blBaeTCHd  McYepnbiBaloLwmm
dopme OOKYMEHTbI cogepxart nepeyvyeHb JOKYMEHTOB,
noBpeXaeHns, Hannume KOTOpbIX He|codepXawux noBpexaneHuns
no3sonssieT B NONMHOM  obbeme
ncnosb3oBaTtb MHopMaunon
cBegeHus,
cogepxawmecs B [OOKYMeHTax [Aans
npenocTaBneHns ycnyrm
2.15.5 Hecobntogexne yCTaHOBJIEHHbIX YKa3blBalOTCS OCHOBaHUS TaKoro BbiBOAA
cTaTbewn
11 ®epepanbHOro 3akoHa OT 6
anpena 2011 roga Ne 63-®3 «O6
9NEeKTPOHHOM  MNOANUCK»  YCIOBUN
NPU3HaHUA OENCTBUTENBHOCTH,
YCUIEHHON
KBannduumpoBaHHON
3NIEKTPOHHO
1 nognmcum
2.15.6 Mogavya 3anpoca 0 npegocTaBneHnn | YKasblBalOTCS OCHOBaHUS Takoro BbiBOAaA
yCcryrm n AOKYMEHTOB, HEOBXOOUMBbIX
ANs  npegocTtaBneHna  ycnyrn, B
3NEKTPOHHOM (bopMe C HapyLleHueM
YyCTaHOBIEHHbIX TpeboBaHwWi
2.15.7 HenonHoe 3anonHeHne nonen B|YKa3blBAlOTCA OCHOBAHUA TaKoOro BbiBOAA

dopme 3asaBreHusi, B TOM 4YuUcre B
WHTEpaKTMBHOMU dopMe 3asaBrieHUs
Ha EMIY



consultantplus://offline/ref%3D3024C0C096CEB0D97F31D2FBFD5E989F9DCB8FBB435750394679DCB36B386724BE2F44BF201C4FF21D60A45503B00598DB3A0E9A22FFA92Ds3HBM
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2.15.8 3asBneHme nogaHo nNUUOM, He|YKa3blBaloTCA OCHOBAHUA TAakoro BbiBOAA
MMerLwmnm MOJTHOMOYUN
npeacTaBnATb MHTEPECHI 3asBUTENS

[ononHUTENBHO NHOPMUpPYEM:

Bbl BnNpaBe NOBTOPHO 00OpaTUTLCS C 3asiBlIEHMEM O NPEAOCTaBfEeHWM YCnyru nocrne
YCTPaHEeHUs1 yKa3aHHbIX HapyLLUEHWIA.

[aHHbIN 0TKa3 MOXeT ObiTb 0GXanoBaH B AoCyaeOHOM nopsigke nyTem HanpasfieHMs Xanobbl
B OpraH, ynofmHOMOYEHHbIW Ha NpeaocTaBneHne ycnyrm B
Takke B cyaebHoOM nopsiake.

, a

CsepnieHus o
ceptudukarte
3NTEKTPOHHOM

nognucu
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MpunoxeHne Ne 6

K A,D,MI/IHI/ICTpaTVIBHOMy pernamMmeHTy no

npegocTaBeHMIO
MyHULMNanbHOM yCnyru

CocTaB, nocnenoBaTefibHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX Npoueayp (AencTBMK) Npy npeaocTaBreHnmn
MYHMLUMNaNbLHON ycnyrm

MecTo
OcHoBaHuve ans Cpok [orxHocTHoe BbIMOMHEHNSA PesynbTaT
Havana CopepxaHue BbIMNOJTHEHU nnuo, aAMUHUCTpaTUB Kputepm aaMUHUCTPaTUBHOT
aAMWHUCTPaTUBH aAMUHNCTPATUBHbIX A OTBETCTBEHHOE 3a | Horo aencraus/ n 0 JencTeus,
oV npoLieaypbl AenCTBUK aaAMUHUCTpaT BbINOMHEHWe ncnonb3yemast NPUHATA crnoco6
NBHbIX agMUHUCTPATMBHO | MHAOPMaLMOHHA o dukcaumm
JENCTBUN ro 4eNcTBuUs 4 peLieHna
cuctema
1 2 3 4 5 6 7
1. NpoBepka OOKYMEHTOB U pernctpaumns 3asasreHus
MocTtynnenune Mpuem n nposepka 1 pabounn YNONMHOMOYEHHOIO |YNOSTHOMOYEHHbIN permcTpaums
AeHb 3asBreHns u
3aaBreHus u KOMMJIEKTHOCTN JOKYMEHTOB opraHa, opraH / TNC nokymeHToB B ['VIC
Ha
NOKYMEHTOB Ang Hanu4ne/oTcyTCTBUE OTBETCTBEHHOE 3a (npncBoeHne Homepa n
OCHOBaHUN
npegocTaBneHus AN oTkasa B npueme npegocTaBneHne aaTtupoBaHue);
[IOKYMEHTOB, HasHa4eHue
npeayCMOTPEHHbIX
MYHULMNANsHON nyHKToMm 2.15 MYyHULMNaNnsHON OOIMKHOCTHOIO Nnua,
ycrnyrm B AOMUHUCTPATUBHOIO ycnyru OTBETCTBEHHOrO 3a
YNOMHOMOYEHHbIN  |perfiameHTa npegocrasneHne
opraH
1 2 3 4 5 6 7
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B cnyyae BbisiBneHns
OCHOBaHUN ONs OTKa3a B
npueme

JOKYMEHTOB,

HanpaBneHve

3as1BUTESNIO B

ANIEKTPOHHOM

dopMe B NIMYHbIN KabUHET Ha
EMry peweHnsa o6 otkase B
npueme OOKYMEHTOB,
HeobxoaAnMbIX Ans
npenocTaBneHus
MYHULMNANbHON YCIyrn

1 pabouni
neHb

B cnyyae HenpeactasneHus B
TeYyeHue yKa3aHHOro cpoka
HeobXxo4MMbIX JOKYMEHTOB
(cBeoeHU N3 JOKYMEHTOB),
He ncnpaeBneHns BbISBMEHHbIX
HapyLleHui, hopmmpoBaHme
N HanpaBsneHne 3asBUTENIO B
9ANIEKTPOHHOM (bopme B
NN4YHbIA KabuHeT Ha EMTY
yBeaoMIeHus o6 oTkase B
npueme

NOKYMEHTOB, HEOBXOAMMBbIX
ANa NnpegocTaBreHns
MYHUUMNANbHOW yCnyru, ¢
yKasaHueM rnpuymH oTkasa

MYyHUUUNANbHOM
ycnyru, u nepegada
emy

TOKYMEHTOB

2
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B cny4ae oTcyTcTBUSA 1 pabouun NOJDKHOCT Hoe YNONMHOMOYEHHbIN
OCHOBaHUM AN OoTKa3a B neHb nnuo YnonHomo  joprad/TUC
npueme YEHHOro opraHa,
JOKYMEHTOB, OTBETCTBE HHOE 3a
npeayCcMOTPEHHbIX MYHKTOM perncTpauto
2.15 AOMUHUCTpATUBHOIO KOpPpPEeCnoH AeHuUun
pernameHTa, permcrpauus
3adBNeHNs B 3NIEKTPOHHOM
Ga3e gaHHbIX MO yyeTy
JOKYMEHTOB
MpoBepka 3asiBReHs 1 [OIMKHOCTHOE YNOMTHOMOYEHHbIN [HanuumMe/oTcyTc |HanpasneHHoe
[OKyMEHTOB NMPEACTABNEHHbIX nuuo opran/'1C TBUE ] 3a8BUTETNIO
NS NonyyYeHms Y NONHOMOY€EHHOT OCHOBaHWUIN ONA [3NIEKTPOHHOE
MYHULMNANBHOM Yy 0 opraHa, OTKa3a B cooOLLeHne o npueme
HanpaBnenne 3asBUTento OTBETCTBEHHOE npueme 3asABIEHUS K
51EKTPOHHOTO COOBLLEHMS O 3a OKYMEHTOB, paccMoTpeHuo Nnbo
MpYeMe 3asBreHns K npefocTaeneHme nNpeaycMOTPeH |0TKasa B npueme
PACCMOTPEHMIO NGO OTKa3a B MYHMLMNANbHON HbIX MYHKTOM  [3aIBJIEHUS K
NpveMe 3asBreHus K ycnyru 2.12 paccMOTPEHNIO
PacCMOTPEHMIO C AAMUHNCTPATB
obocHoBaHMEM OTKa3a HOTO
pernameHTa
2 3 4 5 6 7

2. MonyyeHune ceeneHun nocpegcrsom CM3B
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naket HanpaeneHue B [1EHb NOMKHOCTHOE YNOMTHOMOYEHHBIN |OTCYTCTBME HanpasneHne
3aperncTpupoBaHH [MeXBe4OMCTBEHHbIX perMctpauum  nuuo opraH/T'NC/ CM3B |[gokymeHTOB, MeXBEeJOMCTBEHHOIO
bIX JJOKYMEHTOB, 3anpoCoB B OpraHbl 1 3a8BMneHns N [YNOTHOMOYEHHOr HeobXxo4MMbIX [3anpoca B opraHbl
NOCTYNUBLLMX opraHuMsaumu, ykasaHHble B |IOKYMEHTOB 0 opraHa, ans (opraHusauum),
NOHKHOCTHOMY nyHkTe 2.3 OTBETCTBEHHOE npeaocTaBneHn [NpegocTasnsatoLme
nauy, AOMWUHUCTPATUBHOIO 3a i NOKYMEHTbI (CBeaeHus),
OTBETCTBEHHOMY 3a |[pernameHTa npenocTaBrieHne MYHMLMNAnbHON [NpeayCMOTPEHHbIE
npegocTasneHune MyHULMNAnNbHOM ycnyru, nyHKTamn 2.12
MYHMLMNANbHON ycrnyrm Haxoasawmxcs  |AAMUHUCTPATUBHOIO
ycnyrm B pernamMmeHTa, B TOM

pacnopskXeHn |4ncne c

n NCNonb30BaHNEM

rocygapcteeH |[CM3B
HbIX OpraHoB

(opraHusauun)

nony4eHne OTBETOB Ha NOIMKHOCTHOE Y NONTHOMOYEHHbIV nony4eHve
MeXXBeJOMCTBEHHbIE 5 paboumnx nuuo opraH) /TNC/ JOKYMEHTOB
3anpockl, popMmupoBaHmne nHel co gHA  |YnonHomoyeHHor |CM3B (cBeaeHun),
NOJSTHOroO KOMMIekKTa HanpaBneHusi |0 opraHa, HeobGxoauMbIX Ans
NOKYMEHTOB MEXBeJOMCTBE |0TBETCTBEHHOE npeaocTaBneHuns

HHOro 3anpoca [3a MYHMLMNANbHOWN

B OpraH unn  [NpegocTaBneHve yCIyru

opraHv3auuio, |[MyHMLMNansHon

NnpeaocTaBnsato [ycnyru

Lme

NOKYMEHTbI 1

MHdopMaLmio,

€CInu MHble

1 2 3 4 5 6 7

CPOKM He

npegycmoTpe

Hbl

3aKkoHoOaTenb

c TBOM P® un
cybbekta PO

3. PaccmoTpeHne JOKYMEHTOB U CBEAEHUN
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Maket lMpoBeneHue B neHb NOIMKHOCTHOE YNONMHOMOYEHHbI  |OCHOBaHWUS NpoeKT
3aperncTpupoBaHH |COOTBETCTBUSA nonyyeHuns nmuo nopraH) / TUC OTKa3a B pesynbTaTta
bIX JOKYMEHTOB, JOKYMEHTOB 1 CBELEHNI MeXBeLOoMCTBE |YNOSTHOMOYEHHOT npeaocTaBneHn [NpegocTaBneHns
NOCTYMUBLLMX TpeboBaHNAM HHbIX 3anNpPOCOB |0 OpraHa, N MyHUUMNANbH MyHULMNANLHOM YCyru
OOMKHOCTHOMY HOPMaTUBHbIX MPaBOBbIX OTBETCTBEHHOE oK ycnyru, no popmam,
nuiuy, aKkToB 3a npeaycMOTPEH [MpUBELEHHbIM B
OTBETCTBEHHOMY 3a [NpedocTaBfeHns npegocTasBrieHne H ble NyHkToM  [[punoxeHunsx Ne 2 - Ne
npegocTaBrieHne MYHULMNANBHOW yCnyrn MYHULUMNANbHOM 2.19 4 K
MYHULUMNANbHON ycnyru AOMUHUCTPATM | AOMUHUCTPATUBHOMY
ycnyru BHOrO pernameHTy
pernameHTa
MpuHatne
peLueHus

NpoekT peadynbtata [[IpMHATME peLleHns o 30 NOJHKHOCTHOE YNONMHOMOYEHHbI PeaynbTaT
npegocTaBneHns npenocTaBrieHuns paboumnx nMuo nopraH) / TC npegocTaBneHns
MYHMLMNANbHON MYHUUMNANbHOW YCNYr unn  [AHewn co YNONHOMOYEHHOT MYHULMNANbHON yCryru
ycnyru no cpopmam |06 oTkase B npegocTaBneHnn [OHS 0 opraHa, no popmam,
COrnacHo ycryrm perucTpad OTBETCTBEHHOE npvBeLEHHbIM B
MpunoxeHnax Ne 2 - uun 3a MpunoxeHnax Ne 2 - Ne

3asBneHns npegocTaBrneHne 4

7 MYHULMNANbHOM

NOKYMEHTO

B

1 2 3 4 5 6 7
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Ne 4 k dopmupoBaHue peLueHust o ycnyru, K AOMUHUCTPATUBHOMY
AOMUHUCTPATUBHOMY|NPeaOCTaBNEHUN Pykosogutens pernameHTy,
pernameHTy MYHUUUNANbHOW YCNyru unm Y NOSTHOMOYEHHOTO nognuUCcaHHbIN
00 oTkase B NpeaocTaBrieHnmn opraHa) unm nHoe YCUNEHHOMN
MYHULMNANbHON yCnyru YNONTHOMOYEHHOE KBanMuuMpoBaHHON
UM nMLo NOAMUCHIO
pykoBoauTenem
Y NOSTHOMOYEHHOTo
opraHa unum NHoro
YMNOMHOMOYEHHOIO UM
niua
5. Bblgaya pesynbTaTa

dopmmpoBaHue n  [Peructpaums NOIMKHOCTHOE YNONHOMOYEHHbIN BHeceHue cBegeHun o
perncrtpauus pesynbTaTta nocne nnuo opraH) / TUC KOHEYHOM pesynbraTte
pesynbTata npenocTaBneHus OKOHYaHMS Y NOSTHOMOYEHHOT npenocTaBneHns
MyHULMNANbHON MYHULUMNANbHOM yCIyrn npoueaypbl 0 opraHa, MYHUUMNANbHOW yCnyrm
yCryru, ykasaHHOro NPUHATUSA OTBETCTBEHHOE
B NMyHKTEe 2.5 peweHus (B [3a
ALOMUHUCTPATUBHOT o0Lwmn cpok npegocrasrieHne
O pernameHTa, B npenocTaBrieH (MyHULMNansHOM
dopme ns ycnyru
9NEKTPOHHOro MyHULUMNANsHO
nokymenTa B N'C N ycnyru He
BKIOYaeTCs)

HanpaBneHue B B CPOKM, NOHKHOCTHOE YNOMHOMOYEHHbIN [YKa3aHue Bblaava

MHOIrOQYHKLMOHAbHbIN YCTAHOBIIEHHbI [NMULIO opraH) / TUC 3aaBUTENEM pesyrnbTaTta

LEeHTp Y NOSTHOMOYEHHOT B

0
1 2 3 4 5 | 6 7
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pesynbTarta e opraHa, MoL 3arnpoce MYHULMMNANbHON yCrnyru
MYHUUMNANbLHOW YCnyru, cornaweHnemMm (OTBETCTBEHHOEe crnocoba 3asBuTento B popme
YKa3aHHOro B MyHKTe 2.5 (o] 3a Bblgayu ByMaXKHOro JOKYMEHTa,
AOMWHUCTPATUBHOIO B3aMMOLENCTB [npefocTaBreHne pesynbTaTa noaTBepxaaroLLero
perrnameHTa, B opme nn mexay MyHULMNANsHON MYHUUUNAIbHO |coaepXaHue
9IEKTPOHHOr0O AOKYMEHTa, YNOSTHOMOYEHH ycryru M ycnyrm B 9NEeKTPOHHOro
NnoANUCaHHOro YCUITEHHOM bIM OpPraHoM u MHOIMOPYHKUMO |[JOKYMEHTA,
KBannuuumMpoBaHHON MHOTrOYHKUM HanbHOM 3aBEpEeHHOro nevyaTbio
9N1IEKTPOHHOM MOANUCHIO OHasbHbIM LUeHTpe, a MHOIO(YHKLUMOHANLHOr
YNONMHOMOYEHHOro LEeHTPOM TaKkKe nogada (0 LEHTpa;
NOJMPKHOCTHOrO nmua 3arnpoca yepes [BHeceHue CBeeHU B
Y MOTHOMOYEHHOIO MHorodpyHkumo [TMC o Bbigave
opraHa HalbHbIA LEHTP [pesyrnbTaTa
MYHUUMNANbHOW yCnyru
HanpasneHue 3aasutento B neHb [OIMKHOCTHOE mc Pesynbtat
pesynbTata perucTpaumMm  NUuo MyHULMNANbHON
npegocTaBneHus pesynbTaTa Y NOSTHOMOYEHHOT ycnyru,
MYHUUMNANbHOW yCnyru B npegocTaBieHn|o opraHa, HanpaBfieHHbIN
MUYHbBIN KabuHEeT Ha A OTBETCTBEHHOE 3asBUTENIO Ha
EMry MyHULUMNanbLHO [3a NNYHLIN KabHeT Ha
n ycnyru npegocrasrieHne EMry
MyHULMNANbHOM
ycryru
6. BHeceHne pe3ynbTata MyHMUMNANbLHOW YCNYru B peecTp peLLeHun
dopmupoBaHue BHeceHwne cBegeHuin 0 1 NOJHKHOCTHOE c - PeaynbTaT
n permctpauus pesynbTate pabo4ni nmuo npegocTaBneHns
npegocTaBneHus NeHb Y NOSTHOMOYEHHOT
0
1 2 3 4 6 7
pesynbTaTa opraHa,
MYHUUMNANbHOW YCNyru, OTBETCTBEHHOE 3a MYHUUMNANbHOM
yCIyru,
MYHULMMNANbHON yKa3aHHOM B MyHKTe 2.5 npegocrasneHue yKa3aHHbIN B MyHKTe 2.5
yCryru, ykazaHHoro BAAMUHUCTPaTUBHOIO AOMUHUCTPATUBHOIO
NyHKTE 2.5 perrnameHTa, B peecTtp MyHULMNaNsHON perrnameHTa BHECEH B

peLeHni




AOMNHUCTPATUBHOIO
perrnameHTa, B

dopme
9NEKTPOHHOTO

nokymeHTa B [MC

32
ycnyru

peecTp




MpunoxeHne Ne 7

K AOMUHUCTPaATUBHOMY pernameHTy no
npefocTaBneHIo

MYHULMMNANbHOM yCcryrm

dPopma 3asaBrneHna 06 ucnpaBneHMn AoNyLwWweHHbIX one4yaTok u (Mnu) owmnook B
BblAaHHbIX B pe3yfibTate NpeAocTaBfieHUs MyHUUMnanbHON ycrnyru AOKyMeHTax

KOMY:

(HaUMeHoeaHue YroJIHOMO4Y€eHHOeO opaaHa)
OT KOro:

(nonHoe HaumeHoeaHue, UIHH, OI'PH
ropuduyeckoeo nuua, Urli)

(KOHMaKmMHbIU menegoH, 31eKmMpoHHasi
rnoyma, no4Ymosenbil adpec)

(pamunus, umsi, omyecmeo (nocrnedHee - rpu
Hanu4uu), OaHHbIe

doKymeHma, y0ocmoeepstou,e20 IU4HOCMBb,
KOHMaKmMHbIU mesegoH, adpec 371eKMpPOHHOU

rnoymel, adpec peaucmpauyuu, adpec
akmuyeckoz20o I'I,OO)KUGaH)UFI YMOSTHOMOYEHHO20
nuua

(OaHHbIe npedcmasumerns
3asi.eumerisi)

3AABINEHUE
06 ucnpaBneHUn AoNyLEHHbIX ONeYaTokK U (Unu1) oWMOOK B BblAAaHHbIX B pe3ynbTaTte
npenocTaBneHUA MyHULUNANbHON yCnyrn AOKyMeHTax

Mpowy ncnpasuTb onevatky un (unu) owmnbky B .
YKa3blBaTCSA PEKBM3NTLI U HA3BaHME

[AOKYMEHTAa, BblAaHHOIO
YNONTHOMOYEHHbLIM OpraHoM B pe3ynbTaTte
npefocTaBneHns MyHULMNansHOM

ycnyru

MpunoxeHune (Npu HanU4uUn):



npunaratTca matepuarnbsl, 060CHOBbIBatoLLnE
Hanuune
oneyaTku n (unn) owmnbKkm

MNoanuck 3aasuTens

[aTta




