ony6nvkoBaHoO B MHGOPMaLUMOHHOM BtonneTeHe
«CycaHuHckunin BecTHuk» ot 20.08.2018 roga Ne 19/130
AOMUHUCTPALINA CYCAHUHCKOIO
MYHULUUNANIBHOIO PAUOHA
KOCTPOMCKOW OBJIACTHU

MOCTAHOBINEHMWE
« 17 » aBrycta 2018 roga Ne 134

00 yTBepXXAeHMN agMUHUCTPATUBHOIO pernaMmeHTa
npepocTaBneHMa agMuHucTpaumen CyCaHMHCKOro MyHMLMNanbLHOro pamoHa
KocTpomckon obnactm MyHMLMNanbLHOW YCIyru no yTBepXXaAeHU cxemMbl
pacnonoXxeHusi 3eMesibHOro y4yacTka unum 3eMernbHbIX Y4acTKOB Ha
Ka[JacTPOBOM NilaHe TeppuTopum

Ha ocHoBaHun ®egepanbHoro 3akoHa Ne 210-d3 o1 27.07.10r. «O6 opraHusauum
npegocTaBneHns rocygapCTBEHHbIX U MyHULMNAMbHbIX YCYr», PYKOBOACTBYSACH YCTaBOM
MyHUUMnanbHoro obpasoBaHus CycaHMHCKMIA MyHUUMNAanbHbIM panoH Koctpomckon obnactu

NMOCTAHOBINAET:

1. YTBEpOUTb aAMUHUCTPATUBHBIN perfiaMeHT npeaocTaBneHus agMuHUCTpaumnen
CycaHUHCKOro MyHMumMnanbHoro parnoHa Koctpomckon obnactm MyHuuunanbHOM ycrnyru no
YTBEPXAEHUIO CXEMbl PACMONOXEHUSI 3eMEerbHOMo y4acTka Unn 3emMeribHbIX y4acTKOB Ha
KagacTpoBOM MnsiaHe TEPPUTOPUMN.

2. [lpusHaTtb yTpaTMBLUMM CUIy NOCTaHOBMNEHWe agMuHucTpaumm CycaHMHCKOro
MyHuMuunanbHoro pavioHa Koctpomckon obnactn Ne 20 ot 09.01.2017roaa.

3. HacToswee noctaHoBneHne BCTynaeT B CUNY CO AHA ero ouLmanbHOro

onybnukoBaHus.

MaBa agMuHuctpauyuun panoHa C.A. XKypasnes



YTBEPXOEH

[MocTaHOBNEHMEM aaMUHUCTPaLMK
CycaHMHCKOro MyHULMNansHOro panoHa
Koctpomckon obnactu

oT « 17 » aBrycta 2018 roga Ne 134

AOMMHUCTPATUBHbIN perfiameHT
npepocTaBneHus agMUHUcTpaumen CycaHMHCKOro MyHMLMNanbLHOro panoHa
KocTpomckon obnactn myHuuunanbHOM YyCIyru No yTBepPXKXAeHUI0 CXeMbl
pacnonoxeHusi 3eMesibHOro yyacTka unum 3eMesbHbIX Y4aCcTKOB Ha KaAacTPOBOM MiaHe
TeppuTopumn

Paspen 1. O0Lwwue nonoxeHus

MpeomeT perynupoBaHna agMUHUCTPaTMBHOIO pernamMeHTa

1. AODMUHUCTPATUBHbINA pernamMmeHT npeaocTaBneHna agMmHncTpaumen CycaHMHCKOro
MYHUUMNAaNbHOro panoHa KoctpomMckon o6nactu MyHULMNANsHOM YCNyr no yTBEPXOEHUIO
CXeMbl pacnosioKeHUs 3eMeribHOro y4acTKa Unn 3eMesibHbIX y4aCcTKOB Ha Ka4acTpOBOM MnfaHe
Tepputopun (ganee — agMUHUCTPATUBHLIN PerfnamMmeHT) perynmpyeTt OTHOLWEHNSA, CBA3AHHbIE C
YyTBEPXAEHUEM CXEMbI PACMNONOXEHNSA 3eMESNbHOrO y4yacTka Unm 3eMenbHbIX y4acTKoB (aanee
— 3eMerbHbIN Y4aCcToK) Ha KagacTpOBOM MflaHe TepPUTOPUN, yCTaHaBNnMBaeT CPOKU U
nocrefoBaTesNibHOCTb aAMUHUCTPATUBHBIX Npoueayp (AenCcTBuin), B TOM YnUCIE B
3MEKTPOHHOM BUAe, Npu OCyLLEeCTBIEHNUN NOTHOMOYUI MO YTBEPXKAEHMIO CXEMBbI
pacnosioXXeHMs 3eMerbHOro y4acTka Unn 3emMerbHbIX y4acTKOB Ha KagacTpOBOM NraHe
TeppuTopun (ganee Takxke - MyHMLMNanbHas ycnyra), nopsiaoKk B3aMMoaencTBusa Mexay
agMmuHucTpaumen CycaHMHCKOro MyHMuunansHoro panoHa Koctpomckon obnactu,
nNpegoCTaBNAKLWEro MyHULUMNANbHYH YCRyry ¢ 3asaBUTENSMN, UHBIMU OpraHamu
rocyapCTBEHHOM BflaCTU U MECTHOIO CaMOYNpPaBIieHUsl, y4peXaeHNAMM U OpraHn3aunsamu.

Kpyr 3asiButenen

2. 3aaBUTENSAMN, B OTHOLLIEHNN KOTOPbIX NPEAOCTaBNSAETCA MyHUUMNanbHas ycnyra,
ABMAOTCA PU3nYeckue 1 ropungmyeckme nuua, 3a UCKNYeHNeM rocyaapCcTBEHHbIX OPraHoB U
NX TEpPUTOPUAnbHbIX OPraHoOB, OPraHOB roCyAapCTBEHHbLIX BHEOOIKETHBIX (POHOOB U UX
TepputTopmarbHbIX OpraHoB, OpPraHOB MECTHOro caMoynpaBrieHus (ganee - 3asasBuTenu),
3anHTEpPECOBaHHbIE:

1) B npuobpeTeHnn npas Ha 3eMernbHbIA y4acToK Ha TeppuTopumn CyCaHMHCKOro
MyHMUMNanbHOro panoHa Koctpomckon obnactun no 0OCHOBaHUSIM, NPeayCMOTPEHHbIM
3emenbHbIM Kogekcom Poccunckon depepauunuy;

2) B pasgene, obbeanHeHnu, Bbiaene 3eMenbHOro y4dacTka, Haxoasuwerocs B
MYHUUMNANbHOM COBCTBEHHOCTM agMuHUCTpaLmMm CycaHMHCKOrO MyHULMMNanbHOro panoHa
UIM 3eMenbHOro yvacTka, rocygapCcrBeHHas COOCTBEHHOCTL Ha KOTOPbLIN HE pasrpaHnyeHa,
Ha TeppuTopmn CycaHMHCKOro MyHULMNanbHOro panoHa Koctpomckomn obnactu um
npegoCTaBfIEHHOro Ha npaee NOCTOAHHOrO (6eCCpPOYHOro) NoNb30BaHUs, apeHabl Unu
©e3B03Me3HOro Nosib30BaHUS;

3) B nepepacnpeaeneHnm 3eMerbHbIX Y4aCcTKOB, HaXoasLWmxcs B COBCTBEHHOCTH
rpaxkgaH u npeaHasHa4yeHHbIX Ansi BeAeHNA NUYHOro NogcobHOro Xo3amncTea,
OropofHN4ecTBa, CafoBOACTBA, 4a4YHOro X035MCTBa, MHOMBMOYANbHOIO XUMULLHOMO
CTPOUTENBLCTBA, U 3eMerib U (UNN) 3eMeNbHbIX Y4aCTKOB, HAXOOALWMNXCA B rocyaapCTBEHHOM
UM MyHMUMNanbLHON cobCTBEHHOCTN, NOLIOTOBKA CXEM PACNONOXEHUS 3eMeNbHbIX Y4acTKOB
obecneunBaeTca rpaxgaHamu, ABASOLWLMMNCA COOGCTBEHHUKAMUN TaKMX 3eMeSTbHbIX Y4aCTKOB.

3. OT nmeHun 3asaBuTENS C 3asiBNIEHNEM O NPeAoCTaBAeHNN MyHULMNANbHOW YCyru
MOXeT 00paTuUTbCA ero npeacTaBuUTENb NPY HANNUYMKM AOBEPEHHOCTM UM MHOTO LOKYMEHTA,



noATeepXaaroLLero npaso obpallartbcs OT UMeHU 3asBuTens (ganee - npeacraBmTenb
3aaButens).

MHCbOpMVIpOBaHVIe O npegocTtaBlieHnn MyHMLlMHaﬂbHOVI ycnyru

4. lHdbopmaums 0 mecTe HaxoxaeHus, rpaduke paboTbl, CNpaBOYHbIX TenedoHax
agMuHucTpaumm CycaHMHCKOro MyHMumunanbHoro paroHa Koctpomckon obnacty,
opraHvMsaumn, y4acTBYOLWKUX B NpeaocTaBneHnn MyHUUunanbeHoM yenyru, a Takke agpeca
odomumanbHbIX CanToB B MHPOPMALIMOHHO-TENEKOMMYHUKALMOHHON ceTh «HTepHeT» (aanee
— ceTb VIHTepHeT), cogepxalmux nHpopmMaumio o npeaocTaBfieHU MyHULMNANbLHON YCIyrn n
aZpeca aneKTPOHHOM NoYThl NpuBeaeHbl B npunoxeHun Ne 1 k HacToswemy
alMUHUCTPATUBHOMY perfiameHTy.

NHdopmaumio 0 MecTe HaxoxaeHus, rpadumkax paboTbl, CNpaBOYHbIX TeNegoHax B
TOM 4ucre Homepe TenegoHa-aBToMHGopMaTopa (Mpy HaNnUYUM TEXHUYECKON BO3MOXHOCTH),
agpecax opuumarnbHbIX CanToB B ceTU MIHTepHeT, agpecax 3rneKTPOHHOW NOYTbl OpraHoB
MECTHOro camoynpasneHus n opraHmsaunn, obpalleHne B KOTopble Heobxoanmo ans
nonyyYeHnss MyHUUMnNanbLHOM ycryru, a Takke 06nacTHOM rocyaapCTBEHHOM Ka3€HHOM
yupexaeHun Koctpomckon obnactn « MHorogyHKUMOHaNbHbIN LEHTP NpeaocTaBneHns
rocy4apCTBEHHbIX U MyHULUNANbHbBIX YCAYr HAcCeneHuo», ero dunuanax n TepputTopmansbHo
000COBMNEHHbIX CTPYKTYPHbIX Nogpa3saeneHusx (qanee — MoOLl) npegoctaBngeTcsa no
cnpaBOYHbIM TenedoHaM, Ha opuumanbHOM cante agMmHUcTpaumm CycaHMHCKOro
MYyHUUMNanbHoro panoHa Koctpomckon obnactn (www.susanino.adm44.ru) B cetn NHTepHerT,
HenocpeacTBEHHO B aaMUHUCTpaummn CycaHMHCKOro MyHUUMNansHoro panoHa Koctpomckom
obnactu, a Takke pasmeLLaeTcs B pegepanbHOn rocyaapcTBeHHOM MHOPMaLMOHHON
cucteMme «EamHbIi noptan rocygapCTBEHHbBIX U MyHULMNANbHbLIX YCNYr (QYHKUMA)» 1
pernmoHanbHon nHdopmMaunoHHon cncteme «EamHein noptan Koctpomckon obnactmny.

[Ansa nony4yeHus tHopMaumm No Bonpocam NpeaocTaBneHms MyHULMNansHON YCnyru
3asBuTenb obpallaeTcs NNYHO, MUCbMEHHO, MO TenedoHy, MO AMEKTPOHHOM NoYTe B
agMmuHucTpaumto CycaHMHCKOro MyHMumMnanbHoro pamnoHa Koctpomckon obnactu,
npegoCTaBNALWMIA MyHULMNANBHYO YCNyry, Yepes eaepanbHyo rocygapCTBEHHYHO
NHPOPMALMNOHHYIO cUCTEMY «EAMHBIN nopTan rocyaAapCTBEHHbIX U MyHULUNANbHbIX YCyr
(cbyHKUMIN)» Yepesd pasgen noptana «Katanor ycnyr/onucaHue ycnyr» unu yepes
permoHanbHy0 MHOPMaUNOHHY cuctemy «EanHbin noptan Koctpomckon obnactmy.

[na nonyvyeHns ceefeHWn 0 Xxoae NpefocTaBneHns MyHUUUNanbHOM yCrnyrn 3asiBuTenb
obpalyaeTcs IMYHO, MMCbMEHHO, NO TenedOoHy, Mo AMEKTPOHHOW NOYTEe B aAMUHUCTPALMIO
CycaHuHCKOro MmyHuumnanbHoro panoHa Koctpomckon obnactu, npegocTaBnstoLyto
MYHUUMNANbHYO YCIyry, Unn Yepes pernoHarnbHy MHPOPMaUNOHHYO cuctemy «EanHbIn
noptan Koctpomckorn obnactm» nocne NpoxoxaeHus npoueayp aBsTopusaumn.

NHdbopmmpoBaHmne (KOHCYNbTUPOBaHME) NO BONpOcaM npeaocTaBneHns
MYHUUMNANbHOW YCyru OCcyLwecTBnsaeTcs cneynanmctamm agMmHncTpaumm CycaHnMHCKOro
MyHMUMNanbHOro panoHa Koctpomckon obnactu, B TOM YMcne cneynanbHO BblOeNeHHbIMU
ANs NpeAoCTaBEHNsT KOHCYNbTaLMWN.

KoHcynbTaumm npegoctasnsaoTcs No cnegyowmmM Bornpocam:

cogepxaHve n xo4 npefocTtaBneHns MyHUUMNansHOW ycnyru;

nepeveHb AOKYMEHTOB, HEOBXOANMBIX OS5 NpeAoCcTaBneHnsa MyHULUNanbHOW yCryru,
KOMMNNEKTHOCTb (4OCTAaTOYHOCTb) NpeACTaBeHHbIX JOKYMEHTOB;

NCTOYHUK NOSyYEHNS OOKYMEHTOB, HEOBXOAUMbIX ANl NpeaoCcTaBeHns
MYHUUMNAaNbHOW ycnyru (opraH MecTHOro caMmoynpasfeHus, opraHmsaumns n nx
MeCTOHaxoXaeHue);

BpeMs npvema un Bbigaun JOKYMEHTOB crieumnanuctamm agMmmHncTpaumm CycaHMHCKOro
MyHUUMNanbHoro panoHa Koctpomckon obnactun, MOLL;

CPOK MPUHATUSA agMuHUCTpaumen CycaHMHCKOro MyHULMNAanbsHOro panoHa
KocTtpomckon obnactu peleHns o npeaocTaBeHm MyHUUMnanbsHON yenyru;



http://www.susanino.adm44.ru/

nopsaok obxxanosaHusa gencTenin (6e3nencTBin) N PELLEHNA, OCYLLIECTBIISIEMbIX U
NPUHUMaeMbIX agMuHUCTpaumen CycaHMHCKOro MyHULMNansHOro pamnoHa Koctpomckom
obractn B xoae npeaocTaBneHns MyHUUMNanbHOW yCryri.

KoHcynbTaumm obero xapakrepa (0 MeCToHaxoxaeHun, rpacdpuke paboTsbl, Tpebyembix
AOKYMeHTax) MOoryT NnpefocTaBrsaTbCA C UCMOb30BaHWEM CpeaCTB aBTOMH(OPMNPOBaAHUSA
(MpY HaNMYUKM TEXHUYECKOM BO3MOXHOCTHN). [pn aBTOMHGOpMUpPOBaHUN obecnevnBaeTcs
KpYyrnocyto4yHoe npefoctaBfieHne cnpaBoyHOM MHOpMaLN.

CBefeHus o0 xoge npefocTaBreHns MyHULMNanbHOW yCryrn NnpegoCcTaBnanTCs
3a8BUTENIO MO CNPaBOYHBIM TenegoHam nunu Npu NMYHOM obpatlleHum Npu ykasaHnum gatbl U
BXOASLLEero Homepa rnony4eHHoOn Npu nogavye AOKyMEHTOB pacrnucky, a npyu NCnofb30BaHum
pernoHanbHOM NHpopMaLunoHHon cucteme «EgmHbin noptan Koctpomckon obnactuy» - nocne
NPOXOXOeHus npoueayp aBTopmsauuu.

NHpopmauma no sBonpocam npefoctaBfieHNa MyHULMNANbHOW YCIyrn pasmMeLlaeTcs:

Ha MHAPOPMAUMNOHHbLIX CTeHAax agMuHUcTpaummn CyCaHMHCKOro MyHMUMNANbLHOMO
parnoHa Koctpomckon obnactu, obLecTBEHHbLIX OpraHn3auunii, OpraHoB TEPPUTOPUANbLHOIO
00LLEeCTBEHHOIO camoyrnpasnieHns (Mo CorfacoBaHuio);

Ha oduLmanbHOM cante agMUHUCTpaunmn CyCaHMHCKOro MyHMUMNANbHOro panoHa
Koctpomckon obnactu, (www.susanino.adm44.ru)s cetn IHTepHeT;

B hefiepanbHON rocyaapCTBEHHOM NMHAOPMALMOHHOM cucTteme «EguHbIn nopTan
rocyapCTBEHHbIX U MyHUUMNANbHbIX yCryr (PyHKUnn)» (44.gosuslugi.ru);

B pernoHarnbHon nHopmaumoHHon cucteme «EguHbin noptan Koctpomckonm obnactuny.
(44qgosuslugi.ru);

B CpeAcTBax MacCcoBOW MHGoOpMauuK, B MHOPMaLMOHHLIX MaTepmanax (bpolutopax,
OykneTtax u T.4.).

Pasmellaemada nHgopmaumnsa cogepXuTt B TOM Yucre:

MHOPMaLMIO O MeCcTe HaxoXaeHnsa 1 rpaduke paboTbl agMuUHUCTpauum CycaHUHCKOro
MyHUuunanbHoro panoHa Koctpomckon obnactu, a Takke MOLL;

crnpaBoYHble TenedoHbl agMmHUcTpaumm CycaHMHCKOro MyHULMNanbHOro panoHa
Koctpomckon obnactu, B TOM Yncne Homep tenedgoHa-astomHdgopmaTopa (Npu Hanmyuum
TEXHUYECKON BO3MOXXHOCTW);

agpec odmumanbHOro canta agMmMHncTpaumm CycaHMHCKOro MyHULMNanbHOro pamnoHa
KocTtpomckon obnactu, B ceT MIHTepHeT, coaepkallero nHopmaumo o npeaocTaBfieHnm
MYHULMNANbHOW YCNyru, agpeca arekTPOHHOW MoYThl;

nopsaoK NosnyvYeHnss MHpopMaLnmn 3asaBuTeNsIMM No BONpocam NpeaocTaBreHns
MYHULMNANbHOW YCNyru, CBeAeHWU 0 Xoae NpeaoCcTaBneHns MyHUUUNansHoOM ycryrm, B ToM
4yucne ¢ ucnosib3oBaHneM hegepanbHOM rocyaapCTBEHHON MHOPMAaLMOHHOW CUCTEMbI
«EQuHBIN nopTan rocygapCTBEHHbIX U MyHUUMNANbHbIX YCNYT (PYHKUWIA)», perMoHanbHOn
MHOPMaUNOHHOM cuctembl «EamHbIi noptan KoctpoMmckon obnactmy.

Pasgen 2. CtaHgapT npegocTaBneHns MyHUUMnansHON yCcnyru
HavmeHoBaHWe MyHULMNanNbHOM yCryru

5. HaumeHoBaHWe MyHMUMNAnbHOW YCNyru — YTBEPXKOEHUE CXEMbI PACMONIOXKEHNS
3eMeNbHOro yyacTka Ha kaJacTPOBOM NiaHe TeppuTopumn (aanee — MyHuumnanbHas ycryra).

HavnmeHoBaHWe opraHa MeCTHOro
camoynpaBfieHusi, NPeAoCTaBNSALEro MyHULMNANBbHYH YCIyry

6. MyHuumnaneHas ycnyra npegocrtaBsnsieTca agMmuHncTpaumen CycaHnHCKOro
MyHMUMNanbHOro panoHa Koctpomckon obnacTtu (ganee — agMMHUCTpaUmen panoHa).

PesynbTaT NnpegocTaBneHms MyHULMNAnbHOW yCryru

7. Pe3ynbTaToM NpeaocTaBneHns MyHMUMNanbHOM yCnyrn sBnsieTcs NpuHaTne
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peLLeHNs:

1) 06 yTBEPXKOEHUN CXEMbI PACNONOXEHUS 3EMESTbHOrO y4yacTka Ha KagacTpOBOM
nrnaHe TeppuTopuu;

2) 06 oTKase B yTBEPXKOEHUN CXEMbI PACMNONOXEHNSA 3EMENIbHOrO y4yacTka Ha
KagaCTpOBOM MrlaHe TEPPUTOPUN.

Mpoueaypa NnpegocTaBNeHNa MyHMLMNANbHON YCNyrin 3aBepLuaeTcs nosyyeHnem
3asaBuTENEM:

1) B criyyae yTBepXXAeHUS CXeMbl PacrnofnoXeHUs 3eMeNbHOro y4acTka Ha KagacTpOBOM
nnaHe TeppuTopun:

nocTaHoBneHne agMuHncTpaumm CycaHMHCKOro MyHULMNAnNsHOro panoHa
KocTtpomckon o6nactn 06 yTBEpXXAEHUN CXEMbI PACMONOXEHUSA 3€MENTbHOro y4acTka Ha
KagacTpoBOM MnfiaHe Tepputopum (ganee — noctaHoBeHNe 06 yTBEPXKAEHUN CXEMDI);

2) B criyyae NpuHATUS pelleHnsa 06 oTkase B yTBEPXKOEHNM CXEMbI PACMNONOXKEHUS
3eMeNnbHOro yyacTka Ha KagacTpoBOM NfaHe TEPPUTOPUN:

nocTtaHoBneHve agMuMHncTpaumm CyCaHMHCKOro MyHMLMNAbHOrO panoHa
Koctpomckomn obnactn 06 oTkase B yTBEPXOEHUM CXEMbl PaCNONOXeHUs 3eMeNbHOro y4acTka
Ha KaJacTPOBOM NIlaHe TEppUTOpMM (Oanee — NoCTaHOBMEHNE 00 OTKase B yTBEPXKOEHUN
CXeMbl) 1 yBegoOMIeHne o6 oTkase B NpeoCcTaBNeHNN MyHULMNANbHON YCNyru.

Cpok npefocTaBreHnst MyHULMNAnbHOW yCryri

8. Cpok npefocTaBneHns MyHUUMNAnNbHOM yCnyrn He npesblwaeT 18 kaneHgapHbIX
AHEeN Co OHSA NOCTYNeHUs 3asBIieHUst U KOMMNSeKTa AOKYMEHTOB, HeobxoaMMbIX Ans
npegocTaBfieHNa MyHUUMNANbHOW yCryry, B agMUHUCTpauuio panoHa, MoL|.

B cnyyae nogaun 3aaBneHns B 3NEeKTPOHHOM BuUAe C HapylweHuem lNopsaaka n
cnocoboB nogayum 3asiBrieHnin 06 yTBepXKOeHUM CXEMbI PACONOXEHUST 3€MESTbHOro y4yacTka
NN 3eMernbHbIX Y4aCTKOB Ha Ka4aCTPOBOM MraHe TeEpPUTOPUN, 3aaBreHns 0 NpoBeaeHU
ayKUMOHa No npofaxe 3eMefnbHOro ydacTtka, Haxo4sLWwerocsi B rocy4apCTBEHHOM Unn
MyHUUMNanbHON COBCTBEHHOCTU, UMM ayKLMOHA Ha NpaBo 3aKMoYeHns JoroBopa apeHabl
3eMeribHOro yyacTka, HaxoasLerocs B rocygapCTBEHHON UM MyHULMNANbHON
cOBCTBEHHOCTW, 3asBfIieHNs O NpeABapuUTENIbHOM COrfnacoBaHUM NpegoCcTaBneHuns
3eMeribHOro yyacTka, HaxoasLwerocs B rocygapCTBEHHON UM MyHULMNANbHON
COBCTBEHHOCTW, 3asBfIeHNS O NpeaoCTaBNEeHNN 3eMeNbHOro y4acTka, HaXOAsLWerocs B
rocygapCTBEHHOW UM MyHUUMNANbHOW COBCTBEHHOCTHU, N 3asiBNEHUS O nepepacnpeneneHnm
3eMernb 1 (UNKn) 3eMenbHbIX Y4aCTKOB, HAXOAALUMXCS B roCyAapCTBEHHOW UMW MYHULMNANbHOWN
COBCTBEHHOCTHN, U 3eMefbHbIX YH4aCTKOB, HAXOOALWMNXCA B YaCTHOM COBCTBEHHOCTU, B hopMe
3NIEKTPOHHbIX JOKYMEHTOB C UCMONb30BaHNEM MHOPMAaLMOHHO-TENEKOMMYHUKALMOHHOMN
cetn «MIHTepHeT», a Takke TpeboBaHWin K X doopmaTy, YTBEPXKAEHHOIO NPUKA30M
MwuHakoHomMmpa3ssuTtua Poccum ot 14.01.2015 Ne 7, ykaszaHHOe 3asiBreHune He
paccMaTpmMBaeTcs adMUHUCTPAUMEN paioHa, O YeM Heno3aHee 5 pabounx gHEN co aHA
npeacTaBnNeHns Takoro 3asBrieHUss agMUHUCTpaLMs paioHa HanpaenseT 3asaBUTErNo Ha
yKa3aHHbI B 3as8BfIEHUN apec INEKTPOHHON NOYTbI (MPU HaNU4Mn) 3asBUTENS UM UHbIM
YKa3aHHbIM B 3asiBfieHMM cnocobom yBeLOMMNEHNE C YKa3daHNEM SOMNYLLEHHbIX HapyLUEHUI
TpeboBaHWMn, B COOTBETCTBMM C KOTOPbIMU A0SMKHO BbITh NpeacTaBneHo 3asaBneHune.

B cnyyae, ecnn Ha MOMEHT NOCTYNNEHMS B aAMUHUCTPaLUMIO parioHa 3aaBneHns ob
YTBEPXKOEHUN CXEMbI PACMONOXEHUS 3€MESTbHOMO y4acTKa Ha PacCMOTPEHUN Takoro opraHa
HaxoAMTCs NpeacTaBreHHas paHee OpyrMM NLOM CXema pacnofioXXeHUs1 3eMeSTbHOro
yyacTka U MEeCTOMOSOXEHNE 3eMeNbHbIX Y4acTKOB, 0bpa3oBaHMe KOTOpPbIX NPeayCMOTPEHO
3TUMKN CXemMmaMu, YaCTUYHO UMW NOMHOCTLIO CoBNagaeT, agMUHUCTPaUnNA paioHa NpuHUMaeT
peLLueHne 0 NPUOCTAHOBNEHNN PACCMOTPEHUSI NOLAHHOMO No3aHee 3asiBrieHns 06
YyTBEPXAEHUM CXEeMbl PAcnoSIOXXEeHUS 3eMeNbHOro y4acTka U HanpaenaeT Takoe pelleHne
3aABUTENIO B TeYeHne 5 paboumx gHen.

PaccmoTpeHne nogaHHOro nosgHee 3asaBrneHus o6 yTBepXXaeHUM CXembl
pacnosioXXeHMs 3eMerbHOro y4acTka NpMoCTaHaBnMBaeTCa 4O NPUHATUS pelleHnst 06
YyTBEPXAEHUU paHee HanpaBneHHOW CXeMbl PacronoXeHns: 3eMernbHOro yyacTtka nubo 0o



NPUHATUA pelleHnss 06 oTKase B YTBEPXAEHUM paHee HanpaBreHHOW CXeMbl PacronoXeH s
3eMeribHOro y4yacTtka.

B cnyyae, ecnun cxema pacnosioxxeHus 3eMeribHOro y4acTka, B COOTBETCTBUMN C KOTOPOW
npeacronT obpas3oBaTb 3eMerbHbIV Y4aCTOK, NOANEXUT COrnacoBaHMio B COOTBETCTBUMN CO
ctatben 3.5 ®epepanbHoro 3akoHa ot 25.10.2001 Ne 137-d3 «O BBeaeHUn B 4enNCTBUE
3emenbHoro kopgekca Poccuiickon ®egepauuny», Cpok NnpegocTaBneHns MyHULmMnansHom
ycrnyrm MoxeT ObITb NpoaneH He bonee vyem o 45 AHEeN Cco OHA NOCTYNNeHus 3asBneHus. B
AAHHOM cryyae pacCcMOTpeHue 3asaBreHusi NPUoCTaHaBNMBaETCA A0 NOMy4YeHUs
aAMUHUCTpaLMEN paioHa OT opraHa UCNONHUTENBbHOM BnacTu cydbekTa Poccuiickomn
depepaumm, ynonHOMOYEHHOIO B 0611aCTM NECHbIX OTHOLLEHU YBEAOMIEHWS O
cornacoBaHum cxembl NiMbo 06 oTkase B ee cornacoBaHmm B TedeHue 7 (cemun) paboumx gHewn.

MNepeyeHb HOPMATUBHbBIX NPABOBbLIX AKTOB,
PEerynupyoLLmMx npegocTasneHne MyHuUmnanbHom ycnyru

9. MNpepocTaBneHne MyHMLMNaNbHON yCryrn OCyLLLEeCTBASIETCS B COOTBETCTBUM C:

1) 3emenbHbIM Kogekcom Poccurickon ®epepaumm ot 25.10.2001 Ne 136-d3
(«CobpaHue 3akoHogatenscTBa Poccurckon ®egepaunny, 29.10.2001, Ne 44, cT. 4147);

2) NpapgocTpouTenbHbIn kKogekc Poccunckon ®egepaumm ot 29.12.2004 Ne 190-03
(«CobpaHue 3akoHopaTtenscTBa Poccunckon ®egepaummy», 03.01.2005, Ne 1 (yactb 1), CT.
16);

3) ®enepanbHbiM 3akoHOM OT 25.10.2001 Ne 137-®3 «O BBEegeHUM B AeNCTBUE
3emenbHoro kogekca Poccuiickon Pepepauumn» («CobpaHne 3akoHogaTenbcTBa Poccnnckon
®epnepaummny», 29.10.2001, Ne 44, cT. 4148) (nanee - PegepanbHbIM 3akoHOM «O BBEAEHUN B
aencteme 3eMenbHoro kogekca Poccuinckon degepaumny);

4) ®epepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-903 «O6 obLwmx npuHUmMnax
opraHusaumnmn MecTHoro camoynpasnenus B Poccurckon ®egepaunny («CobpaHue
3akoHopaTtenbcTBa Poccuinckon ®egepaummy», 06.10.2003, Ne 40, cT1. 3822);

5) ®epepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-d3 «O nepcoHanbHbIX AaHHbIX»
(«Poccuimickas raseta», Ne 165, 29.07.2006);

6) ®epepanbHbiM 3akOHOM OT 24.07.2007 Ne 221-d3 «O kagacTpoBow AeATENbHOCTUY
(«CobpaHue 3akoHogaTtensctBa Poccumnckon degepaunny, 30.07.2007, Ne 31, cT. 4017);

7) ®epepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-d3 «O6 opraHusaumm
npegocTaBneHns rocy4apCTBEHHbIX U MyHULMNAanNbHbIX yenyr» («Poccuinckas razetar», Ne 168,
30 monsa 2010 roga, «CobpaHue 3akoHogatenbcTBa Poccuiickon ®egepaummny», 02.08.2010,
Ne 31, cT. 4179) (ganee - ®egepanbHbin 3akoH «O6 opraHMsaunmn NnpegocTaBneHus
rocyAapCTBEHHbIX U MyHULUNANbHbBIX YCAYr»);

8) ®epepanbHbiM 3akoHOM 0T 06.04.2011 Ne 63-P3 «O6 aneKTpoHHOM nognucuny
(«CobpaHue 3akoHogaTtenbcTBa Poccuinckon ®egepauuny, 11.04.2011, Ne 15, ct. 2036);

9) ®enepanbHbIn 3akoH oT 13.07.2015 Ne 218-d3 «O rocyaapCTBEHHOM permcrpaumm
HeaBwxumocTtn» («Poccuinckasa raszetar, Ne 156, 17.07.2015);

10) noctaHoBneHuem lNpasutenbctea Poccurckon ®eagepauyum ot 25.06.2012 Ne 634
«O BMaax aneKkTpoHHOW NOANMCU, NCNONb30BaHNE KOTOPbLIX AOMycKaeTcs npu obpaleHum 3a
nonyyYeHnem rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr» («Poccuiickas raseta», Ne 148,
02.07.2012);

11) npuka3 MuHakoHompassuTua Poccum ot 27.11.2014 Ne 762 «O6 yTBepxaeHum
TpebOoBaHUIN K NOArOTOBKE CXEMbl PACMONOXEHWSI 3€MESbHOMo y4acTka Unmn 3eMenbHbIX
Yy4aCTKOB Ha KagacTpOBOM MflaHe TEPPUTOPUN U hopmaTy CXEMbI PACNOSNOXKEHNS 3EMESTbHOIO
y4yacTKa uUnm 3emerbHbIX y4acTKOB Ha KagacTpOBOM NiiaHe TEPPUTOPUN NPU NOAFOTOBKE
CXEeMbl pacnosiIoKeHMS 3eMefbHOrO y4acTKa Uinn 3eMesbHbIX y4aCTKOB Ha Ka4acTPOBOM MnfiaHe
TeppuTopun B hopMe 3NEKTPOHHOIO AOKYMEHTA, (POPMbl CXEMbI PACMNONOXEHUS 3EMENBbHOMO
yyacTka Unum 3eMerbHbIX Y4acTKOB Ha KagaCTpOBOM MilaHe TEPPUTOPUN, NOATOTOBKA KOTOPOM
OCyLlecTBMAsSeTCA B hopMe JOKYMEHTA Ha BymMaxxHOM HocuTene» (oduumanbHbii MHTEPHET-
nopTan npasosou nHpopmaumn 18 pespansa 2015 roga);
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12) MNpukasom MunnHakoHompa3ssutna Poccum ot 14.01.2015 Ne 7 «O6 yTBep>kaeHun
nopsiaka n cnocoboB nogayn 3asaBneHu 06 yTBEPXXAEHNN CXEMbl PACMONOXEHUST 3€MESbHOMo
yyacTka Unuv 3eMerbHbIX Y4acTKOB Ha KaaCTpOBOM MraHe TeEPPUTOPUN, 3asiBIIEHUS O
npoBegeHMM ayKLMOoHa No npoaake 3eMesflbHOro yyacTka, Haxo4sLwerocsa B rocyaapCcTBEHHOM
NN MyHUUMNansHoOM cO6CTBEHHOCTN, UMW ayKUMOHA Ha NpaBo 3aKioveHns oroBopa apeHabl
3€eMeNnbHOro yyacTka, Haxo4sLWerocs B rocy4apCTBEHHON UMM MyHULMNANbHOM
cOBCTBEHHOCTW, 3asBfieHNs O NpeABapuUTeNIbHOM COrfnacoBaHuu NpegoCcTaBneHuns
3€eMenNbHOro yyacTka, Haxo4sLWerocs B rocygapCTBEHHON UNu MyHULMNAanbHOM
cOBCTBEHHOCTU, 3asBeHNs O NpeAoCTaBneHnn 3eMeNbHOro yyacTka, Haxo4sLerocs B
rocyAapCTBEHHOM UM MyHUUMNAaNbHOM COBCTBEHHOCTH, U 3aABNEHUS O NnepepacnpeneneHnm
3emMernb 1 (UNKn) 3eMenbHbIX Y4aCTKOB, HAXOAALMXCS B rocy4apCTBEHHOW UMW MyHULMNAbHOWN
COBCTBEHHOCTU, N 3EMENbHbIX Y4aCTKOB, HAXOOALMXCS B YaCTHOM COBCTBEHHOCTU, B hopme
3NEKTPOHHbIX OKYMEHTOB C UCNOSb30BaHNEM MHOPMAaLMOHHO-TENEKOMMYHMKaLMOHHON
cetn «MIHTepHeT», a Takke TpeboBaHu K nx opmaTty» (OduymnanbHbIn MHTEPHET-NopTan
npasoBon nHdopmMauun http://www.pravo.gov.ru, 27.02.2015) (ganee - Nopsigok nogaym
3aABNEHNSA B 3NEKTPOHHOM BUAE);

MNMepeyeHb AOKYMEHTOB, HEOOXOANMbIX
ANsi NpefocTaBneHnst MyHUUMNansHOW ycnyru

10. B nepeyeHb AOKYMEHTOB, HEOBXOAUMBIX ANA NpeAoCTaBNEeHNS MyHULMNANbHOWM
YCIyr1 BXOAsT:

1) 3aaBneHne 06 yTBEPXXAEHUM CXEMbI PACMONOXEHWST 3€MESIbHOMo y4acTka Ha
KaJacTpoBOM MnfiaHe Tepputopumn (ganee — 3asBneHne) no oopme corracHo npunoxeHmo Ne
2 K HacTosweMy agMUHUCTPATUBHOMY pPernameHTy;

2) Konusa OOKYyMeHTa, NoATBEePXKAALWEero IMYHOCTb 3asBuTens (YA0CTOBEPSIOLEro
NMYHOCTb NpeAcTaBUTENS 3asiBUTENS, €CNX 3asiBNeHNe NpeacTaBnsaeTca npeacTaBuTenem
3asaBuTeEnNs);

3) AOKYMEHT, NnoATBEPKAAOLLMIA MOMHOMOYMSA NpeacTaBUTENs 3asaBUTENS, eCrnn C
3asBneHnem obpallaeTca NnpeacTtaBUTeNb 3asaBUTENS;

4) cxema pacnosioXeHus 3eMefnbHOro y4acTka (ganee - cxema pacrnosioXeHus) Ha
KagacTpoBOM MNflaHe TEpPUTOPMM B hOpME SNEKTPOHHOIO JOKYMEHTA UM Ha ByMaXKHOM
HocuTene, NoaroToBneHHasi 1 0PopMIeHHas B COOTBETCTBMM C TpeboBaHUAMM,
yCTaHOBMNEHHbIMN 3emenbHbIM Kogekcom Poccurickon ®epepauum u Npukasom
MwuHakoHoMpa3ssuTusa Poccum ot 27.11.2014 Ne 762 «O6 yTBepxaeHun TpeboBaHui K
NoAroToBKE CXEMbl PaCrofoXXeHUs 3eMefNIbHOro y4yacTka v 3eMerbHbIX Y4acTKOB Ha
KagacTpoBOM MNflaHe TEPPUTOPMM U OpMaTy CXeMbl PACMONOXeHUst 3eMEeSbHOro yyYacTka Unm
3eMernbHbIX Y4aCTKOB Ha KaAaCcTpOBOM MilaHe TEPPUTOPMM NPU NOATOTOBKE CXEMbI
pacnosioXXeHns 3eMesibHOro y4acTka Uin 3eMerbHbIX y4aCTKOB Ha Ka4acTPOBOM MNiiaHe
TeppuTopun B oopMe 3NEeKTPOHHOrO AOKYMEHTA, (POPMbl CXEMbI PACMONOXEHUSI 3€MESbHOMO
y4yacTka Unm 3eMerbHbIX Y4acTKOB Ha KagaCTpOBOM MiaHe TEPPUTOPUN, NOAroTOBKa KOTOPOW
OCyLLIeCTBNSETCH B hopMe AOKYMEHTA Ha ByMaKHOM HOCUTENEY;

5) konun npaBoycTaHaBNMBaKLWMX M (MNN) NPaBOYAOCTOBEPSOLWMNX AOKYMEHTOB Ha
NCXOOHbIN 3eMeSIbHbIN Y4acTOK, eCriv NpaBa Ha Hero He 3apernctTpmpoBaHbl B EAMHOM
rocygapCTBeHHOM peecTpe HeaBwkumocTu (ganee - EMPH) (B cnyyae pasgena,
o6beanHeHus, Bblaena 3eMenbHOro yyacTka);

6) Bbinucka n3 EgmMHoro rocyaapcTtBEHHOro peectpa puanyeckux nuy (ons
topuanyecknx nuu) (ganee — soinucka EMPHOJ) nnbo Bbinucka n3 EaMHoro rocyaapCTBeHHOro
peecTpa uHauBmuayanbHbIX NpegnpuHuMmaTenen (48 nHausnayanbHbIX NpegnpuHumaTenen)
(oanee — Boinucka EMPUIN);

7) Bbinucka n3 EMPH 06 o6bekTe HEOBMXKMMOCTM (3EMENBHOM y4acTKe, B rpaHuLax
KOTOPOro yTBEPXXAaeTCsl CXemMa PacnonoXeH st 3eMenbHOro yyacTtka Unmn 3emMerbHbIX
y4acCTKOB), €CNnun yKasaHHble AOKYMEHTbI (cBeaeHus) cogepxatca B EMPH;



8) Bbinucka n3 EM'PH 06 o6bekTe HeABMXXMMOCTM (O 34aHUN 1 (UNIN) COOPYXEHUU (NpK
X Hanu4nn), nNun yesegomrenune od otcytctemm B EMPH 3anpawmnBaembix cBegeHui Ha
yKa3aHHble 0ObeKTbI;

9) KagacTpoBbIM MaH COOTBETCTBYIOLEN TEPPUTOPUN.

lMepeyeHb, ykasaHHbIX B HACTOSALLEM NMYHKTE aAMUHUCTPATUBHOIO perfnameHTa
AOKYMEHTOB ABNAETCA UCHEPMbIBAKOLLMM, U3 HUX JOKYMEHTbI (CBe4eHWs1), Yka3aHHble B
noanyHktax 1-5 nyHkra 10 HacToAwwero agMMHUCTPATUBHOIO pernamMmeHTa, NpeoCcTaBnsalTCs
3asiBuTENEM NINYHO.

[OKyMeHTbI, ykasaHHble B noAanyHkTax 6-9 nyHkta 10 HacTosAwero agMMHUCTPaTUBHOIO
perrnameHTa 3anpalwmnBatoTcs agMMHUCTpaLMen panoHa CaMoCTOATENbHO, NOCPEeACTBOM
MEeXBeJOMCTBEHHOIo B3anMOLENCTBUS.

3agaBuTenb Bripase npeactaBUTb JOKYMEHTbI, Yka3aHHble B noAanyHkTax 6-9 nyHkra 10
HaCTOSLLEro aAMUHUCTPATUBHOIO pernamMeHTa, MMerLLInecs B pacrnopsixeHum
rocyapCTBEHHbIX OPraHoB, APYrMX OPraHoOB MECTHOro cCaMoynpaBfeHnsi U HbIX OpraHn3auni.

3anpeluaeTcs TpeboBaTb OT 3asABUTENS:

1) npeacTaBneHnst AJOKYMEHTOB U MHpopMaLmn nUnm ocyLLeCcTBNeHNs 4eNCTBUNA,
npeacTraBfieHne Unm ocyLLeCTBNeHne KOTOPbIX HEe NPeayCMOTPEHO HOPMATUBHbLIMU
NpaBoOBbIMU aKkTaMu, pPeryfimpyroLmmMmn OTHOLLEHUS, BO3HUKAKOLME B CBA3U C
npegocTaBneHnemM MyHULMNANsHOW YCNyru;

2) npefcraBneHns 4OKYMEHTOB U MHOpMaLMK, B TOM YUCHe NOATBEPXKAAIOLLNX
BHECEHWe 3asiBUTeNneM nnatbl 3a NpegocTaBneHne MyHUUMNanbHOW yCcrnyru, KotTopble
HaxXoAATCS B pacnopsXKeHUN opraHoB, NPeAoCTaBSWMX MyHULMNANbHbIE YCIYMN, UHbIX
rocyapCTBEHHbIX OPraHoB, OPraHOB MECTHOro camoynpasneHns Nnnbo NoaBeAOMCTBEHHbIX
rocygapCTBeHHbIM OpraHam unm opraHam MecTHOro caMoynpassSieHUsi OpraHu3aumim,
y4acTBYIOLLMX B NpefoCTaBneHnm NpegyCMOTPEHHbIX YacTbto 1 ctatbn 1 ®efepanbHOro
3akoHa «O6 opraHusaummn NnpegocTaBeHnst ToCy4apCTBEHHbIX U MYHULMNANbHBIX YCAYr»
rocyAapCTBEHHbIX U MyHUUUNANbHbIX YCAYr, B COOTBETCTBMM C HOPMATUBHbLIMU NPaBOBbLIMU
akTamn Poccunckon degepaunmn, HOpMaTUBHLIMU NPaBOBLIMU akTaMu cy6bekToB Poccumnckon
depepaumm, MyHUUUNANbHBIMU NPaBOBLIMW aKTaMu, 3@ UCKIOYEHNEM AOKYMEHTOB,
BKIMIOYEHHbIX B OnpefeneHHbln YacTbio 6 ctatbn 7 ®efepanbHoro 3akoHa «O6 opraHusaumm
npegocTaBneHns rocy4apCTBEHHbIX U MyHULUUNANbHBIX YCIYr» MNepeyYeHb AOKYMEHTOB.
3agasuTenb BrnpaBe NpeacTtaBuUTb Yka3aHHble AOKYMEHTbI U MH(hOpMaLmMIo B OpraHsbl,
npegocTaBnsAoLLME rOCy4apCTBEHHbIE YCIYTN, N OpraHbl, NPeJoCTaBNAoWNe MyHMLMNANbHbIE
ycnyru, no cobCcTBEHHOM NHULUMATUBE;

3) ocyLLeCTBNEHNS] AENCTBUIA, B TOM YNCIE COrnacoBaHnin, HeobxoamMmblx aAns
NosTly4eHMs1 MyHULMNANTbHOW YCIyrn U CBA3aHHbIX C 0OpalleHneM B MHble rOCYyAapCTBEHHbIE
opraHbl, OpraHbl MECTHOIrO caMoyrnpaBfieHus, OpraHn3auunu, 3a UCKINIYEeHNneM NonyyYyeHus
yCrnyr u nonyvYeHnsa JOKYMEHTOB U MHGhOpMaLuKn, NpeaocTaBnseMblxX B pedynbrate
npefoCcTaBNeHUs TakuUX YCNyr, BKITIOYEHHbIX B NepeYeHb YCIyr, KOTopble ABNATCS
HeobXxoauMbIMU U 06A3aTENbHBIMU ANA NPefOoCTaBNeHns MyHUUmMnanbHblx yenyr (PeweHne
CobpaHusa genytatoB CyCaHMHCKOro MyHMumMnanbHoro parnoHa Koctpomckon obnactm ot
24.04.2012r. Ne 27/136).

TpeboBaHus, npegbaBAsieMble K JOKYMEHTaM,
HeobXoaUMbIM AN NONYYEeHUS MyHULUMNANBHOW YCnyru

11. [lokyMeHTbI, NpeocTaBnsemMble 3asBUTENEM, OOSKHbI COOTBETCTBOBATb
cnegyrowmnm TpeboBaHNAM:

TEKCTbl JOKYMEHTOB AOSMKHbI OblTb HanMcaHbl pa3bopymBo OT PYKU UAN NPY NOMOLLIN
CPeaCTB 3NIEKTPOHHO-BbIMNCIINTENBHON TEXHUKM;

damunus, UMa U 0TYECTBO (MPU HaNMMYMK) 3asBUTESIS, €r0 MeCTO XUTENbCTBA,
TenegoH (Npy HaNM4YUKn) HanMcaHbl NOSHOCTbLIO;

AOKYMEHTbI HE AOSMKHbI COaepXKaTb NOAYMCTOK, NPUMNCOK, 3a4€PKHYThIX CITOB N NHbIX
HEeOroBOPEHHbIX NCMNPaBMEHUN;

AOKYMEHTbI HE AOSMKHbI BbITb UCNOSTHEHbI KapaHA4aLloM;



AOKYMEHTbI HE AOMKHbI UMETb CEPbE3HbIX NOBPEXAEHNA, Hann4ymMe KoTopblxX JonyckaeT
HEeOHO3HA4YHOCTb UX TOJTIKOBAHUS.

[okymeHTbl, HeobxoauMble ANs NpefoCTaBneHns MyHULMNAaneHON yCnyru, MoryT 6biTb
npeacTaBneHbl Kak B MOASIMHHMKAX, TaK U B KOMUSIX, 3aBEPEHHbIX BblgaBLUEN JOKYMEHTbI
opraHusaumen (opraHoMm, yuypexxaeHmeM) unv HotapuarnbHO yOOCTOBEpeHbI (B criydasx, NpsiMo
npenyCcMOTPEHHbIX 3akoHoAdaTeNnbcTBoM Poccunckon denepauun).

3asButenb MoOXeT noaaTb 3asiBNeHne 0 Nofy4YeHU MyHUUUNanbLHOM ycnyrn B
31EKTPOHHOM (popMe C NCNOSb30BaHMEM permoHanbHOM NHPOPMaLMOHHON CUCTEMBI
«EanHbin noptan KoctpomMmckon obnactmy.

Mopsigok n cnocobbl HanpaBnNeHNs B agMUHUCTPALMIO paioHa 3asiBIieHUs O
npegocTaBneHnn MyHMUMnanbHOn ycnyrn onpegerneHsl NopsakoM nogayun 3asaBneHns B
31IEKTPOHHOM Buae.

3asBneHusa n npunaraemble K HUM JOKYMEHTbI MOryT BbITb NpeacTaBrneHbl B
aZiMUHUCTPpAaLMIO panioHa B (popMe ANEKTPOHHbLIX AOKYMEHTOB MNyTeM 3anofiHeHUst POPMbI
3anpoca, pa3MmeLleHHON Ha oduumanbHOM canTte, NOCPeACTBOM OTMNpPaBKN Yepes eauHbIN
nopTan unn MecTHbIN NnopTan, HanpaesnaAwTca B Buae cgannos B popmate XML (nanee - XML-
AOKYMEHT), Co3aHHbIX C ucrnonb3oBaHnem XML-cxem 1 obecneumBaroLLmMx CHATbIBAHNE U
KOHTPOSIb NpeACTaBNeHHbIX AaHHbIX.

3asBrneHune B (popme aneKTPOHHOro AOKYMEHTa NoAnncbiBaeTcs No Belbopy 3asBuTens
(ecnv 3agBuTENneM sBRsSETCA pusndeckoe nmuo):

9NEKTPOHHOM NoANUCHIO 3aaBUTeNs (NpeacTaBUTens 3asBuTens);

yCUNEeHHOW KBannduumMpoBaHHOM 3MEKTPOHHOM NOANUCHIO 3asaBuUTens (NpeacraBuTens
3asBuTens).

3asaBrneHne oT UMEHN IOPUANYECKOTO Nua 3aBepsieTcs no Bblbopy 3asBuTens
3MEKTPOHHOM NOANNCHI0 NGO YCUINEHHOW KBanMUUNMPOBaAHHOW 3NIEKTPOHHOW NOANUCHIO
(ecnv 3agBuTENEM ABMSETCA OPUANYECKOE NULO):

nvua, 4eNCTBYHOLLEro OT MMEHN lopuandeckoro nuua 6e3 JoBepEeHHOCTY;

npeacTaBUTENS KOPUANYECKOTO NMua, OENCTBYIOLWEro Ha OCHOBAHUN JOBEPEHHOCTH,
BblJaHHOW B COOTBETCTBUM C 3aKoHOAAaTeNbCTBOM Poccumrckon denepaumm.

K 3asiBneHuto npunaraeTcst KOnusi AOKyMeHTa, yOOCTOBEPAOLLErO JIMYHOCTb 3asiBUTENS
(yOocToBepstoLLEero NMMYHOCTb NpeacTaBUTENS 3asaBUTENS, €CNK 3asiBNeHNe NpeacTaBnaeTcs
npeacTaBUTeNieM 3asBUTENS) B BUAE 3MEKTPOHHOrO obpasa Takoro AOKyMeHTa.
MpeacTaBneHns ykazaHHOro JOKyMeHTa He TpebyeTcs B criyvae npeacTtaBneHus 3asBneHns
nocpeacTBOM OTMNPaBKM Yepes NUYHbIM KabnHEeT eguMHOro nopTana unyM MecTHoro nopTrana, a
Takke ecrnv 3asiBrieHne noannucaHo YyCUneHHoM KBanmuumpoBaHHOM 9NEKTPOHHOW NOAMNUCHIO.

3aaBneHnsa npeacTaBnsaTCs B Buae dannos B gopmate doc, docx, txt, xls, xlIsx, rtf,
€CNnu yKasaHHble 3asBreHnsa NpegocTaBnATCcs B POPMe 3NEKTPOHHOro JOKYMEHTa
nocpeacTBOM 3M1EKTPOHHOM MOYTHI.

ONEKTPOHHbIE JOKYMEHTbI (3NIEKTPOHHbIE 06pa3bl JOKYMEHTOB), NpunaraemMble K
3adBneHuno, B TOM Yncne JOBEepPEeHHOCTU, HanpaBnaTca B Buae dgavnos B popmatax PDF,
TIF.

KavecTBO npegocTaBnseMblX 9NEKTPOHHbIX JOKYMEHTOB (3M1EKTPOHHbIX 00pa3oB
AokymeHToB) B (popmaTtax PDF, TIF gomkHO No3BonsiTb B NOTHOM 06beMe npoynTaTb TEKCT
AOKYMEHTa 1 pacrno3HaTb PEKBU3UTbI JOKYMEHTA.

[ OKyMeHTbI, KOTOpble NPeAoCTaBAATCA aAMUHUCTPALUKM paoHa No pesynbTatam
pPacCMOTPEHNS 3asBNEHNSA B 9NEKTPOHHOM dhopMe, AOMKHbI ObiTb AOCTYMHbI A1 NPOCMOTpa B
BMAe, NPUrogHoM Asisi BOCMPUSTUS YENOBEKOM, C UCMOSTb30BAHNEM 3TTEKTPOHHbBIX
BblYUCIUTENBHBIX MaLUWH, B TOM Yncne 6e3 ncnonb3oBaHms cetn MHTepHeT.

XML-cxembl, ucnosnbaytowmecs ansa dopmmposaHms XML-O40OKyMEHTOB, cuMTaoTCs
BBEJEHHbIMU B IENCTBUE MO UCTEYEHUN OBYX MECALEB CO AHA UX pasMeLleHus Ha
othuumansHOM caunTe.

Mpn n3MeHeH HOPMAaTMBHbIX NPABOBbIX aKTOB, yCTaHaBNMBatoLWwmx TpeboBaHus K
npeacTaBneHnto 3asBreHnn, yNnonHOMOYEHHbIW opraH usmeHseT popmaTtbl XML-cxemsl,
obecneunBasi Npu 3TOM BO3MOXHOCTb NyGNNYHOro 4OCTyNa K TEKyLen akTyanbHOW BEPCUn 1
npeablayLwmnm BepcusM, a Takke BO3MOXHOCTb UCMNONb30BaHUA NpeablayLmnx Bepcun B



TeyeHune 6 mecsLeB nocrne nx naMeHeHnsa (O6HoOBNEHUS).

CpeqncTBa 9neKkTPOHHOW NOANUCK, MPUMEHSAEMbIE MPU Nogade 3asiBNEHUN U
npunaraembix K 3asiBlIEHNIO SNEKTPOHHbIX OKYMEHTOB, AOMKHbI OblTb cepTUdunLmnpoBaHs! B
COOTBETCTBUM C 3akoHOoAaTenbCcTBOM Poccuiickon enepaumm.

lMepeyveHb HeobxoaMMbIX 1 0bA3aTENbHbIX
ycnyr Ans npeaocTaBNeHns MyHMLUMNanbHOW ycrnyru

12. Heobxoanmble 1 obs3aTenbHble yCnyr ans npeaocTaBreHnst MyHUUMnanbHoOm
yCryru oTCyTCTBYIOT.

I'Iepequb rocyapCrtBeHHbIX OpraHoB, opraHoB
MeCTHOIro camoyripaBJjieHUA N UHbIX OpPraHoB.,
y4qyacTByOLWKX B npenocrtasiieHnm MyHI/ILl,I/II'IaJ'IbHOI7I ycnyru

13. lMpu1 nony4yeHnn MyHULMNANbHOW YCNyru 3asaBUTenb MOXeT B3aMMO4encTBoBaThb C
WHBIMW OpraHamMm 1 opraHM3aLmsaMu.

14. Mpn npegocTaBNeHNN MyHULMNANbHOM yCnyru agMMHUCTpaUmns panoHa
B3aMMOOENCTBYET CO cnefyoLwmMmmn opraHamm n opraHusaLmsmMu:

¢ ®enepanbHoOM Hanorosou cnyxbon ansa nonyyvyeHus soinuckn n3 EMPHOJ nnmn seinnckn
n3 EMrPUIMT;

c ®epepansHon cny>xbom rocyaapcTBEHHOM pernctpaunm, Kagactpa n kaptorpadumn
Ansa nony4veHna soinuckn ns EMPH 06 o6bekTe HEABMXXMMOCTHU (3E€MESNTbHOM y4acTke, B
rpaHuLax KOTOporo yTBepXX4aeTca CXxema pacrnonoXeHNsa 3eMernbHOro ydacTtka unm
3eMerbHbIX y4acTKoB), Bbinuckn 3 EMPH 06 o6bekTe HeaBMXUMOCTH (0 3gaHKUK 1 (Mnn)
COOPYXEHUN (MpY NX HanNn4uMn), UnNn yeegomneHnn o6 otcytctemm B EIMPH 3anpawmnBaembix
CBeLEeHMIN Ha yKa3aHHble 00beKTbl, Ka4aCcTPOBOroO NaHa COOTBETCTBYIOLLEN TEPPUTOPUM;

C OpraHoM MCMNoJSIHUTENbHOM BnacTu cydbekta Poccuickon degepauuu,
YNOMHOMOY€EHHbIM B 0651aCTW NECHBIX OTHOLLEHUI ANS COrfacoBaHNA CXeMbl PacnonoXeHUs
3eMeribHOro y4yacTka Ha KagacTpoBOM NnaHe Tepputopun (Npn obpasoBaHMM 3eMenbHOro
yyacTka 13 3emMerb, HaXo4ALMXCH B rocy4apCTBEHHOM COBCTBEHHOCTN).

OcHoBaHusa Ons oTkasa B NpueMe A0KYMEHTOB,
HeoGXoanMbIX ANS NpeaoCcTaBnNeHnst MyHULMNAnbHOW YCryru

15. OcHoBaHus onga oTKasa B NpMeme AOKYMEHTOB, HEOOXOANMbIX AJ1s
npeaocTaBnNeHnsa MyHMLMNANbHOW YCyrn, NoyyYeHHbIX Ha ByMaxHOM HocuTene,
HOPMaTUBHbLIMW NPAaBOBLIMW akTaMu He NPeaYCMOTPEHbI.

OcHoBaHusa ons oTkasa B NpuemMe AOKYMEHTOB, NOSTyYEHHbIX OT 3aaBuTens B hopme
3MIEKTPOHHOrO AOKYMEHTA:

1) ecnu 3asBneHne B 3NEKTPOHHOW (bopMe NOANMUCAHO C UCNOSTb30BaHMEM
3MEKTPOHHOM NOAMNUCHU, HE NPUHaANeXallen 3asaBuTento;

2) ecnv 3asBneHne NOCTynuno ¢ NycTbiMn NonsMn, obasatenbHbIMU 415 3anN0STHEHUS
(8 3asi8rneHUU ommeydatomcesi nosnsi obsizameribHble 07151 3arofIHeHUs);

3) K 3a8BNEHNI0 B NEKTPOHHOM hopMe NpUKpensieHbl CKAHUPOBAHHbIE 3NEKTPOHHbIE
06pasbl JOKYMEHTOB, HE COOTBETCTBYIOLLME NEPEYHSM AOKYMEHTOB, HEOBXOAUMbIX ANd
npegoCTaBeHNs MyHULUMNANBHOM YCNyrn, NpegyCMOTPEHHbIX NyHKTOM 10 HacTosLero
alIMUHUCTPATUBHOIO perfiaMmeHTa;

4) BbiiBNEHNE B pe3ynbTaTe NpPOBEPKM YCUNEHHOMW KBANMPULIMPOBAHHON 3NEKTPOHHON
noanucu HecobnoaeHnsa ycTaHoBNEHHbIX cTaTben 11 deaepanbHoro 3akoHa ot 06.04.2011
Ne 63-93 «O6 aneKkTpoOHHON NOAMMUCUY» YCITOBUIN NPU3HAHNA €€ OENCTBUTENBHOCTM.

B cnyyae nogayuv 3asiBreHns B 3f1IeKTPOHHOM BuAe € HapylweHueM [Nopsagka nogaym
3asBNeHnsa B 3NeKTPOHHOM BuAe, ykadaHHOe 3asBreHne He paccMaTpuBaeTca
agMUHUCTpaUMnen panoHa, 0 Yem HenosgHee 5 paboumx AHeN Co OHA NpeacTaBNeHNS Takoro
3a8BNeHna agMUHUCTPaLMs panoHa HanpaBnseT 3asBUTENO HA YKa3aHHbIN B 3asiBIIEHUN



aapec 3NEeKTPOHHOM NOYThI (MPY HAaNUYUKn) 3asBUTENS U UHLIM YKa3aHHbIM B 3asiBNIEHUN
cnocoboM yBeOMIIEHNE C yKa3aHMEM OOMYLLEHHbIX HApyLLEeHWn TpebGoBaHWii, B COOTBETCTBUM
C KOTOPbIMUW AOSMKHO ObITb NPEeACTaBMEHO 3asiBrEHME.

OcHoBaHus ans NPNOCTaHOBJ1EHNA,
OTKa3a B npeagoctaBJieHU MyHMLlVIHaﬂbHOVI ycnyru

16. OcHOBaHWs A5 NPUOCTAHOBIEHUS NPeAOoCTaBEHNS MyHULMNANbHOW YCITyrn:

B CNyyae ecrnv Ha MOMEHT MOCTYNSeHNsa B aAMUHUCTPaLMIO parioHa 3asaBneHust oo
YTBEPXOEHUN CXEMbI PACMONOXEHUS 3€MESTbHOMo y4acTka Ha pacCMOTPEHUM Takoro opraHa
HaxoguTCs NpeAcTaBneHHas paHee ApYrMM NMLOM CXema pacronoXeHUs: 3eMernbHOro
yyacTka U MEeCTOMOSOXEHNE 3eMeNbHbIX Y4aCcTKOB, 0bpa3oBaHMe KOTOpPbIX MPeayCMOTPEHO
3TUMKN CXeMaMM, YaCTUYHO UM NOSNHOCTLIO COBMaaaer.

PaccmoTpeHune nogaHHOro nosgHee 3assrieHnsi 06 yTBEPXXAEHUN CXeMb
pacnosioXXeHns 3eMerbHOro y4acTka NpMocTaHaBnMBaeTCs 4O NPUHATUS pelleHnst 06
yTBEPXAEHUN paHee HanpaBieHHOM CXeMbl PacnofioXeHUs 3eMefTbHOro y4yacTtka nmbo Ao
NPUHATUA pelleHnst 06 oTKase B YTBEPXKAEHUM paHee HanpaBreHHOW CXeMbl PacronoXeHUs
3eMeribHOro y4yacrka.

B cnyyae, ecnun cxema pacnosioxXeHus 3eMeribHOro y4acTka, B COOTBETCTBUMN C KOTOPOW
npeacTonT obpasoBaTh 3eMeSbHbIN Y4aCTOK, NOANEXMUT COrfiacoBaHMiO B COOTBETCTBUN CO
ctatben 3.5 ®epepanbHoro 3akoHa «O BBegeHMM B Aencteme 3eMenbHOro kogekca
Poccunckon ®efepaumny, Cpok npeaocTaBreHns MyHUUUNanbHOW YCryrn MOXeT ObliTb
npoaneH He 6onee 4yem o 45 aHen co aHA nocTynneHus 3aasneHns. O NpoaneHnn cpoka
pacCcMOTPeHNS 3aaBneHnsa 06 yTBepXXaeHUM CXeMbl PacrnosfioXXeHUs1 3eMeSTIbHOro y4acTka Ha
KagacTpoBOM MNfiaHe TEpPUTOPMM aAMUHUCTPaUNSA paoHa yBeaoMIIseT 3adaBUTENS.

17. OcHOBaHMsIMKM ANA OTKasa B NpeocTaBneHnn MyHULMNanbHOM YCyrn SBsitoTCA:

1) HECOOTBETCTBUE CXEMbI PACMNOSIOXEHNSA 3EMENBHOrO y4acTka ee popme, hopmaty
unu TpeboBaHUAM K ee NOAroTOBKE, KOTOPble YyCTaHoBIEHbI [Mpnkazom MuUH3KOHOMpPa3BUTUS
Poccum ot 27.11.2014 Ne 762 «O6 yTBEpXaAeHUN TpeboBaHMI K NOArOTOBKE CXEMbI
pacnonoXeHusi 3eMeSiIbHOro y4acTka Un 3eMesibHbIX Y4acTKOB Ha KagacTpoOBOM nriaHe
TeppUTOpPUN N hopmaTy CXeMbl PacnoNOXKEHUA 3eMeESIbHOrO y4acTka v 3eMenbHbIX
y4aCTKOB Ha KaJacTpOBOM MnyiaHe TEPPUTOPUN NPU NOAFOTOBKE CXEMbI PACMONOXKEHMS
3eMeNnbHOro yyacTka Unun 3eMernbHbIX Y4acTKOB Ha KagacTpOBOM MaHe Tepputopun B opme
3MIEKTPOHHOrO AOKYMEHTa, (hOpPMbl CXEMbI PACMOSIOXKEHUS 3eMENbHOro y4acTka unm
3eMerbHbIX Y4aCTKOB Ha KaAaCcTpOBOM MiaHe TEPPUTOPUN, NOAroTOBKa KOTOPOM
ocyulecTBngeTcs B opMe JOKYMEHTa Ha DyMaHOM HocuTeney;

2) NOMNHOE NN YaCTUYHOE COBNageHNe MeCTONOSTOXEHMS 3EMENbHOMO y4acTKa,
obpasoBaHMe KOTOPOro NpeayCMOTPEHO CXEMOM €ro pacnosfioXXeHUs, C MECTOMOSOXKEHNEM
3eMenbHOro yyacTtka, obpasyemMoro B COOTBETCTBMM C paHee MPUHATBIM peLueHnem o6
YTBEPXKAEHUN CXEMbI PACMOSIOXKEHNS 3€MESTbHOMO Y4acTka, CPOK LENCTBUSA KOTOPOrO HE UCTEK;

3) paspaboTka cxembl pacrnonoXXeHUs 3eMefnbHOro y4yacTka ¢ HapyLleHneM
npegycMoTpeHHbIX ctatben 11.9 3emenbHoro kogekca Poccuiickon ®efepauunmn tTpeboBaHum K
o6pasyeMbIiM 3eMerbHbIM y4acTKam;

4) HECOOTBETCTBME CXEMbI PACMOSIOXEHUS 3EMENBbHOMO y4acTKa yTBEPXAEHHOMY
NPOEKTY NAaHNPOBKM TEPPUTOPUN, 3EMIEYCTPOUTENBHOM AOKYMEHTALUUKN, NOMOXEHUIO 06
0c060 OXpaHseMon NPUPOAHON TEPPUTOPUM;

5) pacnonoxeHune 3eMesnibHOro yyactka, obpasoBaHMe KOTOPOro NpeaycMoTpeHo
CXeMOW pacronoXeHUs 3eMefibHOro y4acTka, B rpaHuiuax Tepputopun, Ona KOTopown
YyTBEPXAEH NPOEKT MeXeBaHUs TeppuTopuu;

6) nocTynueLLEe B CPOK, YKa3aHHbIWN B NyHKTe 16 HacToswero agMMHUCTPaATUBHOIO
pernameHTa, yBeAOMIIEHNE opraHa UCNOSTHUTENBbHOM BnacTu cybbekta Poccunmnckon
depepaumm, ynonHOMOYEHHOIO B 0611aCTM NeCHbIX OTHOLLEHUI, 06 0TKase B cornacoBaHmm
CXEMbI.
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Mopsaok, pa3amep M OCHOBaHMS B3MMaHUS rOCyAapCTBEHHOM NOLLMMHbI
UM MHOW NNaTbl, B3UMaeMon 3a npefocTaBneHne MyHUUMNansHoOM yCryrm

18. MyHuumnanbHas ycnyra npegocrasnserca 6ecnnaTHo.

Cpoku oXunaaHusi B oMepeau npu nogave
3asiBNeHMs1 0 NPeAoCTaBNeHNM MyHULMNANBHOW YCyrn, NonyYyeHns pesynbtaTa
npeaocTaBneHnst MyHULMNAanbHOW YCryrn, perncTpaummn 3asBneHuns

19. MakcumanbHbIA CPOK OXMAAaHUSA B oMepean npu nogadve 3asiBfieHus o
npegocTaBfieHNN MyHULMNANBHOW YCIyrn cocTtasnseT 15 MUHYT.

20. MakcumanbsHbI CPOK OXMAAHUSA B oMepean npu nonyvyeHnn pesynbtarta
npegocTaBfieHNa MyHULMNANbHOW YCIyrn coctasnseT 15 MUHyT.

21. CpokK perucTpaumm 3asiBrieHns 3agBuTens o0 npefoCcTaBneHn MyHUUmMnansHom
yCryru cocTtaBrisieT O4uH 4ac.

Bo3MOXHOCTb NpefBapuTenbHON 3anMcuy 3asaBuTenen

22. 3aaBuTenam gomkHa 6biTb NpegocTaBneHa BO3MOXHOCTb A5 NpeaBapuUTeNbHON
3anvcu Ha npegocTaBieHMe JOKYMEHTOB A5 MONyYeHUs MyHUUMNansHOM ycnyru u (unu) ans
nonyyYyeHuns pesynbTata MyHMuMnanbHon ycnyru. lNpegsapuTtenbHas 3anmcb MOXeT
OCYLLECTBNAATbLCA 3adBUTENEM NpU NIMYHOM obpalleHuun, B ToM yucrne B MOLL, no tenedoHy:
(49434) 9-01-91, a Takke NOCpPeaCTBOM 3armcu C UCNOSTIb30BAHMEM PEMMOHANbHOM
MHdOpPMaUNOHHOM cuctemMsl «EamHbIi noptan KoctpoMmckon obnactmy.

Mpw NnpenBapuTEnNbHOM 3anncKy 3asBuTenNb coobulaeT cBom hamunmio, UMsi, OTYECTBO,
aZipec MecCTa XUTeNbCTBA, KOHTaKTHbIN TeNedOoH 1 Xenaemble JaTy U Bpems npeacTaBeHuns
AOKyMeHTOB. NpeaBapuTtenbHas 3anmcb OCyLLECTBNAETCS NyTEM BHECEHNSA MHpOPMaLIK B
YKypHan npegBapuTenbHOM 3anMcK 3asiBuTtenemn, KoTopbli BeAeTcs Ha OyMaxXHOM mUnm
3MEKTPOHHOM HOCUTENAX. 3aABUTENIO coobLaeTca aaTa U BpeMsa npeacTaBreHns
AOKYMEHTOB Ha nosiy4eHne MyHuuunanbHOW yCryrn u Homep kabuHeTa npyemMa 4OKYMEHTOB, B
KOTOpbI criegyeT obpaTuUTbCs, a Takke AaTa U BpeMsi NonyyYeHns pesynosrarta
MYHUUMNANbHOW yCnyru u Homep kabvHeTa Bblgaym pesynbTaTta MyHMUMNansHOW yCnyru, B
KoTopbI cnieagyeTt obpaTuTtbesa. B crniyyae ecnu 3aaBuTENEM UCMNOSb3YETCA BO3MOXHOCTb
npenBapuTenbHOM 3anncu Ha npeactaBneHne JOKYMEHTOB AN NONyYeHUs MyHUUMNansHOM
ycnyrn u (unu) gnga nonyyvyeHus pesynbTata MyHULMNanbHOM YyCnyrn ¢ MCNONb30BaHNEM
pernoHanbHOM MHpOopMaLUMOHHON cnucteMbl « EguHbIM nopTan Koctpomckon obrnactun» emy
HanpaBnseTcs yBegoMSeHne o NpubnmxkeHnn gaTel Nogavym AOKYMEHTOB 1 (MNN) NONy4YeHUs
pesynbTarta MyHUUUNAanbHOW YCryri.

TpeboBaHNs K NOMELLEHNAM,
B KOTOPbIX NPEAOCTaBNsAeTCA MyHUUMNanbHas ycnyra

23. 3gaHune, B KOTOPOM HEMOCPEACTBEHHO NPEAOCTABNAETCA MyHULMNanbHas ycnyra,
pacnonaraeTcsi C y4eTOM TPaHCMOPTHOM AOCTYNHOCTM (BpeMs NyTW Ans rpaxgaH ot
OCTaHOBOK 06LLECTBEHHOrO TpaHcnopTa cocTaBnsaeT He 6onee 15 MUHYT NeLWMM XO40M) U
obopyaoBaHO OTAENbHBIMM BXOAaMu Anst cBOGOAHOro AoCTyna 3asiBUTENEN B MOMELLEHME.

LleHTpanbHbIN BXOA B 30aHne o6opyaoBaH MHOPMaLMOHHON Tabnnykom (BbIBECKON),
cogepxallen nHgpopmMaumio 0 HaMMeHOBaHUKN U rpadmke paboTbl.

Ha Tepputopun, npuneratowen K MectopacnosioXeHU0 agMUHUCTpaUMn panoHa,
obopyaylTca MecTa Ana NapKoBKM aBTOTPAHCNOPTHbLIX CPeacTB. Ha CTOSiHKE AOMKHO BbIThb He
MeHee 5 MecT, U3 Hux He meHee 10 NpoueHToOB MeCT (HO He MeHee OAHOro MecTa) - Ans
NapKoOBKK cneumarnbHbIX TPAHCNOPTHbBIX CPEACTB NNL, C OrpaHNYeHHbIMU BO3MOXHOCTAMM
nepensmxeHnd. [lJoctyn 3assutenemn K NnapkoBoYHbIM MeCTaM ABndeTcs 6ecnnaTHbIM



B uensx co3gaHna ycroBun 4OCTYNHOCTU 34aHUN, NOMELLEHUN, B KOTOPbIX
npefocTaBnseTcs MyHMumMnansHasa ycnyra (ganee — 3gaHusl), 1 ycnosumn OCTYMHOCTH
MYHULUMNANbHOW yCyru nHBanugam, agMMHUCTpaunsa panoHa obecneynsaer:

ycnoBums Anst 6ecnpensiTCTBEHHOro A0CTyNa K 3A4aHnaM’, a Takke ans
BecnpenaTCTBEHHOro NOMb30BaHUS CpeacTBaMun CBA3M U MHOpMaLmK;

BO3MOXXHOCTb CAMOCTOSITENIbHOIO NepeaBMKeHNS N0 TEPPUTOPUN, HA KOTOPOWN
pacnonoXeHbl 34aHNs, a Takke BXo4a B TakMe 34aHUS U BbIXO4a U3 HUX,

B TOM 4YMUCIEe C UCMOSIb30BaHNEM Kpecna-KOMsiCKu;

CONPOBOXAEHNE UHBaANNLOB, UMEKLLMX CTOMKME PacCTPOMNCTBA (PYHKLNN 3PEHNS U
CaMOCTOSITESIbHOIO NepeaBMKEHNS, U OKasaHWe UM NOMOLLM B NepeaBMKEHNN;

Hagnexalee pasmelleHne obopyaoBaHus U HocuTenem nHpopmMaunm, HeobXxoauMbIX
ansa obecneveHns 6ecnpenaTCTBEHHOrO AOCTyNa UHBaNMAoOB K 34aHWUsM U K ycryram ¢
YYETOM OrpaHUYeHUn UX XKU3HEOEATESNIbHOCTMU;

aybnupoBaHue HeobxoaMMOW ANS UHBANMAOB 3BYKOBOM N 3pUTENbHON MHGOpMaLmu, a
Takke Hagnucen, 3HakoB N MHOM TEKCTOBOW U rpadhnyeckon MHopmMaLunm 3Hakamm,
BbIMOSIHEHHbLIMU penbedHO-TOYEeYHbIM WpKdTOM bpanng, gonyck cypaonepeBogymka u
TUocypaonepeBoaymka;

A0NycK B 34aHnsa cobakn-npoBoOAHMKA NPU HANUYMn JOKYMeHTa, NOATBEPXKAAIOLLEroO ee
cneunansHoe oby4eHne n BbigaBaeMoro no hopme n B Nopsiake, KOTOpble onpeaensoTcs
beaepanbHbIM OpraHoM UCMONHUTENbHOM BRACcTU, OCYLLECTBASOWNM OYHKLUK NO
BblpaboTKe U peanunsaunmn rocygapCTBEHHON NOSIUTUKA U HOPMaTMBHO-NPaBOBOMY
perynmpoBaHuio B ccpepe coumanbHON 3aluTbl HaceneHus;

OKasaHue NOMOLUM MHBanMaam B nNpeoaosieHMm 6apbepoB, MeLlarLwmnX NONyYEeHU0 MK
yCryr HapaBHe C gpyrMmu nuuamu.

B cnyvasx, ecnu cyuwiecTtsyrolme 3gaHnUs HEBO3MOXHO NMOSHOCTbLIO NPUCMIOCOBUTL C
y4yeToMm notpebHocTen MHBanNMaoB, COGCTBEHHUKN ATUX 30aHUN 00 UX PEKOHCTPYKLUN UIn
KanutanbHOro peMoHTa OOMKHbI MPUHUMATL COrfacoBaHHbIE C O4HMM U3 00LLECTBEHHbIX
o0beaANHEHUN MHBaANMAO0B Mepbl Ansa obecnevyeHnss 4O0CTyNa UHBANMAOB K MeCTy
npenoCcTaBnNeHNs MyHULUMNANbHOM yCcnyrn nnbo, koraa 3To BO3MOXHO, obecneuntb
npegocTaBfieHne MyHUUMNAnNbLHOW YCIyrn No MecTy XUTenbCTBa MHBanmaa unm B
ANCTaHLUMNOHHOM peXume.

MecTa oxugaHus B odepean Ha npeacTtaBneHne unm noslyyeHme JoKyMeHTOB
KOMJOpTHbIE ANs rpaxkaaH, o6opyaoBaHbl CTYNbAMU (KpeCcenbHbIMU CEKLUSIMUA,

CKaMbsiMK), MecTamu 06LLLECTBEHHOIO MOMb30BaHMS.

MomeleHns npmema rpaxgaH obopyaoBaHbl MHGPOPMAaLMOHHBIMK Tabnnykamm ¢
yKasaHuem:

HaMMeHOBaHWUSA CTPYKTYPHOro nogpasaeneHuss agMUHUCTpaLnmn panoHa;

HOMepa NOMELLEHWS;

damunuu, NMeHn, oTyecTBa U JOSMKHOCTU CneumanucTa;

TEXHUYEeCKOro nepepbia (Mpu HaNM4um);

Mpuem rpaxgaH ocyLwecTBsSeTCs B cneumarnbHO BblAENEHHbIX ANs 3TUX uenen
NnoMeLLeHNSX, BKNOYaLWmx B cebs mecTta ans 3anosiHeHNS JOKYMEHTOB 1 UHADOPMUPOBAHNS
rpaxkgan;

MomeLleHns COOTBETCTBYIOT YCTAHOBSIEHHBbIM CaHUTAPHO-3NUAEMMOSIOrNMYECKUM
npasusiam n obopyaoBaHbl CpeacTBaMm NOXKaPOTYLLEHUST N ONOBELLEHNSA O BO3HUKHOBEHUM
Ype3Bbl4aNHOW CUTyauuu;

Kaxxgoe paboyee mecTto cneynanmcta odbopygoBaHo TenedoHOM, NepCcoHanbHbIM
KOMMbIOTEPOM C BO3MOXXHOCTbIO A0CTYnNa K MHpOpMaUNoHHbIM 6a3am faHHbIX, nevyaTarowmnm
yCTpoOncTBam;

Ha nHgopmMaunoHHbIX cTeHaax pasmellaeTca criegyrowas MHopMaUums:

MHdOpMaLUsa O MeCcTe HaxoxaeHus un rpadmke padboTbl aaMMHUCTPALMK panoHa, a
Takke MOL;

! mpumensores ¢ 1 wmrons 2016 roga MCKITIOYMTENEHO KO BHOBb BBOAMMBIM B SKCIUTYaTAIlMIO KM TIPOLIEIIAM
PEKOHCTPYKIIHIO, MOJCPHHU3AIHIO 3IaHISIM


consultantplus://offline/ref=BB9D4A4BED973BCD993F83D524D322DC9D2C91F8BD3C5D5A564F39E0F67D9ADC930C10D791C0C3E9a1rDH
consultantplus://offline/ref=BB9D4A4BED973BCD993F83D524D322DC9D2C91F8BD3C5D5A564F39E0F67D9ADC930C10D791C0C3EBa1r7H

cnpaBoO4Hble TenedOHbl agMUHUCTPALMN panoHa, B TOM YKcrie Homep TenedoHa-
aBToMHdopmaTopa (Npu HaNMYUU TEXHNUYECKON BO3MOXHOCTU);

agpec odmumnanbHOro canta agMMHUCTpaLMn pamoHa

B ceTu NHTepHeT, cogepallero nHopmMmauuio o npeaoctaBneHnm MyHUUunanbHON
ycrnyru, agpeca af1IekTPOHHOM MoYTbI;

nopsaaoK Nosly4eHnss MHpopmMaunmn 3asBuTensMmM No Bonpocam npeaoctaBreHns
MYHULUMNANbHOW YCYr U YCRyr, KOTopble ABASAKTCA HEOOX0ANMbIMIN U 00s1I3aTeNbHbIMW A5
npegocTaBneHns MyHULUMNANsHOM yCcnyru, cBegeHun o0 Xxoae npegocTaBrneHns
MYHULMNANbLHOW YCryru, B TOM Y1Cre C UCMonb3oBaHMeM denepanbHOn rocygapCcTBEHHON
MHOPMaUNOHHOM cucTeMbl « EQMHBIM nopTan rocygapCTBEHHbIX U MyHULMMANbHbIX YCyr
(cbyHKUMIN)», permoHanbHOM NHpopMaUnMoHHON cucTeMbl « EauHBLIN nopTan KocTpomckon
obnactny.

MokasaTenu AOCTYMHOCTU M KadyecTBa
npeaocTaBneHns MyHULMNANbHOW yCryru

24. NokasaTensaMm oLeHKN JOCTYNHOCTU MyHULMNANbHOW YCryru ABNATCSA:

1) TpaHCNOpTHAA OOCTYNHOCTb K MecTaM NpeaocTaBreHns MyHUUUNansHoOW ycnyru;

2) BpeMsi 00LweHns ¢ 4OMKHOCTHBIMKU NULamMu nNpu NpegocTaBeHnn MyHULMNansHON
yCrnyrun He AOSMKHO npesbiwaTh 30 MUHYT;

3) KONMYeCcTBO HEOBXOAMMBIX N OCTATOYHbIX MOCELLEHUI 3asaBUTENEM agMUHUCTPaLNN
panoHa ansa nosiydeHnsa MyHuuunanbHoOW ycnyrn 2 pasa;

4) BO3MOXXHOCTb NOfy4YeHnsa MmyHuuyunansHon ycnyrn 8 MOL;

5) npegocTtaBneHne MyHULMNanbHOM YCyru MOXeT OCYLLEeCTBNATLCA B 3NIEKTPOHHOM
BUAE C UCMONb30BaHMEM PErMOHanbHON MHPOPMaLMOHHON cucTeMbl « EANHBLIM nopTan
KocTtpomckon obnactny;

6) pasmeLLeHne nHdopmaunm o nopsake NpeaocTaBNeHNns MyHMLMNANbHOW YCyrn Ha
oomumanbHOM canTe agMUHUCTPALUKN paroHa.

25. NokasaTensamMmm oLeHKN KadecTBa NpesoCTaBneHns MyHUUMNanbHOM yCryru
ABMAKOTCA:

1) cobnogeHne ctangapTa NpeaocTaBneHNa MyHULMNANbLHOW YCyru;

2) OTCyTCTBME MOAAHHbBIX B YCTAHOBNEHHOM Mnopsake xanob Ha pelleHns unm encTems
(6espencTBme), NPUHATBLIE UM OCYLLLECTBEHHbBIE NPU NPEOCTaBEHNN MYHULMNANbHON
ycnyru;

3) BO3MOXHOCTb Nosly4yeHus 3agasurtenemMm nHopmaumnm o xoge npegoctaBneHuns
MYHUUMNANbHOW YCNyru, B TOM YnCre C UCNONb30BaHNEM perMoHanbsHOM MHAPOPMaLNOHHON
cuctembl «EguHbIn noptan Koctpomckon obnactny, a Takke peLleHnin o npeaoctaBneHnm
nnbo o6 oTkase B NpedoCcTaBneHn MyHULMNAanbLHOM yCryrn B BUAE 3NEeKTPOHHOro obpasa
AOKyMeHTa, NoAMUCaHHOrO YNOMHOMOYEHHbLIM fIMLOM C UCMNOSTb30BaHNEM 3MEKTPOHHOMN
nognucu;

4) nony4yeHue 3asBuTenem pesynbtata NPegocTaBeHNs MyHUUMNANbHOW yCnyrn no
ero ernaHuio nMbo B 3NeKTPOHHOW hopme, 3aBEPEHHOMN SNEKTPOHHON NOAMUCHIO
YNOMHOMOYEHHOro AOMKHOCTHOroO nuua, NMbo B popme JOKyMeHTa Ha ByMaXHOM HocuTene.

Mpw npegocraBneHnn myHuumnansHom ycnyrn 8 MOL cneunanuctamm MOL B
COOTBETCTBUMN C HACTOSALLUM aaMUHNCTPATMBHBLIM PErNaMeHTOM OCYLLECTBNSAOTCS
cnegyowmne PyHKUUN:

MHOPMMPOBAHNE N KOHCYNbTUPOBAHWE 3asiBUTESEN MO BONPOCY NpeaocTaBneHns
MYHUUUNANbHOW YCNyru;

npyvem 3asBrneHns U JOKYMEHTOB B COOTBETCTBMM C HACTOSALLMM agMUHUCTPATUBHbBIM
perrniamMmeHToM;

BblJaya pesynbTaToB NpefoCcTaBneHuss MyHUUMNansHOM yCryru B COOTBETCTBUN C
HaCTOALLMM aiIMUHUCTPATUBHBIM PEerfnameHToM.

lMony4yeHue 3asBuTenem pesynbTaTa NpPegocTaBNeHNa MyHULMNANIbHOW yCnyrn B
3NEeKTPOHHOM (bopme, 3aBEPEHHOM 3MEKTPOHHOM NOANUCHID YNONTHOMOYEHHOTO JOMKHOCTHOIO



Jmuda, He NnulaeT 3adaBUTENA npasa noJiyvynTb yKa3aHHbIl7I pesynbTtaTt B q)opme OOKyMeHTa Ha
6yMa)KHOM HOCUTEnNe.

Paspgen 3. Coctas, nocnegoBaTenbHOCTb M CPOKM BbIMOMHEHUS aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHus K NOPAAKY UX BbIMNOMHEHWS,
B TOM 4ncrie 0CoO6eHHOCTU BbINOMHEHNS aAMUHUCTPATUBHBIX NpoLeayp
B 3NEKTPOHHOMN hopMe 1 B MHOFOYHKLIMOHANbHbIX LleHTpax (ykasbiBaeTcs
B Criyyae npegocrasneHus ycnyrn yepe3 ML)

26. MNpepocTaBneHne MyHMLUMNanbHOW yCnyru BKNOYaeT B cebsa cnegyrowme
agMWHUCTPaTUBHbIE NpoLeaypb!:

1) Npyem n pernctpaumns 3asiBfieHns U JOKYMEHTOB 3aABUTENS;

2) uctpeboBaHne JOKYMEHTOB (CBeAeHUIN), HEOBXOANMbIX ASs NPeAoCTaBNeHNs
MYHULMMNANbHON YCNYrn, U HAXOASLWMXCA B PACNOPSPKEHUM OPYIMX OPraHOB M OpraHn3auui;

3) akcnepTmn3a LOKYMEHTOB;

4) NnpuHATME peLLeHnst O NpeaocTaBneHnn MyHuumnaneHom ycnyrm nnbo ob oTkase B
npegocTaBfeHnn MyHUUMNanbHON yCnyru;

5) Bblgada 3asiBUTENO pesynbTaTa NpeaocTaBneHnss MyHUUMnanbHOWM yCnyri.

Briok-cxema npefocTraBneHns MyHMUunNansHOW ycnyrn npueseaeHa B npunoxeHmn Ne 3
K HacTosaLWweMy agMUHUCTPATUBHOMY PEerfiameHTy.

an/IeM n perncTpauna 3asaBrieHnd n JOKYMEeHTOB 3adABUTENA

27. OcHoBaHVeM N4 HaYana agMUHUCTPATUBHOW Npoueaypbl npuemMa n perncrpaumm
3a8BNeHNa N JOKYMEHTOB (CBeAeHUI) aBnseTcs obpalleHne 3asaBuTens B agMUHUCTPaLNIo
paroHa NocCpeacTBOM:

1) nn4yHoro obpalleHus 3assutens (NpeacTaBUTENs 3asBUTENS) C 3asiBIEHNEM U
AOKyMeHTamu (cBeaeHnaMM), HeobxoaMMbIMU AN NpeAoCTaBeHUss MyHUUMNansHOW yCrnyrn B
aAMUHUCTpauuio parioHa nnbo B MOLY;

2) NOYTOBOro OTNpPaBMeHUs 3asBeHNUs] U JOKYMEHTOB (CBeAeHUI), HeobxoaMMbIX AN
npegocTaBfeHns MyHULUMNanbHON ycnyru;

3) HanpaBneHus 3asBreHns U JOKYMEHTOB (CBeAeHW) No MHpOpMaLMOHHO-
TENEeKOMMYHUKALMOHHBIM ceTAM obLLero AoCTyna, BKoYas permoHanbHy
MHOPMAUMNOHHYIO cucTemy «EamHbii noptan Koctpomckon obnactuy», ouumnanbHyto
3NEKTPOHHYIO MOYTY, B BUAE SMEKTPOHHbIX JOKYMEHTOB, NOAMNNCAHHbIX COOTBETCTBYIOLLEN
3NIEKTPOHHOMN MNOAMUCHIO.

28. Cneumanuct, OTBETCTBEHHbIV 3a NPUEM U PErNCTPaLMIO JOKYMEHTOB:

yAOCTOBEPSIET NINYHOCTbL 3asBUTENS,;

€eCcnu 3asBuUTENeM He NpeoCcTaBneHbl KON AOKYMEHTOB, HEOBXoaUMbIX AN
npegoCcTaBfeHns MyHULUMNANbHOM YCNyru, NPON3BOAUT KONUPOBaHWE OPUrMHanos
AOKYMEHTOB, yOOCTOBEpPSeT KOMUU OJOKYMEHTOB HaAMUCHLIO «KOMUSA BEPHa», 4aTOW, NIUYHON
nognucklo, WTamnom (nevaTblo) agMMHUCTPaLMM panoHa;

npwv OTCYTCTBUM Y 3aABUTENSA 3aNONHEHHOrO 3asBNEeHUS U HeNpaBUbHOM ero
3anosfiHEHUKN, NOMOraeT 3asaBUTESIO 3aMONHNTL 3adBfEHNE UK 3anofHAET ero
CaMOCTOATENBHO U NpeACTaBNseT Ha NOANUCHL 3adBUTENIO;

B Crlyvae BbISIBIIEHUS1 HEQOCTATKOB YBEAOMMNAET 3asBUTENS O HAaNN4Mm NpenaTCcTBUN
ANS NpefoCTaBneHNss MyHULMNANbHON YCryrn, OObACHAET eMy COAep)KaHME BbISBNIEHHbIX
HeJOCTaTKOB, NpeanaraeT NPUHATb Mepbl N0 X ycTpaHeHuto. [Npu xenaHnm 3aasutens
YCTPaHUTb HeLOCTaTKM U NPENSATCTBUSA, NpepBaB Npoueaypy nogayun 3asBneHns u
AOKYMEHTOB (CBeAeHMI) Ana NpeocTaBeHns MyHULMNanbHOW yCnyru, BO3BpaLlaeT eMy
3asBneHne n NnpeacTaBneHHbI UM KOMMMEKT JOKYMEHTOB. Ecnn 3asBuTens HacTanBaeT Ha
npuemMe 3aaBrneHns n JOKYMEHTOB (CBedeHWUn) Ana npeaoCcTaBleHUss MyHUUMNansHOW yCryru,
NpUHMMaET OT Hero 3asiBfieHne BMecTe C NpeacTaBrneHHbIMU JOKYMEHTaMU (CBEAEHNSAMN),
npy 3TOM B pacnucke o nonyyeHnn JOKyMeHTOB (CBeAeHMI) Ha npeJocTaBneHme
MYHULMMNANbHOW YCNyru NpocTaBnsieT OTMETKY O TOM, YTO 3asBUTENIO JaHbl Ppa3bACHEHUS O



HEBO3MOXHOCTU NpeaoCTaBNeHnsa MyHULMNAIbHOW YCyrn U OH NpeaynpexaeH O TOM, YTo B
npegocTaBNeHnn MyHMUMnanbHoOn ycnyrn eMmy 6ygeTt oTkasaHo;

NPYHUMAaET N perucTpmpyeT NoCTynuBLLEE 3asiBIeHNE B XXypHane perncrpauum
3asBNEeHUN;

CKaHUpyeT npefoCcTaBfeHHble 3asBUTeNeM 3asiBNeHne n JOKyMeHTbI (CBeAeHus),
3aHOCUT 3NEKTPOHHbIE 06pa3bl AOKYMEHTOB B YY4ETHYH KapTO4vKy 0BpalleHnst 3NeKTPOHHOrO
XypHana pernctpauumn obpatleHnin (Mpyn HanMyYnm TEXHNYECKON BO3MOXHOCTI);

obopMnsaeT pacnucky o Nnpueme OAOKyMeHTOB. Pacnncka ¢ oTMeTKon 0 Jate npuema
AOKYMEHTOB, C yKa3aHWeM nepeyHs JOKYMEHTOB, NOMyYeHHbIX OT 3asBUTENSA N NepeyHs
AOKYMEHTOB, KOTOpble ByayT nony4yeHbl agMUHUCTPaLMEN paioHa CaMOCTOSTENbHO,
Bpy4YaeTcs 3asaBUTENIO MW HAaNpaBnseTCcs eMy 3akasHblM MOYTOBbLIM OTNpPaBeHNEM C
yBeJOMIIEHNEM O BpyYEHUH;

NHOpMUpYeET 3aaBUTENS O CpoKax M cnocobax NoNyYeHNa MyHULMNanbHON yCnyri;

B Criydae NoCTynfeHnsa nosiHoro KoMnsiekTa JOKYMEHTOB, nepedaeT ux cneunanucry,
OTBETCTBEHHOMY 3a 3KCNEepPTU3y JOKYMEHTOB;

B Criydae NoCTynneHns HenosTHOro KOMMsiekTa AOKYMEHTOB, nepedaeT ux cneumanucry,
OTBETCTBEHHOMY 3a uctpeboBaHne JOKYMEHTOB.

B cnyyae obpaltenus saasutensa 8 MeL, cneynanmct MOL|, oTBETCTBEHHbIN 3a NpuemM
N perncTpauuio JOKYMEHTOB, nepefaeT NMYHoe Aeno 3asBuTeNs B yCTaHOBNEHHOM Nopsiake B
agMUHUCTpaLMIO panoHa.

29. MNpwn nocTynneHnn 3asBreHns No noyTe cneumanuct, OTBETCTBEHHbIV 3a
Aernonpon3BoACTBO, BCKPbIBAeT KOHBEPT U permcTpupyeT NocTynuslLLEe 3asiBfieHne B
«KypHane pernctpauumn 3assneHnn» 1 B nopsake 4enonponsBoacTBa, yCTaHOBNEHHOM B
aZiMUHUCTpaLMM panoHa, NnepefaeT 3aperMcTpUpoBaHHbIN KOMMMEKT JOKYMEHTOB
crneumanucTy, OTBETCTBEHHOMY 3a NPUEM N PErNCTPaLNIO JOKYMEHTOB.

30. Cneumanuct, OTBETCTBEHHbIV 3a NPUEM U PeErncTpaLmio JOKYMEHTOB:

perncTpupyeT B XXypHarne pernctpaumm 3assneHnin NnocTynueLLee 3asBreHune;

CKaHupyeT npefocTaBfieHHble 3asiBUTENEM 3asiBfieHNe N JOKYMEHTbI, 3aHOCUT
3NEKTPOHHbIE 06pa3bl AOKYMEHTOB B YYETHYHO KapTO4Ky obpalleHns 9NeKTPOHHOrO XypHana
pernctpauumn obpalleHnin (Mpy HaNnUYUn TEXHNYECKNX BO3MOXHOCTEN);

odopMIIsSieT pacnucky o npMeme JOKYMeHTOB. Pacnucka ¢ oTMeTKoM O AaTe npuemMa
AOKYMEHTOB, C YKasaHMeM NepeyHst LOKYMEHTOB, NOMYyYEHHbIX OT 3asBUTENS U NepeYHs
AOKYMEHTOB, KOTOpble ByayT Nony4yeHbl N0 MEXBEeLOMCTBEHHbLIM 3anpocam, HanpasnseTcs
3as1BUTEN0 3aKa3HbIM NOYTOBLIM OTNPaBiIEHUEM C YBEOOMIEHMEM O BPYYEHUU;

B Cnyyae nocTynsieHns NosIHOroO KOMMMEeKTa AOKYMEHTOB, NepefaeT ux cneumanucry,
OTBETCTBEHHOMY 3a 3KCMNEPTU3Y JOKYMEHTOB;

B Criydae nocCTynneHns HenosiHOro KOMIsiekTa JOKYMEHTOB, nepedaeT ux cneuuanucry,
OTBETCTBEHHOMY 3a UCTpeboBaHMe AOKYMEHTOB.

31. OcobeHHOCTN NpMeMa 3asiBfieHUs N JOKYMEHTOB MOMyYeHHbIX OT 3asBUTENS B
dopMe 3NEKTPOHHOIO JOKYMEHTA.

B cnyyae BO3MOXHOCTM NONyYEeHUS MyHULMNANbLHOW YCIyrn B 3N1IEKTPOHHOW hopme
3asiBrieHve npeacraBndeTcs B adMUHUCTPAUMIO parioHa:

nyTem 3anosiHeHns oopMbl 3anpoca, pasMmeLleHHON Ha ouumanbHOM cante
aAMUHUCTPaLMKM panioHa B ceTu VIHTEepHET, B TOM YMCrie NOCPeACTBOM OTNpaBKn Yepes
NNYHBIN KaBMHET permoHanbHOM NHPOPMaLMOHHOM cnuctembl «EgmHbIn noptan Koctpomckon
obnactny;

nyTeM HanpaBneHus ANEeKTPOHHOIo AOKYMEHTa B agMUHUCTPaLMIO panoHa Ha
oPULUMANBbHYIO 3NEKTPOHHYIO MOYTY.

[Mpu nocTynneHnn 3asiBNeHns B 3NIEKTPOHHOM (popMe Yepes permoHanbHyo
NHOPMaUUNOHHYI0 cuctemy «EanHbii noptan Koctpomckon obnactu» cneumanucr,
OTBETCTBEHHbIN 3a NPUEM N PErUCTPALNIO JOKYMEHTOB, OCYLLECTBIISET Npuem 3asBrneHus 1
AOKYMEHTOB C Y4ETOM CreayrLmnx oCO6eHHOCTEN:

1) B 4€Hb NOCTYNSEeHUs 3asiBNeHNa opopMseT 3adBrneHne n dNeKTPoHHbIE 0Opasbl
NMony4YeHHbIX OT 3asBUTENA JOKYMEHTOB Ha ByMakHbIX HOCUTENSAX, 3aBEPSET UX HAAMUCHIO
«KOMns BepHa», 4aTou, NOANUCHLI0 U NeYaTbio agMUHUCTPaLUN panoHa;



OdbopmneHne Ha ByMaxkHbIX HOCUTENAX 3asBNIEHUS N ANEKTPOHHbIX 00pa3oB
AOKYMEHTOB, HanpaBneHHbIX Yepe3 perMoHanbHyo MHPOPMAaLMOHHY cucTeMy «EOuHBIN
noptan Koctpomckon obnactu» B BbIXOAHbIE AHUW, NPa3gHUYHbIE AHUW, NOCIEe OKOHYaHUS
paboyero aHs cornacHo rpaduky paboTbl agMUHUCTPaLUK panoHa NPoM3BOAUTCS Ha
cnegyowmnn pabovmin oeHb;

2) npoBepseT 4eNCTBUTENBHOCTb YCUITEHHOW KBannMuunupoBaHHOW 3N1IEKTPOHHOM
noanuncu 3asaBuTens, UCMOMb30BaHHOM Npu obpaLleHnn 3a Nony4eHneM MyHUUMnanbHOn
ycnyru,

[NpoBeneHne NpoBepkn AENCTBUTENBHOCTUN YCUITEHHOW KBaNnnULMpOBaHHON
9NEKTPOHHOM NOANUCK 3asABUTENS OCYLLECTBISETCA B CPOK He Bonee 3 paboumx aHen co gHA
ohopMreHns 3aaBNeHNs U JOKYMEHTOB Ha ByMaXKHbIX HOCUTENSX.

B cnyyae, ecnu B pesynbtate NpoBEPKU YCUNEHHOW KBANMPULIMPOBAHHON
3NEKTPOHHOM NoANUCHK BbISBMNEHO COBNI0AEHME YCTAHOBMEHHbIX YCITOBUN NPU3HAHUS ee
AEeNCTBUTENBHOCTH:

a) NpYHUMaeT 3asiBfieHne U npunaraemble K HeMy JOKYMEHTbI U pernctpupyet
3asiBreHne B XXypHarne permcrpauum 3asiBreHum

6) yBegomnsieT 3asaBUTENS NYyTEM HanpaBrieHUs 3NEKTPOHHOW Pacnucku B NOyYeHUn
3asiBMeHNs N JOKYMEHTOB B (pOpMe 3NIEKTPOHHOIo AOKYMEHTa, NOANUCAHHOIO 3MEKTPOHHOMN
noanunceio cneynanucTa agMUHUCTpaLmMm panoHa.

B anekTpoHHOM pacnucke ykasblBalOTCA BXOLALWMNA PErNCTPALMOHHBI HOMEDP
3aaBneHnd, aata nonyvyeHus 3asBneHns 1 nepedeHb NpeacTaBeHHbIX 3adaBUTENEM
AOKYMEHTOB B 3JIEKTPOHHOM BUAe. DNEKTPOHHAs pacnucka BblgaeTcsa NnocpeacTBOM OTNpaBKu
COOTBETCTBYIOLLEro cTaTyCa;

B) B ileHb perucTpaumm nepegaeT 3aperucTpupoBaHHbIN KOMMMEKT JOKYMEHTOB
3aaBUTENd CneunanucTy, OTBETCTBEHHOMY 3a 9KCMEPTU3Y AOKYMEHTOB.

) OTKasblBaeT B NpueMe 3asBfeHns B Creayowwmx cnyyasx:

€CIn 3asiBfieHNe B 3NIEKTPOHHOM (hopMe NOAMNNCAHO C UCMOSTb30BaHUEM 3N1EKTPOHHOMN
noanucu, He NpUHaanexawlen 3assuTento;

ecnu 3asaBreHne NocTynuno ¢ NyCTbiMK NonsiMK, 06s3aTeNbHbIMK NS 3anonHeHus (B
3asiBMieHNN 0TMeYaloTCca Nons obsidatenbHble AN 3anosiHEHUS);

K 3asiBMIEHUIO B ANEKTPOHHOM (bOopMe NpuKpensieHbl CKAHUPOBAHHbIE 3NIEKTPOHHbIE
o0pasbl JOKYMEHTOB, HE COOTBETCTBYIOLLINE NEPEYHSAM JOKYMEHTOB, HEOOX0AUMbIX A5
npegocTaBneHnsa MyHULMNAaNbHOW yCnyrn, NpeaycMoTpeHHbIX NyHkToM 10 HacToswero
aAMUHUCTPATUBHOIO perfiaMmeHTa;

BblABNEHME B pe3yribTaTe NPOBEPKM YCUITEHHON KBAaNNMULMPOBAHHOW 3N1EKTPOHHON
nognucyn HecobnaeHNsa ycTaHoBMNEHHbIX cTaTben 11 PegeparnbHoro 3akoHa ot 06.04.2011
Ne 63-93 «O6 aneKTpoHHON NOANMMCUY YCITOBUI NMPU3HAHNA €€ OENCTBUTENBHOCTM.

[) HanpaBngaeT 3aaBUTENI0 YBeAOMIEeHNe 00 OTKase B NpMemMe JOKYMEHTOB B
3I1eKTPOHHOM hopme.

YKkasaHHoe yBeZlOMSIeHMe No4MUCLIBAETCA YCUNEHHOW KBaNMuumMpoBaHHOM
3MeKTPOHHOM NOANUCHLIO creunanucTa agMUHUCTPaUUKn paroHa 1 HanpaBnaeTcs 3asiBUTENIO B
3MEKTPOHHOM BMAe NOCPeaCTBOM OTNPaBKM COOTBETCTBYIOLLIErO cTaTyca.

Mocne nonyyeHnsa ysegomneHms ob oTkase B NpuemMe K pacCMOTPEHUIO AOKYMEHTOB
3aaBuUTENb BNpase 06paTuTbCA NOBTOPHO C 3asiBNIEHNEM O NPeaoCTaBeHNNn MyHULMNAanbHON
yCrnyru, yCTpaHuB HapyLLIEeHNSA NOCY>XUBLUNE OCHOBaHMEM ANSA OTKasa B Npueme K
pPacCMOTPEHMNIO NEPBUYHOIO 3aABNEHUS.

B cnyyae nogayum 3asiBrieHns B 3fIEKTPOHHOM BuAe € HapylweHueM lMNopsagka nogaym
3asiBreHnNs B 35IEKTPOHHOM BUAe, yKa3aHHOe 3asiBfieHne He paccMmaTpuBaeTcs
(HaMmeHoBaHWe opraHa MecTHOro caMmoynpaBfeHusi, ero CTPYKTYpHOro nogpasgeneHus), o
4yem HenosgHee 5 paboymnx gHen Co AHA NpeacTaBNeHNs Takoro 3asBreHns (HaMMmeHoBaHme
opraHa MecTHOro camoyrnpaBsreHusi, ero CTPYKTYPHOro nogpasaeneHuns) HanpasnseT
3as1BUTENI0 Ha YKa3aHHbIW B 3asBfIEHUN agpec 3MeKTPOHHOM NOoYThbl (NPY HanM4mMm) 3assuTens
U UHBIM YKa3aHHbIM B 3asiBNeHN CnocoboM yBeOMIIEHME C yKa3aHUeM O0NYLEHHbIX
HapyLleHui TpeboBaHUN, B COOTBETCTBMM C KOTOPbIMU OOMKHO ObiTb NpeacTaBneHo
3asBneHue.



32. Pe3ynbTaTOM UCMOSHEHNA aMUHUCTPATUBHOW NpoLenypbl ABASETCA NpUeM u
pernctTpauus B XXypHane perucrpauum 3asisfieHnin o npegocTaBfieHUM MyHULMNAansHON yCryrn
C NpunaraeMbiMu K HEMY LOKYMEHTaMu 1 nepegava nx cneumnanucty, oTBETCTBEHHOMY 3a
9KCNepTM3y AOKYMEHTOB, NMOO yBeOOMIEHNE 3assBUTENS B 3NEKTPOHHOM hopme 06 oTkase B
npuemMe JOKYMEHTOB B 3NIEKTPOHHOW hopme.

MakcnmarnbHbIM CPOK UCNOMHEHUS aMUHUCTPATMBHbBIX AENCTBUIA cocTaBnseT 15
MUHYT.

MakcumarsbHbIN CPOK UCMONHEHUS aAMUHUCTPATUBHOW NpoLeaypbl coctasnseT 1
KaneHOapHbIN OeHb.

NcTpeboBaHne OOKYMEHTOB (CBEAEHUI), HEOBXOOMMBbIX
ANA NpeaocTaBNeHNsa MyHULMNANbHOW YCYrn, N HAXOASLMNXCS B PACMOPSKEHNN
APYrMX OpraHoB 1 opraHm3auum

33. OcHoBaHuMeM gnst Hayana agMMHUCTPaTMBHOW Npouenypbl nctpeboBaHus
AOKYMEHTOB (CBeeHUI), HeobxoaMMbIX ANa NpefoCcTaBfieHUss MyHUUMNANbHOW YCNyrn, n
HaxXoOALMXCS B pacnopsKeHUn Jpyrmx OpraHoB 1 opraHnsaumi 9BrsieTcs nosyvyeHune
crneunanucTomM, OTBETCTBEHHbBIM 3a UCTpeboBaHMe AOKYMEHTOB, HEMOHOIO KOMMseKTa
AOKYMEHTOB 3asiBUTENS.

Cneuunanunct, OTBETCTBEHHbIN 32 UCTpeboBaHne JOKYMEHTOB, 0OpPMAsSET U
HanpaensieT B COOTBETCTBMM C YCTAHOBIIEHHbIM NOPAAKOM MEXBELOMCTBEHHOIO
B3aMMOAENCTBUS 3anpocChkl B OpraHbl U opraHn3aumm, npeacraBngolme cnegyowme
OOKYMEHTbI N CBEAEHUS:

B ®efiepanbHyto HanoroByko cnyxoy ans nonydeHuns soinuckn na EMPHOJT unn Beinuckm
n3 EMrPUIT;

depeparnbHon cnyxbon rocygapCTBEHHON permcTpauum, kKagactpa u kaptorpacdoum ans
nony4yexus sbinuckn n3 EMPH 06 o6bekTe HeABMXUMOCTU (3EMENBHOM Y4YacTKe, B rpaHmuax
KOTOPOro yTBEPXXOaeTCsl CXeMa pacrnofoXXeHUs1 3eMeSTbHOro y4yacTka Unu 3eMesibHbIX
y4acTkoB), Bbinuckn n3 EMPH 06 o6bekte HeaBmXknMocTu (0 3gaHum n (Mnn) coopyxeHum (npm
NX Hanuuun), unu ysegomneHmn ob otcytcteum B EMPH 3anpalwuvsaembix cBegeHU Ha
yKa3aHHble 06beKTbI, KaAacTPOBOro nyiaHa COOTBETCTBYHOLLEN TEPPUTOPUMN.

34. Nopsaok HanpaBneHUs MeXXBEAOMCTBEHHOMO 3anpoca, a Takke cocTaB CBEAEHUN,
KOTOpble HeobXxoAMMbI ANA NpeaoCTaBNeHNA MyHULUNANbHOW YCryrn, onpeaensaTcs
TEXHOJSTOrMYeCcKOM KapTon MeXBeAOMCTBEHHOIO B3aUMOAENCTBUS.

HanpaBneHne mexxBeJOMCTBEHHOIO 3anpoca OCYLLECTBIISETCSA B 3SIEKTPOHHOM hopme
nocpeacTBOM eQMHON CUCTEMbI MEXBEOOMCTBEHHOMO 3f1IEKTPOHHOIO B3auMOAENCTBUS U
NOOKITHOYEHHbIX K HEWN permoHaribHbIX CUCTEM MEXBEOOMCTBEHHOIO 3NEKTPOHHOIo
B3aMMOOEeNCTBUA.

HanpaBneHne mexxBegoOMCTBEHHOIO 3anpoca B OymMaxHOM BMAe A0MNyCKaeTCs TONbKO B
crnyyae HEBO3MOXXHOCTU HanpaBfieHUs1 MEXBELOMCTBEHHbIX 3aMpOCOB B 3fIEKTPOHHON hopMme.

B cnyyae obpalieHuns 3agaBuTens 3a nonyyYyeHnem rocyaapCTBEHHOM yCryru
nocpeacTBOM permoHansHoOM NHPOpPMaLUnoHHON cnuctembl « EauMHbIN nopTan KocTpomMckon
obnactn» emy HanpaBnsieTcsa yBeAoMIieHne o hakte OTNPaBKM MEXBEAOMCTBEHHbIX
3anpocos.

lMncbMeHHbIN MeXBe4OMCTBEHHbIV 3anpoc OOMMKEH coaepXaThb:

1) HaMmMeHoBaHMe OpraHa UM opraHn3auumn, HanpaenSLWUX MEXBEAOMCTBEHHbIV
3anpoc;

2) HauMeHOoBaHWe opraHa uUnu opraHn3aummn, B agpec KOTOPbIX HanpasnseTcs
MeXBeJOMCTBEHHbIN 3anpoc;

3) HaumMeHoBaHWe rocygapCTBEHHOM yCnyru, aAnsa npegocTaBfieHnst KOTOPOW
HeobxoauMo npeacTaBneHne 4oKymMeHTa un (Mnn) nHopmaumm, a Takke, ecnm uMeeTcs,
HOoMep (MOeHTUdUKaTOpP) Takom yCrnyru B peecTpe rocygapCTBEHHbIX YCIYT;

4) yka3aHune Ha NonoXeHusi HopMaTMBHOIO MPaBOBOroO akTa, KOTOPbIM YCTAaHOBNEHO
npeacraBneHne JokymeHTa u (Mnun) nigopmaumm, Heobxoanmble Ans NpegocTaBneHns
rocyaapCTBEHHOM YCIyru, U ykaszaHue Ha pekBM3nTbl JaHHOrO HOPMAaTUBHOIO NPAaBOBOrO aKTa;



5) cBefeHns, HeobxoanMble AnNs NpeacTaBneHns 4OKyMeHTa n (Mnn) nipopmaumn,
YCTaHOBMEHHbIE aAMUHUCTPATUBHLIM PErfaMeHTOM NpeaoCcTaBneHns rocyaapCcTBEHHON
yCcrnyru, a Takke CcBefeHusl, NpeayCcMoTPEHHbIE HOPMATUBHBIMM NMPaBOBbLIMW aKTaMK Kak
HeobxoaMMble AN NpeAcTaBNeHNs Takux AOKYMeHTa 1 (Mnu) nHpopmauuu;

6) KOHTaKTHasa MHpopMaunsa onst HanpaBreHNa oTBETa HA MEXBELOMCTBEHHbIN 3anpoc;

7) baTa HanpasneHna MexBeJOMCTBEHHOIO 3anpoca;

8) hamununsa, umsi, 0TYECTBO M JOMKHOCTbL NMua, NOArOTOBMBLUENO U HAaNpPaBUBLLENO
MEXBELOMCTBEHHbIN 3anpoc, a Takke HoMep cnyxebHoro TenedoHa u (Mnn) agpec
3IEKTPOHHOM NOYTbI 4aHHOrO Nuua Ans CBA3W;

9) nHcopmaums o akTe Nofy4eHnst cornacusa ot 3aaBuTens, O NpeacTaBNeHnn
MHdopMaUUK, AOCTYN K KOTOPOKW orpaHnyeH doegeparnbHbIMU 3aKoHaMK (NpY HanpaenieHun
MEXBeLOMCTBEHHOIO 3anpoca O npeacTaBneHnn nHpopmaunmn, 4OCTyn K KOTOPOW OrpaHnYeH
deaepanbHbIMU 3aKOHaMW).

35. Mpwn nocTynneHnn oTBETOB Ha 3anpoChl OT OPraHoOB M OpraHn3auUun cneunarnucr,
OTBETCTBEHHbIN 32 UCTpeboBaHME AOKYMEHTOB:

AOYKOMMNNEKTOBLIBAET AENO0 3as8BUTENSA NOMYYEHHbIMW OTBETaMM Ha 3anpochl,
0POPMIIEHHLIMN Ha ByMaXXHOM HOCUTENE, a Takke B 0Opase 3NeKTPOHHbIX AOKYMEHTOB (Npu
HaNU4MM TEXHNYECKMX BO3MOXHOCTEN);

BHOCUT coaepallytocs B HUX MHdopmauuto (ceegenns) B AUC (npu Hannumm
TEXHUYECKNX BO3MOXHOCTEN);

BHOCUT B AVC cBeaeHuns 0 BbINONTHEHMM aaMUHUCTPATMBHOM Npoueaypb! (Npy Hann4mMm
TEXHUYECKNX BO3MOXHOCTEN).

nepefaeT Aeno cneunanncTy, OTBETCTBEHHOMY 3a 9KCNEePTU3y AOKYMEHTOB
(cBegeHuin), HeobxooMMbIX ANA NpeoCTaBNeHUs rocygapCTBEHHON YCIyr.

Pesynbtatom agMMHUCTpPaTMBHOM Npoueaypbl aBnseTca nctpebosaHne nocpeacTsom
CUCTEMbI MEXBEOOMCTBEHHOIO B3aMOLEeNCTBUSA HEOOX0AMMbIX JOKYMEHTOB (CBEAEHUI) 1
nepegaya KoMnnekra JOKYMEHTOB Crneumanucty, OTBETCTBEHHOMY 3a 3KCNepTuay
AOKYMEHTOB.

MakcnmarsbHbIM CPOK BbINOSIHEHUS aMUHUCTPATUBHbBIX AENCTBUIN COCTaBNseT 8 Yacos.

MakcumarbHbIN CPOK BbINOSTHEHUS aaMUHUCTPaTUBHOWM npoueaypbl coctasnseT 10
KaneHgapHbIX AHEMN.

JKcnepTm3a AOKYMEHTOB

36. OcHoBaHMeM Ans Havana agMUHUCTPaTUBHOW Npoueaypbl 3KCNepTM3bl JOKYMEHTOB
ABNSAETCA NonyyYeHne cneunannucTom, OTBETCTBEHHbBIM 3a 3KCNepTU3y JOKYMEHTOB, KOMMEKTa
AOKYMEHTOB 3asBUTENS.

Cneumannct, OoTBETCTBEHHbIN 3a 3KCNEepPTU3y JOKYMEHTOB:

1) ycTaHaBnmBaeT npeameT obpalleHns 3asBUTens;

2) hopmupyeT nmMyHOe Aeno 3aaBuTens, KOTopoe npeacTaBnseT cobon
cOpoLUOpOBaHHbIN M NOALINTLIA B OBMOXKY NMMYHOIO Aena KOMMMEKT JOKYMEHTOB,
npeacTaBNEHHbIX 3asiBUTENEM;

3) ycTaHaBNMBaeT NpUHAANEXHOCTb 3asBUTENS K KaTEropun nnuu, UMEeLnX NpaBo Ha
nosly4eHMe MyHUUUNanbHOW yCnyru;

4) ycTaHaBnmBaeT Hanu4ume y 3asiBuTenisl OCHOBaHWA, NPpeayCMOTPEHHbIX 4ENCTBYIOLLMM
3aKoHO4ATENbCTBOM, AS1S1 NONYYEHNA MYHULMNANbHON YCNyru;

5) npoBepseT Hannyme n NPaBUIIbHOCTbL OPOPMITIEHNS JOKYMEHTOB B COOTBETCTBMM C
nyHKTOM 10 HacTosALero agMUHUCTPATUBHOIO pernameHTa;

6) NpoBepsieT HanNu4Me y 3asiBUTENs NOSIHOMOYMA Ha obpalleHne ¢ 3asiBNeHNneEM o
npeaocTaBNeHnn MyHULUMNANbLHOW YyCyrk, ecnu ¢ 3aaBneHmemM obpallaeTtcs npeacraBuTesb
3aaBUTENS;

7) ycTaHaBNMBaeT MMEET NN agMUHUCTPaLMS parioHa NONTHOMOYNSA Ha NpegoCTaBneHme
MYHULMNANbHOWN YCNyru 3asBUTENIO.

Mpn 06pa3oBaHUN 3eMENBHONO y4acTka U3 3eMerlb, HaXOASLWMNXCHA B rocy4apCTBEHHOM
cOBCTBEHHOCTU, CXeMa PacnonoXeHnsa 3eMeNbHOro y4yacTka Ha KagacTpoBOM MnfaHe
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TEPPUTOPUN NOASIEXMUT COrNacoBaHUIO C OPraHOM UCMONHUTENBHOW BracTu cybbekTa
Poccuiickon degepaummn, ynonHOMOYEHHBIM B 0611aCT NECHbIX OTHOLLIEHWI (3@ UCKINIOYEHNEM
cnyyaeB nNpenycMoOTpeHHbIX NyHKTOM 10 ctaTtbun 3.5 ®epepanbHoro 3akoHa «O BBeaeHUn B
AencTtene 3emernbHoOro kogekca Poccuiickon ®egepauuny).

37. Npwn oTCYyTCTBUM OCHOBAHWW 4S5 MPUOCTAHOBIIEHNSA, OTKasa B NpefocTaBneHnmn
MYHUUMNANbHOW yCnyru, npeaycMoTpeHHbIX NyHkTamu 16-17 HacTosawero
aAMWHUCTPATUBHOIO perfiaMmeHTa, cneumanncT, OTBETCTBEHHbIN 3@ 3KCNepTU3y JOKYMEHTOB,
obecneynBaeT NOArOTOBKY NPOEKTa NOCTAHOBMEHNS aAMUHUCTPALMM panoHa 06
YyTBEPXAEHUN CXEMbI.

Mpw HanMyuMmM ocHoBaHW ONSA NPUOCTAHOBEHNA NPeoCTaBNeHNs MyHULMNAaNnbHOM
ycnyru, npeayCMOTPEHHbIX NYHKTOM 16 HacTosiLLero aAMUHUCTPATUBHOIO perfnaMmeHTa,
crneunanucT, OTBETCTBEHHbIN 3a 3KCNepTU3y JOKYMEHTOB, OCYLLIECTBIISET NOArOTOBKY
yBeJOMIIEHNSA O MPUOCTAHOBEHMUM CPOKa NPeoCTaBeHns MyHULMMNAanbHOW YCyru no
dopMe cornacHo npunoxeHuto Ne 4 Kk HacTosWweMy agMUHUCTPATUBHOMY perfiaMmeHTy.

Mpy HanNMYMM ocHOBaHW AN1A 0TKasa B NpeJoCTaBeHN MyHULMNAnbHON YCyri,
npegyCMOTPEHHbIX MYHKTOM 17 HacToAWero agMMHUCTPATUBHOIO pernamMeHTa, crneumanucr,
OTBETCTBEHHbIN 3a AKCNEePTU3y LOKYMEHTOB, OCYLLIECTBNSAET NOArOTOBKY: NPOEKTOB
NOCTaHOBEHNA agMUHUCTPaLMKN panioHa 06 OTKase B YTBEPXKAEHUN CXEMbl U YBEAOMIEHUS
00 oTkase B NpeaoCcTaBfeHnN MyHULMNANbLHOW yCnyrn no dopMe corfnacHo npunoxeHuto Ne 5
K HacTosweMy agMUHUCTPATUBHOMY perfiaMeHTy.

38. Cneumanuct, OTBETCTBEHHbIV 3a 3KCNEPTU3Y LOKYMEHTOB NPOBOAMT COrfiacoBaHune
NPOEKTOB JOKYMEHTOB B NOpSAAKe 4enonpon3BoacTBa, YCTaHOBEHHOMO B agMUHUCTPaLnm
panoHa 1 nepegaeT NPoeKTbl LOKYMEHTOB M KOMMNSIEKT JOKYMEHTOB rnaBe agMUHUCTpaLmm
panoHa Ans NPUHATUSA peLleHuns.

39. PesynbTaToM agMMHUCTPATMBHOW NpoLeaypbl ABMSETCS NOAroToBKa NpoekTa
NOCTaHOBIEHNSA afMUHUCTPaALMKN panioHa 06 yTBEPXXAEHUN CXeMbl UK NPoeKTa
NOCTaHOBMNEHNS aAMUHUCTPaLMKM panoHa o6 oTkase B yTBEPXKOEHUN CXEMbl U YBEAOMIIEHUS
00 oTKase B NpeaocTaBfieHU MyHULMNANIbHOW YCRyrn 1 nepegada nx ¢ KOMnekTomM
AOKYMEHTOB 3asiBUTENS rnaBe agMUHUCTPaLMN panoHa.

MakcumarsbHbIN CPOK BbINOSTHEHUS aAMUHUCTPATUBHbLIX AENCTBUIM cOCTaBndaeT 8 4acos.

MakcnmarnbHbIM CPOK BbINOSIHEHUS aMUHUCTPATMBHOW npoueaypbl coctasnset 10
KaneHgapHbIX OHEN.

MpuHATUE peLLeHns 0 NPeAoCTaBNeHNN MyHULMMNANbHOW
ycnyrv nnubo o6 oTkase B NpeaoCcTaBneHMn MyHULMNANnbHOW YCryru

40. OcHoBaHMEM 118 Havana agMUHUCTPATUBHOW Npoueaypbl NPUHATUSA PELLEHUS O
npegocTaBfieHMM MyHMUMNansHOM ycnyrm nubo o6 oTkase B NpefoCTaBNeHUN
MYHUUMNANbHOW YCNyru siBRsieTCA NnofyvyeHme pykosogutenemM agMuHUCTpaumm pamoHa
NNYHOrO Aena 3asBuTend 1 npoekTa NoCTaHOBEHNA agMUHUCTPaUMn panoHa ob
YTBEPXKAEHUM CXEMbI UIM NPOEKTa NOCTAHOBEHMSA afMUHUCTPaUnnN panoHa o6 oTkase B
YTBEPXKOEHUN CXEMbI U YyBeAOMMEHNSA 06 oTKase B NpefoCTaBfeHMM MyHUUMNANbHOW YCIyTn.

41. maBa agMUHUCTPaUUKN parioHa onpegenseT NpaBoOMepPHOCTb YTBEPXKOEHUS CXEMbI
(oTKasa B yTBEPXAEHUM CXEMbI), BUSUPYET NPOEKTbI BbllLEyKa3aHHbIX JOKYMEHTOB U nepeaaeT
UX AOSDKHOCTHOMY MLy, OTBETCTBEHHOMY 3a 3KCMEepPTU3y AOKYMEHTOB.

42. Ecnun npoekTbl JOKYMEHTOB HE COOTBETCTBYIOT 3aKOHOAATENbLCTBY, rMNasa
aAMUHUCTpaLMM parioHa BO3BpaLLaeT Ux cneumnanucty, NOAroToBMBLLEMY NPOEKTLI, ANA
npuBeaeHNst X B COOTBETCTBMNE C TpeboBaHMSMM 3aKOHOA4ATENbCTBA C YKa3aHUEM NPUYMHbI
BO3BparTa.

43. B cnyyae cooTBETCTBUA AENCTBYIOLEMY 3aKOHOAATENLCTBY NPOEKTOB
NOCTaHOBMNEHNS aAMUHUCTPaLUK panoHa 06 yTBepXOeHUN CXeMbl U NpoekTa
NOCTaHOBMNEHNS aAMUHUCTPaLMK panoHa 06 oTKase B YTBEPXKAEHUN CXEMbI N yBEAOMIEHMWS
006 oTKase B NpegocTaBfieHUn MyHULMNAanbHOW yCnyru rnasa agMUHUCTpaUnmn pamnoHa:

1) noanuceiBaeT nx 1 3aBepsieT neyaTbio agMUHUCTPaALUN panoHa;



2) nepepaeT NoAnMCcaHHbIe JOKYMEHTbI U JIMYHOE AeNo 3aaBuUTenNs crneumanucTy,
OTBETCTBEHHOMY 3a Bbla4y JOKYMEHTOB.

44, Pe3ynbTaToM aAMUHUCTPATUBHON NpoLeaypbl ABNAETCS NPUHATME peLueHns 06
YyTBEPXAEHMUM CXEeMbl UM 00 OTKa3e B YTBEPXKAEHMM CXEMbI U NOANUCAHME COOTBETCTBYHOLLNX
NPOEKTOB 1 Nepefaya ux cneumanncTy, oTBETCTBEHHOMY 3a Bbldayy AOKYMEHTOB.

MakcumarsbHbIN CPOK BbINOSTHEHUS aAMUHUCTPATUBHBIX 4eNCTBUIN 8 Yac.

MakcnmarsnbHbIM CPOK BbINOSHEHUS aMUHUCTPATUBHOW Npoueaypbl cCocTaBnseT 6
KaneHaapHbIX OHEN.

Bblgaya 3asBuTento pesynbTaTta
npeaocTaBneHns MyHULMNAnbHOW yCryru

45. OcHoBaHVeM 518 Havana npoueaypbl Bbladn JOKYMEHTOB ABMSETCS NosfyvyeHue
crneumanncTom, OTBETCTBEHHbLIM 3a BblAavy JOKYMEHTOB, NOCTAHOBMEHUS aAMUHUCTpaL MK
panoHa 06 yTBepXXOeHUN CXeMbl UM NOCTAHOBMEHUS aAMUHUCTPaUnn panoHa ob oTkase B
YyTBEPXOEHUN CXEMbI U YyBeAOMIEHNA 06 oTkase B NnpedocTaBfieHUM MyHULMNAIbHOW YCryru
BMeCTe C NMNYHbIM AEeNoM 3asaBuUTens.

46. CneunanucTt, OTBETCTBEHHbIN 3a Bblgayy AOKYMEHTOB, B 3aBMCUMOCTU OT cnocoba
nonyyeHns pesynbTaTtoB MyHULMNANbHON YCNyru, M30paHHOro 3agBuTeneM:

1) perucTpupyeTt AOKYMEHT O NpefoCTaBNeHnn MyHULMNansHOM ycryrn (oTkase B
npegocTaBNeHnn MyHUUMNanbHOW ycrnyrn) B nopsgke 4enonpon3BoacTBa, yCTAHOBIEHHOM B
afMUHUCTPpaLMK panoHa;

2) yBegomnsieT 3aaBuTens 06 OKOHYaHWUM Xxoda NpeaocTaBneHns MyHUUUnansHom
ycnyru nmobbiM M3 cnocoboB yKasaHHbIX B 3asBfieHuu (TenedoH, akc, anekTpoHHas noyta
NN NOCPELCTBOM OTMNPaBKM COOTBETCTBYIOLLLErO CTaTyca Yepes permoHasnbHyo
MHOPMAaUUNOHHYIO cuctemy «EamHbii noptan Koctpomckon obnactuny);

3) BpyyaeT 3aABUTENNIO NINYHO, HanNpaBnsaeT NOYTOBbIM OTNPaBEHNEM C YBEAOMIIEHNEM
O JOCTaBKe WS B perMoHasnbHyo MHOPMaLMOHHY0 cucteMy « EauHbIn noptan Koctpomckon
obnacTn» JOKYMEHT O nNpefocTaBneHnn ycnyrn nmbo AoKyMeHT 06 oTkase B NnpeaocTaBneHnm
ycnyru,

4) nepenaeT geno crneunanucty, OTBETCTBEHHOMY 3a AeNOonpon3BOACTBO, AN
nepenayv ero B apxms.

B cnyyae n3baBneHus xenaHus 3asaBuTtens Nony4mTb pesynbTaT NnpeaocTaBneHns
ycnyrn Yyeped MOL|, cneumanncT, OTBETCTBEHHbIM 3a Bblda4vy JOKYMEHTOB, nepefaet
COOTBETCTBYHOLLNE OOKYMEHTbI B yCTAaHOBIIEHHOM nopsigke B MOLI.

B cpok He Bornee yem 5 pabounx AHEN CO AHA NPUHATUA peLleHnsa o6 yTBepXaeHum
CXeMbl pacnorioXXeHns 3eMenbHOro y4acTka Ha KaacTpOBOM MflaHe TeppuTopun cneumanuct,
OTBETCTBEHHbIN 3a Bblgayy JOKYMEHTOB, 006s3aH HanpasuTb B PefepanbHyto Cnyxoy
rocygapCTBeHHOW pernctpauuu, kKagacTtpa v kaptorpadoum ykasaHHOe peLleHue ¢
NPUITOXKEHNEM CXEMbI PACMONOXKEHNS 3€MESTbHOMO y4acTKa, B TOM YUCIEe C UCNOSTb30BaHNEM
eHOWN CUCTEeMbl MEXBEeLOMCTBEHHOIO 3fIEKTPOHHOIrO B3aMMoAeNCTBUA N NOLKITHOYaEMbIX K
Hen pernoHasnbHbIX CUCTEM MEXBEAOMCTBEHHOIO 3MEKTPOHHOIO B3aUMOAENCTBUS.

47. Pe3ynbTaToOM aAMUHUCTPATUBHOM NpoLeaypbl ABNSAETCA BpyvYeHue nn4Ho nmbo
HanpaBneHne ero NOYTOBbIM OTMNPaBMEHMEM C yBEAOMMEHMEM O JOCTaBKe Mnu nmbo B
pernoHanbHy0 MHGOPMaLUNOHHY cucTeMy «EanHbin noptan Koctpomckon obnactm»
NOCTaHOBMEHNS aAMUHUCTPaLUN panoHa 06 yTBEpPXXOEHUN CXEMbl U NOCTAHOBMEHWS
aAMUHUCTpaLuMmM parioHa 06 oTkase B YTBEPXOEHUU CxeMbl 1 yBegoMIieHnst 06 oTkase B
npegocTaBfeHn MyHULMNANbLHOW YCIyrin.

MakcumarnbHbI CPOK UCMOSNTHEHUS aAMUHUCTPATUBHbLIX 4EUCTBMA 8 4YacoB.

MakcumarbHbIN CPOK UCMONMHEHUS aAMUHUCTPATUBHOW Npoueaypbl 3 KaneHaapHbIX
OHeNn.

Pasgen 4. ®opmMbl KOHTpONSA
3a MCNOJTHEHMEM aAMUHUCTPATUBHOIO perfnaMmeHTa



48. TekyLmn KOHTPOSb COBNIOAEHNS N UCMOMHEHNSA OTBETCTBEHHBIMU A0SKHOCTHLIMU
nmyaMm agMMHUCTPaLMM panoHa MONoXKeHUM HaCTOALWEro agMUHUCTPATUBHOIO perfaMmeHTa u
WHbIX HOPMAaTUBHbIX MPaBOBbIX aKTOB, YCTaHaBNuBawLWmx TpeboBaHNs K NpeJoCTaBeHNIo
MYHULMMNAanNbHON yCcnyru (ganee — TeKyLmnin KOHTPOIb), OCYLLECTBNAETCS rnaBom
agMWHUCTPaUUKN panoHa, a B Nepmno ero OTCYTCTBUS - NCNONHAOLWNM 0693aHHOCTH rnasbl
agMUHUCTpaLMN panoHa.

49. TeKyLMN KOHTPOSIb OCYLLECTBISAETCSH NyTEM NPOBEAEHNA NPOBEPOK C LieSblo
BbISIBIIEHNA N YCTPAHEHUS HapyLLUEHWU NpaB 3asiBUTENEN, a TakKe UHbIX 3auHTepeCcOBaHHbIX
nvy (rpaxaaH, ux o6beaAnHEHU U OpraHn3aunin, Ybn Npasa U 3aKOHHbIE MHTEepPeChl HapyLUEHbI
npu npegocTaBfieHU MyHUUMNANbLHOW yCryrin) (danee — 3anHTepecoBaHHbIe nuua),
paccMOTPEHNS, NOArOTOBKM OTBETOB Ha ObpalleHns 3asBuTenen n 3anHTepecoBaHHbIX ML,

50. MpoBepkn MoryT GbITb NNAHOBBLIMU - OCYLLECTBAATLCA HA OCHOBaHWUM NporpamMm
NpoBepOK - 1 BHeNnaHoBbIMU. [1py npoBeaeHU NPOBEPKM MOrYT paccMaTpuBaTbLCS BCe
BOMPOChI, CBSI3aHHbIE C NpefoCTaBNeHneM MyHUUUNAaIbHOW YCyrn - KOMMMEKCHbIE NPOBEPKN,
U oTAeribHble BOMNPOCH! - TeMaTn4eckne npoBepKu.

BHennaHoBasi npoBepka NPOBOANTCS B CBA3U C KOHKPETHbLIM obpalleHneM 3aaButens,
nocTynneHneMm nHopmMauumn ot 3aMHTEPECOBAHHbLIX MWL, O HapyLLUEHUN OEeNUCTBYIOLLEro
3aKoHoAaTesNlbcTBa Npu NpeaocTaBneHnn MyHUUUNanbHOW yCryri.

51. KoHTpOsb 32 NOSTHOTON M KaYEeCTBOM NpeaoCcTaBNeHns MyHULMNAIbHON YCIyrn
BKNtoYaeT B cebs:

npoBeaeHne cnyxebHbIX NPOBEPOK B Cryvae NocTynneHus xanob Ha aencrang
(6e3pencTBme) AOMKHOCTHOIO Nnua Npu NpeaocTaBieHU MyHUUUNANbHOW YCryru;

BbISIBIIEHNE N YCTPaAHEeHne HapyLleHUin Npae rpaxaaH, iopunamyeckmx nuu,
WMHOMBUAYANbHLIX NpeanpuHuMaTenen.

52. [1na npoBeaeHns NpoBepKkn opMupyeTca KOMUCCUS, AeATEeNbHOCTb KOTOPOW
OCYLLEeCTBMSAETCSA B COOTBETCTBUM C MaHOM npoBeaeHnsa nposepkn. CoctaB KOMUCCUN N NNaH
npoBefeH s MPOBEPKN YTBEPXKOAKTCA pacrnopsikeHneMm agMuHUCTpaumm panoHa. PesynbTaTsl
AeATerIbHOCTU KOMUCCUN OGPOPMIISKOTCH B BUAE CNPaBKKU, B KOTOPON OTMeYatoTcA
BbISIBNIEHHbIE HEAOCTAaTKM MU NpeanioXeHUs No Ux yctpaHeHuto. CnpaBka nognucbiBaeTcs
npegcenatenemM KOMUCCUN.

53. NepcoHarnbHass 0TBETCTBEHHOCTb JOSMKHOCTHbIX NUL, aAMUHUCTPaL M panoHa
3aKpennseTcs B UX AOSMKHOCTHLIX perfiaMmeHTax B COOTBETCTBUM C TpeboBaHNAMU
3aKoHoAaTesbCTBa.

54. [I0/MKHOCTHbIE NMUa agMUHUCTPaLNM panoHa B Ciydae HeHaasexatumx
npenoCTaBNeHNUS MyHULMNANBHOW YCNYrn N (MNKN) NCNOMHEHNSA CIy>KeOHbIX 0653aHHOCTEN,
COBepLUEHMS MPOTUBOMNpPaBHbLIX AeNCTBUI (Be34eNcTBMS) Npu NpoBeaeHUM NPOBEPKU HECYT
OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKoHogaTenbCcTBOM Poccuickon enepaumm.

55. AODMUHUCTpaums parioHa BeAeT YYeT CriydyaeB HeHaanexallero UCnofHeHus
AOIMKHOCTHBIMM N aMK CryXebHbIX 06893aHHOCTEN, MPOBOAUT COOTBETCTBYHOLUNE CryXebHble
NPOBEPKN N NPUHMMAET B COOTBETCTBMM C 3aKoHoLaTenbcTBoM Poccuinckon degepaumm mepbl
B OTHOLUEHUWN TaKMX OOSMKHOCTHbIX N,

56. paxgaHe, nx o6begMHEHNS N OpraHu3aLmm Brnipase obpaTnTbCs YCTHO, HanpaBUTb
obpalleHne B NMCbMeHHON hopme unm B hopme 3NEKTPOHHOIO JOKYMEHTa B aApec rnasbl
agMUHUCTPaUUKM panoHa ¢ Npocbbor 0 NpoBeAEHUN NPOBEPKN COBMIOAEHNS U UCMOMHEHMUS
HOpMaTMBHbIX NPaBoOBbIX akToB Poccunckon degepaumm n Koctpomckon obnactu, NonoxeHum
HaCTOSLLEro aAMUHUCTPATUBHOIO pernaMmeHTa, ycTaHaBnmBatowmx TpeboBaHus K NOnHOTE U
Ka4yecTBy NpeaoCcTaBneHns MyHMUMNansHOW yCnyru, B criydae npegnosiaraemoro HapyLueHus
npaB 1 3aKOHHbIX MHTEPECOB NpW NPeoCTaBNeHUN MyHULMNANbLHOW YCIyri.

O6palleHne 3anHTepecoBaHHbIX N1L, MOCTyNMBLLEE B aAMUHUCTPaLMIO panoHa,
paccmatpuBaeTtcs B TedeHne 30 gHen co aHsa ero pernctpaumn. O pesynbTaTax
paccMoTpeHns obpalleHnsa He No3aHee AHS, Cneayowero 3a JHeM NPUHATUSA peLLeHuns,
AAaeTCsa NMMCbMEHHbIA OTBET, KOTOPbIN MOXET ObITb HanpaBfeH 3aka3HbIM NOYTOBbIM
oTnpasneHnemM no NoYTOBOMY afpecy, ykaszaHHOMY B obpalleHuu, nyTeM BpyYeHus
obGpaTuBLLEMYCS NMLY WX €r0 YNOSTHOMOYEHHOMY NPeACTaBUTESNO NMNMYHO NO4 Pacnucky unm
B (bOpMe 3MEKTPOHHOrO AOKYMEHTa Ha agpec 3NeKTPOHHOW NoYThl obpaTueLLerocs nuua.



57. XXanoba 3asaButens paccmaTpuBaeTcs B NOpPsiAKE, yCTaHOBEHHOM pasgesiom 5
HacTosAWEro agMMHUCTPATUBHOIO perfiameHTa.

Pasgen 5. JocyaebHbin (BHecyaebHbIN) nopsaaok
obxanoBaHus pelieHnn n gencteumn (6e3nencTBums) opraHa,
nNpeaoCTaBNALWEro MyHLMNanbHy yCryry, a Takke
AOIMKHOCTHBIX NNL, MYHMLMNAMNbHbIX CIyXaLnx

58. 3aaBuTENM MMEKT NPaBO Ha obXXanoBaHWe peLLeHnin, oencTBuin (6e3aencTams)
opraHa MecTHOro camoynpasfeHusi, NPeLOCTaBNALWEro MyHUUMNANbHYO YCIyry,
AOIMKHOCTHbIX ML, OpraHa MeCcTHOro camoyrnpasfieHns, NpeaoCcTaBnsaLEero MyHUUUNanbHyo
ycnyry, nnbo MyHUUMNanbHbIX CAYXalux Npy NpegoCcTaBneHm MyHUUunanbHOM yernyrm B
cynebHom nnn B gocynebHom (BHecyaebHOM) nopsaake.

59. O6xxanoBaHue pellueHnn, genctenn (6esnencTens) opraHa MECTHOMO
camoynpasneHus, NpegoCTaBnsoWero MyHULMNanbHy ycnyry, AOMKHOCTHbLIX NNL, opraHa
MECTHOro camoynpasneHns, NpeaoCTaBnsWero MyHMUMnanbHy ycnyry, nméo
MYHUUMNANbHbIX CryXawmx B gocyaedbHom (BHecyaebHOM) nopsiake He nuaeT ux npasa Ha
ocrapuBaHune ykasaHHbIX pelleHui, aencteni (b6esgencrems) B cynedbHom nopsake.

60. 3aaBnTenb MOXET 06paTUTLCS C Kanobon, B TOM YMcne B Creayowwmx cnyyasx:

1) HapyLleHne CpoKa permcTpaumm 3asBneHns 3asBuTens o NpeaocTaBneHnn
MYHULIMNANbHON YCNYru;

2) HapyLLeHMe cpoKka NpeaocTaBneHns MyHUUMNanbHON yCcnyru;

3) TpeboBaHue y 3aaBUTENS AOKYMEHTOB, HE NPeayCMOTPEHHbIX HOPMAaTUBHbBIMN
npaBoBbIMK akTammn Poccuiickon degepaunm, HopMaTUBHLIMU MPABOBLIMU akTamm
Koctpomckon obnactun gnst npeaoctaBrieHns MyHULUnNanbHON yCnyru;

4) oTKa3 B npueme LOKYMEHTOB, NPeaoCTaBfeHne KOTOpbIX NpeayCcMOTPEHO
HOpPMaTMBHbIMUK NPaBoBbIMM akTaMn Poccunckon denepaumm, HopMaTUBHLIMU NMPaBOBbIMU
aktammn Koctpomckonm obnactu, MyHUUMnanbHbIMM NPaBoOBbIMM akTaMu ANS NpeaoCTaBieHuns
MYHULMNANbHOW YCNyru y 3asButens;

5) oTka3 B NpeaocTaBneHnn MyHULMNanbHOM yCyrn, eCriv OCHOBaHUSA OTKasa He
npegycMoTpeHbl defepanbHbIMU 3aKOHAMU Y MPUHATLIMU B COOTBETCTBMM C HUMU UHBIMMA
HOpMaTUBHbLIMW NpaBoBbIMK akTaMu Poccuiickon Pegepaumm, HOpMaTUBHBIMU NPABOBbLIMU
aktamun Koctpomckon obnactu, MyHUUUnansHbIMU NPaBoOBbIMY aKTaMu;

6) TpeboBaHuMe ¢ 3aaBUTENSA NPU NPeLOCTaBNEHMM MyHULMNANbHOW YCIyr1 nnatbl, He
npeaycMoTpPeHHON HOpMaTMBHbBIMU NMPaBoBbIMK akTaMmun Poccuinckon ®epnepauuu,
HOpMaTUBHbLIMW NPaBoBbIMK akTaMu KocTpomckon o6nactu, MyHuLmMnanbHbIMU NPpaBoOBbIMU
akTamu;

7) 0TKa3 agMMHUCTPaLMM paioHa, AOSMKHOCTHOMO Nuua agMUHUCTPaLUN panoHa B
ncnpasneHnn JoNyLEeHHbIX ONeYyaToK N OWMOOK B Bbl4aHHbIX B pe3ynbTaTte npefoCcTaBneHuns
MYHMLUMNANbHON YCNyru AOKyMeHTax NMbo HapyLleHne yCTaHOBIEHHOMO Cpoka Takmx
ncnpasrieHnn.

61. )Kanoba nogaeTcs B TMCbMEHHON hopMe Ha ByMaKHOM HocUTene, B 9NEKTPOHHON
dopme B agMMHUCTPaumio paroHa. XKanobbl Ha pelleHnst, NPUHATbIE pyKoBOAUTENEM
agMWHUCTPaLUKN panoHa paccMaTpMBalOTCs rMaBon agMUHUCTPaLMM paioHa BBUAOY
OTCYTCTBUSI BbILLECTOSILLEro opraHa.

62. XKano6a moxeT ObiTb HanpaeneHa no noyte, Yeped MPL|, obmunansHbIn cant
agMUHUCTPpaUun panoHa, dbeaepanbHyo rocygapCTBEHHY MHOPMaLUMOHHYK CUCTEMY
«EQuHBIN nopTan rocygapcTBeHHbIX U MyHUUMNANbHbIX yenyr (pyHkumn)» (www.gosuslugi.ru),
pernoHanbHy0 MHGOPMaLUUNOHHY cucTeMy «EanHbin noptan Koctpomckon obnactm»
(44gosuslugi.ru), a Takke MOXeT ObITb MPUHATA NPU NINYHOM NPUEME 3asBUTENS.

63. XKanoba gomxkHa coaepxartb:

1) HanmeHoBaHWe opraHa, NPeAOCTaBAIOLWErO MyHULUMNANBHYIO YCNYTY, AOMMKHOCTHOIO
nvua opraHa, NpefoCcTaBnALWEro MyHMLMNANbHYHO YCIyry, peleHuns, 4encTBus
(6e3pencTBme) KOTOpbIX 0BXanyTCs;


http://www.gosuslugi.ru/

2) hamnnuio, nms, 0TYECTBO (MOCneaHee - NPy HanMyuKn), CBEAEHNA 0 MecTe
XUTeNbCTBa 3aaBuUTeENs - PU3N4eckoro nuua nnbo HanmeHoBaHwe, CBEAEHNS O MecTe
HaXOXAEeHUS 3aaBUTENS - FOPUOMYECKOrO NULA, a Takke HoMep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) afeKTPOHHOM NOoYThI (MPWU HaNMYMK) U NOYTOBBLIM agpec, No
KOTOPbIM AOSMKEH ObITb HanpaeneH OTBET 3adABUTENIO;

3) cBeaeHns 06 obxanyembix peleHnax n gencreusax (besgenctenmn) opraxa,
npegocTaBnALLEro MyHUUUNANBHYO YCNYry, AO/MKHOCTHOMO Nuua opraxHa,
NpeaoCTaBnAOLWEr0 MyHULMNANBHYIO YCNYTy;

4) noBoAbl, HA OCHOBaHMM KOTOPbIX 3asiBUTESNb HE COrNaceH C peLleHnem u 4eNCTBUEM
(6espencTBneM) opraHa, NPegoCTaBAOWEro MyHULMNANbHYIO YCNYry, AOMMKHOCTHOMO nnua
opraHa, NpeaoCcTaBnALLEro MyHALMNANBHYO YyCryry, MM60 MyHULMNANbHOMO CryXallero.

64. Mpn paccmoTpeHum xanobbl 3aaBUTeNb MMeEET NpPaBo:

1) npeacTaBnaTb JOKYMEHTbI (MX KONWUK), NoATBEPXKAAOLME OOBOALI 3asBMTENd, NMOOo
obpawaTtbca ¢ npocbbon 06 nx nctpeboBaHMn, B TOM YNCne B NIEKTPOHHON hopMe;

2) 3HaKOMUTbLCS C AOKYMEHTaMu U MatepuanamMmu, KacaroLmMMmncs paccMoTPEHUS
anobbl, ecnv 370 He 3aTparmBaeT npasa, cBO6OAbI N 3aKOHHbIE MHTEPECHI APYTNX NUL U
eCnn B YKa3aHHbIX JOKYMEHTax 1 MmaTepuanax He cogepXatcs CBeJeHUd, CocTaBnsaoLmne
rocyaapCTBEHHYIO NN UHYHO OXpaHsieMyto peaeparnbHbiM 3aKOHOM TalHY;

3) nonyyaTb B MMCbMEHHOW (hOPME 1 MO KEeNaHUIO 3aaBUTENS B SNEKTPOHHON dhopme
OTBET MO CYLLECTBY NOCTaBMNEHHbIX B Xanobe BONpocos;

4) obpaluaTbca € 3asiBIEHMEM O NpeKpaLLeHMM PacCMOTPEHMS XKanoobbl.

65. XKano6a, noctynusLuas B agMUHUCTPALMIO panoHa, NOANEXUT pacCMOTPEHMUIO
AOIMKHOCTHBLIM MULIOM, HaAeNEeHHbIM NOSTHOMOYUAMM NO PACCMOTPEHUIO Xanob, B TeyeHue
naTHaguaTy paboymx AHen Co OHA ee perncTpaumm, a B cnydae obxanoBaHnsa oTkasa
agMUHUCTPaLUKN panoHa, AOSPKHOCTHOIO Nvua agMUHUCTPaLMK panoHa B NpueMe AOKYMEHTOB
y 3asiBuTens nmbo B ucnpaBneHnmn JonyLweHHbIX oneyaTok 1 OWnBOoK unm B cryvae
o6XxanoBaHUs HapyLUEeHUs1 YCTAHOBMEHHOIO CPOKa TakMx UCnpaBneHnn - B TedeHne 5 pabounx
AHEN Co OHA ee perncrTpaumn.

66. OcHOBaHMA ONsi NPUOCTAHOBEHNSA PaCCMOTPEHMS Xanobbl OTCYTCTBYIOT.

67. OTBeT Ha xanoby He aaeTcs B cnyyasix, eCrnv B Heu

1) He yKka3aHbl haMunns 3asaBUTENS, HanpasmuBLLEro xanoby, n agpec, No KOTOPoOMy
AOIMKeH ObITb HanpaBneH OTBET;

2) obxanyeTtcsa cyaebHoe peLueHne (B TeYeHME CEMM OHEN CO OHSA perncrpauumn
BO3BpaLlaeTcs 3aaBUTENI0, HanpaBmBLUEMY Xarnoby, ¢ pasbscHeHneM nopsaka obxanosaHus
AaHHOro cynebHoro pelueHuns);

3) cogepkaTcs HeleH3ypHble MMbo ockopbuTesibHbIE BbIPaXXEHUS!, YrpO3bl XKU3HH,
340POBbI0 N NMYLLECTBY AOIMKHOCTHOMO NNLA, a Takke YreHOB ero ceMbU (kanoba octaeTcs
6e3 oTBeTa MO CyLLECTBY NOCTaBMNEHHbLIX B HEW BOMPOCOB, NPU 3TOM 3asBUTENIO,
HanpasuBLLEMY xanoby, coobLaeTcs 0 HegONYCTUMOCTU 3110yNOTPebneHms NpaBoMm);

4) TEKCT He NoadaeTcs NPoYTEeHUIO (kanoba He NOANEXUT PAacCCMOTPEHMIO, O YEM B
TeYeHne Tpex OHEeN Co OHA perncTpaumm coobliaeTcs 3asaBUTENO, HanpasuBLLEMY Xanoby,
ecnu ero amunus u agpec nNoagatTCsa NPOYTEHNIO);

5) cogepxmTcst BONpOC, Ha KOTOPLIN 3adBUTENO HEOAHOKPATHO AaBannCb MMCbMEHHbIE
OTBETbI MO CYLLECTBY B CBA3M C paHee HanpasnsieMbiMu xanobamu, n npm aTom B xanobe He
NPUBOASTCS HOBblE AOBOAbLI UM 06CTOATENBLCTBA, AOMKHOCTHOE NULO NMOO YNONHOMOYEHHOEe
Ha TO NUUO BNpaBe NPUHATL pelleHne 0 6e30CHOBaTENbHOCTU O4YepeaHOoM Xanobbl n
npekpaLeHnn Nnepenmckn ¢ 3asiBuTenemM no JaHHoOMy BONPOCY Mpu YCIIOBUK, YTO YKa3aHHas
Xanoba n paHee HanpaBnsiemMble anobbl HAaNPaBASANUChb B O4MH U TOT e rocyAapCTBEHHbIN
opraH unu ogHoOMy 1 TOMY e AOSMKHOCTHOMY nuuy. O AaHHOM pelleHun yBeaoMIseTcs
3aaBuUTENb, HANPaBMBLUWIA Xanooby;

6) coaepXxuTca BONPOC, OTBET Ha KOTOPLIN HE MOXET ObITb AaH 6e3 pasrnalleHus
CBeLEHMIN, COCTaBMNSALMX FOCY4aPCTBEHHYIO UM NHYIO OXpaHsemyto doeaeparnbHbiM 3aKOHOM
TavHy (3aaBUTENIO0, HanpaBuBLLUEMY anoby, coobLaeTca 0 HEBO3MOXHOCTU AaTb OTBET MO
CyLLIeCTBY NOCTaBMEHHOrO BONpOCa B CBA3M C HEAOMYCTUMOCTbLIO pasrnalleHns ykasaHHbIX
cBeAeHUn).



68. o pesynbTaTam paccMoTpeHuUs Xanodbbl agMUHUCTPaLMS paioHa NPUHUMAaET OAHO
N3 cnefyowmnx peLleHun:

1) yoosneTBopseT Xanoby, B TOM yncre, B opmMe OTMEHbI MPUHATOrO peLUeHus,
ncnpasneHnsa AonyLeHHbIX aAMUHUCTPAaLMEN parioHa OoneYvyaTok 1 OWMOOK B Bbl4aHHbIX B
pesynbTaTte npefocTaBneHns MyHUUUNanbHOM ycryrn JOKyMeHTax, Bo3Bparta 3asBUTENIO
AEHeXHbIX CpeaCTB, B3MMaHWe KOTOPbIX He NpedyCMOTPEHO HOPMAaTUBHLIMU MPaBOBbLIMU
akTamm Poccunckon degepaumm, HopMaTUBHLIMIU NPaBoBbIMU akTamu KocTpomckon obnactm
MYHUUMNANbHLIMU HOPMAaTUBHBIMW akTamMu, a Takke B UHbIX hopMax;

2) oTKa3blBaeT B y40OBMETBOPEHUN XKanobbl.

69. He nosgHee gHs, cneayowero 3a AHEM MPUHATUS pPeLLeHnd, yKasaHHOro B NyHKTe
68 HacTosALero agMMHUCTPATMBHOIO pernamMmeHTa, 3asaBUTernto B NMCbMEHHOW hopme 1 No
XernaHuio 3aaBUTeNs B 3NEKTPOHHOW hopMe HanpaBnaeTcs MOTUBUPOBAHHBIA OTBET O
pesyrnbTaTax pacCMOTPeHUs Xanobsbl.

70. B cniyvyae ycTaHOBMNEHUS B X04e UK Mo pesyribTaTaM pacCMOTPeHUS Xarnobbl
NPU3HaKoB cOCTaBa agMUHUCTPATMBHOIO NpaBOHapPYLUEHNS U NPECTYNNEeHNa AOSMKHOCTHOE
nnuyo, HageneHHoe NOTHOMOYUAMUN MO PACCMOTPEHUIO Xanob, HezameaIMTeNnsHO HanpaBnaeT
nMetromecs matepumanel B opraHbl NPoKypaTypsbl.



MpunoxeHne Ne1

K aAMUHUCTPATUBHOMY perfnameHTy

npeaocTaBnNeHns MyHMLUMNanbHOW yCcrnyru

MO YTBEPXKAEHUIO CXEMbl PacnofoXeHNs

3eMerIbHOro y4acTka Ha kagacTpoBOM MilaHe TeppUTopun

CBeQieHNs1 O MECTOHAXO0XAEHUN U HOMepaxX KOHTaKTHbIX TernedoHOB
OpraHoB U OpraH1M3auui, B KOTOPbIX 3asiBUTENN MOTYT
Nony4YuTb AOKYMEHTbl, Heob6xoauMbie ANA NpefocTaBreHus
MyHULMNaNbLHOWN ycnyru

Ne H H
No asBaHue opraHa, Appec omep WHTepHeT-anpec
n/n | YHPEXAeHWs, opraHmsaunm MecTononoxeHus | tenedoHa
agMUHUCTpauus Koctpomckas
1 CycaHuHckoro obnacrts, (49434) | www.susanino.adm
MYHULMNANBHOro panoHa n.CycaHuHo, 9-01-91 44.ru
KocTtpomckon obnactu yn.JleHuHa, a.2a
Mpadchmk

npuemMa M KOHCYNbTUPOBAHUA rpaXxaaH cneuuanmcrtamm
agMUWHUCTpPaLIMM panoHa

HanmeHoBaHue otoena Pexum paboTbl BbixogHble gHn

OTAenN Nno 3KOHOMMUKe,
NMYLLIECTBEHHbLIM U
3eMeJIbHbIM OTHOLLEHUAM

¢ 8:30 po 17:30 cybboTa, BocKkpeceHbe
nepepsbis ¢ 12:00 go 13:00 y ) p

Mpachuk npuema No NMYHbLIM Bonpocam

HaunmeHoBaHune otaoena Pexunm paboTbl BbixogHble gHn

OTAenN Nno 3KOHOMMUKe,

UMYLLECTBEHHbIM U ¢ 8:30 no 17:30 cybboTa, BocKkpeceHbe
yu nepepsbiB ¢ 12:00 go 13:00 y ’ P
3eMernbHbIM OTHOLLEHUSAM



http://www.susanino.adm44.ru/
http://www.susanino.adm44.ru/

MpunoxeHne Ne 2

K agMUHUCTPaTUBHOMY perfnamMeHTy

npegoCcTaBnNeHUs MyHULUMNANbHOW yCnyrn

MO YTBEPXAEHUIO CXEMbl PACNOSIOXEHNSA

3eMesIbHOro yyacTka Ha kKagacTpOBOM MNfiaHe TEPPUTOPUN

3asiBneHue o6 yTBepXXAEeHUU CXeMbl PacnonoXeHus
3eMenbHOro y4yactka Ha KafacTpoBOM NilaHe TeppuTopum

(3assieumernb — epaxx0aHuH, W)
Mmaee agMuHucTpauumn CycaHMHCKOro
MYyHUUMNanbHOro panoHa Koctpomckomn
obnactn

oT

[aTta poxaeHus:
(0ns ¢pusuyeckux nuy)

Appec:

[IOKyMEHT, yaoCTOBEPSAOLLNA NNYHOCTb

(Homep, keM u Koe0a 8bi0aH)

WHH, OI'PH (dns UI)
[MoyToBLIN agpec:
AfJpec 9aNeKTPOHHOW NOYThI (MTpu Haau4uu)

Ten.

(3ass.sumerb - ropuduYeckoe fuLyo)
MmaBe agMuHucTpauumn CycaHMHCKOro
MYyHULUMNANbHOro panoHa Koctpomckomn
obnactu

oT

KOpuandeckmin n noYTOBLIM agpec:

AJpec 3neKTPOHHOW NOYTLI (MPU HanMyYun)

VIHH:
OrPH

Ten.

3asaBneHne
B uensx

(uernb ucrnonbL308aHuUs)
npowy YyTBEPAUTb CXEeMy pacnofoXeHWss 3eMeNnbHOro y4yacTka Ha KagacTpOBOM MraHe
TeppuTopuun:
MEeCTOMOMOXEHUNE: :
(adpec unu onucaHue MecmoriosIoXeHUsI 3eMeflbHO20 y4acmka)
nnowaabto :




KagacTpoBbl HOMep (Npy HanNnn4um) ,
BUA, pa3peLLeHHOro NCnosib3oBaHus (Mpy HaNUYmnn) .

Mo poBepeHHoCTN Ne oT ,
Ha nms

K 3asBneHuto npunaratoTcsa crneayowmne JOKYMEHTbI:
1.
2.
n.

« _» 20 .
(6ama) (nodnucs)

YKaxuTe cnocob yBeoMMneHnst 0 xoae NPeaoCcTaBneHns MyHULMNansHOM yCnyru:
[ nocpeactsom TenedoHHOro 3BOHKa;
(] nocpeacTBoM aneKTpOHHOM MoYThI;
[ ykakute nHom cnocob

YkaxuTte crnoco® npeanocTtaBrneHns pes3ynbTaToOB PacCMOTPEHUSI 3asiBNEHUA OpraHoMm
MECTHOro camoynpaBneHus:
[] B Buae BymaxHOro [OKyMeHTa, KOTOpPbIN 3asBUTESlb MoryvaeT HenoCpeacTBEHHO npu
nn4yHOM obpalleHun;
[1 B Buae GyMakHOro AOKYMeHTa, KOTOPbI HanpaBhsieTcs 3asBUTeNio NnocpeacTBOM
NOYTOBOrO OTNPaBNEHUS;
[1 B BUOe aneKkTpOHHOro AOKYMEHTa, pasMELLEHHOro Ha OuMLManbHOM caiiTe, cobifka Ha
KOTOPbIN HanpaBnsieTcsl 3asiBUTENIO NOCPEACTBOM 3FIEKTPOHHOWN NOYThI;

B BWOE 9NIEKTPOHHOrO AOKYMEHTa, KOTOPbI HamnpaBnsieTcs 3asiBUTEN0 MoCpencTBOM
3IIEKTPOHHOM MNOYTHI.



MpunoxeHne Ne 3
K agMUHUCTPaTUBHOMY perfnamMeHTy

npeaocTaBneHns MyHULMNansHOM yCnyrm
Mo YTBEPXXOEHMIO CXEMbI PACTONOXEHMS

3eMerbHOro yyacTka Ha kaJacTpoBOM MniiaHe TepputTopum

Bnok-cxema npegocTaBneHus MyHULMNanbHOW yCrnyru

OGpallieHre 3asBUTeNS C 3asBNEHNEM U
[IOKyMeHTamMKn, HeobxoaAMMbIMK ANs NPeaoCcTaBNeHUs!
MYHULIMNANbHOW ycnyru

MNpvem 1 perncTpaums JOKYMEHTOB

NcTpeboBaHne OOKYMEHTOB
(cBegeHui), HeobxogmMmbIX aAns
npeaocTaBneHNa MyHULMNanbHOM
yCnyru, n HaxogsLwmnxcs B
pacnopsXeHUn apyrmx OpraHoB m
opraHusaumnn

Mpn HanNU4YnMM ocHoBaHWn AN
OTKasa B NpMeMe 3asiBNeHns B
dopMe 3NEeKTPOHHOrO JOKYMEHTa —
yBegomneHue ob oTkase B npueme
AOKYMEHTOB B 3f1IEKTPOHHOM (hopme

OKcnepTr3a AOKYMEHTOB

OTcyTCTBME OCHOBaHWUI ANs 0TKasa
B NPeAoCTaBNeHNM MyHULMNanbHoWM
ycnyru

MpuHATNE peLLeHns o
npegocTaBneHnm MyHULMNansHOM
ycnyrm

Hanwuymne ocHoBaHu Anga oTkasa B
npegocTaBeHn MyHUUMNANsLHON
ycnyru

|

MpuHaTNe pelueHns ob oTkase B
npeaocTaBneHnn MyHULMNanbHOM
ycnyru

Bblgaya JOKYMEHTOB 3asBUTENIO

NocTtaHoBneHune
00 yTBEPXXAEHNN CXEMDI
pPacnonoXeHns 3eMeribHOro yvyacrtka

NocTaHoBneHne o6 oTkase B
YTBEPXXAEHUN CXEMDbI
pPacnosioXXeHns 3eMeribHOro y4acrtka
N yBegoMmIeHmne
00 oTkase B NpeaocTaBneHnmn
MYHULMNANbHOW YCyru




paccMmoTpeB Bawe 3asBneHue ot «

MpunoxeHne Ne 4

K agMUHUCTPaTUBHOMY perfnamMeHTy

npegoCcTaBnNeHUs MyHULUMNANbHOW yCnyrn

MO YTBEPXAEHUIO CXEMbl PACNOSIOXEHNSA

3eMesIbHOro yyacTka Ha KagacTpOBOM MNfiaHe TEPPUTOPUN

(®.1.0. 3as58umerns - ¢husuyeckoao nuya
nubo HaumeHosaHue 3ass.8umeris -

topuduyeckoeo nuya)
Adpec

(adpec npoxusaHusi

0n151 ghusuyecko20 nuya nubo adpec

MecmoHaxox0eHus 0ns topududeckozo nuua nubo
adpec 371eKMPOHHOU MOYMhbI)

YBepgomneHue

O npuocCcTaHoOBJIIeHNU CPOKa npeanocTtaBrieHUsA MyHVILIMHaﬂbHOﬁ ycnyru

(HaumeHosaHuUe op2aHa MeCcmHO20 CaMOyrnpassieHus, €20 CMPYKMYypPHO20

rnodpasdesieHusi)
» 20 roga Ne

06 yTBEpPXOEHUN CXEeMbl PacnofioKeHWs 3eMerlbHOro yvacTka Ha KagacTpoBOM MraHe

TeppuTopum, coobLLaeT crneayollee.

(ocHogaHus Onisi MPUOCMaHOoB/IEHUS] CPOKa MyHUUUNanbHoU ycryau)

(GormkHocme nuya, nodnucaswie2o
ysedomrieHue)

«

«

20

r.

(nodnucsb) (pacwugbposka nodrucu)



MpunoxeHne Ne 5

K agMUHUCTPaTUBHOMY perfnamMeHTy

npegoCcTaBnNeHUs MyHULUMNANbHOW yCnyrn

MO YTBEPXAEHUIO CXEMbl PACNOSIOXEHUSA

3eMesIbHOro yyacTka Ha KagacTpOBOM MNfiaHe TEPPUTOPUN

(®.N.0. 3as,s8umens - pusuyeckoeo nuya
nubo HaumMeHosaHue 3asieumeris -

ropudu4yeckoeo nuya)
Adpec

(adpec npoxusaHusi

0n1s ¢pusuyeckoeo nuya nubo adpec

MecmoHaxox0eHus 0 ropududecko20 nuya nubo
adpec 371eKmpPoOHHOU Mo4Ymal)

YBEOOMIEHUE
06 oTKa3se B NnpeaoCcTaBeHUNn MyHMLMNANbLHOW yCnyru

(monHoe HauMeHogaHue op2aHa MeCcmHO20 caMoyrnpasieHusl)
paccMOTpPeB [OOKYMEHTbI, yBeooMnsieT Bac 06 oTKase B NMpeaocTaBreHun
MyHUUMNANbHOW  YCIyrn Mo YTBEPXKAEHUIO CXEeMbl PacnoNioXeHUs 3eMeNnbHOro yyacTtka Ha
KagacTpoBOM MriaHe TeppUTOpuUn», B CBSI3N C

(yKasamb CCbIfIKy Ha HOPMY HOPMamueHO-Ipaso8o20 akma, peaynupyuje2o omkas 8
ymeepx0eHuUU CXeMbl pacrosioXeHUs1 3eMefIbHO20 ydacmka Ha Kadacmpo8oM rriaHe
meppumopuu)

Hactoawmn otka3 wmoxeT OblTb oOXamoBaH B MOpsiake, NpeayCcMOTPEHHOM
AENCTBYIOLLMM 3aKOHOAATENBCTBOM.

(GormkHocme nuya, nodnucaswie2o (nodnucsb) (pacwugbposka nodrucu)
ysedomrieHue)

” 20 T.




